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{See POLICY ALERT No, 228]

0143.2 HIGH SCHOOL STUDENT REPRESENTATIVE TO THE
BOARD OF EDUCATION

The Board of Education recognizes that experience gained by and input from
students in the school district is a valued source for improving the operation of the
school district. To this end, and in accordance with N.J.S.A. 18A:12-1.3 and
N.J.S.A. 18A:36A-11.2, the Board authorizes the appointment of a minimum of
one student selected by the student body to serve as a nonvoting student
representative on the Board. The student representative must be selected from
one of the grades nine through twelve,

The student body may elect or appoint the student representative to the Board in a
process to be determined by the Superintendent or designee. When developing
the process the Superintendent or designee shall consider input provided by the
student body,

The student representative shall serve for a one school year term and their duties
shall include:

1, Attending all Board meetings, excluding any discussions of the
Board involving subjects which are confidential;

2. Representing all high school students within the district and
presenting student proposals and concerns to the Board for its
consideration; and

3. Keeping high school students informed of the business of the
Board by providing a monthly report to the Student Council
concerning the activities of the Board.

The student representative shall rotate each school year among the high schools in
the district if the district has more than one high school,
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Student representatives are expected to adhere to all bylaws, policies, and
regulations of the Board in their role. The Board in no way relinquishes any of its
authority, powers, prerogatives, or responsibilities, but rather adds to its
membership a nonvoting student representative(s) for the mutual benefit of the
Board, student body, and the school district.

N.J.S.A. 18A:12-1.3; 18A:36A-11.2

Adopted:
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0163 QUORUM

A quoﬁ of the Board of Education shall consist of a minimum of
Board members, and no business shall be conducted in the
absence of a quorum, except when the Doctrine of Necessity is invoked.

All Board meetings shall be called to commence not later than 8:00 p.m. of
the designated day but, if Ia-the-event a quorum is not present at the time for
which the meeting is called, the Board member or Board members present
hour-of convening;-the-meeting may be-recessed recess the meeting to a time not
later than 9:00 p.m. of the same day: and, i#f a quorum be not present at that
time, isnot-then—present; the member or members present may adjourn the
meeting to commence not later than 8:00 p.m. of another day, but not more
than seven days following the date for which the original meeting was called,
but no further recess or adjournment of the meeting shall be made a-later-date

The Board of Education recognizes that there may be matters that come before the
Board or acts required of Board members in their official capacity where the
Board member may have a conflict of interest or the act by a Board member
would be in violation of N.LS.A, 18A:12-24. In these matters, the Board
member(s) shall will remove themselves himselffherself from any discussions,
meetings (informal or formal), committee meetings, and/or a vote regarding the
matier. The Board will consider this matter without the Board member(s) who
has the conflict,

In the event a matter comes before the Board or an act is required of a Board
member in their histher official capacity that is a conflict or would be in violation
of N.ILS.A. 18A:12-24, the Board would still be required to have a quorum to
consider the matter, However, the New Jersey Department of Education and the
School Ethics Commission has envisioned this prohibition could cteate a sitvation
in which the number of conflicted Board members would prevent se-many
Besrd-members-have-a-conflol-that the Board weuld-be-unable to take action on
a matter, Therefore, when more than a quorum of the Board members must
abstain from voting on a matter due fo a conflict or the act would be in
violation of N.J.S.A. 18A:12-24, the Board will invoke the Doctrine of Necessity
consistent with the New Jersey Depattment of Education and School Ethics
Commission guidelines as follows:
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A, Board Member(s) in Conflict - Less Than a Majority of The Board

1. In the event a Board member(s) has a conflict of interest where the
Board member will act in their histher official capacity, the Board
member must remove themselves himselftherself from any
discussions, meetings (informal or formal), commitice meetings,
and/or a vote regarding the matter,

2. In the event a Board member is unsure whether they hefshe or any
other Board member has a conflict of interest or whether the
matter, if acted upon by a Board member(s) is in violation of
N.J.S.A. 18A:12-24 - Prohibited Acts, the School Board Attorney
will make a determination.

3. The School Board Attorney will provide the Board of Education an
opinion on whether the matter is a conflict of interest or act
prohibited by N.J.S.A. 18A:12-24 - Prohibited Acts.

4, If the Board member(s) believes they he/she have has a conflict of
interest where they hefshe will act in their hisfser official capacity
or if the School Board Attorney renders an opinion that the Board
membey has a conflict of interest where the Board member will act
in their histher official capacity, the Board member will remove
themselves himselffherself from any discussions, meetings
(informal or formal), committee meetings, and/or a vote regarding
the matter,

B. Board Member(s) in Conflict - A Majority of Board Members in
Conflict

1. In the event;

a, A Board membex(s) belicves they he/she have has a
conflict of interest or if acted upon by a Board member
is in violation of N.J.S. A, 18A:12-24 where-he/she-will-act

in-hisfherofficial-eapaeity; or

b. If the School Board Attorney renders an opinion that-the a
Board member(s) has a conflict of interest or if acted upon
by a Board member is in violation of N.J.S.A. 18A:12-24
where—the—Beoard—member—will—aet—in histher—offieint
eapaeity; and
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C. The number of Board members that have a conflict would
make it so the Board would be unable to take action on the
mafter, then the Boald may 1nv0ke the ‘—‘Ru}e—{et Doctrine}
of Necessity:> .

C. Rule-fOr Docirine} Of Necessity

L. The Doctrine of Necessity may be invoked when more than a
quorum of the Board must abstain from voting on a matter,

2. There are three prerequisites necessary for a Board to invoke the
Doctrine of Necessity:

a. The Board must be unable to act without the membets in
conflict taking part;
b. There must be a pressing need for action, i.e. the matter

cannot be laid aside until another date; and

c. There can be no aliernative forum that can grant the same
relief.

3. When the School Board Attomey advises the Board the Doctrine
of Necessity must be invoked in order to obtain a quorum on a

vote, the Board must publicly state: announee-that-itis-inveking
the-Deetrine:

a. That it is mvokmg the Doctrine of Necessnty,

b. The specific reason/purpose for which the Doctrine of
Necessity is being invoked; and The-snneuncement—will
be-in-writing-and-sheuld-be-recorded-in-the-minutes-ef-the
meeting-by-the-Board-Seeretary-at-the-peoint-when-the-vete
takesplaee:
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c. The specific nature of the conflict of interest for each
Board member that has

AL ¥a e

a conflict of interest: H-ds

....... Al )
. »

(1)  The specific nature of the conflict of interest for
each Board member should include the Board
member’s name; the name of the immediate
family member or relative which is the basis for
the conflict of interest, and the position that
immediate family member or relative holds; or

(2)  If the specific nature of the conflict of interest for
a Board member is a conflict other than an
immediate family member or relative, the
announcemeiit should include the conflict which
is the basis for the conflict of interest,

4. When the Board invokes the Doctrine of Necessity, it will adopt
a Resolution setting forth the same information as outlined in
C.3. above,

54.  When the Board invokes the Doctrine of Necessity, the
Resolution will be:

a. Read at a regularly scheduled public meeting;

b. Posted in such places the Board posts public notices for
thirty days; and

C.
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65. The Board members who have a conflict in the matter are
prohibited from:

a, Participating in any discussions on the matter prior to the
announcement of the invocation of the Doctrine of
Necessity at the and public meeting; and

b. Being present in an executive session when the matter is

being discussed Erom—entering—an—exeoutive—session—in
erder-to-diseuss-the-merits-of the-matier-orcontract; and

c. Erem Ooeffering their opinions on the matter at any time
ptior to the announcement or the invocation of the

Doctrine of Necessity and-public-meeting,

7. The Board members who have a in conflict may only ask
questions regarding the matter to be voted on in public and after
the Board has invoked the Doctrine of Necessity.

8. The Board members who have a in conflict may explain their
reasons for not voting just before the vote. '

NJ.S.A. 18A:10-6; 18A:12-24

New Jersey School Ethics Commission — Advisory Opinions A10-93(b), and
A(7-94, and C07-96

New Jersey School Ethics Commission — Resolution on Invoking the Doctrine
of Necessity — June 25, 2018

Adopted:

[ ] © Copyight 2022 ¢ Sirauss Esmay Associates, LLP « 1886 HindsRoad » Sullet « Toms River, NJ 08753-815% « 732.255.1600




POLICY GUIDE

ADMINISTRATION

1511/page 1 of 4

Board of Education Website Accessibility
June 22

M

[See POLICY ALERT Nos. 212 and 228]

1511 BOARD OF EDUCATION WEBSITE ACCESSIBILITY

It is the goal of the Board of Education that the information on the school
district’s internet websites are is accessible to individuals with disabilities in
compliance with the requirements of Federal law (Section 504 of the
Rehabilitation Act of 1973 and that statute’s implementing regulations at 34
C.F.R. Part 104, and Title II of the Americans with Disabilities Act of 1990 and
that statute's implementing regulations at 28 C,F.R. Part 35) and New Jersey law
(N.J.S.A. 18A:36-35.1).

A. Federal Law — American with Disabilities Act (ADA)

1.

For the purposes of this-Policy the Federal law - Section 504 of
the Rehabilitation Act of 1973 and that statute’s implementing
regulations at 34 C.E.R. Part 104, and Title II of the Americans
with Disabilities Act of 1990 and that statute's implementing
regulations at 28 C.F.R. Part 35 and this Pelicy, “school district
website” includes, but is not limited to, the internet home page, all
subordinate pages, school ot school district department pages,
intranet pages and sites, and includes online content and
functionality, developed by, maintained by, or offered through a
third-party vendor or by using open sources,

The accessibility of online content and functionality will be
measured according to the most up-to-date version of the World
Wide Web Consortium’s (W3C) Web Content Accessibility
Guidelines (WCAG) 2:0-Level-AA and the Web Accessibility
Initiative Accessible Rich Internet Application Suite (WAI-ARIA)
1.0 for web content (benchmarks for measuring accessibility).

By conforming to the benchmarks for measuring accessibility set
forth above, the Board of Education will ensure that people with
disabilities have an opportunity equal to that of their nondisabled
peers to access the lnformation on the dlstrlct’s web81te~exeep%

f&ﬁdﬂﬁ&ﬂt&?——ﬂk&f&&eﬂ—-@f—-ﬁt&—d&&iﬂé&%ﬂ&b%#heﬁ
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4, To ensure thet the disitict’s website conforms with the above

benchmmks for measuung accesmbxhty, exeept—wheﬁe—éemg—sa

af——the—dtsmet—&—webs&e- the Supeuntendent of Schools wﬁi
designate a school staff member to act as the Website Accessibility
Coordinator, The Coordinator will:

at.  Ensure that in-house staff and contractors responsible for
webpages and webpage content development are properly
trained on the Board of Education’s website accessibility
policy and procedures;

b2.  Ensure that all new, newly added, and modified online
content and functionality is accessible to people with
disabilities as measured by conformance to the above
benchmarks by, among other things:

(Da:  Checking the hypertext markup language (HTML)
of all new webpages on the website to make sure
that accessible elements are used, including "alt"
tags, long descriptions, and captions, as needed;

(2)b: Ensuring that webpages are designed in a manner
that allows them to be displayed using a visitor’s
own settings for color and fonts, and can be
navigated with a keyboard,
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(3)e If images are used, including photos, graphics,
scanned images, or image maps, making sure to
include text equivalents for them, using "alt" tags
and/or long descriptions for each and ensuring the
text equivalents convey the meaningful information
presented visually by the image;

(4)d: If online forms and tables are used, making those
elements accessible;

(5)e- Ensuring that videos appearing on the website
include  appropriately  synchronized  audio
description and captions;

(6)f Ensuring when posting new documents on the
website, the documents shall be provided in HTML
or another text-based format (even if they are
provided in another format, such as portable
document format (PDF)). If documents are
provided in both formats, provide both formats at
the same time so people with disabilities have the
same degree of access as others;

(Mg Periodically enlisting people with a variety of
disabilities to test the Board of Education’s
webpages for accessibility and ease of use and use
this information to increase the Board’s website
accessibility;

(8)k= Periodically coordinating the audit of existing
content and functionality of the website to identify
online content or functionality that is inaccessible to
persons with disabilities; and

(9 Developing and carrying out a corrective action
plan, when necessary, for making the district’s
existing web content accessible.

- ® Copyright 2022 « Slrauss Esmay Associales, LLP « 1885 HindsRoad + Suited « Toms River, NJ 08753.8199 « 732.255.1500




ADMINISTRATION

POLICY GUIDE

Board of Education Website Accessibility

¢3.  Ensure that alternative means are available for people with
disabilities to access information, programs, and services
that are normally provided on the Board’s website.

B. . New Jersey Law —N.JL.S.A. 18A:36-35.1

1, For the purpose of New Jersey law — N.J.S. A, 18A:36-35.1 and
this Policy, “internet website or web service” includes any
webpage, website, web service, online curriculum, or online
third party or open educational resource product that is made
available to enrolled students or the public by the school
district.

2. Pursuant to N.J.S.A, 18A:36-35.1, no school district shall make
available to the enrolled students of the district or school or to
the public an Internet website or web service unless the
Internet website or web service complies with the most up-to-
date version of the Woxld Wide Web Consortium’s (W3C)
Web Content Accessibility Guidelines (WCAG) if the
Guidelines are approved by the Commissioner of Education, or
any other applicable guidelines or requirements as may be
designed or approved by the Commissioner of Education.

3 In accordance with N.J.S.A. 18A:36-35,1.a. and b., the school
district is required to submit a statement of assurance attesting
to compliance with N.J.S,A. 18A:36-35.1 as required by the
Commissioner of Education.

This Policy establishes minimum standards for the accessibility of web-based
information and services considered necessary to meet the district’s goals and
ensure compliance with applicable Federal and State laws.

Section 504 of the Rehabilitation Act of 1973

Title IT of the Americans with Disabilities Act of 1990
34 C.F.R. Part 104; 28 C.F.R. Part 35

N.J.S.A, 18A:36-35.1

Adopted:
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2415 EVERY STUDENT SUCCEEDS ACT

The Every Student Succeeds Act (ESSA) is a reauthorization of the Elementary
and Secondaty Education Act (ESEA) of 1965 that provides Federal funds to help
all New Jersey’s school children achieve. The purpose of the ESSA is to ensure
all students have equitable access to high-quality educational resources and
opporiunities and to close educational achievement gaps. The Board of Education
elects to augment the instructional program of students by projects supported by
Federal funds allocated under the ESSA and the district will comply with the
requirements of all the programs authorized by the ESSA.

The district may be eligible for several grant programs funded through the ESSA,
including, but not limited to, Title I through Title VII. Many of the Titles of the
ESSA have several parts and subpatts that provide a funding source for specific
PuIrposes. '

Application Procedure

The district will submit an annual ESSA Consolidated Formula Subgrant
Application to the New Jersey Department of Education (NJDOE), The school
district’s application shall include all information required by the NJDOE and the
ESSA for the district to be considered for funding under the ESSA,

Covered Programs

Formula grants under the ESSA are non-competitive grants that school districts
are eligible for based on the make-up of their student bodies. These formula
grants for each Title are committed to different purposes and may be used to
support different activities and programs.

Title 1

The largest Federal program supporting elementary and secondary education is
Title I. The ESSA strengthens Title I requirements for the State’s assessments,
accountability system, and support for school improvement. The law also
requires minimum qualifications for teachers and paraprofessionals in Title I
programs,
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The school district must use the best available measure for identifying children
from low-income families to: identify eligible school attendance areas, determine
the ranking of each area, and determine allocations as identified in the Title I
guidelines and regulations,

The school district will offer Title 1 sexvices to eligible children entrolled in
private elementary and secondary schools. The services and benefits will be
equitable in comparison to services and benefits for participating public school
children,

The school district will provide the New Jersey Department of Education
assurances it will provide the maximum coordination between the Title I program,
the regular school program, and services provided by other programs for
specialized populations. The Title I program will consider the special needs of
homeless children, migrant children, children with disabilities and limited English
Language Learner (ELL) children. Title I funds will be reserved so that migrant
children who are otherwise eligible to receive Title I sexrvices, even if they arrive
during the school year, are served.

Type of Title I Program

district will offer a

or Target
Assistgrice or Public School Choice) Title prograt

School-wide Program

High-poverty schools (a school with at least 40% poverty or any school below
40% poverty with a waiver issued by the New Jersey Department of Education)
are eligible to adopt school-wide programs to raise the achievement of low-
achieving students by improving instruction throughout the entire school, thus
using Title 1 funds to serve all children in the school. A school-wide program
must be established in accordance with the Title I guidelines and regulations and
the New Jersey Department of Education.
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Target Assistance Program

Schools that are not eligible for (or do not choose to operate) school-wide Title 1
programs must use Title I funds to provide targeted services to low-achieving
students. A Target Assistance program must be established in accordance with
the Title I guidelines and regulations and the New Jersey Department of
Education.]

New Jersey Department of Education Accountability System

The district will comply with the accountability system established by the New
Jersey Department of Education and outlined in the New Jersey State Plan and
approved by the United States Department of Education.

Fiscal Responsibility

The district will comply with the requirements as outlined in Policy 2415.02
Title I — Fiscal Responsibilities in accordance with the NJDOE and the ESSA.

Staff

The district will comply with the staff certification requirements of the ESSA and
the NJDOE. In addition, the district will ensure all paraprofessionals meet the
requirements as established by the ESSA and as outlined in Policy 4125 —
Employment of Support Staff Members.

Parent and Family Engagement Parental-Invelvement

The district will comply with the requirements as outlined in Policy 2415.04 —
Title I — District-Wide Parent and Family Engagement Parental-Tnvolvement
and Policy 2415.50 — Title I ~ School Parent and Family Engagement as
applicable in accordance with the NJDOE and the ESSA.

Student Surveys, Analysis, and/or Evaluations

The Protection of Pupil Rights Amendment (PPRA) applies to school districts that
receive Federal funding from the United States Department of Education. The
district will comply with the requirements as outlined in Policy 2415.05 - Student
Surveys, Analysis, and/or Evaluations in accordance with the PPRA.

- @ Copyright 2022 « Strauss Esmay Associates, LLP « 1886 HIndsRoad » Sultei « Toms River, NJ 08753-8109 » 732.255.4600




POLICY GUIDE

PROGRAM
2415/page 4 of §
Every Student Succeeds Act

Unsafe School Choice Option

In the event there is a school in the district designated as Persistently Dangerous
in accordance with the Victims of Violent Criminal Offenses as outlined in the
ESSA, the district will comply with the requirements of Policy 2415.06 — Unsafe
School Choice Option in accordance with the NJDOE and the ESSA.

Property

Property acquired through Title I funds for use in public or private schools will be
acquired in accordance with the Public School Contracts Law, will be held in title
by the Boatd of Education, and will not be used for other purposes so long as it is
required in the Title I program. Property no longer required for Title I purposes
will be used for other, similarly funded projects or disposed of in accordance with
State and Federal guidelines.

Capital Expenses

The Superintendent will assure the district abides by New Jersey’s Public
Contracts Law; consults appropriate private school officials prior to making any
decisions regarding capital expenses; ensure funds that are received fo cover
capital expenses provide equitable Title 1 services to private school students;
ensute accounts for any capital funding is separately maintained; and assure lease
purchase agreements are consistent with applicable statute and administrative
code.

Post-Award Requirements

The school district will maintain all project records for five years following the
completion of the activity for which the funds were used. The school district will
prepare and submit all reports as required by the State Department of Education in
a timely manner.

Supplement, Not Supplant

Grant funds provided under Federal programs, including the ESEA of 1965 as
amended by the ESSA, shall supplement, not supplant the funds that would, in the
absence of such Federal funds, be made available from State and local sources for
the education of students participating in programs assisted under the ESEA of

1965 as amended by the ESSA.
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Evaluation

The Superintendent or designee will evaluate the ESSA programs as required by
the United States and the New Jersey Departments of Education.

Elementary and Secondary Education Act of 1965 (20 U.S.C. 2701 et seq.) as
amended by the Every Student Succeeds Act.

Adopted:

[ @ Copyright 2022 « Sirauss Esmay Associates, LLP » 1886 HindsRoad » Suite1 « Toms River, NJ 08753-8199 » 732-255-1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3216/page 1 of 2

Dress and Grooming

Jun 22

[See POLICY ALERT No. 228]

3216 DRESS AND GROOMING

The Board of Education believes that the appearance and dress of teaching staff
members is an important component of the educational program of this school
district. The attitude of teaching staff members about their professional
responsibilities and the importance of education in the lives of their students are
reflected in their dress and appearance. Accordingly, in order fo create an
atmosphere of respect for teaching staff members teachess and an environment
conducive to discipline and learning, the Board establishes the following rules for
the dress of feaching staff members in the performance of their professional
duties:

1. Acceptable attire for teaching staff members shall include, but
not be limited to, dresses, skirts, blouses, suits, sweaters, pants,

and dress shirts with or without a tie; Female-teaching-staff
with-blouses-or-sweaters;

2. Inappropriate attire within the regular school day includes,
but is not limited to, the following:

A Jeans (unless approved by the Principal or designee for
a special activity or event);

b. T-shirts;
C. Strapless shirts and dresses;

d. Sweatshirts, shorts, sweatpants, workout attire unless
approved by the Principal or designee;

€ Beachwear; and

f. Hats and/or head coverings unless approved by the
Principal or designee for medical or religious reasons.

g
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3. The clothing and appearance of all teaching staff members shall be
clean and neat;
4, No clothing may be worn that constitutes a danger to health or

safety to the wearer or to others, and no clothing may be worn that
interferes with the instructional program;

5. A teaching staff member may request a waiver of this dress code
for the performance of particular duties.; Ssuch waivers may be
granted by the Principal or designee ;

6. The Building Principal or the teaching staff member’s supervisor,

as appropriate, shall determine whether a violation of this dress
code has occurred and shall discuss the violation with the teaching
staff member concerned. Where a single violation so warrants or
violations recur, the Principal or supervisor may enter a reprimand
in the teaching staff member’s file and may recommend other

appropriate more-steingent disciplinary measures.

N.JS.A. 18A:27-4

Adopted:
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3270 PROFESSIONAL RESPONSIBILITIES

The Board of Education will establish and enforce rules for the assignment of
specific duties to teaching staff members and for the conduct of teaching staff
members during the work day.

Teaching staff members assigned specific instructional responsibilities and as
designated by the Superintendent shall prepare regular lesson plans Fhe

H
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Teachers shall also be responsible for providing adequate direction and guiance
to substifutes. Lesson plans will shall be subject to periedic review by
the teaching staff member’s Principal or designee

0 AR AIREn HA) o]

and/or immediate supervisor as assigned by the Superintendent.

During the work day, teaching staff members may be assigned extra or
alternative duties by the Principal or designee in accordance with Policy
3134, Teaching staff members are to attend every faculty meeting unless
expressly excused by the Principal or designee.
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N.JAC, 6A:9-3.3
Adopted:
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[See POLICY ALERT No. 228]

4216 DRESS AND GROOMING

The Board of Education believes the appearance and dress of support staff
members is an important component of the educational program of this school
district.  The attitude of support staff members about their professional
responsibilities and the importance of education in the lives of students are
reflected in their dress and appearance. Accordingly, in order to create an
atmosphere of respect for support staff members and an environment conducive to
discipline and learning, the Board establishes the following rules for the dress of
support staff members in the performance of their professional duties:

1. Acceptable attire for support staff members shall include, but not
be limited to, dresses, skirts, blouses, suits, sweaters, pants, and
dress shirts with or without a tie;

2. Inappropriate attire within the regular school day includes, but is
not limited to, the following:

a. Jeans (unless approved by the Principal or designee for a
special activity or event);

b, T-shirts;
c. Strapless shirts and dresses;
d. Sweatshirts, shorts, sweafpants, workout attire unless

approved by the Principal or designee;
e Beachwear; and

f. Hats and/or head coverings unless approved by the
Principal or designee for medical or religious reasons.
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3, The clothing and appearance of all support staff members shall be
clean and neat;
4, No clothing may be worn that constitutes a danger to health or

safety to the wearer or to others, and no clothing may be worn that
interferes with the instructional program;

5. A support staff member may request a waiver of this dress code for
the performance of particular duties. Such waivers may be granted
by the Principal or designee or the support staff member’s
immediate supervisor;

6. The Building Principal or the support staff member’s supervisor, as
appropriate, shall determine whether a violation of this dress code
has occurred and shall discuss the violation with the support staff
member concerned. Where a single violation so warrants or
violations recur, the Principal or supervisor may enter a reprimand
in the support staff member’s file and may recommend other
appropriate disciplinary measures.

N.JLS.A. 18A:27-4

Adopted:
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[See POLICY ALERT No. 228]

5513 CARE OF SCHOOL PROPERTY

The Board of Education believes that the schools district should help students
learn to tespect property and instill te—develep feelings of pride in their school

., The Board requires eharges each student enrelied in the
this district to responsﬂ)ly with-responsibility-fer-the-preper care for of school
property and the school supplies and equipment entrusted to the student histher
use by the school district.

Students who cause damage to or lose school property may wilt be subject to
disciplinary measures. The Board authorizes the imposition of a fine for the loss,
damage, or destruction defacement of a textbook and reserves the right to
withhold a report card or diploma from any student whose payment of a fine is in
arreats,

A student who demonstrates chronic and/or serious disregard for property may be
referred to the Child Study Team.

The Superintendent shall develop rules for the safekeeping and accounting of
textbooks and prepate a schedule of fines for lost, and damaged, and destroyed
textbooks,

N.LS.A, 18A:34-2; 18A:37-3
NJA.C, 6A:23A-20.623-6:6

Adopted:
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[See POLICY ALERT Nos. 218 and 228]

5517 SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS

The Board of Education recognizes school building security measures are
important for the safety and welfare of all students, staff, parents, and community
members in school buildings, In recognizing this important responsibility, the
Principal or designee may require students to carry a school district issued
Identification Card.

An Identification Card will be issued to all students in
Choose one or more of the following:
____all school buildings,

____elementary schools,

/. m#ddle schools,
high schools.
[Required For Any Grades Seven through Twelve

The Identification Card shall have printed on the back the telephone number
for the New Jersey Suicide Prevention Hopeline (NJ Hopeline) and contact
information for a crisis text line pursuant to N.J.S.A. 18A:6-113.1, The
district may, in addition to the telephone number for the NJ Hopeline and
contact information for a crisis text line, provide the contact information for
the National Suicide Prevention Lifeline, a school district crisis center, or any
other mental health support services pursuant to N.J.S.A. 18A:3B-73.2.]

The Principal or designee may require a student to present their Identification
Card at any time during the school day or at any time during a school-sponsored
activity on school grounds.
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School District Issued Student Identification Cards

Notwithstanding any provision of this Policy, the Principal or designee may also
require students carry their Identification Card at any school-sponsored, off-
campus activity, including but not limited to, field trips or interscholastic spotts
programs pursuant to N.LS.A. 18A:36-43a. The provisions of this Policy shall
not be construed to require a student to carry the Identification Card while
participating in an athletic contest or competition, an activity involving fine atts
or performing arts, or any other activity that the Commissioner of Education
determines does not require the physical possession of an Identification Card, An
Identification Card used in accordance with N.J.S.A, 18A:36-43a shall include,
but need not be limited to, the following information: the student’s name; an up-
to-date photograph; and the current school year.

Any student who fails fo have the Identification Card in their possession or fails to
present it when required may be denied access to an event or activity and may be
subject to appropriate discipline.

An Identification Card issued in accordance with this Policy shall not be
considered a government record pursuant to P.L. 1963, ¢.73 (N.J.S.A. 47:1A-1 et

seq.), P.L. 2001, c.404 (N.J.S.A. 47:1A-5), or the common law concerning access
to government records.

N.J.S.A. 18A:3B-73.2; 18A:6-113.1; 18A:36-43

Adopted:
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[See POLICY ALERT No. 228]

5722 STUDENT JOURNALISM

The Board of Education believes it is important to afford students the opportunity
to exercise their creativity, passion, and constitutionally-protected freedom of
speech. However, the Board also believes this opportunity must be balanced
between ensuring students have the right to speak freely while also preserving the
ability of district staff to maintain the safe and orderly operation of the school
district. The Board adopts this Policy granting students the right to exercise
freedom of speech and of the press in accordance with N.J.S.A, 18A:36-44 and
N.J.S.A 18A:36-45.

For the purpose of this Policy, the following terms shall mean:

“Prior restraint” means a school official informing a student journalist(s) the
news, opinion, feature, and advertising content of school-sponsored media,
subject to the restrictions listed in N.J.S.A. 18A:36-45.b., N.J.S.A. 18A:36-45.¢.,
and the provisions of this Policy, cannot be published in school-sponsored media
or a school official takes any action to prevent a student from doing so.

“Prior review” means a school official reviewing school sponsored media before
it is published, broadcast by a student journalist at school or distributed, or
generally made available to members of the student body.

“School official” means the Principal or designee or an administrative staff
member designated by the Superintendent.

“School-sponsored media” means any material that is prepared, substantially
written, published, or broadcast by a student journalist at school, distributed or
generally made available to members of the student body, and prepared under the
direction of a student media advisor. School-sponsored media does not include
media intended for distribution or transmission solely in the classroom in which
the media is produced.

“Student journalist” means a student who gathers, compiles, writes, edits,
photographs, records, or prepares information for dissemination in
school-sponsored media.
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“Student media advisor” means an individual employed, appointed, or designated
by the district to supervise or provide instruction relating to school-sponsored
media.

Student journalists have the right to exercise freedom of speech and of the press in
school-sponsored media, regardless of whether the media is supported financially
by the district or by use of school district facilities, or produced in conjunction
with a class in which the student is enrolled. Subject 1o 1. through 5. below,
student journalists are responsible for determining the news, opinion, feature, and
advertising content of school-sponsored media. N.J.S.A. 18A:36-45.b, and this
Policy shall not be construed to prevent student media advisors from teachmg
professional standards of English and journalism to student journalists,

‘This Policy does not authorize or protect expression by a student that:

1. Is libelous or slanderous;

2 Constitutes an unwarranted invasion of privacy;

3. Is profane or obscene;

4, Violates Federal or State law; or

5. So incites students as to create a clear and present danger of the

commission of an unlawful act, the violation of school district
policies, or the material and substantial disruption of the orderly
operation of the school,

The district shall not authorize any prior restraint of any school-sponsored media
except for the types of expression prohibited under N.J.S.A. 18A:36-45.c. and as
listed in 1. through 5. above.

A school official may implement a procedure for prior rveview of
school-sponsored media, Any prior review of school-sponsored media required
by the school official shall be communicated to the student journalist by the
school official and be conducted within three school days after submission to the
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school official by the student journalist. If the school official cannot show the
school-sponsored media is prohibited under N.J.S.A. 18A:36-45.c. and 1. through
5. above, within the three school days, the student journalist may release the
school-sponsored media.

When a school official determines the restraint of student expression is necessary,
the school official shall simultancously identify at least one of the five
prohibitions listed in 1, through 5. above under N.J.S.A. 18A:36-45.¢. and in this
Policy under which the limitation of student expression is appropriate. This
determination shall be provided to the student journalist in writing by the school
official that made the determination.

A student journalist may appeal, to the Superintendent or designee, a
determination by a school official that the restraint of student expression is
necessary. An appeal must be submitted in writing to the Superintendent or
designee within five school days of the written determination being
‘communicated to the student journalist. The appeal must include a copy of the
written determination and the reasons why the student journalist believes the
limitation is not appropriate. The Superintendent or designee may, but is not
required to, provide the student journalist an opportunity to present their written
appeal in person. The Superintendent or designee will make a determination on
the appeal within five school days of receiving the written appeal from the student
journalist. The student journalist may appeal a decision of the Superintendent or
designee to the Board of Education in writing, The Board of Education wiil make
a decision on the appeal at the first Regular Board Meeting after receiving the
written appeal or within ten school days after receiving the written appeal.

A student journalist that violates a provision of this Policy may be subject to
appropriate discipline.

The school district shall not sanction a student operating as an independent
journalist,

A staff member shall not be dismissed, suspended, disciplined, reassigned,
transferred, or otherwise retaliated against solely for acting to protect a student
engaged in the conduct authorized under N.J.S.A. 18A:36-44 and N.JS.A.
18A:36-45 and this Policy, or refusing to infringe upon conduct that is protected
by this Policy, the First Amendment to the United States Constitution, or
paragraph 6 of Article I of the New Jersey Constitution.
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The Superintendent or designee shall determine reasonable provisions for the

time, place, and manner of student expression for the purposes of school-
sponsored media,

N.J.S.A. 18A:36-44; 18A:36-45

Adopted:
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[See POLICY ALERT No. 228]

R 3270 LESSON PLANS AND PLAN BOOKS

A. Lesson Plans

L

4,

Teaching staff members assigned specific instructional
responsibilities and as designated by the Superintendent shall
prepare regular lesson plans.

Lesson plans must conform to the guidelines established by the
Superintendent or designee. Plans may be reviewed and monitored
by school district administrative staff as determined by the
Superintendent.

The content of the lesson plan will be determined by the
Superintendent or designee. The content of the lesson plan may
include, but not be limited to:

a. Name of the unit or area of learning;
b. Goals and objectives;
c. Instructional planning that includes the applicable New

Jersey Student Learning Standards (NJSLS);

d. Interdisciplinary connections;
€. Integration of technology;
f. Assessments, including, but not limited to formative,

summative, benchmark, and alternative assessments;
g. List of core instructional and supplemental materials; and

h, Any other content as prescribed by the Superintendent,
- Principal, and/or immediate supervisor.

Lesson plans must be prepared in advance.

n
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5. Lesson plans will follow the format established by the Principal or
designee.

6. Lesson plans must be prepared with clarity and in sufficient detail
fo permit a substitute to conduct the lesson efficiently and
effectively.

B. Lesson Plan Books

i. Lesson plans shall be kept in an accessible electronic version or in
a plan book.

2. The plan book will permit administrators to monitor classroom
instruction.

3. Content of the lesson plan book shall be designated by the
Superintendent and will be determined by the school district.

C. Substitute Lesson Plans

I. Each teaching staff member shall submit a substitute folder to the
Principal or designee that shall contain the following:

a, Lesson plans;
b. Emergency procedures; and
c. Any other content as prescribed by the Principal.
2. To help a substitute and to prox'ride meaningful work for the

students in the event a teaching staff member is absent, subject
related activities shall be provided.

3. Every attempt shall be made to follow the lesson plans so that the

student’s education will not be interrupted during the teaching staff
member’s absence,

Issued:
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[See POLICY ALERT No. 228]

R 5513 CARE QF SCHOOL PROPERTY
A, Teaching Staff Member Teachers® Responsibilities

. .
: p 2
3
15

12.  Teaching staff members Teachers will impress upon all students
the importance of the proper care of school property and instruct
students in the proper use of school facilities, equipment,
instructional materials, and textbooks.

23.  Teaching staff members Feachers will keep an accurate inventory
of textbooks and other materials in assigned-te their classrooms,

B. General Rules Governing the Use of School Property

1. Students shall not deface the school building, furnishings, or
equipment in any manner,
2. Students shall not use school furnishings or equipment for

purposes other than those for which the furnishing or equipment
was designed and intended.

3. Students will care for school textbooks in accordance with

patagraph D. below,

C. Distribution and Collection of Textbooks and Materials

1, Each Tiextbooks will be identified stamped as the property of the
Board of FEducation and-matked—with—a—number—unigue—to—that

beok,
2. A label shall will be affixed to the-front-of each textbook -and will
include:
a. The name of the Board of Education; and
-
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b. The name of the school;.

3. The following information will also be entered on the label or
documented in another manner each time the book is issued to a
student:

a. The name of the student to whom the book is issued,

b. The date on which the book is issued to the student,

c The condition of the book when it is issued, and
d. The condition of the book when it is returned.
4, Each classroom teacher will keep a permanent record of the

textbooks used in their hisfher classroom. The record will include
all the information listed in peragraph C.2. and parageaph C.3.

above.

5. A lost textbook must be promptly reported to the teaching staff
member teacher who issued the book. A replacement textbook
will be issued to the student as soon as possible immediately,

6. Textbooks will be collected and inspected before the end of the
school year or marking period, as appropriate. Once inspected, a
textbook will be returned to inventory until it is again distributed to
a student.

7. Students must remove covers, loose papers, and markings before
returning any textbook.

8. Fines may will be assessed for lost and damaged textbooks in
accordance with a schedule as approved by the Superintendent

or designee paragraphB.
D. Care of Textbooks by Students

. ® Copyright 2022 « Shauss Esmay Associales, LLP + 1886 HindsRoad « Sulie 1 « Toms River, NJ 08753-8199 « 732-255-1500




REGULATION GUIDE

R 5513/page 3 of §
Care of School Property

1. Students shall take care not fo lose or misplace a fextbook or
expose a textbook to conditions or circumstances likely to destroy,
damage, or degrade it.

2. All textbooks that will be taken home by students must be
protected with an appropriate cover to be supplied by the student.

3. Students should not:

a. Use pens, pencils, or other implements to mark a place in a
textbook;

b, Use a textbook to file bulky papers and notes;

c. Write in textbooks; or
d. Soil textbooks beyond normal use.

E. Fines and Penalties
Lossordamage———————Fine
Lostbooka G 00% of list st
—new-condition
—pood-condition
Breleen bindings $1
Defuced-eover 50-cents
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12,  The teaching staff member teacher will inspect each textbook
returned and may will assess a fine for each lost or damaged
books. The teacher will prepare a report form-in-triplicate to be
submitted to the Principal or designee that includes:

a. The name and number of the textbook damaged or lost;
b. The name of the student that lost or damaged a textbook;
c. The loss or extent of damage to the textbook; and

d. The amount of the fine assessed, if any.

23.  In setting fines the teaching staff member teacher may take into
account verified extenuating circumstances.

4———The-student-will-take-theform-to-the atrd
+ I

35.  Teaching staff members Teachers will not collect fines.
Textbook fines shall be submiited to the Principal or designee,

#————Fhe- {same-as-YR4)-will-retain
0w Ly 30 ——a

has-been-paid:

47, A student who finds their lost textbook, after being assessed and
paying a fine, will be reimbursed any fine paid for the lost
textbook but may will be assessed a fine for any damage done to
the book.
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58.  The Board of Education may withhold

[

a diploma, transcript, transfer

Adopted:
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[See POLICY ALERT Nos. 181, 205, 219, and 229]

0152 BOARD QOFFICERS

The Board of Education shall organize at its first regular meeting by electing one
of its members as President and another as Vice President.

Any Board member may place a Board member’s name in nomination for
Board President and Vice President; a second on the nomination is not
required. Election for each office will be conducted by a vote when the

nommations f01 that ofﬁce are closed %%W

Select Option 1 or 2 below

[Option 1 — Written Paper Ballot

Voting shall take place by written ballot after nominations are closed for each
position, President and Vice President. Each Board member will be provided a
paper ballot after nominations are closed for each position. Each Board member
shall write the name of one Board member they wish to vote for on the paper
ballot. Each Board member must print and sign their name on their paper baliot.
The ballots shall be read aloud by the Board Sametary identifying the Board
member and the1r vote. Ur‘hep

all take place by verbal roll call vote after nominations are ciosed.
When more than one person has been nominated for a single position, the Board
will vote on candldatcs in the mder in which they were nominated. In-the-event
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Select Option I or 2 below
[Option 1 ~Llect Officers With a Majority Vote of all the Board Members
esent

The person with the majority vote of the members of the Board present and
constituting a quorum shall be elected. In the event no candidate receives a
majority vote of the Board members present and constituting a quorum, the
procedure shall be repeated until someone receives a majority vote of those
Board members present and constituting a quorum,]

{Option 2 — Elect Officers With a Majority of all the Members of the Board

The person with the majority vote of all of the members of the Board shall be
elected. In the event no candidate receives a majority vote of all of the
members of the Board, the procedure shall be repeated until someone
receives a majority vote of all of the members of the Board.]

Officers shall serve for one year and until their respective successors are elected
and shall qualify, but if the Board shall fail to hold the organization meeting or to
elect Board officers as prescribed by N.J.S.A. 18A:15-1, the Executive County
Superintendent shall appoint from among the members of the Board a President
and/or Vice President.

A President or Vice President who refuses to perform a duty imposed upon them
him/her by law may be removed by a majority vote of all of the Beard members
of the Board present-and-constituting—a—querum. In the event the office of
President or Vice President shall become vacant the Board shall, within thirty
days thereafter, fill the vacancy for the unexpired term. If the Board fails to fill
the vacancy within such time, the Executive County Superintendent shall fill the
vacancy for the unexpired term.

N.J.S.A. 18A:15-1; 18A:15-2

Adopted:
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0161 CALL, ADJOURNMENT, AND CANCELLATION

All The Board of Education meetings shall be meet in public and each Board
shall hold a meeting sessien at least once every two months during the period in
which the schools in the district are in session.

The Secretary of the Board shall call a special meeting of the Board
whenever: requested by the President of the Board; requested by the
Superintendent when the Board fails to meet within two months during the
period in which the schools in the district are in session; or when presented
with a petition signed by a majority of the full membership of the Board
requesting the special meeting,

The Board may at any time recess or adjourn to an adjourned meeting at a time,
date, and place announced at the time of the recess or before the adjournment
takesplace. The adjourned meeting shall take up its business at the point in the
agenda where the motion to adjourn was passed.

When circumstanices are such as to prevent the attendance of a majority or all of
Board members or to frustrate the purpose of the meeting, a meeting may be
canceled by the Board Secretary at the request of the President. Notice of the
cancellation shall be given, by expedient means, to all Board members, to the
Superintendent, and, whenever possible, to the newspapers in which notice of
Board meetings is regularly given. If possible, written notice of the cancellation
shall also be posted at the place where the canceled meeting was scheduled to
occur. Notice of the cancellation shall include the date, time, and place of the
next scheduled meeting. Notice of the cancellation shall be read at the next
following Board meeting and shall be duly recorded in the official minute book,

N.JS.A. 18A:10-6
N.JLA.C, 6A:32-3.1

Adopted:
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[See POLICY ALERT No. 229]

0162 NOTICE OF BOARD MEETINGS

The Board of Education will give notice of all meetings in accordance with law.
Adequate Publie Notice

The Board Secretary shall provide written advance notice of at least
forty-eight hours, giving the time, date, location and, to the extent known, the
agenda of any regular, special, or rescheduled meeting, which notice shall
accurately state whether formal action may or may not be taken and which
shall be prominently pested in at least one public place reserved for such or
similar announcements; mailed, telephoned, telegrammed, or hand delivered
to at least fwo newspapers which newspapers shall be designated by the
public body to receive such notices beeause they have the greatest likelihood
of informing the public within the area of jurisdiction of the public body of
such meetings, one of which shall be the official newspaper, where any such
has been designated by the public body or if the public body has failed to so
designate, where any has been designated by the governing body of the
political subdivision whose geographic boundaries are coextensive with that
of the public bedy; and filed with the clerk of the municipality when the
public body’s geographic boundaries are coextensive with that of a single
municipality, with the clerk of the county when the public body’s geographic
boundaries are coextensive with that of a single county, and with the
Secretary of State if the public body has Statewide jurisdiction. Where
annual notice or revisions thereof in compliance with N.J.S.A. 10:4-6 et seq,,
the Open Public Meetings Act, set forth the location of any meeting, no
further notice shall be required for such meeting,
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In accordamce with N.JS.A. 10:4-9, ubpon the affirmative wvote of
three-quarters of the members present, the Board may hold a meeting meet
notwithstanding the failure to provide adequate notice if:

1. Such meeting is required in order to deal with matters of such
urgency and importance that a delay for the purpose of
providing adequate notice would be likely to result in
substantial harm to the public interest; and

2, The meeting is limited to discussion of and acting with respect
to such matters of urgency and importance; and

3. Notice of such meeting is provided as soon as possible following
the calling of such meeting by posting written notice of the
same in the public place described in N.J.S.A, 10:4.8.d., and
also by notifying the two newspapers described in N.JLS.A.
10:4.8.d. by telephone, telegram, or by delivering a written
notice of same to such newspapers; and

4, Fither the public body could not reasonably have foreseen the
need for such meeting at a time when adeguate notice could
have been provided or although the public body could
reasonably have foreseen the need for such meeting at a time
when adequate notice could have been provided, it nevertheless
failed to do so.
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Personal Notice of Meeting

In accordance with the provisions of N.J.S.A, 10:4-12,b.(8), the Board may
exclude the public from that portion of a meeting at which the Board
discusses any matter involving the employment, appointment, termination of
employment, terms and conditions of employment, evaluation of the
performance of, promotion, or disciplining of any specific prospective public
officer or employee or current public officer or employee employed or
appointed by the Board, unless all the individual employees or appointees
whose rights could be adversely affected request in writing that the matter or
matters be discussed at a public meeting,

The Board will provide notice to the affected person that Sueh-persenal-notiee
will include the date and time of the closed session p&vate meeting, the subject or
subjects scheduled for discussion at the closed session private meeting, and the
tight of the affected person individual-givenrnotiee to request that the discussions
be conducted at a public meeting. Such Persenel notice will be given no less than
forty-eight hours —{days-or-hows) in advance of the closed session
private meeting.

A written request for public discussion must be signed-by-the-person-making-the
request-and-must-be submitted to the Board Secretary prior to the commencement

of the meeting. Any such properly submitted request will be granted. In the
event that onc or more, but fewer than all, of a group of persons whose
employment will be discussed request a public meeting, the discussion regarding
the person or persons who have submitted the request will be severed from the
rest and will be conducted publicly.

A discussion held in public by reason of the written request of an individual will
be conducted at a regularly scheduled meeting for which annual notice has been
given or at a meeting for which adequate public notice has been given in
accordance with law,
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Nothing in this Bbylaw will permit an employee to request or the Board to grant
the public discussion of tenure charges or permit the public disclosure of
information regarding a disabled student.

N.J.S.A. 10:4-6 ¢t seq.; 10:4-84; 10:4-9b
N.J.S.A. 18A:6-11; 18A:10-6
N.JA.C. 6A:32-3.1

Adopted:
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[See POLICY ALERT Nos. 187, 191, 209, and 229]
2423 BILINGUAL AND ESL. EDUCATION

The Board of Education will provide programs of bilingual education, English as
a second language (ESL), and English language services program for English
language learners (ELLs) as required by law and rules of the New Jersey State
Board of Education. ELLs are those students whose native language is other than
English and who have varying degrees of English language proficiency in any one
of the domains of speaking, reading, writing, or listening and is synonymous with
limited English speaking ability pursuant to N.J.S.A. 18:35-15 through te 26.1,

Identification of Eligible ELLs

The district shall use a mulfi-step process at the time of enrollment to
determine the native Ianguage of each ELL. The district shall:

1. Maintain a census indicating all identified students whose
native language is other than English; and

2 Administer the Statewide home-language survey to determine
which students in Kindergarten to grade twelve whose native
language is other than English must be screened further to
determine English language proficiency. The Statewide
home-language survey shall be administered by a
bilingual/ESL or other certified teacher and shall be designed
to distinguish students who are proficient English speakers and
need no further testing.

The district shall determine the English language proficiency of all
Kindergarten to grade twelve students who are not screened out and whose
native language is other than English by administering an English language
proficiency test, assessing the level of reading in English, reviewing the
previous academic performance of students, including their performance on
standardized tests in English, and reviewing the input of teaching staff
members responsible for the educational program for ELLs. Students who
do not meet the New Jersey Department of Education (Department) standard
on a language proficiency test and who have at least one other indicator shall
be considered ELLs. The district shall also use age-appropriate
methodologies to identify preschool ELLs to determine their individual
language development needs,
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Bilingual Programs for ELLs Program-Tmplomentation

The district shall provide the following programs:

1. An English language services program in accordance with

NJAC. 6A15«12te—+mpfeve—the—EﬂghsIHmagaﬂge—pfeﬁe*eney
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All teachers in these programs shall be appropriately certified in accordance with
the requirements as outlined in N.JLA.C. 6A:15-1.9, Every student participating
in a bilingual, ESL, or English language services program shall be entitled to
continue such partticipation for a period of three years pursuant to N.J.S.A.
18A:35-19.

Bilingual, English as a Second Language, and English Language Services
Program Enrollment, Assessment, Exit, and Re-entry

Students enrolled in the a bilﬁngual ESL, or English language services program
shall be assessed annualiy using Engllsh Language Placement (ELP)
assessments a-Ne : red-Eag :
proficiency—test to determme theu plogress in achlevmg Enghsh Ianguage
proficiency goals and readiness for exiting the program. Students who meet the
criteria for Statewide alternate assessments, pursuant to N.JA.C.
6A:14-4.10(a)2., shall be assessed annually using an alternate ELP
assessment,

ELLs enrolled in the bilingual, ESL, or English language services program shall
be placed in a monolingual English program when they have demonstrated
readiness to exit a bilingual, ESL, or English language services program
through a Department-established criteria on an ELP assessment and a
Department-established English language observation form. A funetion
sueecessfally-in-an-English-only program—The-processto-determine-thereadiness
et-inability-of the-individual student to-functionsuecessfully-in-the English-enly
progeam shall be—initieted—by—the—student’s—level-ofEnglish-—prefieiency—as
measured-bya first achieve the NewJersey Department ef Edueation-established
English proficiency standard as measured by an ELP assessment en-an-English
language-proficieney-test. The student’s readiness of the-student shall be further
assessed by en the use basis of a Department-established English language
observation form multiple-indieators that considers shall-inelude, at a minimum:
classroom performance; the student’s reading level in English; the judgment of
the teaching staff member or members responsible for the educational program of
the student; and performance on achievement tests in English.

In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent may remove a
student who is enrolled in a bilingual education program at any time; except that
during the first three years of a student’s participation in a bilingual education
program, the parent may only remove the student at the end of each school year.
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program; a parent wishes to remove the student prior to the end of each school
year, the removal shall must be approved by the Executive County
Superintendent of—Scheels. If the Executive County Superinfendent
determines the student should remain in the bilingual education program
until the end of the school year, tFhe parent may appeal the Executive County
Superintendent’s decision to the Commissioner of Education or designee
pursuant to the provisions of N.J.S.A. 18A:35-19.2.

Newly exited students who are not progressing in the mainstream English
program may be considered for re-entry to bilingual and ESL programs in
accordance with the provisions of N.J.A.C. 6A:15-1.10(e)1. through (€)5.

When the review process for exiting a student from a bilingual, ESL, or English
language services program has been completed, the student’s parent shall be
informed by mail of the placement determination. A parent or teaching staff
member who disagrees with the proposed placement may appeal the decision in
wriling to the Superintendent of Schools or designee, who will provide a written
explanation for the decision within seven wortking days, The complainant may
appeal this decision in writing to the Board within seven calendar days of
receiving the Superintendent’s or designee’s written explanation of the decision,
The Board will review the appeal and respond in writing to the parent within
forty-five calendar days of the Board’s receipt of the parent’s written appeal to the
Board. Upon exhausting an appeal to the Board, the A complainant net
satisfied—with—the—Board’s—determination—ofthe—appeal may appeal to the

Commissioner of Education,
Parental Involvement

The parents of ELLs will be notified in accordance with the provisions of
N.JLA.C. 6A:15-1.13 that their child has been identified as eligible for enroliment
in a bilingual, ESL, or English language services education program. WNotice
shall be in writing and in the language in which the parent(s) possesses a primary
speaking ability, and in English. The notice must also include a statement that the
parents have the option of declining their child’s enrollment in a bilingual
program, and shall be given an opportunity to do so if they choose,

The district will notify the parents of ELLs by mail within thitty days of the child’s
identification.
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Parents shall receive progress reports of students enrolled in bilingual, ESL, or
English language services programs in the same manner and frequency as
progress reports are sent fo parents of other students enrolled in the district,

The Superintendent or designee will provide for the maximum practical
involvement of parent(s) of ELLs in the development and review of program
objectives and dissemination of information to and from the district Boards of
Education and communities served by the bilingual, ESL, or English language
services education programs, A scheel district that implements a bilingual
education program shall establish a parent advisory commitiee on bilingual
education of which the majority membership shall will be parents of ELLs.

Graduation

ELLs will qualify for graduation from high school in accordance with N.J A.C.
6A.:8-5.1(a) and Policy 5460.

Program Plan
The Superintendent shall prepare and submit a plan for a bilingual, ESL, or
English language services program every three yeats to the Board and the New

Jersey Department of Education for approval in accordance with the provisions of
N.J.A.C. 6A:15-1.6.

N.J.S.A. 18A:35-15 through 18A:35-26.125
N.J.A.C. 6A:14-4.10; 6A:15-1.1 et seq.

Adopted:
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[See POLICY ALERT Nos. 225 and 229)

2425 EMERGENCY VIRTUAL OR REMOTE
INSTRUCTION PROGRAM

The Board of Education is committed to providing a high quality educational
program, virtually or remotely, in the event the State or local health department
determines that it is advisable to close, or mandates closure of, the schools of
a school district due to a declared state of emergency, declared public health
emergency, or a directive by the appropriate health agency or officer to
institute a public health-related closure for more than three consecutive
school days, the Superintendent shall have the authority to implement the
school district’s program of virfual or remote imstruction, pursuant to

NJS A 18A '7F-9 &sehee%et—the—sehe&ls—eﬁ-@he«dﬁme&afefeqamed-krelesm

addltmn, pursuant to N J.S. A 18A 7F 9.b the Commlssmner of Educatmn
shall allow the district to apply to the 180-day requirement established
pursuant to N.J.S.A. 18A:7F-9.a., one or more days of virtual or remote
instruction provided to students on the day or days the schools of the district
were closed if the program of virtual or remote instruction meets such
criteria as may be established by the Commissioner.

The scheol district’s program of virtual or remote insiruction shall be in
accordance with the provisions of N.J.S.A, 18A:7F-9; N.JLA.C. 6A:32-13.1,;
this Policy; and Regulation 2425,

“Remote instruction” means the provision of instruction occurring when the
student and the instructor are in different locations due to the closure of the
facility(ies) of the Board of Education, charter school, renaissance school
project, or approved private school for students with disabilities, The
closure of the facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or
18A:46-21.1 and for more than three consecutive school days due to a
declared state of emergency, a declared public health emergency, or a
directive by the appropriate health agency or officer to institute a public
health-related closure.
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“Virtual instruction” means the provision of active instruction when the
student and the instructor are in different locations and instruction is
facilitated through the infernet and computer technologies due to the closure
of the facility(ies) of the Board of Education, charter school, renaissance
school project, or approved private school for students with disabilities. The
closure of the facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or
18A:46-21.1 and for more than three consecutive school days due to a
declared state of emergeney, a declared public health emergency, or a
directive by the appropriate health agency or officer to institute a public
health-related closure.

The Superintendent of Schools shall submit, with Board approval, the school
district’s program of virtual or remote instruction to the Commissioner of
Education by-ne-later-than-October 29,202  snd;-annueliy-thereafler annually, If
the Board is unable to complete and submit a proposed program of virtual or
remote instruction to the Commissioner in accordance with the timeline
established by the Commissioner and the school district is reguired to close
its schools for a declared state of emergency, declared public-health
emergency, or a directive by the appropriate health agency or officer fo
institute a public health-related closure, the Commissioner of Education may
retroactively approve the program.

If provnded under the dlstrlct’s H&y—ef—w&&a{—e%-fefmte-mseﬂw&eﬂ—#

plogram of vn'tual or remote mstructwn that has been approved by the
Commissioner, of student attendance for a day of virtual or remote instruction;
shall be accounted for in accordance with N.J.A.C. 6A:32-8.4 eonsidered-the
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ol-attendanee for the purposes of meeting State and
local graduation requirements, the awarding of course credit, and other sueh
matters as determined by the Commissioner of Education in accordance with the
provisions of N.J.A.C. 6A:32-13.1.(d).

Pursuant to N.J.A.C. 6A:32-13.1(b), if implemented by the Superintendent,
Any the school district’s program of virtual or remote instruction shall be
provided fo an enrolled implemented—for-the—general—eduecation students,
whether a general education student in preschool through grade twelve or a
student with a disability aged three fo twenty-one shall-provide—the—same
educational-oppertunitiesto-students—with-disabilities. The school district shall

provide students with a disability with the same educational opportunities
provided to general education students to the extent apprepriate and

practicable. Special-edueation-and Rrelated servicesyineludingspeeeh-language

siees,—eounseling Hees,—p g apy—oceuphtiona
behavioral—services; may be delivered to general education students and
students with a disabilify disabilities through the use of electronic communication
or a vn*tual or onlme platfoxm, as appropl late &ﬁd—as—requed—by—ﬂae-s%&deﬂt—s

In the event the State or local health department determines it is advisable to close
or mandates closure of the schools of the district due to a declared state of
emergency, declared public-health emergency, or a directive by the appropriate
health agency or officer to institute a public health-related closure, the
Superintendent shall have the authority to implement the school district’s program
of virtual or remote instruction. The Superintendent shall consult with the Board
priot to such decision, if practicable, The Superintendent shall enswre that
students, parents, staff, and the Board are informed promptly of the
Superintendent’s decision.

Nothing in N.J.S.A. 18A:7F-9.b., ¢., or d.; and this Policy; and Regulation 2425
shall be construed to limit, supersede or preempt rights, privileges, compensation,
remedies, and procedures afforded to public employees or a collective bargaining
unit under Federal or State law or any provision of a collective bargaining
agreement entered into by the school district.

n
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In the event of the closure of a school or the schools of the district due o a
declared state of emergency, declared public-health emergency, or a directive by
the appropriate health agency or officer to institute a public health-related closure
for a period longer than three consecutive schoo! days:

1. District employees shall be entitled to compensation, benefits, and
emoluments pursuant to the provisions of N.J.S.A. 18A:7F-9.e.(1)
and (2).

2. The district shall continue to make payments of benefits,

compensation, and emoluments pursuant to the terms of a contract
with a contracted service provider in effect on the date of the
closure as if the services for such benefits, compensation, and
emoluments had been provided, and as if the school facilities had
remained open pursuant to the provisions of NJ.S.A,
18A:7F-9.e.(3).

3. The district shall be obligated to make payments for benefits,
compensation, and emoluments and all payments required pursuant
to NJ.SA. 18A:6-51 et seq., to an educational services
commission, county special services school district, and a jointure
commission, and under any shared services agreement and
cooperative contract entered into with any other public entity
pursuant to the provisions of N.J.S.A. 18A:7F-9.e.(4).

4, An educational services commission, county special services
school district, and a jointute commission shall continue to make
payments of benefits, compensation, and emoluments pursuant to
the terms of a contract with a contracted service provider or a
shared services agreement in effect on the date of the closure as if
the services for such benefits, compensation, and emoluments had
been provided, and as if the school facilities had remained open
pursuant to the provisions of N.J.S.A. 18A:7F-9.¢e.(4).

The provisions of N.J.S.A, 18A:7F-9.e.(1) through (4) and 1 through 4 above
shall not apply to any employee whose weekly hours of work are reduced, and to
whom unemployment benefits are provided, pursuant to a shared work program
approved pursuant to the provisions of N.J.S.A, 43:21-20.3 et seq. A contracted
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service provider, educational services commission, county special services school
district, or jointure commission shall notify the district with which it has entered
into a contract to provide services of its intent to reduce the hours of work of its
employees pursuant to a shared work program approved pursvant to the
provisions of NL.J.S.A. 43:21-20.3 et seq.

1. Notwithstanding the provisions of N.J.S.A. 18A:7F-9.e.(3) and 3.
above, if a contracted service provider reduces the amount that it
pays to its employees providing services to a school district, and
that reduction is the result of a reduction of workhours of those
employees made pursuant to a shared work program approved
pursuant to the provisions of N.J.S.A. 43:21-20.3 et seq., then the
amount paid by the district to the contracted service provider shall
be reduced by the same amount.

2. Notwithstanding the provisions of N.J.S.A. 18A:7F-9.e.(4) and 4.
above, if an educational services commission, county special
services school district, or jointure commission reduces the amount
that it pays to its employees providing services to a school district,
and that reduction is the result of a reduction of workhours of those
employees made pursuant to a shared work program approved
pursuant to the provisions of N.J.S.A, 43:21-20.3 et seq., then the
amount paid by the district fo the educational services commission,
county special services school district, or jointure commission
shall be reduced by the same amount,

This Policy may be revised as necessary by the Superintendent in accordance with

N.J.S.A. 18A:7F-9. The school district’s emergency virtual or remote instruction
program shall be posted prominently available on the school district’s website.

N.J.S.A. 18ATF-9
N.J.A.C. 6A:32-2.1; 6A:32-8.4; 6A:32-13.1

Adopted:
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[See POLICY ALERT Nos. 176, 203, 205, 220, and 229]

5200 ATTENDANCE

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent;guardien;
or other person having control and custody of a child between the ages of six and
sixteen shall cause the child to regularly attend school. The Board of Education
requires students enrolled in the school district attend school regularly in
accordance with the laws of the State.

For the purpose of this Policy and Regulation 5200, “parent” means the
natural parent(s), adoptive pareni(s), legal guardian(s), resource family
parent(s), or surrogate parent(s) of a student. When parents are separated
or divorced, “parent” means the person or agency who has legal custody of
the student, as well as the natural or adoptive parent(s) of the student,
provided parental rights have not been terminated by a court of appropriate
jurisdiction,

Notwithstanding the requirement of reporting student absences in the school
register for State and Federal reporting purposes, “excused” and “unexcused”
student absences, for the purpose of expectations and consequences regarding
truancy, student conduct, promotion, retention, and the award of course credit is
a Yeeat Board decision outlined in N.J.A.C, 6A:16-7.6 and Policy and Regulation
5200. In accordance with the provisions of NJ.A.C. 6A:16-7.6 and for the
purposes of Policy and Regulation 5200, a student’s absence from school will
either be excused or unexcused. Unexcused absences will count toward truancy.

A parent or adult student shall provide advance notice to the school priot to the
student being absent from school. In accordance with NLJ.S.A. 18A:36-25.6, ifa
student is determined to be absent from school without valid excuse, and if the
reason for the student’s absence is unknown to school personnel, the Principal or
designee shall immediately attempt to contact the student’s parent to notify the
parent of the absence and determine the reason for the absence.

Students that are absent from school for any reason are responsible for the
completion of assignments missed because of their absence. In accordance with
N.J.S.A. 18A:36-14, a student who is absent from school for observing a religious
holiday shall not be deprived of any award, eligibility, or opportunity to compete
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for any award, or deprived of the right to take an alternate test or examination that
was missed because of the absence provided there is a written excuse of such
absence signed by the parent,

Prolonged or repeated absences, excused or unexcused, from school or from class,
deprive students of the educational and classtoom experiences deemed essential to
learning and may result in retention at grade level

[For districts with secondary school(s)

or loss of credit or removal from a course that would count foward the high school
diploma in accordance with policies of this Board.]

Students shall be subjected to the school district’s response for unexcused
absences that count toward truancy during the school year as outlined in N.J.A.C.
6A:16-7.6(a)4. and Regulation 5200,

Unexcused absences from school or from classes within the school day may
subject a student to consequences that may include the denial of a student’s
participation in co-curricular activities and/or athletic competition. Repeated
absences from school interfere with efforts of the Board and its staff in the
maintenance of good order and the continuity of classroom instruction and such
absences may result in the removal of the student from a class or course of study.

The Superintendent shall calculate and monitor the average daily attendance rate
for the district and for each school in the district, Whenever the average daily
attendance rate does not meet the New Jersey Department of Education
requirements the Superintendent or designee shall develop a district improvement
plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2,

N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25; 18A:38-25.1;
18A:38-25.2; 18A:38-26

N.J.S.A. 34:2-21.1 et seq.

NJ.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8; 6A:32-13 6A:32-8:3

Adopted:
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[See POLICY ALERT Nos. 179, 180, 181, 182, 183, 188, 193, 194, 200,

216, 227, and 229]

5512 HARASSMENT, INTIMIDATION, OR AND BULLYING

Table of Contents
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K. Additional Policy Requirements Harassment,—Intimidation;—and
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School and District Grading Requirements
Repotts to Law Enforcement
Collective Bargaining Agreements and Individual Contracts

Students with Disabilities
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A

Prohibiting Harassment, Intimidation, or Bullying Policy-Statement

The Board of Education prohibits acts of harassment, intimidation, or
bullying of a student. The Board has determined that a A safe and civil
environment in school is necessary for students to learn and achieve high
academic standards;: hHarassment, intimidation, or bullying, like other
distuptive or violent behaviors, is conduct that disrupts both a student’s

ability to learn and a school’s ability to educate its students in a safe and

dlSClphned envnomnent Hafessmem;—mtnméa&eﬂ,—m%&bqﬁg——w

ﬁﬂ-bﬁ{-&ﬂe& Smce students lcarn by example, school admlmshatms,
faculty, staff, and volunteers should be commended for demonstrating
appropriate behavior, treating ofhers with civility and respect, and refusing
to tolerate harassment, intimidation, or bullying.

For the purposes of this Policy, the term "parent,” pursuant to N.J.A.C.
6A:16-13, means the natural parent(s); adoptive parent(s); legal
guardian(s); resource family foster parent(s); or parent surrogate(s) of a
student. 'When parents are separated or divorced, "parent" means the
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person or agency which has legal custody of the student, as well as the
natural or adoptive parent(s) of the student, provided parental rights have
not been terminated by a court of appropriate jurisdiction.

B. Definition of Harassment, Intimidation, or and Bullying Pefinition

“Harassment, intimidation, or bullying” means any gesture, any written,
verbal ot physical act, or any electronic communication, as defined in
N.J.S.A, 18A:37-14, whether it be a single incident or a series of incidents
that;

1. Is reasonably perceived as being motivated by either any
actual or perceived characteristic, such as race, color,
religion, ancestry, national origin, gender, sexual
orientation, gender identity and expression, or a mental,
physical or sensory disability, or by any other
distinguishing characteristic;

2. Takes place on school property, at any school-sponsored
function, on a school bus, or off school grounds, as
provided for in N.J.S.A. 18A:37-15.3;

3. Substantially disrupts or interferes with the orderly
operation of the school or the rights of other students; and
that

a. A reasonable person should know, under the
citcumstances, that the act(s) will have the effect of
physically or emotionally harming a student or
damaging the student’s property, or placing a
student in reasonable fear of physical or emotional
harm to their person or damage to their property; or

b, Has the effect of insulting or demeaning any student
or group of students; or

C. Creates a hostile educational environment for the
student by interfering with a student’s education or
by severely or pervasively causing physical or
emotional harm to the student.
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The Board recognizes that bullying is unwanted, aggressive behavior
that may involve a real or perceived power imbalance, Recognizing
“a real or perceived power imbalance” may assist school officials in
identifying harassment, intimidation, or bullying within the context
and relative positions of the alleged aggressor and farget.

“Electronic communication” means a communication transmitted by
means of an electronic device, including, but not limited to, a
telephone, cellular phone, computer, or remotely activating paging
device (N.J.A.C. 6A:16-1.3). '

In accordance with the Board of Education’s Code of Student
Conduct and this Policy, all acts of harassment, intimidation, or
bullying that occur off school grounds, such as “cyber-bullying” (e.g.,
the use of electronic means to harass, intimidate, or bully) is
addressed in this Policy.

C. Student Expeetations Behavior

The Board of Education expects students to conduct themselves in
keeping with their levels of development, maturity, and demonstrated
capabilities, with a proper regard for the rights and welfare of other
students and school staff, the educational purpose underlying all school
activities and the care of school facilities and equipment, consistent with
the Code of Student Conduct.
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The Board believes that standards for student behavior must be set
cooperatively through interaction among the students; parents and other
community representatives, school administrators employees, school
employees administrators, school volunteers, and students of the school
district and—eemmmﬁty—fepfesen%a%wes producing an atmosphere that
encourages students to grow in self-discipline. The development of this
atmosphere requires respect for self and others, as well as for school
district and community property on the part of students, staff, and
community members,

Students are expected to behave in a way that creates a supportive learning
environment. The Board believes the best discipline is self-imposed, and
that it is the responsibility of staff to use instances of violations of the
Code of Student Conduct as opportunities for helping to—help students
Jearn to assume and accept responsibility for their behavior and the
consequences of their behavior. Staff members who interact with students
shall apply best practices designed to prevent student conduct problems
and foster students’ abilities to grow in self-discipline.

The Board expects thet students will act in accordance with the student
behavioral expectations and standards regarding harassment, intimidation,
or and bullying, including;

1. Student responsibilities (e.g,, requirements for students to conform
to reasonable standards of socially accepted behavior; respect the
person, property, and rights of others; obey constituted authority;
and respond to those who hold that authority);

2. Appropriate recognition for positive reinforcement for good
conduct, self-discipline, and good citizenship,

3. Student rights; and

4, Sanctions and due process for violations of the Code of Student
Conduct.
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Pursuant to NL.I.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7.1(a)l, the district
has involved a broad-base of school and community members, including
parents, school employees, volunteers, students, and community
representatlves

, in the development of this Policy,
Pursuant to N. J A C. 6A 16-‘7 1 Based—«m—%e&}bt——detemiaed-aﬂd

6A-1~6—7—}(a}2- the Boald developed mus’c—deve%ep guldelmes fm student

conduct, taking pursuant-te-NIAC~6A16-T-—Theseguidelines—for
student-conduct-will-take into consideration the nature of the behavior;

the nature of the student’s disability, if any and to the extent relevant;
the developmental ages of students;; the severity of the offenses and
students’ histories of inappropriate behaviors;; and the mission and
physical facilities of the individual school(s) in the district. This Policy
requires all students in the district to adhere to the rules established by the
school district and to submit to the remedial and consequential measures
that are appropriately assigned for infractions of these rules.

Pursuant to NLJLA.C. 6A:16-7.1, the Superintendent shall must annually
provide to students and their parents the rules of the district regarding
student conduct. Provisions shall be made for informing parents whose
primary language is other than English.

The district prohibits active or passive support for acts of harassment,
intimidation, or bullying. The school district will Students—are
encouraged-fo support ether students who:

1. Walk away from acts of harassment, intimidation, or and bullying
when they see them;

2, Constructively attempt to stop acts of harassment, intimidation, or
bullying;

3. Provide support to students who have been subjected to

harassment, intimidation, or bullying; and

4, Report acts of harassment, intimidation, or and bullying to the

designated school staff member.
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D. Consequences and Approptiate Remedial Actions

The Board of Education requires its school administrators {o implement
procedures that ensure both the appropriate consequences and remedial
responses for students who commit one or more acts of harassment,
intimidation, or bullying, consistent with the Code of Student Conduect,
and the consequences and remedial responses for staff members who
commit one or more acts of harassment, intimidation, or bullying.

?he—felimwag—faetm—a&wmmmmm—sh&ﬂhe—gwe&f&%een&éem&en—hy

In every incident found to be harassment, intimidation, or bullying,
the school Principal, in consultation with appropriate school staff,
may apply disciplinary consequences and/or remedial actions, such as
the provision of counseling, behavioral interventions, or other
measures.

Appropriate consequences and remedial actions are those that are
graded according to the severity of the offenses; consider the
developmental ages of the student offenders; the nature of the
student’s disability, if any and to the extent relevant; and the
students’ histories of inappropriate behaviors, per the Code of
Student Conduct and N.J.A.C. 6A:16-7.

The following factors, at a minimum, shall be given full consideration
by the school administrators in the implementation of appropriate
consegquences and remedial measures for each act of harassment,
intimidation, or bullying by students.

Factors for Determining Consequences

. Age, disability (if any and to the exfent relevant),
developmental and maturity levels of the parties
involved and their relationship to the school district;

. Degrees of harm;

. Surrounding circumstances;

. Nature and severity of the behaviors;

. Incidences of past or continuing patterns of behavior;
. Relationships between the parties involved; and

. Context in which the alleged incidences occurred.
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Factors for Determining Remedial Measures
Personal:
. Life skill deficiencies;
. Social relationships;
. Strengths;
. Talents;
. Traits;
. Interests;
. Hobbies;
. Extra-carricular activities;
. Classroom participation;
. Academic performance;
’ Relationship fo peers; and
. Relationship between student/family and the school
district.
Environmental:
. School culture;
. School climate;
. Student-staff relationships and staff behavior toward
the student;
. General staff management of classrooms or other
educational environments;
. Staff ability to prevent and manage difficult or
inflammatory situations;
. Availability of programs to address student behavior;
. Social-emotional and behavioral supports;
. Social relationships;
. Community activities;
. Neighborhood situation; and
. Family situation,
Examples of Consequences and Remedial Measures
The consequences and remedial measures may include, but are not
limited to, the examples listed below:
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Examples of Consequences:

Admonishment;

Temporary removal from the classroom (any removal
of .5 days or more must be reported in the Student
Safety Data System);

Deprivation of privileges;

Classroom or administrative detention;

Referral to disciplinarian;

In-school suspension during the school week or the
weekend)

Out-of-school suspension (short-term or long-term);
Reports to law enforcement or other legal action;
Expulsion; and

Bans from receiving certain services, participating in
school-district-sponsered programs or being in school
buildings or on school grounds.

Examples of Remedial Measures

Personal:

Restitution and restoration;

Peer support group;

Recommendations of a student bhehavior or ethics
couneil;

Corrective instruction or other relevant learning or
service experience;

Supportive student interventions, including
participation of the Intervention and Referral Services
Team, pursuant to N.J.A.C, 6A:16-8;

Behavioral assessment or evaluation, including, but not
limited to, a referral to the Child Study Team, as
appropriate;

Behavioral management plan, with benchmarks that
are closely monitored;

Assignment of leadership responsibilities {e.g., hallway
or bus menitor);

Involvement of school "disciplinarian;”

Student counseling;
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Parent conferences;

Alternative placements (e.g., alternative education
programs);

Student treatment; and

Student therapy.

Environmental (Classroom, School Building, or School District):

L]

- L] - [ ]

School and community surveys or other strategies for
determining the conditions contributing to HIB;

School culture change and school climate improvement;
Adoption of research-based, systemic bullying
prevention programs;

School policy and procedures revisions;

Modifications of schedules;

Adjustments in hallway traffic;

Modifications in student routes or patterns traveling to
and from scheol; B

Supervision of student before and after school,
including school transportation;

Targeted use of monitors (e.g., hallway, cafeteria, locker
room, playground, school perimeter, bus);

Teacher aides;

Small or large group presentations for fully addressing
the behaviors and the responses to the behaviors;
General professional development programs for
certificated and non-certificated staff;

Professional development plans for involved staff;
Disciplinary action for school staff who contributed to
the problem;

Supportive  institutional interventions, including
participation of the Intervention and Referral Services
Team, pursuant to N.J.A.C. 6A:16-8;

Parent conferences;

Family counseling;

Involvement of parent-teacher organizations;
Involvement of community-based organizations;
Development of a general bullying response plan;
Recommendations of a student behavier or ethics
council;
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. Peer support groups;

. Alternative placements (e.g.,, alternative education
programs);

. School transfers; and

. Law enforcement (e.g., safe schools resource officer,

juvenile officer) involvement or other legal action,

Consequences and appropriate remedial actions for a student or staff
member who commits one or more acts of harassment, intimidation,
or bullying may range from positive behavioral interventions up to
and including suspension or expulsion of students, as set forth in the
Board's approved Code of Student Conduct, pursuant to N.JLA.C,
6A:16-7.1.
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g Ao i35t ont; GatHoN—Of-by £-HY--H
stadent; Tthe Principal, in consultation with appropriate school staff, shall
develop an individual student intervention plan when a student is found
to be an offender in fhree harassment, intimidation, or bullying
incidents and each subsequent incident occurring within one school
year. The student intervention plan may include disciplinary
consequences and/or remedial actions and may require the student,
accompanied by a parent, to satisfactorily complete a class or training
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program to reduce harassment, intimidation, or bullying behavior.
Each student intervention plan must be approved by the
Superintendent which—shall-b : !

......

1) & A— el E—RCea B aBiad

3

While the majority of incidents may be addressed solely by school
officials, the Superintendent or designee and the Principal shall report
a harassment, intimidation, or bullying incident to law enforcement
officials if the conduct rises to the level of a mandatory report as
outlined in the Uniform State Memorandum of Agreement Between
Education and Law Enforcement Officials.

10— Relationship-te-studentsnnd-the-scheol-disteiet
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Consequences and Appropriate Remedial Actions — Adults

The district will also impose appropriate consequences and remedial
actions to an adult who commits an act of harassment, intimidation, or
bullying of a student. The consequences may include, but not be limited
to: wverbal or written reprimand;; increment withholding;; legal action;s
disciplinary action; termination;; and/or bans from providing services,
patticipating in school district-sponsored programs, or being in school
buildings or on schoo! grounds. Remedial measures may include, but not
be limited to: in or out-of-school counseling, professional development
programs, and work environment modifications.
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E. Reporting Harassment, Intimidation, or and Bullying Reperting
Procedure

The Board of Education requires the Principal at each school to be
responsible for receiving all . complaints alleging harassment,
intimidation, or bullying committed by an adult or youth against a
student violations-of this-Poliey. All Board members, school employees,
and volunteers and contracted setvice providers who have contact with
students, are required to verbally report alleged acts of harassment,
intimidation, or bullying alleged-vielations-of-this-Policy to the Principal
or the-Prineipal’s designee on the same day when the individual witnessed
or received reliable information regarding any such incident. All Board
members, school employeces, and—velunteers and contracted service
providers who have contact with students, also shall submit a New Jersey
Department of Education-approved HIB 338 Form reportin-weiting fo
the Principai within two school days of the verbal report. Failure to
make the required report(s) may result in disciplinary action. %e

wut!fen—wpeﬁ-shall—be—eﬂ—&ﬁumb
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Superintendent: The HIB 338 Form shall be kept on file at the school,
but shall not be included in any student record unless the incident
results in disciplinary action or is otherwise required to be contained
in a student’s record under State or Federal Law.

The district may not fail to initiate an investigation of harassment,
intimidation, or bullying solely because written documentation was
not provided, Failing to conduct a harassment, intimidation, or
bullying investigation solely because a parent or student did not
submit written documentation violates the Anti-Bullying Bill of Rights
Act and this Policy. If a parent makes a verbal allegation of
harassment, intimidation, or bullying to a district staff member, but
does not complete and submit the HIB 338 Form, the staff member or
a2 designee must complete and submit the HIB 338 Form.

The Principal or designee is required to will inform the parents of all
students involved in alleged incidents, and, as appropnate, may discuss the
avaliabmty of counselmg and other mterventlon serwces the—ilnﬂekpal—er

ﬂeﬁﬁe&&eﬂ‘te—%he—pafeﬂts— Pursuant to N.J. A C 6A°16-7 7(a)2.vm.(2),

when providing notification to the parents of all students involved,
tThe Principal or designee shall take into account the circumstances of the

incident when pwwdmg—ne&ﬁea&en—%e—parents—ef—aﬂ—s&udea%welved—m

conveying the nature of the incident, mcludmg the actual or perceived
protected category motivating the alleged offense. The Principal or
designee shall keep a written record of the date, time, and manner of
notification to the parents,

The Principal, upon receiving a verbal or written report, may take interim
measures to ensure the safety, health, and welfare of all parties pending
the findings of the investigation.

Students, patents, and visitors are encouraged to report alleged acts
violatiens of harassment, intimidation, ox bullying this Peliey to the
Principal or designee on the same day when the individual witnessed or
received reliable information regarding any such incident. The school
district shall provide a person an online means to complete the HIB
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338 Form to anonymously report an act of harassment, intimidation,
or bullying. Formal action for violations of the Code of Student
Conduct may not be taken solely on the basis of an anonymous report.

A Board member or school employee who promptly reports an incident of
harassment, intimidation, or bullying and who makes this report in
compliance with the procedures set forth in this Policy, is immune from a
cause of action for damages arvising from any failure to remedy the
reported incident.

The Principal shall promptly submit a copy of ¢ach completed HIB
338 Form to the Superintendent.

The district may consider every mechanism available to simplify
reporting, including standard reporting forms and/or web-based reporting
mechanisms, For anonymous repotting, in addition to making the HIB
338 Form available online, the district may consider locked boxes
located in areas of a school where reports can be submitted without fear of
being observed.

A school administrator who receives a report of harassment, intimidation,
or and bullying or who determines a reported incident or complaint,
assuming all facts presented are true, is a report within the scope of

N.J.S.A. 18A:37-14 from—adistrict-employee; and fails to initiate or

conduct an investigation, or who should have known of an incident of
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harassment, intimidation, or bullying and fails to take sufficient action to
minimize or eliminate the harassment, intimidation, or bullying, may be
subject to disciplinary action, The district also should consider
procedures and disciplinary action when it is found that someone had
information regarding a harassment, intimidation, or bullying
incident, but did not make the required report(s).

F, Anti-Bullying Coordinator, Anti-Bullying Specialist, and School
Safety/School Climate Team(s)

1. The Superintendent shall appoint a district Anti-Bullying
Coordinator, The Superintendent shall make every effort to
appoint an employee of the school district to this position.

The district Anti-Builying Coordinator shall:

a. Be responsible for coordinating and strengthening the
school district’s policies to prevent, identify, and address
haragsment, intimidation, or bullying of students;

b. Collaborate with school Anti-Bullying Specialists in the
district, the Board of Education, and the Superintendent to
prevent, identify, and respond to harassment, intimidation,
or bullying of students in the district;

c. Provide data, in collaboration with the Superintendent, to
the Department of Education regarding harassment,
intimidation, or bullying of students;

d. Execute such other duties related to school harassment,
intimidation, or |bullying as requested by the
Superintendent; and

€. Meet at least twice a school year with the school Anti-
Bullying Specialist(s) to discuss and strengthen procedures
and policies to prevent, identify, and address harassment,
intimidation, or and bullying in the district,
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2. The Principal in each school shall appoint a school Anti-Bullying
Specialist. The Anti-Bullying Specialist shall be a guidance
counselor, school psychologist, or other certified staff member
trained to be the Anti-Bullying Specialist from among the currently
employed staff in the school.

The school Anti-Bullying Specialist shall;

a. Chair the School Safety/School Climate Team as provided
in N.J.S.A. 18A:37-21;

b. Lead the investigation of incidents of harassment,
intimidation, or bullying in the school; and

c. Act as the primary school official responsible for
preventing, identifying, and addressing incidents of
harassment, intimidation, or bullying in the school.

3. A School Safety/Schoo! Climate Team shall be formed in each
school in the district to develop, foster, and maintain a positive
school climate by focusing on the on-going systemic operational
procedures and educational practices in the school, and to address
issues such as harassment, intimidation, or bullying that affect
school climate and culture. Each School Safety/School Climate
Team shall meet, at a minimum, two times per school year. The
School Safety/School Climate Teamn shall consist of the Principal
or the Principal’s designee who, if possible, shall be a senjor
administrator in the school and the following appointees of the
Principal: a teacher in the school; a school Anti-Bullying
Specialist; a parent of a student in the school; and other members
to be determined by the Principal. The school Anti-Bullying
Specialist shall serve as the chair of the School Safety/School
Climate Team,

The School Safety/School Climate Team shall:
a. Receive records of all complaints of harassment,

intimidation, or bullying of students that have been
reported to the Principal;
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b. Receive copies of all reports prepared after an investigation
of an incident of harassment, intimidation, or bullying;

c. Identify and address patterns of harassment, intimidation,
or bullying of students in the school;

d. Review and strengthen school climate and the policies of
the school in order to prevent and address harassment,
intimidation, or bullying of students;

e Educate the community, including students, teachers,
administrative staff, and parents, to prevent and address
harassment, intimidation, or bullying of students;

f. Participate in the training required pursuant to the
provisions of N.J.S.A. 18A:37-13 et seq. and other training
which the Principal or the district Anti-Bullying
Coordinator may request. The School Safety/School
Climate Team shall be provided professional development
opportunities that may address effective practices of
successful school climate programs or approaches; and

g Execute such other duties related to harassment,
intimidation, or bullying as requested by the Principal or
district Anti-Bullying Coordinator.

Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a
parent who is a member of the School Safety/School Climate Team shall
not participate in the activities of the team set forth in 3. a,, b,, or c. above
or any other activities of the team which may compromise the
confidentiality of a student, consistent with, at a minimum, the
requirements of the Family Educational Rights and Privacy Act (20 U.S.C.
Section 1232 and 34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records
and N.J.A.C. 6A:14-2.9, Student Records.

G. Investigating Allegations of Harassment, Intimidation, or Bullying

. oprand-Bullying Tnvestipation

The Board requires-a-thorough-and-complete-investigation-to-be-eonduected
%Peaeh—fepe&—ef—wemwm—aad—eenm}&ﬁﬁs—wh*eh—e&heﬁﬁdeﬂﬁﬁy

. .
hatassment,—mam*daueﬂ,—m—bu}b&ng:
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Select Option 1 or Option 2
[Option 1 — Investigate All Reports

The Board of Education requires a thorough and complete
investigation to be conducted for each report of an alleged incident of
harassment, intimidation, or bullying. All details of an alleged
incident must be populated into the HIB 338 Form. However,
completing the form shall not delay beginning the investigation in
accordance with the law,

The HIB 338 Form shall be kept on file at the school and wiil only be
added to a student record if the alleged incident is founded,
disciplinary action is imposed or is otherwise required to be contained
in a student’s record under State or Federal law.

The investigation shall be initiated by the Principal or designee within
one school day of the verbal report of the incident. The investigation
shall be conducted by the school anti-bullying specialist appointed by
the Principal. The Principal may appoint additional personnel who
are not school anti-bullying specialists to assist the school
anti-bullying specialist in the investigation. Investigations of
complaints concerning adult conduct shall not be investigated by a
member of the same bargaining unit as the individual who is the
subject of the investigation, The anti-bullying specialist may not
participate in an investigation regarding their supervisor or staff at a
higher administrative level.

The investigation shall be completed, and the written findings
submitted to the Principal as soon as pessible, but not later than ten
school days from the date of the written report of the alleged incident
of harassment, intimidation, or bullying or from the date of the
written nofification from the Superintendent to the Principal te
initiate an investigation. Should information regarding the reported
incident and the investigation be received after the end of the ten-day
period, the school anti-bullying specialist or the Principal shall amend
the original report of the results of the investigation te ensure there is
an accurate and current record of the facts and activities concerning
the reported incident,
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The Principal shall proceed in accordance with the Code of Student
Conduct, as appropriate, based on the investigation findings. The
Principal shall submit the report to the Superintendent within two
school days of the completion of the investigation and in accordance
with the Administrative Procedures Act (N.J.S.A, 52:14B-1 et seq.).
As appropriate to the findings from the investigation, the
Superintendent shall ensure the Code of Student Conduct has been
implemented and provide intervention services; order counseling;
establish training programs to reduce harassment, intimidation, or
bullying and enhance school climate; or take or recommend other
appropriate action, including seeking further information as
necessary.

The Superintendent shall report the resulfs of each investigation to
the Board no later than the date of the regularly scheduled Board
meeting following the completion of the investigation. The
Superintendent’s report also shall include information on any
consequences imposed under the Code of Student Conduct;
intervention services provided; counseling ordered; training
established; or other action taken or recommended by the
Superintendent.

Parents of students who are parties to the investigation shall be
provided with information about the investigation, in accordance with
Federal and State law and regulation. The information to be
provided to parents includes the nature of the investigation, whether
the district found evidence of harassment, intimidation, or bullying,
or whether consequences were imposed or services provided fto
address the incident of harassment, intimidation, or bullying. This
information shall be provided in writing within five school days after
the results of the investigation are reported to the Board. The district
may not divulge personally identifying information or any
information that could result in the identification of any student other
than the child of the parents being notified,

A parent may request a hearing before the Board after receiving the
information. Any request by the parents for a hearing before the
Board concerning the written information about a harassment,
intimidation, or bullying investigation, pursuant to N.J.S.A.
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18A:37-15b(6)(d), must be filed with the Board Secretary no later
than sixty calendar days after the written information is received by
the parents. The hearing shall be held within ten business days of the
request, Prior to the hearing, the Superintendent shall confidentially
share a redacted copy of the HIB 338 Form that removes all student
identification information with the Board., The Board shall conduct
the hearing in executive session, pursuant to the Open Public
Meetings Act (N.J.S.A. 10:4.1 et seq.), to protect the confidentiality of
the students. At the hearing, the Board may hear testimony from and
consider information provided by the school anti-bullying specialist
and others, as appropriate, regarding the alleged incident; the
findings from the investigation of the alleged incident;
recommendations for consequences or services; and any programs
instituted to reduce such incidents, prior to rendering a
determination.

At the regularly scheduled Board meeting following its receipt of the
report or following a hearing in executive session, the Board shall
issue a decision, in writing, to affirm, reject, or modify the
Superintendent’s decision. The Board’s decision may be appealed to
the Commissioner of Education, in accordance with N.J.A.C, 6A:3, no
later than ninety days after the issnance of the Board’s decision,

A school administrator who receives a veport of harassment,
intimidation, or bullying, or who determines a vreported incident or
complaint, assuming all facts presented are true, is a report within the
scope of N.J.S.A. 18A:37-14 and fails to initiate or comduct an
investigation, or who should have known of an incident of
harassment, intimidation, or bullying and fails to take sufficient
action to minimize or eliminate harassment, intimidation, or bullying,
may be subject to disciplinary action.

The Board also requires the thorough investigation of complaints or
reperts of harassment, intimidation, or bullying, occurring on district
school buses, at district school-sponsored functions, and off school
grounds involving a student who attends an approved private school
for students with disabilities. The investigation will be conducted by
the Board’s anti-bullying specialist in consultation with the approved
private school for students with disabilities.]
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ipal’s Preliminary Determination

ptitiating an investigation regarding a reported incident or
complaint, the Principal or designee, in consultation with the
anti-bullying specialist, shall make a preliminary determination as to
whether a reported incident or complaint, assuming all facts are
presented as true, is a report within the scope of N.J.S.A, 18A:37-14,

Should the Principal or designee, in consultation with the
anti-bullying specialist, determine that a reported incident or
camplaingt, assuming all facts presented are true, is not a report within
the scope of N.J.S.A. 18A:37-14, the incident will be addressed
through the Board’s Code of Student Conduct policy. The HIB 338
Form shall be completed, even if a preliminary determination is made
not to conduct an investigation of harassment, intimidation, or
bullying because the reported incident or complaint is a report outside
the scope of the definition of harassment, intimidation, or bullying,
and must be submitted to the Superintendent. The Principal will
provide the parents of the alleged offender(s) and victim(s) with
formal notice of the decision nof fo initiate a harassment, intimidation,
or bullying investigation,

The HIB 338 Form shall be kept on file at the school and will only be
added to a student record if the alleged incident is founded,
disciplinary action is imposed or is otherwise required to be contained
in a student’s record under State or Federal law,

The Superintendent may require the Principal fo conduct a
harassment, intimidation, or bullying investigation of the incident if
the Superintendent determines that the incident is within the scope of
harassment, intimidation, or bullying and shall notify the Principal of
this determination in writing, Should the Superintendent require the
Principal to conduct a harassment, intimidation, or bullying
investigation, the Principal will immediately initiate an investigation
of harassment, intimidation, or bullying by referring the matter to the
school anti-bullying specialist.
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Additionally, any preliminary determination that finds the incident or
complaint is a report outside the scope of N.J.S.A. 18A:37-14 may be
appealed to the Board, pursuant to the Board policies and procedures
governing student grievances, and thereafter to the Commissioner
(NLJLALC, 6A:16-7.7(a)ix(1) and (a)ix(1)(A)). Should the preliminary
determination not to conduct an investigation of harassment,
intimidation, or bullying be overiurned, the Principal will
immediately initiate an investigation of harassment, intimidation, or
bullying by referring the matter to the school anti-bullying specialist.

The Board requires a thorough and complete investigation to be
conducted for each reported incident or complaint, assuming all facts
presented are true, that is determined to be a report within the scope
of N.J.S.A, 18A:37-14. The investigation shall be initiated by the
Principal or designee within one school day of the verbal report of the
incident, The investigation shall be conducted by the school anti-
bullying specialist appointed by the Principal. The Principal may
appoint additional personnel who are not school anti-bullying
specialists fo assist the school anti-bullying specialist in the
investigation. Investigations of complaints concerning adult conduct
shall not be investigated by a member of the same bargaining unit as
the individual whoe is the subject of the investigation. The
anti-bullying specialist may not parlicipate in an investigation
regarding their supervisor or staff at a higher administrative level.

The investigation shall be completed, and the written findings
submitted to the Principal as soon as possible, but not later than ten
school days from the date of the written report of the alleged incident
of harassment, intimidation, or bullying or ten school days from the
date of the written notification from the Superintendent to the
Principal fo initiate an investigation. Should information regarding
the reported incident and the investigation be received after the end of
the ten-day period, the school anti-bullying specialist ox the Principal
shall amend the original report of the results of the investigation to
ensure there is an accurate and current record of the facts and
activities concerning the reported incident,

The Principal shall proceed in accordance with the Code of Student
Conduct, as appropriate, based on the investigation findings., The
Principal shall submit the report to the Superintendent within two
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school days of the completion of the investigation and in accordance
with the Administrative Procedures Act (N.J.S. A, 52:14B-1 et seq.).
As appropriate to the findings from the investigation, the
Superintendent shall ensure the Code of Student Conduct has been
implemented and provide intervention services, order counseling,
establish training programs to reduce harassment, intimidation, or
bullying and enhance school climate, or fake or recommend other
appropriate action, including seeking further information as
necessary.

The Superintendent shall report the results of each investigation to
the Board no later than the date of the regularly scheduled Board
meeting following the completion of the investigation. The
Superintendent’s report also shall include information on any
consequences imposed under the Code of Student Conduet,
intervention services provided, counseling ordered, training
established or other action taken or recommended by the
Superintendent.

Parents of the students who are parties to the investigation shall be
provided with information abouf the investigation, in accordance with.
Federal and State law and regulation. The information to be
provided to parents includes the nature of the investigation, whether
the district found evidence of harassment, intimidation, or bullying,
or whether comsequences were imposed or services provided to
address the incident of harassment, intimidation, or bullying. This
information shall be provided in writing within five school days after
the results of the investigation are reported to the Board.

A parent may request a hearing before the Board after receiving the
information. Any request by the parents for a hearing before the
Board concerning the written information about a harassment,
intimidation, or bullying investigation, pursuant to N.J.S.A,
18A:37-15(b)(6)(d), must be filed with the Board Secretary no later
than sixty calendar days after the written information is rececived by
the parents. The hearing shall be held within ten business days of the
request. Prior to the hearing, the Superintendent shall confidentially
share a redacted copy of the HIB 338 Form that removes all student
identification information with the Board. The Board shall
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conduct the hearing in executive session, pursuant to the Open Public
Meetings Act (N.J.S.A. 10:4-1 et seq.), to protect the confidentiality of
the students. At the hearing, the Board may hear testimony from and
consider information provided by the school anti-bullying specialist
and others, as appropriate, regarding the alleged incident; the
findings from the investigation of the alleged incident;
recommendations for consequences or services; and any programs
instituted to reduce such incidents, prior to rendering a
determination.

At the regularly scheduled Board meeting following its receipt of the
reporf or following a hearing in executive session, the Board shall
issue a decision, in writing, to affirm, reject, or modify the
Superintendent’s decision. The Board’s decision may be appealed to
the Commissioner of Education, in accordance with N.J.A.C. 6A:3, no
later than ninety days after the issuance of the Board’s decision.

A school administrater who receives a report of harassment,
intimidation, or bullying and fails to initiate or conduct an
investigation, or who should have known of an incident of
harassment, intimidation, or bullying and fails to take sufficient
action to minimize or eliminate the harassment, intimidation, or
bullying, may be subject to disciplinary action,

The Board also requires the thorough investigation of complaints or
reporis of harassment, intimidation, or bullying, occurring on district
school buses, at school-sponsored functions, and off school grounds
involving a student who attends an approved private school for
students with disabilities. The investigation will be conducted by the
Board’s anti-bullying specialist in consultation with the approved
private school for students with disabilities.]
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The Board of Education authorizes the Principal of each school to
define the range of ways in which school staff will respond once an
incident of shell—establish—a—range—of—responses—to harassment,
intimidation, or and bullying is confirmed, and the Superintendent shall
respond to confirmed harassment, intimidation, or bullying,
accordmg to the parameters deserlbed below and in thls Pohcy

; rogrems: The Boatd
recognizes that some acts of harassment intimidation, or bullying may be

isolated incidents requiring that the school officials respond appmpuately
to the individual(s) committing the acts, Other acts may be so serious or
parts of a larger pattern of harassment, intimidation, or bullying that they
tequire a response either at the classroom, school building, or school
district levels or by law enforcement officials, Consequences and
appropriate remedial actions for a student who commits an act of
harassment, intimidation, or bullying may range from positive
behavioral interventions up to and including suspension or expulsion,
as permitted under N.J.S.A. 18A:37, Discipline of Pupils and as set
forth in N.JA.C. 6A:16-7.2, Shori-term suspensions, N.JA.C,
6A:16-7.3, Long-term suspensions, and NJAC, 06A:16-7.4,
Expulsions.
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In considering whether a response beyond the individual is
appropriate, school officials shall consider the nature and
circumstances of the act; the degree of harm; the nature and severity
of the behavior; past incidences or past or continuing patterns of
behavior; and the context in which the alleged incident(s) occurred.
Institutional (i.e., classroom, school building, school district)
responses can range from school and community surveys, to mailings,
to focus groups, to adoption of research-based harassment,
intimidation, or bullying prevention program models, to training for
certificated and non-certificated staff, to participation of parents and
other community members and organizations, to small or large group
presentations for fully addressing the actions and the school’s
response to the actions, in the context of the acceptable student and
staff member behavior and the consequences of such actions, and te
the involvement of law enforcement officers, including safe schools
resource officers.

This Policy and the Code of Student Conduct shall apply to instances
when a school employee is made aware of alleged harassment,
intimidation, or bullying occurring off school grounds.

For every incident of harassment, intimidation, or bullying, the school
officials must respond appropriately to the individual who committed the
act. The range of responses to confirmed harassment, intimidation, or
bullying acts should include individual, classroom, school, or district
responses, as appropriate to the findings from each incident, Examples of
responses that apply to each of these categories are provided below:

1. Individual responses can include econsistent—and—appropriate

positive behavioral interventions (e.g., peer mentoring, short-term
counseling, life skills groups) and punitive actions (e.g.,
detention, in-school or out-of-schoel suspension, expulsion, law
enforcement repoxt or other legal action) intended-to-remediate
the-preblem-behaviors,

2. Classroom responses can include class discussions about an
incident of harassment, intimidation, or bullying, role plays ¢whes
implemented—with—sensitivity—teo—a—stadent’'s—sitnation—or
invelvement-with-harassment-intimidation-and-bullying), research
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projects, observing and discussing audio-visual materials on these
subjects, and skill-building lessons in courtesy, tolerance,
assertiveness, and conflict management.

3. School responses can include theme days, learning station
pmgrams, Haets-of kindness™programs-or-awards;~use-of-student

—Hﬁsf&ﬂdei*-—piegi-aﬁas— parent programs and information

disseminated to students and parents, such as fact sheets or
newsletters the—dissemination—of—information—to—studenis—und
parents explaining acceptable uses of electronic and wircless
communication devices or strategies for fostering expected
student behavior;—and—hatassment—intimidation;—end—bullying
prevention-ctrrictla-or-campaighs.

4. District-wide responses can include community involvement in
pelicy review and development; professional development
programs; adoption of curricular and school-wide programs,

coordmatmn eempﬂse—ef——aelepﬁeﬁ—ef—seheem&——;ﬁegmm*

Hm%kmmmwmﬁm
development—ceordinating with community-based organizations
(e.g., mental health, health services, health facilities, law
enforcement  officials, faith-based  organizations);; and
disseminating information on the core ethical values adopted
by the Board’s Code of Student Conduct, per N.JLA.C.
6A:16-7.1(2)2 launchingharassment—intimidation—and-bullying
prevention-eampaigns,

In providing support for victims of harassment, intimidation, or
bullying, the district should identify a range of strafegies and
resources, which may include, but is not limited to, the following
actions for individual victims:
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. Counseling;

. Teacher Aides;

. Hallway and playground monitors;
. Schedule changes;

. Before and after school supervision;
] School transportation supervision;

. School transfers; and

. Therapy.

Reprisal or Retaliation Prehibited

The Board of Education prohibits a Board member, school employee,
contracted service provider who has contact with students, school
volunteer, or student from engaging in reprisal, retaliation, or false
accusation against a victim, witness, er-one-with-reliable-information; or
any other person who has reliable information about an act of harassment,
intimidation, or bullying or who reports an act of harassment, intimidation,
or bullying. The consequence and appropriate remedial action for a
person who engages in reptisal or retaliation shall be determined by the
administrator after consideration of the nature, severity, and circumstances
of the act, in accordance with case law, Federal and State statutes and

1egulatlons, and dxstuct pohczes and proceduves Adl-suspeeted-acts-of
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J. Conseguences-and-Appropriste Remedial-Action-for False Accusations of

Harassment, Intimidation, or Bullying

The Board of Education prohibits any person from falsely accusing
another as a means of reteliation—or—as—a—means—of harassment,
intimidation, or bullying.

1.

Students - Consequances and applopnate lemedml action fm a
student could feun ; ;
h&wssmeﬂt—iﬁaﬂﬂd&&e&—eﬁbuﬁwﬁg—ebas—a—meaﬂsehewha%mﬂ
may range from positive behavioral interventions uwp to and
including suspension or expulsion, as permitted under N.J.S.A.
18 A:37-L-et-seqs, Discipline of Pupils Students and as set forth in
N.J.A.C, 6A:16-7.2, Short-term sSuspensions, N.JLA.C. 6A:16-7.3,
Long-term sSuspensions, and N.J.A.C. 6A:16-7.4, Expulsions; and
these-Hated-and-deseribed-in-the-Consequences—and-Abproprinte
Remedial-Actions-seetion-of this Peliey:

School Employees - Consequences and appropriate remedial action
for a school employee or contracted service provider who has
contact with students %&&é—te—have—fa}seky—aeeﬂsed—aﬂmhe}kas-a

Hig—or-as-a-means—of
retalation could entml disclplme in accordance with district

pohcles, p1ocedures and agreements- and wh&eh-maﬁne{ade——bu%
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3. Visitors or Volunteers - Consequences and approptiate remedial
action for a visitor or voluntcer found-to—havefalsely-aecused

£

..... £y 6 g B £ XX €3 n.:

means—eof—yetaliation could be determined by the school

administrator afier consideration of the nature, severity, and
circumstances of the act, including law enforcement reports or
other legal actions, removal of buildings or grounds privileges, or
prohibiting contact with students or the provision of student
services. Remed ial-measures-may-include pot-be-Hmi -4

r} by -y a¥a )

)

K. Additional Policy Requirements Hevassment-Tntisidetion;and-Bullying

The Board of Education requires the Superintendent to annually
disseminate this Policy to all school employees, contracted service
providers who have contact with students, school volunteers, students
and parents who have children enrolled in a school in the school
district, along with a statement explaining that this Policy applies to
all acts of harassmentf, intimidation, or bullying, pursuant to N.J.S,A.
18A:37-14, that occur on school property, at school-sponsered
functions, or on a schoel bus and, as appropriate, acts that occur off
school grounds.

The Superintendent shall post a link to this Policy that is prominently
displayed on the home page of the school district’s website, The
Superintendent shall ensure that notice of this Policy appears in the
student handbook and all other publications of the school district that
set forth the comprehensive rules, procedures, and standards for
schools within the school district.

The Superintendent shall post the name, school phone number, school
address, and school email address of the district anti-bullying
coordinator on the home page of the school district’s website.
Additionally, the Superintendent shall post the contact information
for the School Climate State Coordinator en the school district home
page alongside this Policy.
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Each Principal or designee shall post the name, school phone number,
school address, and school email address of both the school anti-
bullying specialist and the district anti-bullying coordinator on the
home page of each school’s website,

The Superintendent shall post the New Jersey Department of
Education’s Guidance for Parents on the Anti-Bullying Bill of Rights
Act on the district homepage and on the homepage for each school in
the district with a website,

The Superintendent and the Principal(s) shall provide training on the
school distriet’s harassment, intimidation, or bullying policies to
school employees contracted service providers and volunteers who
have significant contact with students, The training shall include
instruction on preventing bullying on the basis of the protected
categories enumerated in N.J.S.A. 18A:37-14 and other distinguishing
characteristics that may incite incidents of discrimination,
harassment, intimidation, or bullying. ‘The school district’s employee
training program shall include information regarding the school
district policy against harassment, intimidation, or bullying, which
shall be provided to full-time and part-time staff, contracted service
providers and school volunteers who have significant contact with
students,

The Superintendent shall develop and implement a process for
annually discussing this Policy on harassment, intimidation, or
bullying with students, The Superintendent and the Principal(s) shall
annually conduct a re-evaluation, reassessment, and review of this
Policy and any report(s) and/or finding(s) of the school safety/school
climate team, with input from the school anti-bullying specialists, and
recommend revisions and additions to this Policy as well as to
harassment, intimidation, or bullying prevention programs and
approaches based on the findings from the evaluation, reassessment,
and review,
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L. Harassment, Intimidation, or end Bullying Training and Prevention
Programs

Each public school teacher and educational services professional shall be
requited to complete at least two hours of instruction in harassment,
intimidation, or end bullying prevention within each five year professional
development period as part of the professional development requirement
pursuant to N.J.S.A. 18:37-22.d. The required two hours of suicide
prevention instruction shall include information on the risk of suicide and
incidents of harassment, intimidation, or bullying and information on
reducing the risk of suicide in students who are members of communities
identified as having members at high risk of suicide.

Each newly elected or appointed Board member must complete, during the
first year of the member’s first term, a training program on harassment,
intimidation, or and bullying in accordance with the provisions of
N.J.S.A. 18A:12-33.

A school leader shall complete school leader training that shall include
information on the prevention of harassment, intimidation, or and bullying
as required in N.J.S,A. 18A:26-8.2.
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The school district shall annually observe a “Week of Respect” beginning
with the first Monday in October, In order to recognize the importance of
character education, the school district will observe the week by providing
age-appropriate instruction focusing on the prevention of harassment,
intimidation, or and bullying as defined in N.JS.A. 18A:37-14.
Throughout the school year the district will provide ongoing age-
appmpriate instruction on preventing harassment, intimidation, or
bullying, in accordance with the New Jersey Student Learning Core
Curriewlum-Content Standards, pursuant to NLJ.S.A. 18A:37-29,

The school district and each school in the district will annually establish,
implement, document, and assess harassment, intimidation, or and
bullying prevention programs or approaches, and other initiatives in
consultation with school staff, students, administrators, volunteers,
parents, law enforcement, and community members. The programs or
approaches and other initiatives shall be designed to create school-wide
conditions to prevent and address harassment, intimidation, or and
bullying in accordance with the provisions of N.J.S.A. 18A:37-17.
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STUDENTS

POLICY GUIDE

Harassment, Intimidation, or and Bullying
MN. Reports to Board of Education and New Jersey Department of Education

The Superintendent shall report two times each school year, between
September 1 and January 1 and between January 1 and June 30 at a public
hearing all acts of violence, vandalism,.and harassment, intimidation, or
and bullying which occurred during the previous reporting period in
accordance with the provisions of N.J.S. A, 18A:17-46. The information
shall also be reported to the New Jersey Department of Education in
accordance with N.J.S.A. 18A:17-46,

NG. School and Disirict Grading Requirements

Each school and each district shall receive a grade for the purpose of
assessing their efforts to implement policies and programs consistent with
the provisions of N.J.S.A. 18:37-13 et seq. The grade received by a school
and the district shall be posted on the homepage of the school’s website
and the district’s website in accordance with the provisions of N.J.S.A.
18A:17-46, A link to the report that was submitted by the Superintendent
to the Department of Education shall also be available on the school
district’s website, This information shall be posted on the websites within
ten days of receipt of the grade for each school and the district.

OP.  Reports to Law Enforcement

The Supetrintendent or designee and the Principal shall consult law
enforcement, as appropriate, pursuant to the provisions of the Uniform
State Memorandum of Agreement Between Education and Law
Enforcement Officials, if the student’s behavior may constitute a possible
violation of the New Jersey Code of Criminal Justice.

Some acts of harassment, intimidation, or and bullying may be bias-
related-acts and school officials must report to law enforcement officials
any bias related acts, in accordance with N.JLA.C. 6A:16-6.3.(¢), and
pursuant to the provisions of the Memorandum of Agreement Between
Education and Law Enforcement Officials,

- PQ. Collective Bargaining Agreements and Individual Contracts

Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the
provisions of any collective bargaining agreement or individual contract of
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STUDENTS

POLICY GUIDE

Harassment, Intimidation, or and Bullying

employment in effect on the Anti-Bullying Bill of Rights Act’s effective
date (January 5, 2011). N.J.S.A. 18A:37-30,

The Board of Education prohibits the employment of or contracting for
school staff positions with individuals whose criminal history record
check reveals a record of conviction for a crime of bias intimidation or
conspiracy to commit or attempt to commit a crime of bias intimidation.

QR. Students with Disabilities

Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the
rights of a student with a disability with regard to disciplinary actions or to
general or special education services and supports. N.J.S.A. 18A:37-32,

The school district shall submit all subsequent amended Harassment,
Intimidation, or and Bullying Policies to the Executive County Superintendent of
Schools within thirty days of Board adoption.

N.J.S.A. 18A:37-13 through 18A:37-37

N.J.A.C. 6A:16-7.1 through 6A:16-7.9 et-seg: '

Model Policy and Guidance for Prohibiting Harassment, Intimidation, and
Bullying on School Property, at School-Sponsored Functions and on School
Buses — August 2022 Ap#il2011 — New Jersey Department of Education

Memm&adm%ﬂersey«@emm%em&eﬁﬁé&ea&en—@mé&m-fe&sm

Adopted:
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POLICY GUIDE

OPERATIONS
8140/page 1 of 2
Student Enrollments
Dec 22

M

[See POLICY ALERT No. 229]
8140 STUDENT ENROLLMENTS
The Board of Education recognizes that efficient district operations require an

accurate and up fo date accounting of the number of students resident in this
district and enrolled in district classes and programs,

Student attendance shall be recorded in the school register during school hours on
each day the-scheel—is in session pursuant fo N.J.A.C. 6A:32-8.3. A staff
member designated by the Supervintendent shall keep in the school register,
attendance of all students, and shall maintain the attendance records in
accordance with NJ.AC. 6A:32-8 and N.JA.C. 6A:32-8.1(c) Sepatate

WMWM@M@WMMM&%&%

In accordance with N.J.A.C. 6A:32-8,1(e), a# student who has been placed on
home instruction shall have their his-or-her attendance status recorded on the
regular register attendance-pages for the program in which the student is enrolied.
The student shall be marked absent for Fer the period beginning the first day
the student is unable to attend school and ending the day before the first
instructional day at the student's place of confinement;-the-student-shall-be-marked
absent. Absences shall not Ne-abserees-will be recorded for the student while on
home instruction, provided previding the howrs of instruction are no less than
required by N.JLA.C, 6A:14-4.8 and 4.9 and N.J.A.C. 6A:16-10.1 and 10.2. The
number of possible days ef in membership enrollment for a student on home
instruction shall be the same as for other students in the program in which the
student is enrolled,

Such records shall be made and maintained as will enable the Board to plan
program and facilities development, to make appropriate allocation of district
resources, and receive the district’s maximum amount of State and Federal aid,
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POLICY GUIDE

OPERATIONS
8140/page 2 of 2
Student Enrollments

The Superintendent or designee shall annually and in accordance with the
timelines established by the Commissioner, file a report with the Commissioner
stating the school district’s enrollment.

N.JS.A. 18A:25-4
N.JLA.C. 6A:14-4.8; 6A:14-4.9; 6A:16-10.1; 6A:16-10.2; 6A:32-8.1;
6A:32-8.2; 6A:32-8.3

Adopted:
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POLICY GUIDE

OPERATIONS
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Student Records

Dec 22
M

{See POLICY ALERT Nos. 210, 222, and 229]

8330 STUDENT RECORDS

The Board of Education believes that information about individual students must
be compiled and maintained in the interest of the student’s educational welfare
and advancement. The Board will strive to balance the student’s right to privacy
against the district’s need to collect, retain, and use information about individual
students and groups of students. The Board authorizes the establishment and
maintenance of student files that include only those records mandated by law,
rules of the State Board of Education, authorized administrative directive, and
those records permitted by this Board.

The Superintendent shall prepare, present to the Board for approval, and distribute
regulations that implement this Policy and conform to applicable State and
Federal law and rules of the State Board of Education.,

General Considerations

The Board shall compile and maintain student records and regulate access in
accordance with the Family Educational Rights and Privacy Act (FERPA),
20 US.C. §1232¢, and 34 CFR Part 99, disclosure, or communication of
information contained in student eduecational records in a manner that assures the
security of the sueh records in accordance with the provisions of N.J.A.C.
6A:32-7:1 et seq. Student records shall contain only sueh information that as is
relevant to the education of the student and is objectively based on the personal
observations or knowledge of the certified school personnel who originate(s) the
record. The scheol district shall provide annual, written notification to parents,
adult students, and emancipated minors of their rights in regard to student records
and student participation in educational, occupational, and military recruitment
programs. Copies of the applicable State and Federal laws and Board leeal
policies shall be made available upon request. The sehool district shall make
every effort to notify parents and adult students in their dominant language.
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OPERATIONS
8330/page 2 of 6
Student Records

Nonadult A-ren-adult students may assert rights of access only through their his
or-her parent(s). However, nothing in N.JLA.C. 6A:32-7 shall be construed to
prohibit certified school personnel from disclosing at their discretion student
records to non-adult students or to appropriate persons in connection with an
emergency, if the information contained in the record sueh-knowledge is
necessary to protect the health or safety of the student or other persons.

No liability shall be attached to any member, officer, or employee of the Board
permitting access ot furnishing student records in accordance with N.JLA.C,
6A:32-7-1 et seq.

Student Information Directory

A student information directory is a publication of the Board that includes
information relating to a student as defined in N.JA.C. 6A:32-2.1. This
information includes: name; grade level; date and place of birth; dates of school
attendance; major field of study; participation in officially recognized activities;
weight and height relating to athletic feam membership; degrees; awards; the most
recent educational agency attended by the student; and other similar information.
The student information directory shall be used only by authorized sehool district
personnel and for designated official use by judicial, law enforcement, and
medical personnel and not for general public consumption.

In the event the sehoel district publishes a student information directory, the
Superintendent or designee will provide a parent or adult student a ten-day period
to submit to the Superintendent a written statement prohibiting the inclusion of
scheol-distriet-from-including any or all types of information about the student in
any student information directory before allowing access to the sueh directory
and school facilities to educational, occupational, and military recruiters pursuant
to NULS.A. 18A:36-19.1, P.L. 114-95 §8528, and 20 U.S.C. §8528 - Armed
Forces Recruiter Access to Students and Student Recruiting Information of the
Every Student Succeeds Act of 2015 i

In accordance with N.J.S.A, 18A:36-19.1, military recruiters
will be provided the same access to a student information directory that is
provided to educational and occupational recruiters,
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Student Records

School Contact Directory for Official Use

A school contact directory for official use is a compilation by the seheel district
that includes the following information for each student: name; address;
telephone number; date of birth; and school enroliment. The district shall compile
and maintain a school contact directory for official use in accordance with
N.J.A.C. 6A:32-7.2, that is separate and distinct from the student information
directory. The student contact directory may be provided for official use only to
judicial and law enforcement personnel, and to medical personnel currently
providing services to the student in question. To exclude any information from
the school contact directory for official use the parvent, adult student, or
emancipated minor shall notify the Superintendent or designee in writing.

Mandated and Permitted Student Records

Mandated student records arc those records seheet districts have been directed to
compile by State statute, regulations, or authorized administrative directive in
accordance with NLJLA.C, 6A:32-7.3.

Permitted student records are those student records not mandated pursvant to
N.J.A.C. 6A:32-7.3, but authorized by the Board to promote the student’s
educational welfare. The Board shall authorize the permitted records to be
collected by adopting this Policy and Regulation 8330, which will list such
permitted records,

Maintenance and Security of Student Records

The Superintendent or designee shall be responsible for the security of student
records maintained in the seheel district in accordance with the provisions of
N.J.A.C. 6A:32-7.4. This Policy and Regulation 8330 assure that access to
student sueh records is limited to authorized persons.

Records for each individual student may be stored electronically or in paper
format. When student records ate stored electronically, proper security and back-
up procedures shall be administered.

Student health records, whether stored on paper or electronically, shail be
maintained in accordance with N.J.A.C, 6A:32-7.1(1) separatelyfrem—other
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in-the-student’s—mandated-record. Records shall be
accessible during the hours in which the school program is in operation.
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OPERATIONS
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Student Records

Any district internet website shall not disclose any personally identifiable
information abouf a student without—receiving—prior-writien—consent—from—the
student’s—parent; in accordance w1th the—pfemmﬂs—ea? N J S.A. 18A 36—35 and
NJAC 6A32-21 Persont oRz

Access to Student Records

Only authorized organizations, agencies, or persons as defined in N.JA.C.
6A:32-7.5 shall have access to student records, including student health records.
Access to student records shall be provided to persons authorized such access
under N.JLA.C. 6A:32-7.1 et seq. within ten days of a request, but prior to any
review or hearing conducted in accordance with N.J.A.C. 6A.

The district may charge a reasonable fee for reproduction of student records,
not to exceed the schedule of costs set forth at N.J.S.A. 47:1A-5, provided
that the cost does not effectively prevent parents or adult students from
exercising their rights under N.J.A.C, 6A:32-7 or other Federal and State
rules and regulations regarding students with disabilities, including N.J.A.C.
6A:14,

The district shall control access to, disclosure of, and communication regarding
information contained in student health records to assure access only to people
permitted by Federal and State statute and regulations in accordance with
NJ.AC. 6A:32-7.5(c).

Access to and disclosure of a student’s health record shall meet the requirements

of the FERPA Family Education-Rights-and-Privaey-Aet-34-CER-Part-99
RERPAY.

Only authorized organizations, agencies, or persons as defined in N.J.A.C.
6A:32-7.5 shall have access to student records, including student health records.

mn
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Student Records

Nothing in N.J.A.C. 6A:32-7:+ et seq. ot in this Policy and Regulation 8330 shall
be construed to prohibit school personnel from disclosing information contained
in the student health record to students or adults in connection with an emergency,
if such knowledge is necessary to protect the immediate health or safety of the
student or other persons,

In complying with N.JLA.C. 6A:32-7 — Student Records, the district individuals
shall adhere to requirements pursuant to N.J.S.A. 47:1A-10, the Open Public

Records Act (OPRA) and FERPA 34-CER—Part—99-theEamily—Edueational
Rightsand Privaey-Aet-{FERPA),

Conditions for Access to Student Records

All authorized organizations, agencies, and persons defined in N.J.A.C,
6A:32-74 et seq. shall have access to therecords-of a student record, subject to
conditions outlined in N.J.A.C, 6A:32-7.6{u).

Rights of Appeal for Parents and Adult Students

Student records ate subject to challenge by parents and adult students on the
grounds of inaccuracy, irrelevancy, impermissible impermissive disclosure,
inclusion of improper information, or denial of access to organizations, agencies,
and persons in accordance with N.JLA.C. 6A:32-7.7(a).

To request a change in the student record or to request a stay of disclosure
pending final determination of the challenged procedure, the patent or adult
student shall follow the procedures pursuant to N.JLA.C, 6A:32-7.7(b).

Appeals relating to student records for students with disabilities shall be
processed in accordance with the requirements of N.JLA.C. 6A:32-7.7(cb).

Regardless of the outcome of any appeal, a parent or adult student shall be
permitted to place in the student record a statement commenting upon the
information in the student record or setting forth any reasons for contesting a
portion of the student record, including the decision made in the appeal.
disngreement—with—the—deeiston-—made—in—the—appeal—Such—statements The
parent’s or adult student’s statement shall be maintained as part of the student
record, as long as the contested portion of the student record is maintained. If the
contested portion of the record is disclosed to any party, the statement
commenting upon the information shall also be disclosed to that party.
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Retention and Disposal of Student Recotds

A student record is considered 10 be incomplete and not subject to the provisions
of the Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the
student is enrolled in the sehes! district. The Board sehool-distriet shall retain the
student health record and the health history and immunization record according to
the School District Records Retention Schedule, as determined by the New Jersey
State Records Committee.

Student records of currently enrolled students, other than the records that
described in N.J.A.C. 6A:32-7.8(fe), may be disposed of after the information is
no longer necessary to provide educational services to a student and in accordance
with the provisions of N.J.A.C. 6A:32-7.8(ch).

Upon graduation or permanent departure of a student from the seheel district, the
parent or adult student shall be notified in writing that a copy of the entire student
record will be provided to them upon request. Information in student records,
other than that described in N.JLA.C. 6A:32-7.8(fe), may be disposed of, but only
in accordance with the Destruction of Public Records Law, N.IS.A,
47:3-15 et seq. Such disposition shall be in accordance with the provisions of
N.J.A.C. 6A:32-7.8(c)2.

No additions shall be made to the record after graduation or permanent departure
without the prior written consent of the parent or adult student.

In accordance with N.JLA.C. 6A:32-7.8(fe), the New-Jersey-public-sehesol district

of last enrollment, graduation, or permanent departure of the student from the
seheeo} district shall keep for 100 years, a mandated record of a student’s name,
date of birth, name of parents, gender, health history and immunization,
standardized assessment results, grades, attendance, classes attended, grade level
completed, year completed, and years of attendance.

N.J.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4; 18A:40-19

NJ.A.C. 6A:32-7.1; 6A:32-7.2; 6A:32-1.3; 6A:32-7.4; 6A:32-7.5;
6A:32-7.6; 6A:32-7.7; 6A:32-7.8

20 U.S.C. §8528

Adopted:
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Bilingual and ESL Bducation

Dec 22
M
[See POLICY ALERT Nos. 187, 191, 209, and 229]
R 2423 BILINGUAL AND ESU EDUCATION
A. Definitions (N.J.A.C. 6A:15-1.2)
1L “Alternate English language proficiency assessment” (alternate

ELP assessmenf) means a New Jersey Department of
Education-approved assessment for students with the most
significant cognitive disabilities that assesses a student’s
English language proficiency on the four domains of listening,
speaking, reading, and writing, and that is aligned with the
State’s academic achievement standards, as permitied under
the Every Student Succeeds Act (ESSA) and the Individuals
with Disabilities Education Act (IDEA).

2},  “Bilingual education program” means a full-time program of
instruction in all courses or subjects that a child is required by law
or rule to receive, given in the native language of English language
learners (ELLs) enrolled in the program and also in English; in the
aural comprehension, speaking, reading, and writing of the native
language of ELLs enrolled in the programs, and in the aural
comprehension, speaking, reading, and writing of English; and in
the history and culture of the country, territory, or geographic area
that is the native land of the parents of ELLs enrolled in the
program, and in the history and culture of the United States,

32.  “Bilingual part-time component” means a program alternative in
which students are assigned to mainstrcam English program
classes, but are scheduled daily for their developmental reading
and mathematics instruction with a certified bilingual teacher.

43,  “Bilingual resource program” means a program alternative in
which students receive, on an individual basis, daily instruction
from a certified bilingual teacher in identified subjects and with
specific assignments on-an-individuat-student-basis,
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54.  “Bilingual tutorial program” means a program alternative in which
students receive are—previded one period of instruction from a
certified bilingual teacher in a content area required for graduation
and a second period of tutoring in other required content areas.

65.  “Dual-language bilingual education program” means a full-time
program of instruction in elementary and secondary schools that
provides structured English language instruction and instruction in
a second language in all content areas for ELLs students and for
native English speaking students enrolled in the program.

76.  “Educational needs” means the particular educational requirements
of ELLs; the fulfillment of which will provide them with equal
educational opportunities.

87.  “English as a second language (ESL) program” means a daily
developmental second-language program of at least one period of
instruction based on student language proficiency that which
teaches awral comprehension, speaking, reading, and writing in
English using second language teaching techniques, and
incorporates the cultural aspects of the student’s® experiences in
their ESL instruction, A period is the time allocated in the school
schedule for instruction in core subjects.

98.  “English language development standards” means the 2012
Amplification of the English Language Development Standards,
Kindergarten - Grade 12, incorporated herein by reference, as
amended and supplemented, developed by the World-Class
Instructional Design and Assessment (WIDA) Consortium. They
are the standards and language competencies ELLs in preschool

" programs and elementary and secondary schools need to become
fully proficient in English and to have unrestricted access to
grade-appropriate instruction in challenging academic subjects.
The standards are published by the Board of Regents of the
University of Wisconsin System, on behalf of the WIDA
Consortium (www.wida.us) and are available for review at
hitp://www.wida.us/standards/eld.aspx.
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109. “Bnglish language learner” or “ELL” means a student whose
native language is other than English. The term refers to students
with varying degrees of English language proficiency in any one of
the domains of speaking, reading, writing, or listening and is
synonymous with limited English speaking ability as used in
N.J.S.A, 18A:35-15 to0 26,

1110, “English language proficiency assessment test” (ELP assessment)
means a New Jersey Department of Education-approved
assessment that evaluates a student’s fest-that-measures English
language proficiency on skills—in the four domains areas of
listening aural-comprehension, speaking, reading, and writing, and
that is aligned with fthe State’s academic achievement
standards as permitted under ESSA.

124k, “English language services” means services designed to improve
the English language skills of ELLs. The services, provided in
school districts with less than ten ELLs, are in addition to the
regular school program and are designed to develop aural
comprehension, speaking, reading, and writing skills in English,

1312, “Exit criteria” means the criteria that must be applied before a
student may be exited from a bilingual, ESL, or English language
services education program.

1443, “High-intensity ESL program™ means a program alternative in
which students receive two or more class periods a day of ESL
instruction. One period is the standard ESL class and the other
period is a tutorial or ESL reading class.

1544, “Instructional program alternative” means a parl-time program of
instruction that may be established by a Board of Education in
consultation with and approval of the New Jersey Department of
Education (Department), All students in an instructional program
alternative receive English as a second language.
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1615. “Native language” means the language or mode of
communication normally nsed by a person with a limited
ability to speak or understand the English language. In the
case of a student, the native language is the language normally
used by the student’s parents, except that in all direct contact
with a student, includmg during the evaluation of the child, the
native language is the language normally used by the student

in the home or in the learning environment first-sequired-by-the
stadent—the-language—moest-often—spoken—by-the-student,—er—the
language-most-often-spoken-in-the-student’shomeregardless-of-the
lnnpuage-spoken by-the student.

17. “NJSLS” means the New Jersey Student Learning Standards
as defined in N.J.A.C. 6A:8-1.3.

1816. “Parent(s)’ for the purposes of Policy 2423 and this Regulation
2423 means the natural pareni(s) ot the legal guardian(s), foster
pareni(s), surrogate parent(s), or person acting in the place of a
parent with whom the student Iegally resides. When parents ate
separated or divorced, parent means the person(s) who has legal
custody of the student, provided such parental rights have not been
terminated by a court of appropriate jurisdiction,

1937, “Review process” means the process established by the Board of
Edueation to assess ELLs for exit from bilingual, ESL, or English
language services programs.

2038, “Sheltered English instruction” means an instructional approach
used to make academic instruction in English understandable to
ELLs. Sheltered English classes ate taught by regular classtoom
teachers who have received training on strategies to make subject-
area content comprehensible for ELLs,

B. Identification of Eligible English Language Learners (ELLs) (N.J.A.C.
6A:15-1.3)

1. The district Superi s-will-designa X
steff—member(sy—whe shall use a multi-step process waﬁ
determine—the—native—Junguage—ef—each-ELL at the time of

enrollment te determine the native language of each ELL the
student-in-the-sehool distriet. The district shall will:
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a, Maintain a census indicating all identified students
identified whose native language is other than English; and

b. Administer the Statewide Develop-—a-sereening-proeess;
mt&ated—by—a home-language sutvey; to determine which

students in Kindergarten to grade twelve;~of-those whose
native language is other than English; must be screened
further tested to determine English language proficiency.
The Statewide home-language survey sereening shall be
administered econducted by a bilingual/ESL or other
certified teacher; and shall be designed to distinguish
students who are proficient English speakers and need no
further testing.

2. The district shall determine the English language proficiency of all
Kindergarten to grade twelve students who are not screened out
and whose native language is other than English; by administering
an Beﬁaﬂmeﬁt-—m‘l—-Edaeaaeﬁ-&ppfweé Enghsh language
proficiency test, assessing the level of reading in English,
reviewing the previous academic performance of students,
including their performance on standardized tests in English, and
reviewing the input of teaching staff members responsible for the
educational program for ELLs. Students who do not meet the New
Jersey Department of—Education standard on a Depariment-
approved language proficiency test and who have at least one other
indicator shall be considered ELLs. The district shall also use
age-appropriate methodologies to identify preschool ELLs to
determine their individual language development needs.

C. - Bilingual Programs for English Language Learners (ELLs) (N.LA.C.
6A:15-1.4)

1, The Board shall provide aAll Kindergarten to threugh grade
twelve ELLs enrolied in the disfrict pursuant to NJS.A.
18A:7F-46 will-be-provided with all required courses and suppott
services outlined in N.JLA.C. 6A:15-1.4 (b) through (h) and C.2.
a: through C.8. g below to prepare ELLs to meet the NJSLS Core
Gupienlum—Content-Standards for high school graduation. This
may include tutoring, after-school programs, summer programs,
and remedial services as needed by ELLs. The district
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shall also provide appropriate instructional programs to eligible
pre-school ELLs based on need according to the New Jersey
Preschool Program Implementation Guidelines, 2015, The
guidelines provide developmentally appropriate recommendations
for good practice and are intended for school districts that provide
preschool programs,

2a,  The Board ef Education shall establish English language services
designed to improve the English language proficiency of ELLs
whenever there are at least one, but fewer than, ten ELLs enrolled
in the school district. English language services shall be provided
in addition to the regular school program.

3b. The Board of-Edueation shail establish an HSL program that
provides at least one period of ESL instruction based on student
language proficiency whenever there are ten or more ELLs
enrolled in the school district.

a) An ESL cumiculum that addresses the WIDA English
language development standards shall be developed and
adopted by the Board to address the instructional needs of
ELLs.

b.£2) The ESL curriculum shall will be cross-referenced to the
district’s bilingual education and content area curricula to
ensure that ESL instruction is correlated to all the conient
areas taught,

4e, The Board ef-Edueation shall establish bilingual education
programs whenever there are twenty or more ELLs in any
one-language classification enrolled in the school district pursvant
to N.J.S.A. 18A:35-18. The Bbilingual education programs shall:

a.{l}  Be designed to prepare ELLs to acquire sufficient English
skills and content knowledge to meet the NJSLS Cote

Currienlum-Content-Standards.  All ELLs participating in
the bilingual programs shall also receive ESL instruction;
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b2 Inciude a cutriculum that addresses the NJSLS Core

s, the WIDA English

language development standards, and the use of two

languages, The bilingual education curriculum shall be
adopted by the Board; and

.3y Include the & full range of required courses and activities
offered on the same basis and under the same rules that
apply to all students within the school district,

54.  ELLs shall be provided with equitable instructional opportunities
to participate in all non-academic courses necessary to meet the
NISLS Cere—Cusrienlum——Content—Standards, including
comprehensive health and physical education, the visual and
performing arts, and career awareness programs. The instructional
opportunities shall be designed to assist ELLs to fully comprehend
all subject matter and demonstrate their mastery of the content
matter.

6e.  The Board ef EHdueation shall offer sufficient courses and other
relevant supplemental instructional opportunities in grades nine
through twelve to enable ELLs to meet the NJSLS Cere
Currieulum—Content—Standards for graduation, When sufficient
numbers of students are not available to form a bilingual class in a
subject area, the Board shall develop plans in consultation with and
approved by the New-Jersey Department ef-Edueation to meet the
needs of the students,

74. In addition to N.J.A.C. 6A:15-1.4(a) through (f) and C.1.
through C.6. above, tThe Board efFEdueation shall design
additional programs and services to meet the special needs of
eligible ELLs and include, but not be limited to: remedial
instruction through Title 1 programs; special education; school-to-
work programs; computer training; and gifted and talented
education services.
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82. The Board ef-Eduecation may establish dual-language bilingual
education programs in its schools and may make provisions for the
coordination of instruction and services with the school district’s
world languages program. Dual-language bilingual education
programs shall also enroll students whose primary language is
English, and shall be designed to help students achieve proficiency
in English and in a second language while mastering
subject-matter skills. To the extent necessary, instruction shall be
in all courses or subjects of study that allow students to meet all
grade promotion and graduation standards, Where possible,
classes in dual-language bilingual programs shall be comprised of
approximately equal numbers of ELLs and of students whose
native language is English,

92.  The Board efEdueation may establish a program in bilingual
education for any language classification with fewer than twenty
students.

D. Waiver Process Provided by Statute (N.J.A.C. 6A:15-1.5)

The school district may request a waiver from N.J.A.C. 6A:15-1.4(d) and
C.4, above to establish annually an instructional program alternative with
the approval of the Department ef-Edueation when there are twenty or
more students eligible for the bilingual education program in grades
Kindergarten through grade twelve, and the school district is able to
demonstrate that it would be impractical to provide a full-time bilingual
program due to age range, grade span, and/or geographic location of
eligible students.

1. Instructional program alternatives shall be developed in
consultation with and approved annually by the Department of
Edueation after review of student envollment and achievement
data. All bilingual instructional program alternatives shall be
designed to assist ELLs to develop sufficient English skills and
subject-matter skills to meet the NJSLS Gere-Custiculum-Content
Standards,
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2. The instructional program alternatives that shall be established
include, but are not limited to: the bilingual part-time component;
the bilingual resource program; the bilingual tutorial program; the
sheltered English instruction program; and the high-intensity ESL
program.

3. In the event the district implements program alternatives, the
district shall annually submit student enroliment and achievement
data that demonstrate the continued need for these programs,

E. Department—of-Education Approval Procedures of-Bilingual—ESh;—or
English-Language-Services Programs (N.JLA.C, 6A:15-1.6)

1. I the Ench-seheel district provides previding a bilingual program,
ESL program, or English language services, the district shall
submit a plan every three years to the NewJersey Department of
Education for approval. At its discretion, the Department of
Edueation may request modifications, as appropriate.

a. Plans submitted by the Board seheel-distriet for approval
shall include information on the following:

- (De:  Identification of students;
(2)b: Program description;

(3)e: The nNumber of certified staff hired for the
program;

(4)éd: Bilingual and ESL cutriculum development;
(5)e: Evaluation design;
(6)£ Review process for exit; and

(Me: A budget for bilingual and ESL programs or
English language services.
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F. Supportive Services (N.LA.C. 6A:15-1.7)

1. Students enrolled in bilingual, ESL, or English language services
programs shall have full access to educational services available to
other students in the school district.

2. To the extent that i is administratively feasible, supportive
services to FELLs, such as counseling, tutoring, and career
guidance, should be provided by bilingual personnel who are
familiar with and knowledgeable of the unique needs and
background of the ELLs and their parents.

G. In-service Training (N.J.A.C. 6A:15-1.8)

1. The Board A-—plan shall be developed a plan for in-service
training for bilingual, ESL, and mainstream teachers;
administrators who supervise bilingual/ESL. programs; and
administrators and any personnel who observe and evaluate
teachers of ELLs. The plan shall include instructional strategies
and appropriate assessments to help ELLs meet the NJSLS Cere
Cutrieulum—Content-Standards and the WIDA English language
development standards, All ESE-and bilingual and ESL teachers
shall receive training in the use of the ESL curriculum.

2. The Professional Development Plan of the school district shall
include the needs of bilingual and ESL teachers, which shall be
addressed through in-service training.

H. Certification ef Staff (N.J.A.C. 6A:15-1.9)

1. All teachers of bBilingual eClasses shall hold a valid New Jersey
instructional certificate with an endorsement for the appropriate
grade level and/or content area, as well as an endorsement in
bilingual education, pursuant to N.J.S.A. 18A:6-38 et seq. and
18A:35-15to 26.1.
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2. All teachers of ESL c¢Classes shall hold a valid New Jersey
instructional certificate in ESL pursuant to N.J.S.A, 18A:6-38
et seq. and NLJLA.C. 6A:9B-10.5.

3 All teachers providing English Language Services shall hold a
valid New Jersey instructional certificate.

L Bilingual, English as a Second Language, and English Language Services
Program Enrollment, Assessment, Exit, and Re-entty (N.J.A.C.
6A:15-1.10)

1, All ELLs from Kindergarten through grade twelve shall be
enrolied in the bilingual, ESL, or English language services
education program established by the Board ef-Eduecation as
prescribed in N.LA.C. 6A:15-1.4(b) through (e) and 1.5(a), C.2.
through C,5. and D, above, and P.L, 1995, ¢. 59 and ¢. 327,

2, Students enrolled in the bilingual, ESL, or English language
services piogiam shall be assessed annually usmg ELP
assessments o of—Ed : - Erglish
laaguage—pkeﬁe{eﬂey—tes% to determine theu pxoglcss in achlevmg
English language proficiency goals and readiness for exifing the
program.,  Students who meet the criteria for Statewide
alternate assessments, pursuant to N.J.A.C. 6A:14-4,10(a)2,
shall be assessed annually using an alternate ELP assessment.

3. ELLs enrolled in the bilingual, ESL, or English language services
program shall be placed in a monolingual English program when
they have demonstrated readiness to exit a bilingual, ESL, or
ELS program through Depariment-established criferia on an
ELP assessment and a Department-established English

language observatlon form. A &ﬂe&e&—&aeeessfany—m—aﬂ

mabﬂats'—ef—the—mdméual student %e—faneﬂe&—sueeessﬁ&ﬂy—m—the
English-onby-progeam shall be-initinted-by-the—student’sJevelof
English—proficienoy—as—measured—by—a first achieve the

Department-established  English  proficiency standard as

measured by an ELP assessment en—en—English—language
proficieney—test. The student’s readiness ef-the-student shall be
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further assessed by en the use basis of a Department-established
English language observation form pultiple—indicators that
considers shall-inelude, at a minimum: classroom performance;
the student’s reading level in English; the judgment of the teaching
staff member or members responsible for the educational program
of the student; and performance on achievement tests in English.

a. Pursuant to C.F.R. §200.6(h)(4)(ii), an ELL with a
disability whose disability makes it impossible for the
student to be assessed in a particular domain because
there are no appropriate accommodations for assessing
the student in that domain may be exited from ELY.
status based on the student’s score on the remaining
domains in which the student was assessed.

4, A parent may remove a student who is enrolled in a bilingual
education program pursuant to provisions in N.J.S.A. 18A:35-22.1,

5, Newly exited students who are not progressing in the mainstream
English program may be considered for reentry to bilingual and
ESL programs as follows:

a. After a minimum of one-half ef an academic year and
within two years of exit, the mainstream English classroom
teacher may recommend retesting with the approval of the
Principal.

b. A waiver of the minimum fime limitation may be approved
by the Executive County Superintendent upon request of
the Superintendent if the student is experiencing extreme
difficulty in adjusting to the mainstream program.

c. The recommendation for retesting shall be based on the
teacher’s judgment that the student is experiencing
difficulties due to problems in using English as evidenced
by the student’s inability to: communicate effectively with
peers and adults; understand directions given by the
teacher; and/or comprehend basic verbal and written
materials.
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d. The student shall be tested using a different form of the test
or a different language proficiency test than the one used to
exit the student,

e If the student scores below the State-established standard
on the language proficiency test, the student shall be
re-enrolled into the bilingual or ESL program.

6. When the review process for exiting a student from a bilingual,
ESL, or English language services program has been completed,
the district shall notify by mail the student’s parent(s) of the
placement determination. If the parent(s) or teaching staff member
disagrees with the placement, they hefshe may appeal the
placement decision in writing to the Superintendent or designee,
who will provide a written explanation for the decision within
seven working days of receiving the written appeal. The
complainant may appeal this decision in writing to the Board ef
Education within seven calendar days of receiving the
Superintendent’s or designee’s written explanation of the decision.
The Board will review the appeal and respond in writing to the
parent within forty-five calendar days of the Board’s receipt of the
parent’s written appeal to the Board. Upon exhausting an appeal to
the Board, the complainant may appeal to the Commissioner of
Education pursvant to N.J.S.A. 18A:6-9 and N.JLA.C. 6A3,

I, Graduation Requirements for English Language Learners (N.J.A.C.
6A:15-1.11)

All ELLs shall must satisfy requirements for high school graduation
according to N.J.A.C. 6A:8-5.1(a).

K. Location ef Pregrams (NLJ.A.C. 6A:15-1.12)
~ All bilingual, ESL, and English language services programs shall be

conducted within classrooms within the regular school buildings of the
school district pursuant to N.J.S.A, 18A:35-20.

my
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L. Notification (N.J.A.C, 6A:15-1.13)

L. The school district shall will notify by mail the parents of ELLs of
the fact that their child has been identified as eligible for
enrollment in a bilingual, ESL, or English language services
education program. The district shall issue the notification within
thirty days of the child’s identification. Notice shall include a
statement that the parents may decline their child’s enrollment in a
bilingual program, and they shall be given an opportunity to do so
if they choose. The notice shall be in writing and in the language
in which the parent(s) possesses a primary speaking ability, and in
English, and shall include the following information;

a Why the student was identified as an ELL;

b, Why the student needs to be placed in a language
instructional educational program that will help them him
or-her develop and attain English proficiency and meet the
NJSLS State-acaderie-standards;

c. The student’s level of English proficiency, how the level of
English proficiency was assessed, and the student’s
academic level;

d. The method of instruction the school district will use to
setve the student, including a description of other
instruction methods available and how those methods differ
in content, instructional goals, and the use of English and a
native language, if applicable;

€. How the program will meet the student’s specific needs in
aftaining English and meeting State standards;

f. The program’s exit requirements, the expected rate of
transition into a classroom not tailored for ELLs and, in the
case of high school students, the expected rate of
graduation; and
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g. How the instructional program will meet the objectives of
the individualized education program of a student with a
disability.

2. The school district shall send progress reports to parent(s) of
students enrolled in a bilingual, ESL, or English language services
programs in the same manner and frequency as progress reports are
sent to parent(s) of other students enrolled in the school district.

3. Progress reports shail be written in English and in the native
language of the parent(s) of students enrolled in the bilingual and
ESL program unless the school district can demonstrate and
document in the three-year plan required in N.J.A.C. 6A:15-1.6(a)
that the requirement would place an unreasonable burden on the
district,

4, The school district shall notify the parent(s) when a students meets
the exit criteria and are is placed in a monolingual English
program, The notice shall be in English and in the language in
which the parent(s) possesses a primary speaking ability.

M.  Joint Programs (N.J.A.C. 6A:15-1.14)

With the approval of the Executive County Superintendent ef-Scheels on a
case-by-case basis, a school district may join with another Board eof
Edueation to provide bilingual, ESL, or English language services
programs,

N. Parental Involvement (N.JLA.C, 6A:15-1.15)
1. The district Superintendent-or-designee shall will provide for the

maximum practicable involvement of parent(s) of ELLs in the
development and review of program objectives and dissemination
of information to and from the district Boards of Education and
communities served by the bilingual, ESL, or English language
services education programs,

2. If the A—scheel district that implements a bilingnal education
program, the district shall establish a parent advisory committee
on bilingual education of which the majority membership shall
will be parent(s) of ELLs.

Issued:
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[See POLICY ALERT No, 229]

R 2425 EMERGENCY VIRTUAL OR REMOTE
INSTRUCTION PROGRAM
Al Definitions

1. “Remote instruction” means the provision of instruction occurting

when the student and the instructor are in different locations due to
the closure of the facility(ies) of the Board of Education, charter
school, renaissance school project, or approved private school for
students with disabilities, The closure of the facility(ies) shall be
pursuant to N.J.S.A. 18A:7F-9 or 18A:46-21.1 and for more than
three consecutive school days due to a declared state of
emergency, a declared public health emergency, or a directive by
the appropriate health agency or officer to institute a public health-
related closure.

2. “Virtual instruction” means the provision of active instruction
when the student and the instructor are in different locations and
instruction is facilitated through the internet and computer
technologies due to the closure of the facility(ies) of the Board of
Education, charter school, renaissance school project, or approved
private school for students with disabilities. The closute of the
facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or 18A:46-21.1
and for more than three consecutive school days due to a declared
state of emergency, a declared public-health emergency, or a
directive by the appropriate health agency or officer to institute a
public health-related closure.

B, Pursuant to NLJLA.C. 6A:32-13.1, if the State or local health department
determines that it is advisable to close, or mandates closure of, the schools
of a school district due to a declared state of emergency, declared public
health emergency, or a directive by the appropriate health agency or
officer to instifute a public health-related closure for more than three
consecutive school days, the Superintendent shall have the authority to
implement the school district’s program of virtual or remote instruction,
pursuant to N.J.S.A. 18A:7F-9,
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L, If implemented by the Superintendent, the school district’s
program of virtual or remote instruction shall be provided to an
enrolled student, whether a general education student in preschool
through grade twelve or a student with a disability aged three to
twenty-one.

a. The school district shall provide students with a disability
with the same educational opportunities provided to general
education students fo the extent appropriate and practicable.

b. Related services may be delivered to general education
students and students with a disability through the use of
electronic communication or a virtual or online platform, as
appropriate.

2. The Board of Education may apply to the 180-day requirement
established pursuant to N.J.S.A. 18A:7F-9.b,, one or more days of
vittual or remote instruction under the following conditions and in
accordance with N.J.A.C. 6A:32-13.1(c)1. through 4. and B.2.a.
through d. below:

a. Virtual or remote instruction is provided to students on the
day(s) that some or all of the programs of instruction of the
district were closed to in-person instruction;

b. The virtual or remote instruction meets the Commissioner-
established criteria for the occurrence of one of the events
at N.LLA.C. 6A:32-13.1(b) and B, above;

c. The school district’s program of virfual or remote
instruction:

)] Explains, to the greatest extent possible, the
equitable delivery of, and access to, virtual and
remote instruction, including descriptions of the
following;:
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(8 The design of synchronous and/or
asynchronous virtual or remote learning
plans that will maximize student growth and
learning;

(b) How the school district will continuously
measure student growth and learning in a
virtual or remote instruction environment;
and

(c)  The school district’s plan for measuring and
addressing any ongoing digital divide
issue(s), including a lack of access to the
internet, network access, or devices;

(2)  Addresses the needs of students with disabilities
and includes descriptions of the following:

(a)  The delivery of virtual or remote instruction
in order to implement, to the greatest extent
possible, students’ individualized education
programs (IEPs), including material and
platform access;

(b) The methods used to document IEP
implementation, including the tracking of
student progress, accommodations, and
modifications;

(¢)  How case managers follow up with parents
to ensure services are implemented, to the
greatest extent possible, in accordance with
IEPs; and

(d)  How the school district plans to conduct IEP
meetings, evaluations, and other meetings to
identify, evaluate, and/or reevaluate students
with disabilities;
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(3)  Addresses the needs of English language learners
(ELLs) and includes descriptions of the following:

()  How the school district includes an English
as a Second Language and/or bilingual
education program aligned with State and
Federal requirements to meet the needs of
ELLs;

(b)  The process to communicate with parents of
ELLs, including providing translation
matetials, interpretative services, and
information available at the parent’s literacy
level;

(¢) The use of instructional adaptations, for
example, differentiation, sheltered
instruction, Universal Design for Learning,
access to technology, and strategies to
ensure that ELLs access the same standard
of education as non-ELL, peers; and

(d)  The training for teachers, administrators,
and counselors to learn strategies related
to culturally responsive teaching and
learning, social-emotional learning, and
trauma-informed teaching for students
affected by forced migration from their
home country;

(4)  Accounts for student attendance in accordance with
N.LA.C. 6A:32-13.1(d) and B.3. below and include
the following:

(a) A description or copy of the school district’s
attendance policies, including how the
school district will determine whether a
student is present or absent during virtual or
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remote instruction, and how a student’s
attendance will factor into promotion,
retention, graduation, discipline, and any
other decisions that will reflect the student’s
performance;

(5)  Describes how the school district is communicating
with the parents when a student is not participating
in virtual or remote instruction and/or submitting
assignments;

(6)  Includes a plan for the continued safe delivery of
meals to eligible students;

(7)  Includes an outline of how buildings will be
maintained throughout an extended period of
closure; and

(8)  Includes district-specific factors, including, but not
limited to, considerations for Title I extended
learning programs, 21* Century Community
Learning Center Programs, credit recovery, other
extended student learning opportunities, accelerated
learning, and social and emotional health of staff
and students, fransportation, extra-curricular
programs, childcare, and community programming;
and

d. The Board of Education submitted a proposed program of
virtual or remote instruction to the Commissioner annually,

(1)  If the Board is unable to complete and submit a
proposed program annually in accordance with the
timeline established by the Commissioner, and the
school district is required to close its schools for a
declared state of emetgency, declared public-health
emetgency, or a directive by the appropriate health
agency or officer to institute a public health-related
closure, the Commissioner may retroactively
approve the program.
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3. If provided under the Board’s program that has been approved by
the Commissioner, student atfendance for a day of virtual or
remote insfruction shall be accounted for in accordance with
NJ.ALC. 6A:32-8.4 for the purpose of meeting State and local
graduation requirements, the awarding of course credit, and other
matters as determined by the Commissioner.

Adopted:
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[See POLICY ALERT Nos. 176, 203, 205, 220, and 229]

R 5200 ATTENDANCE

AB.  Attendance Recording

1, Attendance—Recording—in—the School Register (N.J.A.C.
6A:32-8.1)
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a The Board of Education shall be-reguired-to carefully and
accurately track enrollment and attendance of all students
in a manual school register format or in an electronic
format of the school's district’s choosing.

b.  The Commissioner will shall issue and publish on the
Department's website sehoel-vegister guidance for recording
student attendance in ali public schools of the State operated
by district Boards of Education, except adult high schools.

c. Student attendance shall be recorded in the school register
during school hours on each day seheel—is in session,
pursuant to N.J.A.C. 6A:32-8.3. An employee designated
by the Superintendent shall keep in the school register,
attendance of all students, and shall maintain the
attendance records in accordance with N.J.A.C, 6A:32-8
and the guidance at N.J.A.C. 6A:32-8.1(c) and A.Lb.
above.

de. A student who has been placed on home instruction shall
have their his—er-her attendance status recorded on the
regular register for the program in which the student is
enrolled. The student shall be marked absent for Fer the
period beginning the first day the student is unable to attend
school and ending the day before the first instructional day
at the student's place of confinement;—the—student-shall-be
marked-absent. Ne Aabsences shall not be recorded for the
student while on home instruction, provided providing the
hours of instruction are not less than required by NJ.A.C.
6A:14-4.8 and 4.9 and 6A:16-10.1 and 10.2. The number
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of possible days in membership of—enreliment for a
student on home insfruction shall be the same as for other
students in the program in which the student is enrolled.

(1)  “Days in membership” means the number of
school days in session in which a student is
enrolled. A student’'s membership begins on the
first possible day of attendance following
enroliment  during the  school  year,
notwithstanding the actual day the student was
recorded as present for the first time,

2. Day in Session Adtendance Reeordingfor Board Roliey (NJ.A.C.
6A:32-8.3)

a. A day in session shall be a day on which the school is
scheduled to provide instruction and students are under
the guidance and direction of a teacher(s) engaged in
the teaching process. A day on which school is closed
for reasons such as holidays and teachers’ institutes, or
inclement weather not under conditions set forth at
NJ.A.C. 6A:32-13, shall not be considered a day in
session.

b, A day in session shall consist of not less than four hours,
exclusive of recess and Iunch periods, except that one
continuous session of two and one-half hours may be
considered a full day in Kindergarten.
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3. Student Attendance (N.J.A.C. 6A:32-8.4)

A

For all State attendance submissions, a student shall be
recorded as present, absent, or excused for a
State-excused  absence, pursuant to N.JA.C,
6A:32-8.4(¢) and A.3.e. below, on every day the school is
in session after the student enrolls until the date the
student is transferred to another school or officially
Ieaves the school district.

0
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b. A record of attendance of all students shall be kept in
accordance with N.JA.C. 6A:32-8.1(¢) and A.Lb.
above. The employee designated by the Superintendent
shall keep the attendance records according to N.J.A,C.
6A:32-8 and the guidance issued by the Commissioner
in accordance with N.J.A.C. 6A:32-8.1(¢) and A.Lb.
above, '

c A student enrolled in a school shall be recorded in the
school register as present if the student participates in
instruction or instruction-velated activities for at least
half a day in session whether the student is physically
on school grounds, at an approved off-grounds Jocation,
or in a virtual or remete insfruction setting, pursnant to
N.J.A.C, 6A:32-13.

d. A student enrolled in a school who is not participating
in instruction or instruction-related activities pursuant
to N.JA.C, 6A:32-8.4(c) and A.3.c. above shall be
recorded in the school register as absenf, unless the
student is vrecorded as a State-excused absence,
pursuant to N.J.A,C, 6A:32-8.4(¢) and A.3.e, below,

e. State-excused absences shall be as follows:

(1)  Religious observance, pursuant to N.J.S.A.
18A:36-14, 15, and 16.

(a)  The Commissioner, with approval of the
State Board of Education, shall annually
prescribe a list of religious holidays on
which it shall be mandatory to excuse
students for religious observance upon
the written request signed by the parent
or person standing in loco parentis;

(2)  Participation in observance of Veterans Day,
pursuant to N.J.S.A. 18A:36-13.2;
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(3)  Participation in district board of election
membership activities, pursuant to N.J.S.A,
18A:36-33;

(4)  Take Our Children to Work Day;

(5)  College visit(s), up fo three days per school year
' for students in grades eleven and twelve; and

(6) Closure of a busing school district that prevents
a student from having fransportation to the
receiving school.

f, For absences that do not meet the criteria at N.J.A.C,
6A:32-8.4(¢) and A.3.e. above, the Board may adopt
policies that establish locally approved or excused
absences consistent with N.J.A.C, 6A:16-7.6 for the
purposes of expectations and consequences regarding
truancy, student conduct, promotion, retention, and the
award of course credit. However, an absence
designated as excused by the Board pursuant to
N.J.A.C, 6A:16-7.6 shall be considered as an absence in
the submission to the State for the purpose of chronic
absenteeism reporting, as set forth at N.JA.C
6A:32-8.6.

4, Average Daily Attendance (N.LA.C. 6A:32-8.5)

The average daily attendance rate in a district school or
program of instruction for a school year shall be the total
number of the days present of all enrolled students, divided by
the number of days in membership of all enrolled students.
The student average daily attendance means the total number
of days that a student is present in the school divided by the
total possible number of days in session,

5. Absentee and Chronic Absenteeism Rates (N.J.A.C, 6A:32-8.6)

a. A student’s absentee rate shall be determined by
subtracting the student’s total number of days present
from the student’s days in membership and dividing the
result by the student’s days in membership,
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(1)  State-excused absences shall not be included in a
student’s days in membership for purposes of
calculating a student’s absentee rate.

b. If a student’s absentee rate is equal to or greater than
ten percent, the student shall be identified as
chronically absent.

c. Each school with ten percent or more of its enrolled

students identified as chronically absent shall develop a
corrective action plan to improve absenteeism rates. In
accordance with N.J.S.A, 18A:38-25.1, the school will
annually review and revise the corrective action plan
and present the revisions fo the Board, until the
percentage of students who are chronically absent is less
than ten percent,

BG. Unexcused Absences That Count Toward Truancy/Excused Absences for
Board Policy

1. Notwithstanding the requirement of reporting student absences in
the school register for State and Federal reporting purposes,
“excused” and “unexcused” student absences for the purpose of
expectations and consequences regarding truancy, student conduct,
promotion, retention, and the award of course credit is a Board
decision outlined in Policy 5200 and this Regulation.

2, NJ.A.C. 6A:16-7.6(a)3 requires the Board of Education policies
and procedures contain, at a minimum, a definition of unexcused
absence that counts toward truancy, student conduct, promotion,
retention, and the award of course credit.

a. “An unexcused absence that counts toward truancy” is a
student’s absence from school for a full or a portion of a
day for any reason that is not an “excused absence” as
defined in B.2.b. below.
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b3.  “An excused absence” is a student’s absence from school
for a full day or a portion of a day for the observance of a
religious holiday pursuant to N.J.S.A. 18A:36-14 through
16, or any absence for the reasons listed below:

[Select one or more options below

/F he student’s iliness

supported by a written letter from the parent upon
student’s return to school;

supported by notification to the school by the
student’s parent;

The student’s required attendance in court;

Where appropriate, when consistent with Individualized
Education Programs, the Individuals with Disabilities Act,
accommaoadation plans under 29 U.S.C. §§ 794 and 705(20),

a individualizeg health cate plans;

The student’s suspension from school;

[_/ Family iliness or death

supported by a written letter from the parent upon
the student’s return to school;

supported by notification to the school by the

student’s parent; C ,Ff; Y \
< College visit(s), up to- § days per school year for

students in grades eleven and twelve Visits—to—post
: Jueational institutions:

Aﬂrviews with a prospective employer or with an

admissions officer of an institution of higher education;

Examination for a driver’s license;
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Necessary and unavoidable medical or dental appointments
that cannot be scheduled at a time other than the school
day;

_b/;ke Our Children to Work Day;

Rellglous observance, pursuant to N.J.S.A. 18A:36-14 =y
through 16; :

" Participation in observance of Veterans Day, pursuant
to N.J.S.A. 18A:36-13.2;

activities, pursuant to N.J.S. A, 18A:36-33;

ﬁarticipation in district board of election membership "‘\

Aosure of a busing school district that prevents a /
student from having transportation to the receiving /

- school; -

_/_ An absence considered excused by the Commissioner of
Education and/or a New Jersey Department of Education
rule;

_— Sk olegyree -

" An absence for a reaSon not listed above, but deemed
excused by the Primeipal upon a written request by the
student’s parent stating the reason for the absence and
requesting permission for the absence to be an excused
absence;
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[Optional

3s.

“Unexcused tardiness” may constitute an unexcused absence that
counts toward truancy in accordance with Policy 5240.]

Notice to Schoo!l of a Student’s Absence

1.

The parent or adult student shall notify the school office before the
school day when the student will not be in school.

The parent of the student or an aduit student who will attend the
morning session, but will not attend the afternoon session shall
provide notice to the school office before the start of the afternoon
session.

The parent of a student or an adult student shall notify the school
office of a future absence if the absence is foreseeable,

45,

In accordance with N.JS.A. 18A:36-25.6, if a student is
determined to be absent from school without valid excuse, and if
the reason for the student’s absence is unknown to school
personnel, the Principal or designee shall immediately attempt to
contact the student’s parent to notify the parent of the absence and
determine the reason for the absence.
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DE. Readmission to School After an Absence
1. A student returning from an absence of any length of time must

provide a written statement to the Principal or designee that is
dated and signed by the parent or adult student listing the reason
for the absence,

23. A student who has been absent by reason of having or being
suspected of having a communicable disease may be required to
must present to the school nurse written evidence of being fiee of a

communicable disease;innecordance-with-Peliey-8451,

34, The Superintendent of Schools or designee may require a student
who has been absent from school due to a suspension or other
reason concerning the student's conduct to receive a medical
examination by a physician regarding the student’s physical
and/or mental fitness to return to school.

a. The Superintendent or designee will notify the student’s
patent of the specific requirements of the medical
examination prior to the student’s return to school.

[

EE.  Instruction

1. Teachers will shell cooperate in the preparation of home
assignments for students who anticipate an exeused absence of

school days duration. Fhe-parent-orstudent

23.  Students absent for any reason are expected to make up the work
missed. The parent or student is responsible for requesting missed
assignments and any assistance required. Teachers will provide
make-up assignments as necessaty.
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34.  In general, students will be allowed a reasonable amount of time as
determined by the teacher to make up the missed work missed.

45, A student who missed a test or an exam shall be offered an
opportunity to take the test, exam, or an appropriate alternate test.

52. A student who anticipates an absence due to a temporary or
chronic health condition may be eligible for home instruction
in accordance with Policy 2412, The parent must request
home instruction.

¥G. Denial of Course Credit

1, The teacher will determine the credit to be awarded a student for
make-up work., Where class participation is a factor in the learning
process, the teacher may consider a student’s absence in
determining a final grade, except absences for the observance of a
religious holiday or absence for a student’s suspension from school
will not adversely affect the student’s grade, The teacher may
record an incomplete grade for a student who has not had a full
opportunity to make up missed work.

[Optional
2. A secondary student may be dropped from a cousrse or denied
course credit when ghe secondary student he/she has been absent
from 0 (number, fraction, or percentage) or

more of the class sessions, whatever the reason for the absence,
except that absences for the observance of a religious holiday,
absences for those excused in accordance with the reporting
requirements of the school register, or absences caused by a
student’s suspension will not count toward the total,]

[Options

Exceptions to this rule may be made for students who have
demonstrated to the teacher through completion of make-up
assignments that they have mastered the proficiencies
established for the course of study.
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A secondary student who has been dropped from a course
of study may be assigned to an alternate program.,

A secondary student denied course credit after completing
the course will be permitted fo attend a credit completion
sesston to regain the denied credit, provided the student has
not been absent from the class more than
times.]

[Optional

3. An elementary student may be retained at grade level, in

accordance with Policy 5410, when the student hefshe has been
absent . {number, fraction, or percentage) or
more schodl days, whatever the reason for the absence, except that

absences for the observance of a religious holiday, absences for
those excused in accordance with the reporting requirements of the
school register, and absences due to student’s suspension will not
count toward the total.]

[Opgion

Exceptions to this rule may be made for students who have
demonstrated through completion of home assignments
and/or home instruction that they have mastered the
proficiencies established for the assigned courses of study.]

GH. School District Response To Unexcused Absences During the School
Year That Count Toward Truancy (N.J.A.C. 6A:16-7.6(a)4.)

1. For up to four cumulative unexcused absences that count toward
truancy, the Principal or designee shall;

a. Make a reasonable attempt to notify the student’s parent of
each unexcused absence prior to the start of the following
school day;

b. Make a reasonable attempt to determine the cause of the

unexcused absence, including through contact with the
student’s parent(s);
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c. Identify, in consultation with the student’s parents, needed
action designed to address patterns of unexcused absences,
if any, and to have the child return to school and maintain
regular attendance;

d. Proceed in accordance with the provisions of NLJ.S.A. 9:6-1
et seq. and NLJ.A.C. 6A:16-1119, if a potentially missing or
abused child situation is detected; and

e. Cooperate with law enforcement and other authorities and
agencies, as appropriate;:

2. For between five and nine cumulative unexcused absences that
count toward truancy, the Principal or designee shall:

a. Make a reasonable attempt to notify the student’s parent(s)
of each unexcused absence prior to the start of the
following school day;

b. Make a reasonable attempt to determine the cause of the
unexcused absence, including through contact with the
student’s parent(s);

c. Evaluafe the appropriateness of action taken pursuant to
N.LA.C. 6A:16-7.6(a)4.1.(3) and GH.1.c. above;

d. Develop an action plan to establish outcomes based upon
the student’s patterns of unexcused absences and to specify
the interventions for supporting the student’s return to
school and regular attendance, which may include any or
all of the following;:

(1)  Refer or consult with the building’s Intervention
and Referral Services Team, pursuant to N.J.A.C.
6A:16-8;

(2)  Conduct testing, assessments, or evaluations of the
student’s academic, behavioral, and health needs;

(3)  Consider an alternate educational placement;
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(4) Make a referral to or coordinate with a
community-based social and health provider agency
or other community resource;

(5) Refer to a court or court program pursuant to
NJ.A.C. 6A:16-7.6(a)4.iv. and GH 4. below;

(6)  Proceed in accordance with N.J.S.A. 9:6-1 ef seq.
and N.JLA.C. 6A:16-1110, if a potential missing or
abused child situation is detected; and

(7)  Engage the student’s family.

e. Cooperate with law enforcement and other authorities and
agencies, as appropriate.

3. For ten—er-mere cumulative unexcused absences of ten or more
that count toward truancy, a student between the ages of six and
sixteen is truant, pursuant to N.J.S.A. 18A:38-25, and the Principal
or designee shall;

a, Make a determination regarding the need for a court
referral for the truancy, per N.JLA.C. 6A:16-7.6(a)4.iv. and
GH 4. below;

b. Continue to consult with the parent and the involved

agencies to support the student’s return to school and
regular attendance;

C. Cooperate with law enforcement and other authorities and
agencies, as appropriate; and

d. Proceed in accordance with N.J.S A, 18A:38-28 through
31, Article 3B, Compelling Attendance at School, and other
applicable State and Federal statutes, as required; and:

4. A court referral may be made as follows:
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a. When unexcused absences that count toward truancy are
determined by school officials to be violations of the
compulsory education law, pursuant to N.J.S.A. 18A:38-25,
and the Board of Education’s policies, in accordance with
N.JA.C. 6A:16-7.6(a), the parent may be referred to
Municipal Courtss

(1) A wmitten report of the actions the school has taken
regarding the student’s attendance shall be
forwarded to the Municipal Court; or

b. When there is evidence of a juvenile-family crisis, purswant
to N.J.S.A, 2A:4A-22.g, the student may be referred to
Superior Court, Chancery Division, Family Part;:

(1) A written report of the actions the school has taken
regarding the student’s attendance shall be
forwarded to the Juvenile-Family Crisis
Intervention Unit.

5. For a student with a disability, the attendance plan and its punitive
and remedial procedures shall be applied, where applicable, in
accordance with the student’s Individual Education Program
(IEP), pursuant to 20 U.S.C, §§1400 et seq., the Individuals with
Disabilities Education Act; the procedural protections set forth in

: NJ.A.C. 6A:14; accommodation plan under 29 U.S.C. §§794 and
705(20); and individualized healthcare plan and individualized
emergency  healthcare  plan, putsuant to NJAC.
6A:16-2.3(b) 35.xii.

6. All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a), shall act
in accordance with N.J.A.C. 6A:16-7.6(a)4.i. and GH. 1. above for
cach student with up to four cumulative unexcused absences that
count toward {ruancy.

a. For each student attending a receiving school with five or
more cumulative unexcused absences that count toward
truancy, the absences shall be reported to the sending
school district.
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(1)  The sending school district shail proceed in
accordance with the Board of Education’s policies
and procedures pursuant to N.J A.C, 6A:16-7.6(a)
and—H-5—above and the provisions of N.J.A.C.
6A:16-7.6(a)4.ii. through iv. and GH.2. through
GH.45. above and N.J.A.C. 6A:16-7.6(b) and G.5.
above, as appropriate.

Discipline
1. Students may be denied patticipation in co-curricular activities

and/or athletic competition if the Board establishes attendance
standards for participation.

o H ¥ 3 a1 H » ! ¥ =
danee-standards-forparticipation:

23.  No student who is absent from school for observance of a religious
holiday may be deprived of any award or of eligibility for or
opportunity fo compete for any award because of the absence.

Recording Attendance

1. Teachers must accurately record the students present, tardy, or
absent each day in each session or each class. Attendance records
must also record students’ attendance at out-of-school curricular
events such as field trips.

2. A record shall be maintained of each excused absence and each
unexcused absence that counts toward truancy as defined in Policy
5200 and this Regulation 5200,

34, A student’s absence for observance of a religious holiday will not
be recorded as such on any transcript or application or employment
form,

© Copyright 2022 + Sfrauss Esmay Assoclates, LLP « 1886 Hinds Road « Suite £ « Toms River, NJ 00753-8189 » 732-255.1500




REGULATION GUIDE

STUDENTS
R 5200/page 18 of 19
Attendance
JK.  Appeal
1. Students may be subject to appropriate discipline for their school
atiendance record,
2. A student who has been retained at grade level for excessive
absences may appeal that action in accordance with Policy 5410.
3. A student who has been dropped from a course and/or denied

course credit for excessive absences may appeal that action in
accordance with the following procedures:

a. The student shall file a written appeal to the Principal or
designee within five school days of receiving notice of the
action, The appeal should state the reasons for each
absence, any documentation that may support reducing the
number of absences for the purposes of course credit, and
reasons why the student should either continue to be
enrolled in the course or receive course credit for a class
the student completed.

b. The Principal or designee will respond in writing no later
than seven school days after receiving the student’s appeal.

¢, If the student is not satisfied, the student he/she may
submit a written request to the Principal for consideration
by an Attendance Review Committee,

d. On a student’s request for consideration by an Attendance
Review Committee, the Principal shall convene an
Attendance Review Committee. The Attendance Review
Committee shall meet informally to hear the student’s
appeal. The student’s parent and teacher(s) may attend the
meeting,

e. The Attendance Review Committee shall decide the appeal
and inform the student in writing within seven school days
of the meeting.
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f. The student may appeal an adverse decision of the
Attendance Review Committee to the Superintendent, the
Board of Eduecation, and the Commissioner of Education in
accordance with Policy 5710; - Student Grievance and
N.J.S.A, 18A. An appeal to the Attendance Review
Committee shall be considered to have exhausted the first
two steps of the grievance procedure outlined in Policy
5710.

KL. Attendance Records

1. Attendance records for the school district and each school will be
maintained and attendance rates will be calculated as required by
the New Jersey Department of Education. The school district will
comply with all attendance requirements and any improvement
plans as required by the Department of Education.

Adopted:
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[See POLICY ALERT No. 229]

R 8140 ENROLLMENT ACCOUNTING
A. School Enrollment

1. The school enrollment in a program of instruction elass, a

school, or the district shall be the total number of original student
entries in the school register plus the number of re-entries, less
the number of transfers, withdrawals, or dropouts in any such unit
during a school year. The total number of original entries and
re-entries, less the number of transfers, withdrawals, or dropouts,
in all the programs of instruction elasses and schools of the
district shall constitute the school enrollment for the sehoael district
during any school year,

2. A Ne student attending a school operated by the Board of
Education this-distriet shall not be concurrently enrolled in more
than one school register in any the-sehes} district during a school
year with the exception of shared-tfime students All-students

3. A Ne student shall not be enrolled in a school register until the
student has reached over the age of five years in accordance with
N.J.S.A. 18A:38-1 - Attendance at School Free of Charge., The
district may enroll students under the following legal school

ages:

a. Kindergarten — older mete than four years and younger
{ess than six years;

b. State-funded preschool program — at least three years of

age and younger than five years; and Pay-scheel—more

]

C. Preschool students with disabilities disabled — at least
mere-than three years of age and younger less than five
years.
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4, Within ten school days of the start of the school year, the district
shall determine whether a student who attended the previous
year but not the current school year

has-not-attended-sehool-that-yenr has an excused absence or has

transferred, withdrawn, or dropped out of the school district.

5. Any student enrolled in the a—schoelvepister-in-a-sechoot district

who moves to another school district in the same school year shall
be included enrelled in the school ene register in the new school
district upon enrollment entering-sehoolinthat-school-distriet,

6. The average daily enrollment in the district for a school year shall
be the sum of the total days in membership present-and-absent of
all envolled students when schools were in session during the year,
divided by the number of days seheels-were-actually in session,
The average daily enrollment for the programs of instruction
elasses or schools of the district having varying lengths of terms
shall be the sum of the average daily enroliments obtained for the
individual programs of instruction elasses or schools.

a, “Days in membership” means the number of school
days in session in which a student is enrolled. A
student's membership begins on the first possible day of
attendance following enrollment during the school year,
notwithstanding the actual day the student was
recorded as present for the first time,

] . + ]
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B. Application for State School Aid

Pugsuant to the requirements of N.J.S.A, 18A.:7F-33, the district shall file
with the Commissioner of Education an Application for State School Aid
in accordance with the following procedures:
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1. Counting Procedure
a. Each employee responsible for the maintenance and safe

keeping of a school register (and whose name appears on
the cover of the register) shall conduct a count of the
students entered in the register on the last school day prior
to October 16.

The count shall include all students as required to be
reported in accordance with the provisions of N.J.S.A.
18A:7PF-33 who-have-attended-school-since-the-beginning
of-the-sehool-year,-byoriginal-entryor-reentry—and-shall
exclude—all-students—who-have—been—removed—from—the
repister-by-transferor-dropout.

The count shall be recorded on a form, and the form shall
be submitted to the School Business
Administrator/Beard Secretary or designee
no Jater than October 16,

2. Data Collection

a.

The Superintendent or designee
shall assign responsibility for
the preparation of worksheets to document the compilation
of register data,

Completed worksheets shall be submitted {o the School
Business Administrator/Board Secretary or designee
who shall compare the data
submitted on the worksheets to the register count submitted
inaccordance with B.1.a,

The Sehool Business Administrator/Board Secretary or
designee shall reconcile all
inconsistencies between worksheet data and register counts
and submit final enrollment counts to the Superintendent
of Schools —8M——————_po—Jater—than
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3. Application Submission

The School Business Administrator/Board Secretary or
designee, with approval of the Superintendent, shall file with
the Commissioner the report required by N.J.S.A. 18A:7F-33

Issued:
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M

[See POLICY ALERT Nos. 210 and 229}

R 8330 STUDENT RECORDS
A. Definitions (N.J.A.C. 6A:32-2.1)
1. “Access” means the right to view, make notes, and/or reproduce a
student record.

2, “Aduit student” means a person who is at least eightéen years of

age%atteﬂdmg—arm&st&u&en—ef—pestsee«méweduea&eﬂ- or is

an emancipated minor.

3. “Days in membership” means the number of school days in
session in which a student is enrolled. A student’s membership
begins on the first possible day of attendance following
enrollment during the school year, notwithstanding the actual
day the student was recorded as present for the first time,

4. “Health history” means the record of a person’s past health
events obtained in writing, completed by the individual or the
individual’s physician.

53, “Mandated student records” means student records that school
districts compile pursuant to State statute, regulation, or authorized
administrative directive.

64,  “Parent” means the natural or adoptive parent, legal guardian,
surrogate parent appointed pursuant aseeerding to N.LA.C
6A:14-2,2, or a person acting in place of a parent (such as a
grandparent or stepparent with whom the student lives or a person
legally responsible for the student’s welfare). Unless parental
rights have been terminated by a court of appropriate jurisdiction,
the parent retains all rights pursuant to under N.JLA.C. 6A:32, In
addition, a resource family foster parent may act as a parent
pursuant to under the provisions of N.J.A,C. 6A:32 if the parent’s
authority to make educational decisions on the student’s behalf has
been terminated by a court of appropriate jurisdiction.
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75.  “Permitted student records” means records that the Board of
Education has authorized, by resolution adopted at a regular public
meeting, to be collected to promote the educational welfare of

students.
8. “Personally identifiable information” means, but is not limited
to:
a. The student's name;
b. The name of the student's parent(s) or other family
members;
[ The address of the student or the student's family;

d. The email address of the student, the student's
parent(s), or other family members;

e. The telephone number of the student, the student's
parent(s), or other family members;

f. A personal identifier, such as the student's Social
Security number, student number, or biometric record;

g A photo of the student;
h. The location and times of class trips;

i Other indirect identifiers, such as the student's date of
birth, place of birth, and mother's maiden name;

Other information that, alone or in combination, is
linked or linkable to a specific student that would allow
a reasonable person in the school community who does
not have personal knowledge of the relevant
circumstances to identify the student with reasonable
certainty; or

Cori
3

k. Information requested by a person who the district, or
private agency that provides educational services by
means of public funds, reasonably believes knows the
identity of the student to whom the student record
relates.
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9. “Physical examination” means the assessment of an
individual’s health, in accordance with the requirements at

N.J.A.C. 6A:16-2.2.

10.  “School confact directory for official use” means a compilation
by a district that includes the following information for each
student: name, address, telephone number, date of birth, and
school of enrollment. The directory may be provided for
official use only to judicial, law enforcement, and medical
personnel.

11,  “Student discipline record” means information regarding all
disciplinary actions taken against a student by a school district
pursuant to N.J.S,A, 18A:36-25.1.b. and that is maintained in a
student’s recoxd.

127.  “Student information directory” means a publication of the Board
of-Edueation that includes information relating to a student. It
shall be used only by authorized school district personnel and for
designated official use by judicial, law enforcement, and medical
personnel and not for general public consumption.  The
information shall be the student’s: name; grade level; date and
place of birth; dates of school attendance; major field of study;
patticipation in officially recognized activities; weight and height
relating to athletic team membership; degrees; awards; the most
recent educational agency attended by the student; and other
similar information.

136. “Student record” means information related to an individual
student gathered within or outside the school district and
maintained within the schoo! district, regardless of the physical
form in which it is maintained. Essential in this definition is the
idea that any information that is maintained for the purpose of
second-party review is considered a student record. Therefore,
information recorded by cerfified school personnel solely as a
memory aid and not for the use of a second party is excluded from
this definition. Tn the absence of any “information related to an
individual student,” the document(s) no longer meets the
definition of “student record.”
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B. General Considerations (N.J.A.C. 6A;32-7.1)

1. The Board efEduestion shall compile and maintain student
records and regulate access in accordance with the Federal
Eduecational Rights and Privacy Act (FERPA), 20 US.C.
§1232g, and 34 CFR Part 99, disclosure, or communication of
information contained in student edueational records in a manner
that assures the security of the sueh records in accordance with the
provisions of NLJLA.C. 6A:32-73-et-seq.

2. Student records shall contain only sueh information that as is
relevant to the education of the student and is objectively based on
the personal observations or knowledge of the certified school
personnel who originate(s) the record,

3. The seheel district shall provide annual, written notification to
parents, adult students, and emancipated minors of their rights in
regard to student records and student participation in educational,
occupational, and military recruitment programs. Copies of the
applicable State and Federal laws and Board leeal policies shall be
made available upon request. The Board sehool—distriet shall
make every effort to notify parents and adult students in their
dominant language.

4, Nonadult A—nen-adult students may assert rights of access only
through their his-er-her parent(s). However, nothing in N.J.A.C.
6A:32-7 et-seq: or in Policy 8330 or this Regulation 8330 shall be
construed to prohibit certified school personnel from disclosing, at
their discretion, student records to non-aduit students or to
appropriate persons in connection with an emergency, if the
information contained in the record such—lmeowledge is
necessary to protect the health or safety of the student or other
persons.

5. The parent or adult student shall have access to the student’s theis
ewn records and have access to, or be specifically informed about,
only the that portion of another student’s record that contains
information about the student his-er-her-own-child-or-himselfor
herself,

| ] ® Copyright 2022 » Strauss Esmay Assoclates, LLP + 1888 HindsRoad « Suite 1 o Toms River, NJ 08753-8489 « 732-265.1600




REGULATION GUIDE

OPERATIONS
R 8330/page 5 of 24
Student Records

6. All anecdotal information and assessment reports collected on
a student shall be dated and signed by the individual who
originated the data,

76.  The Superintendent or designee shall require all permitted student
records of currently enrolled students fo be reviewed annually by
certified school personnel to determine the education relevance of
the information material contained therein, The reviewer shall
cause information date no longer descriptive of the student or
educational program fo be deleted from the records, except that
prior notice shall be given for elassified students with disabilities
in accordance with N.J.A.C. 6A:14, Special Education. The
deleted Sueh information shall be disposed of and not be tecorded
elsewhere. No record of any such deletion shall be made.

87  No liability shall be attached to any member, officer, or employee
of the Board of Edueatien permitting access or furnishing student
records in accordance with N.JLA.C. 6A:32-7-1-etseq.

98.  When the parent’s or adult student’s dominant language is not
English or the parent or adult student is deaf, the scheel district
shall provide interpretation of the student records in the dominant
language of the parents or adult student,

109.  Student health records shall be maintained separately from other
student records.  Student health records also shall be
maintained and-hendled; according to the requirements of
NJA.C. 6A:32-71—et—seq; until such time as graduation or
termination, whereupon the health history and immunization
record shall be removed from the student’s heaith record and
placed in the student’s mandated record.

C. School Contact Directory for Official Use (N.J.A.C. 6A:32-7.2)
1. The Board efFEdueation shall compile and mainfain a school

contact directory for official use that is separate and distinct from
the student information directory. -
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2. School personnel shall provide information from the school
contact directory for official use only to judicial and law
enforcement personnel, and to medical personnel currently
providing services to the student in question. Upon request
from a court, other judicial agency, law enforcement agency,
or medical service provider currently providing services to the
student in question, school personnel shall promptly verify the
enrollment of a student and provide the requester with all
information about the student that is contained in the school
contact directory for official use.

32.

for-offieialuse~the parent, adult student, or emancipated minor
shall notify, in writing, the Superintendent or designee of their
request to exclude any information from the school contact
directory for official use in-writing,

D. Mandated and Permitted Student Records (N.J.A.C. 6A:32-7.3)
1. Mandated student records shall include the following:

a. The student’s name, address, telephone number, date of
birth, name of parent(s), gender, standardized assessment
results, grades, record of daily attendance, classes
attended, grade level completed, year completed, and years
of attendance;
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be.  Descriptions of the student’s progress according to the
Board’s system—of student performance data evaluation
used-in-the-school distriet;

c¢d.  History and status of physical health compiled in
accordance  with  State  regulations,  including
immunizations and results of any physical examination(s)
given by qualified seheel district employees and
mmunizations;

de.  Records pursuant to rules and regulations regarding the
education of students with disabilities; and

ef. All other records required by NLJLA.C. 6A.

2, Permitted student records are those student records not mandated
pursuant to N.LA.C. 6A:32-7.3, but authorized by the Board to
promote the student’s educational welfare and include the
following as authorized by this Board upon adoption of Policy
8330 and this Regulation 8330. These records may include, but
are not limited to:

a. Personally authenticated observations, assessments, ratings,
and anecdotal reports recorded by teaching staff members
in the performance of their professional responsibilities and
intended for review by another person, provided the record
is dated and signed by the originator. Information recorded
solely as a memory aid for the originator becomes a
student’s record when it is reviewed by any other person,
including a substitute; :

b. Information, scores, and results obtained from standardized
tests or by approved tests conducted by professional
personnel;

c. Educationally relevant information provided by the parent;

or adult studenty—er—emaneipated—ininer—regarding—the
student’s-achievements-or-schoelaetivities;
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Any correspondence with the student and/or the student’s
parents;

Driver education certificate;

Emergency notification form,

New student registration form;

Withdrawal or transfer form;

Change of schedule form;

k.

hn.

mii.

ne.

0p.
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Records of the student’s co-curricular and athletic activities
and achievements;

Class rank;

Awards and honors;

Notations of additional records maintained in a separate
file;

The statement from a student’s paremt, adult student, or
emancipated minor regarding a contested portion of the
record;

Entries indicating review of the file by an authorized
person;

; and
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E, Maintenance and Security of Student Records (N.J.A.C. 6A;32-7.4)

I. The Superintendent or designee shall be responsible for the
security of student records maintained in the seheel district and
shall devise procedures/regulations for assuring that access to
student such records is limited to authorized persons.

2, The Board may store all student records Recerds—for-each
individual-student-maybe-stored either electronically or in paper
When-student-reeords—are—stered—electronically,—proper

fmmat
a, When student records are stored electronically, proper
security and backup procedures shall be administered.

3

3. Student heaith records, whether stored on paper or electronically,
shall be mamtalncd in accordance W1th NJ A C 6A 32-7 l(l)

4, Records shall be accessible during the hours in which the school
program is in operation,

5. Mandated student records required as patt of programs established
through State-administered entitlement or discretionary fands from
the U.S. Department of Education shall be maintained for a period
of five years after a student’s graduation; or termination fiom the
sehoel district, or to age twenty-three, whichever is longer,—and
The mandated student records shall be disposed of in
accordance with N.J.S.A. 47:3-15 et seq.

6. Any district or school website shall not disclose any personally
identifiable information about a student, in accordance with
N.JS.A. 18A:36-35.

F. Access to Student Records (N.J.A.C. 6A:32-7.5)

1. Only authorized organizations, agencies, or persons, as defined in
N.J.A.C. 6A:32-7.5, shall have access to student records, including
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student health records. Access to student records shali be provided
to persons authorized such access under N.J.A.C, 6A:32-7.1(g) et
seg: within ten days of a request, but prior to any review or hearing
conducted in accordance with N.JLA.C. 6A.,

OO ) O At a S araai o - Oy Py 0 al . aPAR shdah haTala - A= e -v¥e -
. \
geetion-G-below:
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23,  The scheel district may charge a reasonable fee for reproduction of
student records, not to exceed the schedule of costs set forth at in
N.J.S.A. 47:1A-5, provided that the cost does not effectively
prevent the parents or adult students from exercising their rights
under N.J.A.C. 6A:32-7 or other Federal and State rules and
regulations regarding students with disabilities, including N.J.A.C.
6A:14.

3. The district shall control access fo, disclosure of, and
communication regarding information contained in student
health records to assure access only to people permitted by
Federal and State statute and regulations or as stated in
N.JA.C. 6A:32-7.5(¢) and F.5. below,

4, Access to, and disclosure of, a student health record shall meet the
requirements of the—EamilyEducationRights—and-Privaey—Aet
FERPA, 20 US.C. §1232g, and 34 CFR GER: Part 99
FERPA).

5. Organizations, agencies, and persons authorized fo access
student records shall include only the following:

a. The student who has written permission of a parent and
the parent of a student under the age of cighteen,
regardless of whether the child resides with the parent,
except pursuant to N.J.S.A. 9:2-4;

(1)  The place of residence shall not be disclosed; and
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(2) Access shall not be provided if denied by a court;

Students at least sixteen years of age who are
terminating their education in the district because they
will graduate secondary school at the end of the term or
no longer plan to continue their education;

An adult student and/or a parent who has the written
permission of an adult student, except that the parent
shall have access without the adulf student’s consent, as
long as the adult student is financially dependent on the
parent and enrolled in the public school system, or if the
adult student has been declared legally incompetent by
a courf of appropriate jurisdiction. The parent of a
financially dependent adult student may not disclose
information contained in the adult student’s record to a
second or third party without the adult student’s
consent;

Certified school district personnel who ave assigned
educational responsibility for the student shall have
access to the general student record but not to the
student health record except wunder conditions
permitted in N.J.A.C. 6A:16-2.4;

Certified educational personnel who have assigned
educational responsibility for the student and who are
employed by agencies listed below shall have access to
the general student record, but not to the student health
record, except under conditions permitted at N.J.A.C.
6A:16-2.4:

(1)  An approved private school for students with
disabilities;

(2) A State facility;
(3)  Accredited nonpublic schools in which students

with disabilities have been placed pursuant fo
N.J.S.A. 18A:46-14; or
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(4)  Clinics and agencies approved by the New Jersey
Department of Education;

f. To fulfill its legal responsibility, the Board shall have
access through the Superintendent or designee to
information contained in the student’s record.
Information shall be discussed in execufive session,
unless otherwise requested by the parent or adult
student;

2. Secretarial and clerieal personnel under the direct
supervision of certified school personnel shall be
permitted access to portions of the record to the extent
necessary for the entry and recerding of data and the
conducting of roufine clerical tasks. Access shall be
limited only to student files in which such staff are
directed to entfer or record information, and shall cease
when the specific assigned task is completed;

h. Accrediting organizations to carry out their accrediting
functions;
i. The Commissioner of Education and New Jersey

Department of Education staff members who are
assigned responstbility that necessitates the review of
such records;

Officials of other Boards of Education within the State
or other educational agencies or institutions where the
student is placed, registered, or seeks to enroll, subject
to the following conditions:

Sty
>

(1)  Original mandated student records that schools
have been directed to compile by New Jersey
statute, regulation, or authorized administrative
directive shall be forwarded to the receiving
district, agency, or institution with written
notification to the parent or adult student;
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(2)  Original mandated student records that the
Board has required shall be forwarded to the
receiving district, agency, or institution only with
the written consent of the parent or adult
student, except where a formal sending-receiving
relationship exists between the districts;

(3) Al records to be forwarded, including
disciplinary records as specified at N.J.S.A.
18A:36-19a., shall be sent to the Superintendent
of the school district to which the student has
transferred, or the Superintendent’s designee,
within ten school days after the transfer has been
verified by the requesting district;

(4) . The Superintendent or designee shall request, in
writing, all student records from the school
district of last attendance within two weeks from
the date that the student enrolls in the new
school district;

(5)  Upon request, the Superintendent or designee of
the school district of last attendance shall
provide a parent(s) or an adult student with a
copy of the records disclosed to other
educational agencies or institutions; and

(6)  Proper identification, such as a certified copy of
the student’s birth certificate or other proof of
the student’s identity pursuant to N.J.S.A,
18A:36-25.1, shall be requested at the time of
enrollment in a new school district;

k. Officials of the United States Department of Education
assigned responsibilities that necessitate review of such
records;
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L Officers and employees of a State agency responsible for
protective and investigative services for students
pursuant to N.J.S.A. 9:6-8.40. Whenever appropriate,
the Board shall ask the State agency for its cooperation
in sharing the findings of an investigation;

m. Agency caseworkers or other representatives of a State
or local child welfare agency who have the right to
access a student’s case plan when the agency or
organization is legally responsible, in accordance with
State law, for the care and protection of the student,
consistent with 20 U.S.C, §1232g(b)(1)(L);

n. Organizations, agencies, and persons from outside the
school if they have the written consent of the parent or
adult student., Organizations, agencies, and persons
shall not transfer student record information to a third
party without the written consent of the parent or adult
student;

0. Organizations, agencies, and individuals outside the
school, other than those specified in N.J.A.C, 6A:32-7.5,
upon the presentation of a court erder; and

p. Bona fide researchers who explain to the
Superintendent the nature of the research project and
the relevance of the records sought. Prior to the release
of records to a researcher, the Superintendent or
designee, shall receive from the researcher writfen
assurance that the records will be used under strict
conditions of anonymity and confidentiality.

6. Nothing in N.JLA.C. 6A:32-7, Policy 8330, and this Regulation
shall be construed to prohibit school personnel from disclosing
information contained in the student health record to students
or adults in connection with an emergency, if such knowledge
is necessary to protect the immediate health or safety of the
student or other persons.
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7 In complying with N.JLA.C. 6A:32-7, Policy 8330, and this
Regulation, the Board shall adhere to the requirements
pursuant to the Open Public Records Act (OPRA), N.J.S.A.
47:1A-1 et seq., and FERPA, 20 U.S.C, §1232g; 34 CFR Part
99.

a. When responding to OPRA requests from any party,
including parties other than those listed in N.J.A.C,
6A:32-7.5(¢) and F.5. above, the Board may release,
without consent, records removed of all personally
identifiable information, as such documents do nof meet
the definition of a student record. Before making any
release, the Board shall have made a reasonable
decision that a student’s identity cannot be determined
whether through single or multiple releases, or when
added to other reasenably available information.
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24 CER Pact. 9. e, Bermihv Bducational Richts and Privacs 7
(FERPA):

GH. Conditions for Access to Student Records (N.J.A.C. 6A:32-7.6)

L All authorized organizations, agencies, and persons defined in
N.JA.C. 6A:32-7-1-et-seq as listed below shall have access to the
reeords-of a student record, subject to the following conditions:

at,  No student record shall be altered or disposed of during the
time period between a request to review the record and the
actual review of the record.

b2.  Authorized organizations, agencies, and persons from
outside the school whose access requires the consent of
parents or adult students shall submit to the Superintendent
or designee, the request in writing, together with any
required authorization.

¢3.  The Superintendent or designee shall be present during the
period of inspection to provide interpretation of the recoxds,
where necessary, and to prevent their alteration, damage, or
loss. In every instance of inspection of student records by
persons other than parents, student(s), or individuals who
have assigned educational responsibility for the individual
student, an entry shall be made in the student’s record of
the name(s) of persons grantéd access, the reason access
was granted, the time and circumstances of inspection, the
records inspected studied, and the purposes for which the
data will be used.
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d4.  Prior to disclosure of student records to organizations,
agencies, or persons outside the sehoel district pursuant to a
court order, the Superintendent or designee shall give the
parent or adult student at least three days’ notice of the
name of the requesting agency and the specific records
requested unless otherwise judicially instructed, The Sueh
notification shall be provided in writing, if practicable.
Only records related to the specific purpose of the court
order shall be disclosed.

(Da- Notice to the parent shall not be required when the
parent he-er—she is party fo a court proceeding
involving child abuse and neglect or dependency
matters, consistent with 20 U.S.C. §1232g(b)(2)(B).

e5. A record may be withheld from a parent or from an adult
student only when the sehoel district obtains a court order
or is provided with evidence that there is a court order
revoking the right to access. Only that portion of the record
designated by the court shall be withheld. When the
district has or obtains evidence of such court order, the
parent or adult student shall be notified in writing within
five days of the his-ex-her request that access to the record
has been denied and that the person has the right to appeal
this decision to the court issuing the order.

HI.  Rights of Appeal for Parents and Adult Students (N.J.A.C. 6A:32-7.7)

1. Student records are subject to challenge by parents and adult
students on grounds of inaccuracy, irrelevancy, impermissible
impermissive disclosure, inclusion of improper information, or
denial of access to organizations, agencies, and persons, The
parent or adult student may request: seekto—expunge-inaeceurate;

Q )
y ¥
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Expungement of inaccurate, irrelevant, or otherwise
improper information from the student record;

Insertion of additional data, as well as reasonable
comments regarding the meaning and/or accuracy of
the student record;

The immediate stay of disclosure pending final
determination of the challenged procedure as described
in N.J.A.C, 6A:32-7; and/or

Immediate access to student records for organizations,
agencies, and persons denied access, pending final
determination of the challenged procedure, as described
in N.J.A.C, 6A:32-7,

2. To request a change in the student record or to request a stay of
disclosure pending final determination of the challenged
procedure, a parent or adult student shall notify, in writing, the
Superintendent of the specific issues relating to the student

record the-process-shati-be-as-follows:,

ab.

Sunerd ! » o lat y |

Within ten schoo! days of notification, the Superintendent
or designee shall notify the parent or adult student of the
secheol district’s decision. If the scheel district disagrees
with the request, the Superintendent or designee shall meet
with the parent or adult student to resolve the issues set
forth in the request.

bd.

Sﬁﬁﬁ]'iﬂf@ﬂdﬁﬂt o desigﬂea shall-meet—with-the ]aﬂi?eﬁf Of
If the matter is not satisfactorily resolved, the parent or

adult student has ten school days to appeal the district’s
this decision te-the Board-of Edueation.
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ce, If an appeal is made to the Board efEduecation, the Board
shall render a decision a-deeision-shall-be-rendered within
twenty school days. The—decision—ef—the-Board—of

d. The decision of the Board may be appealed to the
Commissioner pursuant fo N.J.S.A, 18A:6-9 and
NJ.A.C. 6A:3, Controversies and Disputes, At all
stages of the appeal process, the parent or adult student
shall be afforded a full and fair opportunity to present
evidence relevant to the issue.

e. A record of the appeal proceedings and outcome shall
be made a part of the student record with copies made
available to the parent or adulf student,

st shollbe_atforded -afall and £y oo
pfeﬁeﬂt—wﬂeneHelevam——te-%he—}ssue———AWw

staéeﬁbs-feeeféw%h—ee
adult-student:

3. Appeals relating to student records of students with disabilities
shall be processed in accordance with the requirements of
N.LA.C. 6A:32-7.7(b) and L2. above,

4, Regardless of the outcome of any appeal, a parent or adult student
shall be permitted to place in the student record a statement
commenting upon the information in the student record or setting
forth any reasons for contesting a portion of the student record,
including the decision made in the appeal. The parent’s or
adult student’s statement shall be maintained as part of the
student record, as long as the contested portion of the student
record is maintained. If the contested portion of the student
record is disclosed to any party, the statement commenting
upon the information shall also be disclosed to that party

disagreement-with-the decision-made-in-the-appesl.
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IJ. Retention and Disposal of Student Records (N.J.A.C. 6A:32-7.8)

1. A student’s record is considered to be incomplete and not subject
to the provisions of the Destruction of Public Records Law,
N.LS.A. 47:3-15 et seq., while the student is enrolled in the sehool
district.

a. The Board scheol-district shall retain the student health
record and the health history and immunization record
according to the School District Records Retention
Schedule, as determined by the New Jersey State Records
Committee.

2, Student records of currently enrolled students, other than the
records thatmust-be-maintained for-one-hundred-yearsas described
at in N.JA.C. 6A:32-7.8(fe) and L5. below, may be disposed of
after the information is no longer necessary o provide educational
services 10 a student. The disposition shall be carried out only
after the parent or adult student has been notified in writing
and written permission has been granted, or after reasonable
attempts to notify the parent or aduilt student and to secure
permission have been unsuccessful,

3. Upon graduation or permanent departure of a student from the
sehesl district:

mn
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a. The parent or adult student shall be notified in writing that
a copy of the entire student record will be provided to them
upon request.

b. Information in student records, other than that described at
in NJ.A.C. 6A:32-7.8(fe) and L5. below, may be disposed
of, but only in accordance with the Destruction of Public
Records Law, N.J.S.A. 47:3-15 et seq. The disposition
shall be carried out only after the parent or adult
student has been notified in writing and written
permission has been granted, or after reasonable
attempts to notify the parent or adult student and to
secure permission have been unsuccessful and prior
written authorization has been obtained from the New
Jersey State Records Committee in the New Jersey
Department of the Treasury.

4, No additions shall be made to the record after graduation or
permanent depatture without the prior written consent of the parent
or adult student.

5. The New—Jersey—publie-school district of last enroliment,

graduation, or permanent departure of the student from the sehool
district shall keep, for one hundred years, a mandated record of a
student’s name, date of birth, name of parents, gender, health
history and immunization, standardized assessment results, grades,
attendance, classes attended, grade level completed, year
completed, and years of attendance,

Issued:
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M
{See POLICY ALERT Nos. 191 and 229}

R 8420.2 BOMB THREATS

A bomb threat consists of a message regardless of the source or form or truth of
the message, that someone has placed or intends to place in the school an
explosive device or any material that will cause significant harm to persons in the
school or damage to school property. The procedures to be enacted when a
bomb threat is received shall be included in the school district’s plans,
procedures, and mechanisms for school safety and security in accordance
with the provisions of N.J.A.C. 6A°16 5.1 and Pohcy 8420 f’r‘he—bemb—t»!ﬂea%

age—baekgreaﬁd—meﬂve)—
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Adopted:
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[See POLICY ALERT Nos. 183, 191, and 229]

R 8420.7 LOCKDOWN PROCEDURES

In the event it is determined by the Principal or designee a circumstance or
situation requires the school building’s occupants to remain secure within the
school building, the Principal or designee may implement lockdown procedures.
The feﬂewing procedures to shall be enacted during a lockdown shall be
included in the school district’s plans, procedures, and mechanisms for
school safety and security in accordance with the provisions of N.J.A.C.

6A 16-5. 1 and Pollcy 8420 v&h}eh—sha%egm—wrﬁmeﬁﬁemm—ﬂ}e—buﬁ%&g—s
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[See POLICY ALERT Nos. 191 and 229]

R 8420.10 ACTIVE SHOOTER

An active shooter or armed assault in a school building or on school grounds
involves one or more individuals’ intent on causing physical harm to students and
school staff. Intruders may possess weapons or other harmful devices. The
procedures to be enacted during an active shooter or armed assault situation
shall be included in the school district’s plans, procedures, and mechanisms
for school safety and security in accordance with the provisions of N.J.A.C,

6A 16-5 1 and Pohcy 8420 &—ﬁﬁ—&ﬁﬂ&-&hﬁ&t&ﬁﬁ&&&@ﬂ—ﬁﬁ&—@f—ﬂiﬁf&&ﬂbj&{ﬁ
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