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0143.2 HIGH SCHOOL STUDENT REPRESENTATIVE TO THE 
BOARD OF EDUCATION 

The Board of Education recognizes that experience gained by and input from 
students in the school district is a valued source for improving the operation of the 
school district. To this end, and in accordance with N.J:S.A. 18A:12-1.3 and 
N.J.S.A. 18A:36A-11.2, the Board authorizes the appointment of a minimum of 
one student selected by the student body to serve as a nonvoting student 
representative on the Board. The student representative must be selected from 
one of the grades nine through twelve. 

The student body may elect or appoint the student representative to the Board in a 
process to be determined by the Superintendent or designee. When developing 
the process the Superintendent or designee shall consider input provided by the 
student body. 

The student representative shall serve for a one school year term and their duties 
shall include: 

1. Attending all Board meetings, excluding any discussions of the 
Board involving subjects which are confidential; 

2. Representing all high school students within the district and 
presenting student proposals and concems to the Board for its 
consideration; and 

3. Keeping high school students informed of the business of the 
Board by providing a monthly repo1t to the Student Council 
concerning the activities of the Board. 

The student representative shall rotate each school year among the high schools in 
the district if the district has more than one high school. 
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Student representatives are expected to adhere to all bylaws, policies, and 
regulations of the Board in their role. The Board in no way relinquishes any of its 
authority, powers, prerogatives, or responsibilities, but rather adds to its 
membership a nonvoting student representative(s) for the mutual benefit of the 
Board, student body, and the school district. 

N.J.S.A. lSA:12-1.3; 18A:36A-11.2 

Adopted: 
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of the Board of Education shall consist of a mm1mum of 
__ .......=,,,,,__ Board members, and no business shall be conducted in the 

a quorum, except when the Doctrine of Necessity is invoked. 

All Board meetings shall be called to commence not late1· than 8:00 p.m. of 
the designated day but, if l:fl. the 0'<'O!lt a quorum is not present at the time for 
which the meeting is called, the Board member or Board members present 
hour ef eow1ening, the meeting may be reeessed recess the meeting to a time not 
later than 9:00 p.m. of the same day, and, ilf a quorum be not present at that 
time, is net then IJfesent, the member or members present may adjourn the 
meeting to commence not later than 8:00 p.m. of another day, but not more 
than seven days following the date for which the original meeting was called, 
but no further recess or adjournment of the meeting shall be made a late1· date 
v,1thin ml'len days. 

The Board of Education recognizes that there may be matters that come before the 
Board or acts required of Board members in their official capacity where the 
Board member may have a conflict of interest or the act by a Board member 
would be in violation of N.J.S.A. l SA:12-24. In these matters, the Board 
member(s) shall will remove themselves himself/herself from any discussions, 
meetings (informal or formal), committee meetings, and/or a vote regarding the 
matter. The Board will consider this matter without the Board member(s) who 
has the conflict. 

In the event a matter comes before the Board or an act is required of a Board 
member in their his/her official capacity that is a conflict or would be in violation 
of N.J.S.A. lSA:12-24, the Board would still be required to have a quorum to 
consider the matter. However, the New Jersey Department of Education and the 
School Ethics Commission has envisioned this prohibition could create a situation 
in which the number of conflicted Board members would prevent se maay 
Beard members ha'1e a eeafliet, that the Board would be unable to take action on 
a matter. Therefore, when more than a quorum of the Board members must 
abstain from voting on a matter due to a conflict or the act would be in 
violation of N.J.S.A. lSA:12-24, the Board will invoke the Doctrine of Necessity 
consistent with the New Jersey Department of Education and School Ethics 
Commission guidelines as follows: 
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A. Board Member(s) in Conflict - Less Than a Majority of The Board 

B. 

1. In the event a Board member(s) has a conflict of interest where the 
Board member will act in their his/her official capacity, the Board 
member must remove themselves himself/hefself from any 
discussions, meetings (informal or formal), committee meetings, 
and/or a vote regarding the matter. 

2. In the event a Board member is unsure whether they he/she or any 
other Board member has a conflict of interest or whether the 
matter, if acted upon by a Board member(s) is in violation of 
N.J.S.A. lSA:12-24 - Prohibited Acts, the School Board Attorney 
will make a determination. 

3. The School Board Attorney will provide the Board of Education an 
opinion on whether the matter is a conflict of interest or act 
prohibited by N.J.s:A. 18A:12-24 - Prohibited Acts. 

4. If the Board member(s) believes they he/she have has a conflict of 
interest where they he/she will act in their his/her official capacity 
or if the School Board Attorney renders an opinion that the Board 
member has a conflict of interest where the Board member will act 
in their his/her official capacity, the Board member will remove 
themselves himsel£ihe1·self from any discussions, meetings 
(informal or formal), committee meetings, and/or a vote regarding 
the matter. 

Board Membe1·(s) in Conflict - A Majority of Board Members in 
Conflict 

I . In the event: 

a. A Board member(s) believes they he/she have has a 
conflict of interest or if acted upon by a Board member 
is in violation ofN.J.S.A. 18A:12-24 where he/she will aet 
in his/her offieial eapacity-; or 

[i!l] © Copyright 2022 , 

b. If the School Board Attorney renders an opinion that the a 
Board member(s) has a conflict of interest or if acted upon 
by a Board member is in violation ofN.J.S.A. lSA:12-24 
where the Board member v,'.ill aet in hislher offieial 
eapaeity; and 
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c. The number of Board members that have a conflict would 
make it so the Board would be unable to take action on the 
matter, then the Board may invoke the "Rule [01· Doctrine} 
of Necessity." (Citittg U.S. v. 'Nill, 449 U.S. 200 (1980)). 

C. Rule [Or Doctrine} Of Necessity 

1. The Doctrine of Necessity may be invoked when more than a 
quorum of the Board must abstain from voting on a matter. 

2. There are three prerequisites necessary for a Board to invoke the 
Doctrine of Necessity: 

a. The Board must be unable to act without the members in 
conflict taking part; 

b. There must be a pressing need for action, i.e. the matter 
cannot be laid aside until another date; and 

c. There can be no alternative forum that can grant the same 
relief. 

(A.lleH v. Toms River Regional Board of Beh¾eation, 233 
N.J. 8up01· 6Sl (Law Division 1989). 

3. When the School Board Attorney advises the Board the Doctrine 
of Necessity must be invoked in order to obtain a quorum on a 
vote, the Board must publicly state: announee that it is invoking 
the Doetrine. 

[i!I] © Copyri9ht 2022 • 

a. That it is invoking the Doctrine of Necessity; +he 
atmouneemeirt must inelude th.e reason th.e Board ml!st 
invoke th.e Doetl'ine of Neeessity including statit1g the 
aature of eaeh. Board members eonfliet: 

b. The specific reason/purpose for which the Doctrine of 
Necessity is being invoked; and Th.e announeement will 
be in writing and should be reeorded in the minutes of th.e 
meeting by the Bem·d 8e01·etary at the point vmen tho-vote 
takes plaee. 
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c. The specific nature of the conflict of interest for each 
Board member that has a conflict of interest: Jt--.is 
eftough fo1· the Beare te aooounee it is iw;oldag the 
Doetrifte aftd a Beare Resolutioa is not required. 

(1) The specific nature of the conflict of interest for 
each Board member should include the Board 
member's name; the name of the immediate 
family member or relative wbich is the basis for 
the conflict of interest, and the position that 
immediate family member or relative holds; or 

(2) If the specific nature of the conflict of interest for 
a Board member is a conflict other than an 
immediate family member or relative, the 
announcement should include the conflict which 
is the basis for the conflict of interest, 

4. When the Board invokes the Doctrine of Necessity, it will adopt 
a Resolution setting forth the same information as outlined in 
C.3. above. 

54. When the Board invokes the Doctrine of Necessity, the 
Resolution will be: 

a. Read at a regularly scheduled public meeting; 

b. Posted in such places the Board posts public notices for 
thirty days; and 

c. Provided to the School Ethics Commission Whell tho 
Board aftllBUftees the Doetriae of Necessity is beiag 
itwoked, the details, parameters aml/-Or other per!iaent faots 
of the matte1· to be ·1eted should be revealed on an agenda 
fo1· the pttblie meeting ift which the matter is te be voted 
upon. 
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6S-. The Board members who have a conflict in the matter are 
prohibited from: 

6. 

7. 

8. 

a. Participating in any discussions on the matter prior to the 
announcement of the invocation of the Doctrine of 
Necessity at the aad public meeting; aad 

b. Being present in an executive session when the matter is 
being discussed From ente1·ing un imeoutive session ill 
01·Ele1· to Eliseuss the me!'i-ts of the muttel' or eoRtfUet; and 

c. From Ooffering their opinions on the matter at any time 
prior to the announcement or the invocation of the 
Doctrine of Necessity and Iffiblie meetiag. 

The Board membei·s who have u eonfliet in the mutter may only 
partieipate to the tmteRt they may •;ote aftei· the motioo to approve 
tllldlor ratify the muttei· has been mude and seeoHdeEI and the 
Doetrine ofNeeessi-ty has been thol'Ol.-lghly ei~lained to the public. 

The Board members who have a in conflict may only ask 
questions regarding the matter to be voted on in public and after 
the Board has invoked the Doctrine of Necessity. 

The Board members who have a in conflict may explain their 
reasons for not voting just before the vote. 

N.J.S.A. lSA:10-6; lSA:12-24 
New Jersey School Ethics Commission -Advisory Opinions A10-93(b), aad 

A07-94, and C07-96 
New Jersey School Ethics Commission - Resolution on Invoking the Doctrine 

of Necessity-June 25, 2018 

Adopted: 
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[See POLICY ALERT Nos. 212 and 228] 

1511 BOARD OF EDUCATION WEBSITE ACCESSIBILITY 

It is the goal of the Board of Education that the information on the school 
district's internet websites are is accessible to individuals with disabilities in 
compliance with the requirements of Federal law (Section 504 of the 
Rehabilitation Act of 1973 and that statute's implementing regulations at 34 
C.F.R. Part 104, and Title II of the Americans with Disabilities Act of 1990 and 
that statute's implementing regulations at 28 C.F.R. Part 35) and New Jersey law 
(N,J,S.A. 18A:36-35.1). 

A. Federal Law - American with Disabilities Act (ADA) 

1. For the purposes of this Poliey the Federal law - Section 504 of 
the Rehabilitation Act of 1973 and that statute's implementing 
regulations at 34 C.F.R. Part 104, and Title II of the Americans 
with Disabilities Act of 1990 and that statute's implementing 
1·egulations at 28 C.F.R. Part 35 and this Policy, "school district 
website" includes, but is not limited to, the internet home page, all 
subordinate pages, school or school district department pages, 
intrnnet pages and sites, and includes online content and 
functionality, developed by, maintained by, or offered through a 
third-party vendor or by using open sources. 

2. The accessibility of online content and functionality will be 
measured according to the most up-to-date version of the World 
Wide Web Consortium's (W3C) Web Content Accessibility 
Guidelines (WCAG) 2.0 Level AA and the Web Accessibility 
Initiative Accessible Rich Internet Application Suite (WAI-ARIA) 
1.0 for web content (benchmarks for measuring accessibility). 

3. By conforming to the benchmarks for measuring accessibility set 
forth above, the Board of Education will ensure that people with 
disabilities have an oppo1tunity equal to that of their nondisabled 
peers to access the information on the district's website, eirnept 
where dohig se would iffij'lese an undue burden or ereate a 
fufldamental alteratiefl of the distriet' s ·Nee site. \Vhefl 
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fmulamental al-tel'fttiaR Of H!idHe htinlea defe!lses appl-y, the distriet 
will make 1·eas0ll!!Ble ffiOdifieati011s/aeeommodatioas fer 
iadivichlals with disabilities ia oreef to pi·o>tide etjl:laiiy effeetive 
alternate aeeess. Ia providiag sueh aeeess, the distfiet •.viii eaSHfe 
that te the mClldmHm eKteat possible i!idividHals with disabilities 
1·eeeive the same h61lefitS Of services as their ooadisabled peel's. 
To prev4de eqHally effeeti•,e alternate aeeess, alternates are aot 
retjl:lil'ed to prodHee the id61ltieal l'esHlt ei· Je>,•el ef aehie>,•emellt fer 
persoRs with aad withoHt disabilities, hut must afford persoas with 
disabilities eqHal OfJfJOrtHllity to ohtaia the same result, to gaia !ho 
same h61lefit, 01· to reaeh tho same level of aehiO'Yemeflt. 

4. To ensure that the district's website conforms with the above 
benchmarks for measuring accessibility, e!Eeept where doiag so 
woHld illlf)ose aa Hllchle hHrdea Of ei'eato a fuRdamOlltal altoratiofl 
of the district's wehsite, the Superintendent of Schools will 
designate a school staff member to act as the Website Accessibility 
Coordinator. The Coordinator will: 

a-1-. 

b2'. 

Ensure that in-house staff and contractors responsible for 
webpages and webpage content development are properly 
trained on the Board of Education's website accessibility 
policy and procedures; 

Ensure that all new, newly added, and modified online 
content and functionality is accessible to people with 
disabilities as measured by conformance to the above 
benchmarks by, among other things: 

(l)a. Checking the hypertext markup language (HTML) 
of all new webpages on the website to make sure 
that accessible elements are used, including "alt" 
tags, long descriptions, and captions, as needed; 

(2)b. Ensuring that webpages are designed in a manner 
that allows them to be displayed using a visitor's 
own settings for color and fonts, and can be 
navigated with a keyboard; 
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(3)e.- If images are used, including photos, graphics, 
scanned images, or image maps, making sure to 
include text equivalents for them, using "alt" tags 
and/or long descriptions for each and ensuring the 
text equivalents convey the meaningful information 
presented visually by the image; 

( 4)Eb- If on line forms and tables are used, making those 
elements accessible; 

(S)e.- Ensuring that videos appearing on the website 
include appropriately synchronized audio 
description and captions; 

(6)t Ensuring when posting new documents on the 
website, the documents shall be provided in HTML 
or another text-based format (even if they are 
provided in another fo1mat, such as portable 
document format (PDF)). If documents are 
provided in both formats, provide both formats at 
the same time so people with disabilities have the 
same degree of access as others; 

(7)g, Periodically enlisting people with a variety of 
disabilities to test the Board of Education's 
webpages for accessibility and ease of use and use 
this information to increase the Board's website 
accessibility; 

(8)11. Periodically coordinating the audit of existing 
content and functionality of the website to identify 
online content or functionality that is inaccessible to 
persons with disabilities; and 

(9)h Developing and carrying out a corrective action 
plan, when necessary, for making the district's 
existing web content accessible. 
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c~. Ensure that alternative means are available for people with 
disabilities to access information, programs, and services 
that are normally provided on the Board's website. 

B. New Jersey Law - N.J.S.A. lSA:36-35.1 

1. For the purpose of New Jersey law - N.J.S.A. lSA:36-35.1 and 
this Policy, "internet website or web service" includes any 
webpage, website, web service, online curriculum, or online 
third party or open educational resource product that is made 
available to enrolled students or the public by the school 
district. 

2. Pursuant to N.J.S.A. lSA:36-35.1, no school district shall make 
available to the enrolled students of the district or school or to 
the public an Internet website or web service unless the 
Internet website or web service complies with the most up-to
date version of the World Wide Web Consortium's (W3C) 
Web Content Accessibility Guidelines (WCAG) if the 
Guidelines are approved by the Commissioner of Education, or 
any other applicable guidelines or requirements as may be 
designed or approved by the Commissioner of Education. 

3. In accordance with N.J,S.A. lSA:36-35.1.a. and b., the school 
dish·ict is required to submit a statement of assurance attesting 
to compliance with N.J.S.A. lSA:36-35.1 as required by the 
Commissioner of Education. 

This Policy establishes minimum standards for the accessibility of web-based 
information and services considered necessary to meet the district's goals and 
ensure compliance with applicable Federal and State laws. 

Section 504 of the Rehabilitation Act of 1973 
Title II of the Americans with Disabilities Act of 1990 
34 C.F.R. Part 104; 28 C.F.R. Patt 35 
N.J.S.A. lSA:36-35.1 

Adopted: 
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[See POLICY ALERT Nos. 198, 222, and 228] 

2415 EVERY STUDENT SUCCEEDS ACT 

The Every Student Succeeds Act (ESSA) is a reauthorization of the Elementary 
and Secondary Education Act (ESEA) of 1965 that provides Federal funds to help 
all New Jersey's school children achieve. The purpose of the ESSA is to ensUl'e 
all students have equitable access to high-quality educational resources and 
opportunities and to close educational achievement gaps. The Board of Education 
elects to augment the instructional program of students by projects supported by 
Federal funds allocated under the ESSA and the district will comply with the 
requirements of all the programs authorized by the ESSA. 

The district may be eligible for several grant programs funded through the ESSA, 
including, but not limited to, Title I through Title VII. Many of the Titles of the 
ESSA have several parts and subparts that provide a funding source for specific 
purposes. 

Application Procedure 

The district will submit an annual ESSA Consolidated Formula Subgrant 
Application to the New Jersey Depai1ment of Education (NJDOE). The school 
district's application shall include all information required by the NJDOE and the 
ESSA for the district to be considered for funding under the ESSA. 

Covered Programs 

Formula grants under the ESSA are non-competitive grants that school districts 
are eligible for based on the make-up of their student bodies. These formula 
grants for each Title are committed to different purposes and may be used to 
support different activities and programs. 

Title I 

The largest Federal program supporting elementary and secondary education is 
Title I. The ESSA strengthens Title I requirements for the State's assessments, 
accountability system, and support for school improvement. The law also 
requires minimum qualifications for teachers and paraprofessionals · in Title I 
programs. 
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The school district must use the best available measure for identifying children 
from low-income families to: identify eligible school attendance areas, determine 
the ranking of each area, and determine allocations as identified in the Title I 
guidelines and regulations. 

The school district will offer Title I services to eligible children enrolled in 
private elementary and secondary schools. The services and benefits will be 
equitable in comparison to services and benefits for participating public school 
children. 

The school district will provide the New Jersey Department of Education 
assurances it will provide the maximum coordination between the Title I program, 
the regular school program, and services provided by other programs for 
specialized populations. The Title I program will consider the special needs of 
homeless children, migrant children, children with disabilities and limited English 
LanguageLearner (ELL) children. Title I funds will be reserved so that migrant 
children who are otherwise eligible to receive Title I services, even if they arrive 
during the school year, are served. 

Type of Title I Program 

The sch district will offer a ____ ___,_ (School-wi or Target 
Assist ce 01· Public School Choice) Title I progra 

[ School-wide Program 

High-poverty schools (a school with at least 40% poverty or any school below 
40% poverty with a waiver issued by the New Jel'Sey Department of Education) 
are eligible to adopt school-wide programs to raise the achievement of low
achieving students by improving instruction throughout the entire school, thus 
using Title I funds to serve all children in the school. A school-wide program 
must be established in accordance with the Title I guidelines and regulations and 
the New Jersey Department of Education. 

U!l] © Copyright 2022 , Strauss Esmay Associates, LLP , 1888 Hinds Road , Suite 1 • Toms River, NJ 08753-8199 , 732-255-1500 



POLICY GUIDE 

Target Assistance Program 

PROGRAM 
2415/page 3 of5 

Every Student Succeeds Act 

Schools that are not eligible for ( or do not choose to operate) school-wide Title I 
programs must use Title I funds to provide targeted services to low-achieving 
students. A Target Assistance program must be established in accordance with 
the Title I guidelines and regulations and the New Jersey Department of 
Education.] 

New Jersey Depaiiment of Education Accountability System 

The district will comply with the accountability system established by the New 
Jersey Depatiment of Education and outlined in the New Jersey State Plan and 
approved by the United States Department of Education. 

Fiscal Responsibility 

The district will comply with the requirements as outlined in Policy 2415.02 
Title I - Fiscal Responsibilities in accordance with the NJDOE and the ESSA. 

Staff 

The district will comply with the staff certification requirements of the ESSA and 
the NJDOE. In addition, the district will ensure all paraprofessionals meet the 
requirements as established by the ESSA and as outlined in Policy 4125 -
Employment of Support Staff Members. 

Parent and Family Engagement Parelltal In,•ol•;ement 

The district will comply with the requirements as outlined in Policy 2415.04 -
Title I - District-Wide Parent and Family Engagement Pru·etttal Involvement 
and Policy 2415.50 - Title I - School Parent and Family Engagement as 
applicable in accordance with the NJDOE and the ESSA. 

Student Surveys, Analysis, and/or Evaluations 

The Protection of Pupil Rights Amendment (PPRA) applies to school districts that 
receive Federal funding from the United States Deprutment of Education. The 
district will comply with the requirements as outlined in Policy 2415.05 - Student 
Surveys, Analysis, and/or Evaluations in accordance with the PPRA. 
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Every Student Succeeds Act 

In the event there is a school in the district designated as Persistently Dangerous 
in accordance with the Victims of Violent Criminal Offenses as outlined in the 
ESSA, the district will comply with the requirements of Policy 2415.06- Unsafe 
School Choice Option in accordance with the NJDOE and the ESSA. 

Property 

Property acquired through Title I funds for use in public or private schools will be 
acquired in accordance with the Public School Contracts Law, will be held in title 
by the Board of Education, and will not be used for other purposes so long as it is 
required in the Title I program. Property no longer required for Title I purposes 
will be used for other, similarly funded projects or disposed of in accordance with 
State and Federal guidelines. 

Capital Expenses 

The Superintendent will assure the district abides by New Jersey's Public 
Contracts Law; consults appropriate private school officials prior to making any 
decisions regarding capital expenses; ensure funds that are received to cover 
capital expenses provide equitable Title I services to private school students; 
ensure accounts for any capital funding is separately maintained; and assure lease 
purchase agreements are consistent with applicable statute and administrative 
code. 

Post-Award Requirements 

The school district will maintain all project records for five years following the 
completion of the activity for which the funds were used. The school district will 
prepare and submit all reports as required by the State Department of Education in 
a timely manner. 

Supplement, Not Supplant 

Grant funds provided under Federal programs, including the ESEA of 1965 as 
amended by the ESSA, shall supplement, not supplant the funds that would, in the 
absence of such Federal funds, be made available from State and local sources for 
the education of students pru.ticipating in programs assisted under the ESEA of 
1965 as amended by the ESSA. 
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Every Student Succeeds Act 

The Superintendent or designee will evaluate the ESSA programs as required by 
the United States and the New Jersey Depa11ments of Education. 

Elementary and Secondary Education Act of 1965 (20 U.S.C. 2701 et seq.) as 
amended by the Every Student Succeeds Act. 

Adopted: 
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TEACHING STAFF MEMBERS 
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Dress and Grooming 
Jun22 

3216 DRESS AND GROOMING 

The Board of Education believes that the appearance and dress of teaching staff 
members is an important component of the educational program of this school 
district. The attitude of teaching staff members about their professional 
responsibilities and the importance of education in the lives of their students are 
reflected in their dress and appearance. Accordingly, in order to create an 
atmosphere of respect for teaching staff members teaehei·s and an environment 
conducive to discipline and learning, the Board establishes the following rules for 
the dress of teaching staff members in the performance of their professional 
duties: 

1. Acceptable attire for teaching staff members shall include, but 
not be limited to, dresses, skirts, blouses, suits, sweaters, pants, 
and dress shirts with or without a tie; Female teaehing staff 
memeeEB may v,reai· dresses, skitt or pallt st1its, or skirts 01· pants 
·Hith elot1ses or sweaters; 

2. Inappropriate attire within the regular school day includes, 
but is not limited to, the following: 

a. Jeans (unless approved by the Principal or designee for 
a special activity or event); 

b. T-shirts; 

c. Strapless shirts and dresses; 

d. Sweatshirts, shorts, sweatpants, workout attire unless 
approved by the Principal or designee; 

e. Beachwear; and 

f. Hats and/or head coverings unless approved by the 
Principal or designee for medical or religious 1·easons. 

g. 
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2. 

3. 

4. 

s. 

6. 

Optional 

h. 

i. 

TEACHING STAFF MEMBERS 
3216/page 2 of2 

Dress and Grooming 

Mole teaohiag staff members may V,'illlf saits Ol' slaelcs with Ol' 
withoat jaekets; male teaohiag staff members ffiHSt wea1· a dress 
shirt with aeektie or a tartleaeek shirt Of s,veat& with a.jaeket; 

The clothing and appearance of all teaching staff members shall be 
clean and neat; 

No clothing may be worn that constitutes a danger to health or 
safety to the wearer or to others, and no clothing may be worn that 
interferes with the instructional program; 

A teaching staff member may request a waiver of this dress code 
for the performance of particular duties,t Ssuch waivers may be 
granted by the Principal or designee =======:; 
The Building Principal or the teaching staff member's supervisor, 
as appropriate, shall determine whether a violation of this dress 
code has occurred and shall discuss the violation with the teaching 
staff member concerned, Where a single violation so warrants or 
violations recur, the Principal or supervisor may enter a reprimand 
in the teaching staff member's file and may recommend other 
appropriate more striageat disciplinary measures. 

flt shall be the poliey of the Board to l'e•1iew this professional staff dress eoao-at 
iaterYals of not less than three years a.ad to itwite the eommeats of ftfllll'Ofl!'iate 
staffmemb&s in that review.] 

N.J.S.A. ISA:27-4 

Adopted: 

[iii] © Copyrlghl 2022 • Sltauss Esmay Associates, LLP • 1886 Hinds Road • suue 1 • Toms River, NJ 08753-8199 • 732•255.1600 



POLICY GUIDE 
TEACHING STAFF MEMBERS 

3270/page 1 of2 
Professional Responsibilities 

Jun22 

[See POLICY ALERT No, 228) 

3270 PROFESSIONAL RESPONSIBILITIES 

The Board of Education will establish and enforce rules for the assignment of 
specific duties to teaching staff members and for the conduct of teaching staff 
members during the work day. 

Teaching staff members assigned specific instructional responsibilities and as 
designated by the Superintendent shall p1·epare regular lesson plans :file 
BoarEI direets the S11pefintenElent to requfres the p.reparation of lesson plans eaoh 
teaehe!' that implement the goals anEI objeetives ef the edueational program. 
Teachers shall also be responsible for providing adequate direction and guidance 
to substitutes. Lesson plans will shall be subject to periodic review by ======== the teaching staff member's Principal or designee 
and/or immediate supervisor as assigned by the Superintendent. 

The Superinteildeat shall apply unifermly throughout the district, eiteept as may 
otherwise be pl'OviEled in this policy, the fullovAng additional mies for teaching 
staffmembei· eonduot: 

I. 

2. 

During th.e wol'k Elay, teaehing staff membei·s may be assigneEI 
el{tra or alternafr,e duties by the in aeeo1·danee 
with BoEll'd Poliey No. 3134; 

Teaehing staff members are enpeeted to attend e,,•eiy faeulty 
meeting unless eicpressly exeuseEI by tile 

During the work day, teaching staff members may be assigned extra or 
alternative duties by the Principal or designee in accordance with Policy 
3134, Teaching staff members are to attend every faculty meeting unless 
exp1·essly excused by the P1'incipal or designee. 

Gpti&nltl 

[A teaehing staff member ·,vho is eirnttsed from attemling a faeulty 
meeting ffi\:lst meet Vlith th.e the following 
day to 1·evie>,v the topies eovereEI at tile meeting;} 
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Professional Responsibilities 

3. Teaehiag staff mem-liers may not leave the sehool gwunas duriag 
mealtime •n<itlwut the eJ!fll'ess pemiissioa of the 

Teaehing staff members who are assigned as department heads or who are 
assigned to •.vodt Oft eul'fleullllll re•fision drn·ing the reg1:1lar sehool day will be 
given aa llf)flropriate redaetion ia teaehiag assigamel¼til. 

N.J.S.A. lSA:27-4 
N.J.A.C. 6A:9-3.3 

Adopted: 
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SUPPORT STAFF MEMBERS 
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Dress and Grooming 
Jun22 

4216 DRESS AND GROOMlNG 

The Board of Education believes the appearance and dress of support staff 
members is an important component of the educational program of this school 
district. The attitude of support staff members about their professional 
responsibilities and the importance of education in the lives of students are 
reflected in their dress and appearance. Accordingly, in order to create an 
atmosphere of respect for support staff members and an environment conducive to 
discipline and learning, the Board establishes the following rules for the dress of 
support staff members in the performance of their professional duties: 

1. Acceptable attire for support staff members shall include, but not 
be limited to, dresses, skirts, blouses, suits, sweaters, pants, and 
dress shhts with or without a tie; 

2. Inappropriate attire within the regular school day includes, but is 
not limited to, the following: 

a. Jeans (unless approved by the Principal or designee for a 
special activity or event); 

b. T-shirts; 

c. Strapless shirts and dresses; 

d. Sweatshirts, shorts, sweatpants, workout attire unless 
approved by the Principal or designee; 

e. Beachwear; and 

f. Hats and/or head coverings unless approved by the 
Principal or designee for medical or religious reasons. 

g. 

h. 
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i. 
SUPPORT STAFF MEMBERS 

4216/page 2 of2 
Dress and Grooming 

3. The clothing and appearance of all supp01t staff members shall be 
clean and neat; 

4. No clothing may be worn that constitutes a danger to health or 
safety to the wearer or to others, and no clothing may be worn that 
interferes with the instructional program; 

5. A support staff member may request a waiver of this dress code for 
the performance of particular duties. Such waivers may be granted 
by the Principal or designee or the support staff member's 
immediate supervisor; 

6. The Building Principal or the support staff member's supervisor, as 
appropriate, shall determine whether a violation of this dress code 
has occurred and shall discuss the violation with the support staff 
member concerned. Where a single violation so warrants or 
violations recur, the Principal or supervisor may enter a reprimand 
in the support staff member's file and may recommend other 
appropriate disciplinary measures. 

N.J.S.A. 18A:27-4 

Adopted: 
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STUDENTS 
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Care of School Property 
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M 

5513 CA,RE OF SCHOOL PROPERTY 

The Board of Education believes that the schools district should help students 
learn to respect property and instill to diwelop feelings of pride in their school 
eommaaity iastitatioos. The Board requires charges each student enrolled in the 
this district to responsibly v.ith teSjlOflsibility for the jll'Ol)el' care for of school 
property and the school supplies and equipment entrusted to the student his/her 
llSe by the school district. 

Students who cause damage to or lose school property may will be subject to 
disciplinary measures. The Board authorizes the imposition of a fine for the loss, 
damage, or destruction defacement of a textbook and rnserves the right to 
withhold a report card or diploma from any student whose payment of a fine is in 
arrears. 

A student who demonstrates chronic and/or serious disregard for property may be 
refen-ed to the Child Study Team. 

The Superintendent shall develop rules for the safekeeping and accounting of 
textbooks and prepare a schedule of fines for lost, and damaged, and destroyed 
textbooks. 

N.J.S.A. 18A:34-2; 18A:37-3 
N.J.A.C. 6A:23A-20.623 6.6 

Cl·oss refereaee: Polioy Guide Nos. 2520, 7610, 8461, 9260 

Adopted: 
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[See POLICY ALERT Nos. 218 and 228) 

5517 SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS 

The Board of Education recognizes school building security measures are 
imp01tant for the safety and welfare of all students, staff, parents, and community 
members in school buildings, In recognizing this important responsibility, the 
Principal or designee may require students to carry a school district issued 
Identification Card. 

An Identification Card will be issued to all students in 

Choose one or more of the following: 

_ all school buildings, 

_ elementruy schools, 

_ / J«1dle schools, 

L high schools. 

{Required For Any Grades Seven through Twelve 

The Identification Card shall have printed on the back the telephone number 
for the New Jersey Suicide Prevention Hopeline (NJ Hopellne) and contact 
information for a crisis text line pursuant to N.J.S.A. 18A:6-113.1. The 
district may, in addition to the telephone number for the NJ Hopeline and 
contact information for a crisis text line, provide the contact information for 
the National Suicide Prevention Lifeline, a school district crisis center, or any 
other mental health support services pursuant to N.J.S.A.18A:3B-73.2.J 

The Principal or designee may require a student to present their Identification 
Card at any time during the school day or at any time during a school-sponsored 
activity on school grounds. 
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STUDENTS 

5517/page 2 of2 
School District Issued Student Identification Cards 

Notwithstanding any provision of this Policy, the Principal or designee may also 
require students carry their Identification Card at any school-sponsored, off
campus activity, including but not limited to, field trips or interscholastic sports 
programs pursuant to N.J.S.A. 18A:36-43a. The provisions of this Policy shall 
not be construed to require a student to carry the Identification Card while 
participating in an athletic contest or competition, an activity involving fine a11s 
or performing arts, or any other activity that the Commissioner of Education 
determines does not require the physical possession of an Identification Card. An 
Identification Card used in accordance with N.J.S.A. 18A:36-43a shall include, 
but need not be limited to, the following infonnation: the student's name; an up· 
to-date photograph; and the current school year. 

Any student who fails to have the Identification Card in their possession or fails to 
present it when required may be denied access to an event or activity and may be 
subject to apprnpriate discipline. 

An Identification Card issued in accordance with this Policy shall not be 
considered a government record pursuant to P.L. 1963, c.73 (N.J.S.A. 47:lA-l et 
seq.), P.L. 2001, c.404 (N.J.S.A. 47:lA-5), or the common law concerning access 
to government records. 

N.J.S.A. 18A:3B-73.2; 18A:6-113.1; 18A:36-43 

Adopted: 
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5722 STUDENT JOURNALISM 

STUDENTS 
5722/page l of 4 

Student Journalism 
Jun22 

M 

The Board of Education believes it is important to afford students the opportunity 
to exercise their creativity, passion, and constitutionally-protected freedom of 
speech. However, the Board also believes this opportunity must be balanced 
between ensuring students have the right to speak freely while also preserving the 
ability of district staff to maintain the safe and ordel'ly operation of the school 
district. The Board adopts this Policy granting students the right to exercise 
freedom of speech and of the press in accordance with N.J.S.A, l SA:36-44 and 
N.J.S.A. lSA:36-45. 

For the purpose of this Policy, the following terms shall mean: 

"Prior restraint" means a school official informing a student journalist(s) the 
news, opinion, feature, and adveftising content of school-sponsored media, 
subject to the restrictions listed in N.J.S.A. lSA:36-45.b., N.J.S.A. 18A:36-45.c., 
and the provisions of this Policy, cannot be published in school-sponsored media 
or a school official takes any action to prevent a student from doing so. 

"Prior review" means a school official reviewing school sponsored media before 
it is published, broadcast by a student journalist at school or distributed, or 
generally made available to members of the student body. 

"School official" means the Principal or designee or an administrative staff 
member designated by the Superintendent. 

"School-sponsored media" means any material that is prepared, substantially 
written, published, or broadcast by a student journalist at school, distributed or 
generally made available to members of the student body, and prepared under the 
direction of a student media advisor. School-sponsored media does not include 
media intended for distribution or transmission solely in the classroom in which 
the media is produced. 

"Student journalist" means a student who gathers, compiles, writes, edits, 
photographs, records, or prepares information for dissemination in 
school-sponsored media. 
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"Student media advisor" means an individual employed, appointed, or designated 
by the district to supervise or provide instruction relating to school-sponsored 
media. 

Student journalists have the right to exercise freedom of speech and of the press in 
school-sponsored media, regardless of whether the media is supported financially 
by the district or by use of school district facilities, or produced in conjunction 
with a class in which the student is enrolled. Subject to 1. through 5. below, 
student journalists are responsible for determining the news, opinion, feature, and 
advertising content of school-sponsored media. N.J.S.A. lSA:36-45.b. and this 
Policy shall not be construed to prevent student media advisors from teaching 
professional standards of English and journalism to student journalists. 

This Policy does not authorize or protect expression by a student that: 

1. Is libelous or slanderous; 

2. Constitutes an unwarranted invasion of privacy; 

3. Is profane or obscene; 

4. Violates Federal or State law; or 

5. So incites students as to create a clear and present danger of the 
commission of an unlawful act, the violation of school district 
policies, or the material and substantial disruption of the orderly 
operation of the school. 

The district shall not authorize any prior restraint of any school-sponsored media 
except for the types of expression prohibited under N.J.S.A. lBA:36-45.c. and as 
listed in 1. through 5. above. 

A school official may implement a procedure fur prior review of 
school-sponsored media. Any prior review of school-sponsored media required 
by the school official shall be communicated to the student journalist by the 
school official and be conducted within three school days after submission to the 
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school official by the student journalist. If the school official cannot show the 
school-sponsored media is prohibited under N.J.S.A. lSA:36-45.c. and 1. through 
S. above, within the three school days, the student journalist may release the 
school-sponsored media. 

When a school official determines the restraint of student expression is necessary, 
the school official shall simultaneously identify at least one of the five 
prohibitions listed in 1. through S. above under N.J.S.A. 18A:36-45.c. and in this 
Policy under which the limitation of student expression is appropriate. This 
determination shall be provided to the student journalist in writing by the school 
official that made the determination. 

A student journalist may appeal, to the Superintendent or designee, a 
determination by a school official that the restraint of student expression is 
necessary. An appeal must be submitted in writing to the Superintendent or 
designee within five school days of the written determination being 

· communicated to the student joumalist. The appeal must include a copy of the 
written determination and the reasons why the student journalist believes the 
limitation is not appropriate. The Superintendent or designee may, but is not 
required to, provide the student journalist an opportunity to present their written 
appeal in person. The Superintendent or designee will make a determination on 
the appeal within five school days of receiving the written appeal from the student 
journalist. The student journalist may appeal a decision of the Superintendent or 
designee to the Board of Education in writing. The Board of Education will make 
a decision on the appeal at the first Regular Board Meeting after receiving the 
written appeal or within ten school days after receiving the written appeal. 

A student journalist that violates a provision of this Policy may be subject to 
appropriate discipline. 

The school district shall not sanction a student opel'ating as an independent 
journalist. 

A staff member shall not be dismissed, suspended, disciplined, reassigned, 
transferred, or otherwise retaliated against solely for acting to protect a student 
engaged in the conduct authorized under N.J.S.A. 18A:36-44 and N.J.S.A. 
lSA:36-45 and this Policy, or refusing to infringe upon conduct that is protected 
by this Policy, the First Amendment to the United States Constitution, or 
paragraph 6 of Article I of the New Jersey Constitution. 
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The Superintendent or designee shall determine reasonable provisions for the 
time, place, and manner of student expression for the purposes of school
sponsored media. 

N.J.S.A. lSA:36-44; lSA:36-45 

Adopted: 
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[See POLICY ALERT No. 228] 

R 3270 LESSON PLANS AND PLAN BOOKS 

A. Lesson Plans 

1. Teaching staff members assigned specific instructional 
responsibilities and as designated by the Superintendent shall 
prepare regular lesson plans. 

2. Lesson plans must conform to the guidelines established by the 
Superintendent or designee. Plans may be reviewed and monitored 
by school district administrative staff as determined by the 
Superintendent. 

3. 

4. 

I I ■ I I © Copynght 2022 

The content of the lesson plan will be determined by the 
Superintendent or designee. The content of the lesson plan may 
include, but not be limited to: 

a. Name of the unit or area of learning; 

b. Goals and objectives; 

c. Instrnctional planning that includes the applicable New 
Jersey Student Learning Standards (NJSLS); 

d. Interdisciplinary connections; 

e. Integration of technology; 

f. Assessments, including, but not limited to fo1mative, 
summative, benchmark, and alternative assessments; 

g. List of core instructional and supplemental materials; and 

h. Any other content as prescribed by the Superintendent, 
Principal, and/or immediate supervisor. 

Lesson plans must be prepared in advance. 
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5. Lesson plans will follow the format established by the Principal or 
designee. 

6. Lesson plans must be prepared with clarity and in sufficient detail 
to permit a substitute to conduct the lesson efficiently and 
effectively. 

B. Lesson Plan Books 

1. Lesson plans shall be kept in an accessible electronic version or in 
a plan book. 

2. The plan book will permit administrators to monitor classroom 
instruction. 

3. Content of the lesson plan book shall be designated by the 
Superintendent and will be determined by the school district. 

C. Substitute Lesson Plans 

Issued: 

1. Each teaching staff member shall submit a substitute folder to the 
Principal or designee that shall contain the following: 

a. Lesson plans; 

b. Emergency procedures; and 

c. Any other content as prescribed by the Principal. 

2. To help a substitute and to provide meaningful work for the 
students in the event a teaching staff member is absent, subject 
related activities shall be provided. 

3. Every attempt shall be made to follow the lesson plans so that the 
student's education will not be interrupted during the teaching staff 
member's absence. 
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R 5513 CARE OF SCHOOL PROPERTY 

A. Teaching Staff Member Teaehers' Responsibilities 

2J. 

Teaehers wm elfereise juagment in the entrnstment of sehool 
property to s!ueleats.-

Teacbing staff members Teaehors will impress upon all students 
the importance of the proper care of school property and instruct 
students in the proper use of school facilities, equipment, 
instructional materials, and textbooks. 

Teaching staff members Teachers will keep an accurate inventory 
of textbooks and other materials in assignee! to their classrooms. 

B. General Rules Governing the Use of School Prope1ty 

1. 

2. 

3. 

Students shall not deface the school building, furnishings, or 
equipment in any manner. 

Students shall not use school furnishings or equipment for 
purposes other than those for which the furnishing or equipment 
was designed and intended. 

Students will care for school textbooks in accordance with 
paragraph D. below. 

C. Distribution and Collection of Textbooks and Materials 

1. Baell Ttextbooks will be identified staffij3eel as the prope1ty of the 
Board of Education aad markeel with. a number unique to th.at 
baek. 

2. A label shall will be affixed to tke frent ef each textbook and will 
include: 

a. The name of the Board of Education; and 
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e. 

El. 

The name of the school;, 

STUDENTS 
R 5513/page 2 of5 

Care of School Property 

The year in whieh the book was pm·ehased, aad 

The 11\lmaer assigned to the book. 

3. The following information will also be entered on the label or 
documented in another manner each time the book is issued to a 
student: 

a. The name of the student to whom the book is issued, 

b. The date on which the book is issued to the student, 

c. The condition of the book when it is issued, and 

d. The condition of the book when it is returned. 

4. Each classroom teacher will keep a permanent record of the 
textbooks used in their his/.her classroom. The record will include 
all the information listed in pamgroph C.2. and pamgroph C.3. 
above. 

5. A lost textbook must be promptly reported to the teaching staff 
member teaeher who issued the book. A replacement textbook 
will be issued to the student as soon as possible immediately. 

6. Textbooks will be collected and inspected before the end of the 
school year or marking period, as appropriate. Once inspected, a 
textbook will be returned to inventory until it is again distributed to 
a student. 

7. Students must remove covers, loose papers, and markings before 
returning any textbook. 

8. Fines may will be assessed for lost and damaged textbooks in 
accordance with a schedule as approved by the Superintendent 
or designee plli'tlgl'tlph E. 

D. Care of Textbooks by Students 
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1. Students shall take care not to lose or misplace a textbook or 
expose a textbook to conditions or circumstances likely to destroy, 
damage, or degrade it. 

2. All textbooks that will be taken home by students must be 
protected with an appropriate cover to be supplied by the student. 

3. Students should not: 

a. Use pens, pencils, or other implements to mark a place in a 
textbook; 

b. Use a textbook to file bulky papers and notes; 

c. Write in textbooks; or 

d. Soil textbooks beyond normal use. 

E. Fines and Penalties 

1. 

l:i!I] © Copynght 2022 

Fines will be as$essed as fullo·Ns fur aay lost teiltbeok or te1ctbook 
damaged beyond n01·mal wear. 

Loss 01· damage 

Lost-book isSHed in 
nevt1 eonditioo 

Lost book issued in. 
---geod-eondition 
Lost-book issued in 

fair eondition 
Lost-book iss!led in 

d"' pool' eon 1twn 
Brnken bindings 
Defaeed eover 
Missing pages 
Loose-0r torn pages 
Mades not damaging to teict 
Marks damagiag to teict 
Dog eai·ed page$ 
Soil not damagillg to te1tt 
Soil damagiag to te1£t 
Book so damaged (by water or 
otherwise) as to be \!!!Usable 

Fiae 

80% of list priee 

60% of list priee 

4 0% of list pi'iee 

20% of list priee 

$1 
50 eents 
25 cents per page 
IO eents per page 
5 eents pe1· page 

25 eenls pe.t· page 
10 eents per page 
5 eents pei· page 

25 eents per page 

as for lost books 
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Care of School Property 

li!-. The teaching staff member teaeher will inspect each textbook 
returned and may will assess a fine for eash lost or damaged 
books. The teacher will prepare a report fufffl in triplieate to be 
submitted to the Principal or designee that includes: 

a. The name and number of the textbook damaged or lost; 

b. The name of the student that lost or damaged a textbook; 

c. The loss or extent of damage to the textbook; and 

d. The amount of the fine assessed, if any. 

2;3-. In setting fines the teacbing staff member teaeher may take into 
account verified extenuating circumstances. 

4, 

6. 

The student will take the form to the and 
make payment of the fiae assessed. The 
will sign the form vthen payment is made. 

Teaching staff members Teaehel'S will not collect fines. 
Textbook fines shall be submitted to the Principal or designee. 

Copies of the form will he clistrilmted as follov,,s: 

a. 

b. 

e. 

The (sume us ~4) will retain 
one eopy for offiee reeords. 

Th.e stadent 'Nill be given one eopy as receipt for the fli¼e. 

The teaehe1· will be given one eopy as eviden.ee that the fiRe 
has been paid. 

41-. A student who finds their lost textbook, after being assessed and 
paying a fine, will be reimbursed any fine paid for the lost 
textbook but may will be assessed a fine for any damage done to 
the book. 
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ss. 

9. 

Adopted: 

11!1] © Copyright 2022 

STUDENTS 
R 5513/page 5 ofS 

Care of School Property 

The Board of Education may withhold A swdent who has not 
paid a fine ev,ed will not rooeive a diploma, transcript, trEll!sfer 
eard; or report card until the fine has been duly paid and 
aokaov,4edgod. A high sehool set1io!' v,':ho has 1mpaid fiaes may 
pa1'tieipato ia the graduatieft eeremooy but ,...,m reeeivo a blEll!k 
diploma. 

If fiaes remaia U!iflaid, the may request 
payment from the parent@o1· ~! guardiaa@ aetify the studeat's 
employer, or lake suoh other steps as may be approp1·iate to easuro 
that moneys due the distriet are paid and that tho impo11aaee of 
taking responsibility fer the eonsequenee of one's aots is iHStilled. 
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[See POLICY ALERT Nos. 181, 205, 219, and 229} 

01S2 BOARD OFFICERS 

BYLAWS 
01S2/page I of2 

Board Officers 
Dec22 

The Board of Education shall organize at its first regular meeting by electing one 
of its members as President and another as Vice President. 

Any Board member may place a Board member's name in nomination for 
Board President and Vice President; a second on the nomination is not 
required. Election for each office will be conducted by a vote when the 
nominations for that office are closed. The o!l!ldidate reeeiving a majority vote of 
the memeers of the Board present and oonslliuting a quort1m wm be eleeted to 
offiee. 

Select Option 1 or 2 below 

[Option 1-Written Paper Ballot 

Voting shall take place by written ballot after nominations are closed for each 
position, President and Vice President. Bach Board member will be provided a 
paper ballot after nominations are closed for each position. Each Board member 
shall write the name of one Board member they wish to vote for on the paper 
ballot. Each Board member must print and sign their name on their paper ballot. 
The ballots shall be read aloud by the Board Secretary identifying the Board 
member and their vote. The- pei·son vlith the majol'ity vote of !ho membei·s of the 
Board presem and eonstituti»g a quomm shall be eleeted. I» the eve!lt no 
eandidate reeeiyes a majority vote of the Board membru·s present and eo»stitllting 
a ql¾ot·Hm, the proeedure shall be rer,eated until someoHe reeeh•es a majority vote 
of those Board members present aHd eonslit!lting a quorum.] 

[Option 2 Ve1·bal Roll Call Vote 

.....___,,,oting all take place by verbal roll call vote after nominations are closed. 
When more than one person has been nominated for a single position, the Board 
will vote on candidates in the order in which they were nominated. In the e>1ent 
no eandidate reeeives a majel'ity vote ef the membern of the Beru·d p!'esent and 
eonstituting a qt1ernm, the pl'oeedure shall eoHtinue uatil someone reeeives a 
majo!'ity vote.] 
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Board Officers 

,...--.....:::_Select Option 1 or 2 below 

lect Officers With a Majority Vote of all the Board Members 
esent 

The person with the majority vote of the members of the Board present and 
constituting a quorum shall be elected, In the event no candidate receives a 
majority vote of the Board members present and constituting a quorum, the 
procedure shall be repeated until someone receives a majority vote of those 
Board members present and constituting a quorum.] 

[Option 2 - Elect Officers With a Majority of all the Members of the Board 

The person with the majority vote of all of the members of the Board shall be 
elected. In the event no candidate receives a majority vote of all of the 
members of the Board, the procedure shall be repeated until someone 
receives a majority vote of all of the memben of the Board.] 

Officers shall serve for one year and until their respective successors are elected 
and shall qualify, but if the Board shall fail to hold the organization meeting or to 
elect Board officers as prescribed by N.J.S.A. 18A:15-l, the Executive County 
Superintendent shall appoint from among the members of the Board a President 
and/or Vice President. 

A President or Vice President who refuses to perform a duty imposed upon them 
him/her by law may be removed by a majority vote of all of the Beat'tl members 
of the Board present and eonstituting a quomm. In the event the office of 
President or Vice President shall become vacant the Board shall, within thirty 
days thereafter, fill the vacancy for the unexpired term. If the Board fails to fill 
the vacancy within such time, the Executive County Superintendent shall fill the 
vacancy for the unexpired term. 

N.J.S.A. ISA:15-1; 18A:15-2 

Adopted: 
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BYLAWS 
0161/page 1 ofl 

Call, Adjournment, and Cancellation 
Dec22 

0161 CALL. ADJOURNMENT. AND CANCELLATION 

All +he Board of Education meetings shall be meet in public and each Board 
shall hold a meeting sessioo at least once every two months during the period in 
which the schools in the district are in session. 

f',11 meetings shall he ealled to eOH1menee not later than 8:00 p.m. of the day 
designated. 

The Secretary of the Boal'd shall call a special meeting of the Board 
whenever: requested by the President of the Board; requested by the 
Superintendent when the Board fails to meet within two months during the 
pel'iod in which the schools in the district are in session; or when presented 
with a petition signed by a majority of the full membership of the Board 
requesting the special meeting. 

A meeting Hot regulal'ly seheduled may be ealled by the Board Seoi·etary at the 
re(lUest of the President or upon the pl'esentation to the Board See1·et1u-y of a 
petitioH l'e(lUesting a meeting and sigaed by a majoi·ity of the full BGIU'd, 

The Board may at any time recess or adjourn to an adjourned meeting at a time, 
date, and place announced at the time of the recess or before the adjournment 
takes plaee. The adjourned meeting shall take up its business at the point in the 
agenda where the motion to adjourn was passed. 

When circumstances are such as to prevent the attendance of a majority or all of 
Board members or to frustrate the purpose of the meeting, a meeting may be 
canceled by the Board Secretary at the request of the President. Notice of the 
cancellation shall be given, by expedient means, to all Board members, to the 
Superintendent, and, whenever possible, to the newspapers in which notice of 
Board meetings is regularly given. If possible, written notice of the cancellation 
shall also be posted at the place where the canceled meeting was scheduled to 
occur. Notice of the cancellation shall include the date, time, and place of the 
next scheduled meeting. Notice of the cancellation shall be read at the next 
following Board meeting and shall be duly recorded in the official minute book. 

N.J.S.A. 18A:10-6 
N.J.A.C. 6A:32-3.1 

Adopted: 
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Notice of Board Meetings 
Dec22 

0162 NOTICE OF BOARD MEETINGS 

The Board of Education will give notice of all meetings in accordance with law. 

Adequate P¼!blie Notice 

The Board Secretary shall provide written advance notice of at least 
forty-eight hours, giving the time, date, location and, to the extent known, the 
agenda of any regular, special, or rescheduled meeting, which notice shall 
accurately state whether formal action may or may not be taken and which 
shall be prominently posted in at least one public place reserved for such or 
similar announcements; mailed, telephoned, telegrammed, or hand delivered 
to at least two newspapers which newspapers shall be designated by the 
public body to receive such notices because they have the greatest likelihood 
of informing the public within the area of jurisdiction of the public body of 
such meetings, one of which shall be the official newspaper, where any such 
has been designated by the public body or if the public body has failed to so 
designate, where any has been designated by the governing body of the 
political subdivision whose geographic boundaries are coextensive with that 
of the public body; and filed with the clerk of the municipality when the 
public body's geographic boundaries are coextensive with that of a single 
municipality, with the clerk of the county when the public body's geographic 
boundaries are coextensive with that of a single county, and with the 
Secretary of State if the public body has Statewide jurisdiction. Where 
annual notice or revisions thereof in compliance with N.J.S.A. 10:4-6 et seq,, 
the Open Public Meetings Act, set forth the location of any meeting, no 
further notice shall be required for such meeting. 

The Boal'd Seo!'etary shall notify, ia writing llftd no later than furty eight hours in 
advanee of the meeting, eaeh Board membe1· and eaeh person who has duly 
requested sueh notifieation of the time, date, looatioH, and, to the exte!l.! it is 
knowa, the agenda of aay regular, speeia!, or reseheduled meetiHg. Fot'ty eight 
hour notice shall also he posted ia the , delivered to two 
aewspapel'S desigHated hy the Board, a11d filed •Nith tile clerk of tile 
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ei.e~ that forty eight hour notiee is not required vlhere the 
time, date, and loeation of the meeting has been published in the aftffilal list of 
meetings appro"i'{Jd by the Board in aeeol'daneo vAth law. 

In accordance with N,J.S.A. 10:4-9, uYpon the affirmative vote of 
three-qua1ters of the members present, the Board may hold a meeting meet 
notwithstanding the failure to provide adequate notice if: 

1. Such meeting is required in order to deal with matters of such 
urgency and importance that a delay for the purpose of 
providing adequate notice would be likely to result in 
substantial harm to the public interest; and 

2. The meeting is limited to discussion of and acting with respect 
to such matters of urgency and importance; and 

3. Notice of such meeting is provided as soon as possible following 
the calling of such meeting by posting written notice of the 
same in the public place described in N.J.S.A. 10:4,8.d,, and 
also by notifying the two newspapers described in N.J.S.A. 
10:4.8.d. by telephone, telegram, or by delivering a written 
notice of same to such newspapers; and 

4, Either the public body could not reasonably have foreseen the 
need fo1· such meeting at a time when adequate notice could 
have been provided or although the public body could 
reasonably have foreseen the need for such meeting at a time 
when adequate notice could have been provided, it nevertheless 
failed to do so. 

iH the abseaee afadeqaate notiee, pmYided that disoossion aad aetion is limited te 
speeifie and unforeseen or u11fureseeable matters of such mgeney and impertall.e-e 
that delay fo1· the prevision afnetioe would be likely to resHlt in substantial hai·m 
to the publie interest and that notice is given as seen as possible afte1· the eall of 
the meeting in aeeordanee with the provisions oflaw and this byla,,,,•. 
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Personal Notice of Meeting 

BYLAWS 
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Notice of Board Meetings 

'.fhe Board shall provide persoaa! notiee in wcitiag to an aEhilt studeat, the 
pareat(s) or legal gwu:dioo(s) ef a min01· s~dent, !Ill. emp!E>yee or officer of this 
distriet, or a prnspeoti'>•e employee whose privaey may be invaded er vAiose 
employmeat may be affeeted ey the Board's de!illeratioas in pl'ivate sessioa. 

In accordance with the provisions of N.J,S.A. 10:4-12,b.(8), the Board may 
exclude the public from that portion of a meeting at which the Board 
discusses any matter involving the employment, appointment, termination of 
employment, terms and conditions of employment, evaluation of the 
performance of, promotion, or disciplining of any specific prospective public 
officer or employee or current public officer or employee employed or 
appointed by the Board, unless all the individual employees or appointees 
whose rights could be adversely affected request in writing that the matter or 
matters be discussed at a public meeting. 

The Board will provide notice to the affected person that Sueh personal notiee 
will include the date and time of the closed session pri.x,iate meeting, the subject or 
subjects scheduled for discussion at the closed session private meeting, and the 
right of the affected person individual gh•en ootioe to request that the discussions 
be conducted at a public meeting. Such Persoaal notice will be given no less than 
forty-eight hours (days orlifflml) in advance of the closed session 
pl'ivate meeting. 

A written request for public discussion must be signed by the person making the 
request and must be submitted to the Board Secretary prior to the commencement 
of the meeting. Any such properly submitted request will be granted. In the 
event that one or more, but fewer than all, of a group of persons whose 
employment will be discussed request a public meeting, the discussion regarding 
the person or persons who have submitted the request will be severed from the 
rest and will be conducted publicly. 

A discussion held in public by reason of the written request of an individual will 
be conducted at a regularly scheduled meeting for which annual notice has been 
given or at a meeting for which adequate public notice has been given in 
accordance with law. 
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Nothing in this Bbylaw will permit an employee to request or the Board to grant 
the public discussion of tenure charges or permit the public disclosure of 
information regarding a disabled student. 

N.J.S.A. 10:4-6 et seq.; 10:4-Sd; 10:4-9b 
N.J.S.A. 18A:6-ll; 18A:10-6 
N.J.A.C. 6A:32-3.l 

Adopted: 
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Dee22 
M 

ABOLISHED 

(See POLICY l.LERT Nos. 224 11nd 229) 

1648.11 THB R-0/,D FORWARD COVID 19 HEALTH ,-\ND SAFETY 

The Board of Ecluefltion plans to provide full day, full time, in person instraetion 
and opei•fltions for the 2021 2022 sehool year. IR Al!le 2021, the New Jersey 
Department of Health (t-UDOH) and the New Jersey Department of Eduefltion 
(t-UDOE) worked eollaboratively to develop g11idanee, The Road P01·w111·d 
Health and Safety Guidanee fur the 2021 2022 Sehool Year (The R-0ad Forward). 

The Road Forwai·d replaees the mandfltory antieipflted minimum standards 
01;1tlined in the 1'UDOE's "The Road Baek R-0start and Reeovery Plan fo1· 
Education" (June 202.0) and provides a range of rneommendfltions rather than 
mandfltory standards. These reeommendations are meant to assist sehool distriets 
in implementing protoeols to reduce risks to srudents and staff from COVID 19 
while still allov,4ng for full time learning. 

The Boai·d eonsidered many faetorn as they prepared for the 2021 2022 sehool 
year, inoluding the level of COVID 19 transmission in the eommunity at large 
and in the sehool community, as v,oell as vaeeination coverage rates in both the 
community at large and the sehool community. 

For the purpose of this Poliey, "Order" shall 1nean any Governm· of New Jersey 
Thwemive Order, New Je1·sey Stflte Agency mandate, Centers for Disease Control 
and Prevention (CDC) g11id1mee, New Jersey statute, or administrative eode 
requiring eomplianee by the sehool distriet. 

The Board considered the reeornmendations 011tlined in The Road Fonwird to 
develop health and safety protoeols. The Board ·Nill eonsider all reeommended 
O!'ders and eomp!y with all mandatory Onlern when developing health and safety 
prot-0eols and re,4-0wing them periodically. 

:rhe Board considered the reeornmendations outlined in The Road Pm·ward to 
develop the sehool distriet's COVID 19 protoeols in the following arnas and 
incl11ded in eonesponding Appendiees: 
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ABOLISHED 

(See POLICY ALERT Nes, 22S and 229! 

1648.13 SCHOOL BMPLOYBB V>'\Cffilt',TION RBOUIREMBNTS 

hl aeeordanee with &eomiv-e O!'der Ne. 253 signed by the Governor of !'kw 
Jersey on August 23, 2021, the Bel!fd shall adept aoo mai!lfflill a policy that 
requires all eovo.red workern to either prnvide ade(fUato prnof that they hlwe been 
fully vaeeinated 01· sttbmit to COVID 19 testing at a minimum of ene to two times 
eaehweok. 

Th1fl requi!'emoot shall take effeet oo Oetober 18, 2021, at whieh time any eoyered 
wo!'ke!'s that have not f)l'O't'ided ade(fUate prnof lo the seh-Oel district that they are 
fully vaeoiflated must sl¾bmit te GOVID 19 testiHg at a miHiffil¾ffl of eflO to tv,•o 
times eaeh v;eelc en all oHgoing basis ootil fully weeiooted. 

Fo1· pl¾rposes of E1Eeemive Order 253 !llld this Poliey, "oevered workers" shall 
iHell¾de all ifldividuals ernpleyed by the Boa1·d of Education, both full and part 
time, inoludiflg, but not limited to, admillistrators; teaehers; educational suppel'! 
proressiollals; iooividmils pl'e\'iding food, CllSlodial, l!lld lldministrntive sl¾f)port 
services; substitme teaehers, ·whether employed dil'eetly by the Board of 
Bdueation 01· otherv,•ise cofltrneted; eontraetors; pro•,iders; and any other 
individl¾als perfarrning work ia the seheol distl'iet whose job duties require them 
to make reg1¾111r visits to the sehoel dislriet, ineluding voluftteers. Covered 
WOl'kers do not inolude iftdividuals who •1isit the sehool distl'iet only to p1wlide 
ene tirne or limited daratiofl repairs, serviees, 0l' oonstruetiofl, 

A covered worker shall be eollsidered "fully vaeoinated" fol' COVID 19 two 
v1eeks or more after they have received the seeolld dose ia a t.vo dese se1·ies or 
t'.ve weeks or more afte1· they have reeeived a single dose vaeeifte, fudi•;iduals 
will only be eonsidered fully vaeeinated after they have 1·eeeived a CO'flD J 9 
vaccine that is ol¾rrently authori11aed ful' Bmergeney Use Authori211tion (BU,",) by 
the United States Feed and Drng A<lministratiefl (FD,<\) or the Wol'ld Health 
Organization (WHO), or that w·e appt'0'1ed for ttse by the same. 

Workel'S who are not fully ,,aceinated, 01· fu1· whom vaeeiaation staws is 
unknown, or v,-ho have not pr&vided Bl¾ffieient p!'oof of doeumentation, shall be 
eonsidered mwaeeinated in aeeordanee with the provisions of Blteol¾tive Oltler 
22. 
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[See POLICY ALERT Nos. 187, 191, 209, and 229] 

2423 BILINGUAL AND ESL EDUCATION 

The Board of Education will pl'Ovide programs of bilingual education, English as 
a second language (ESL), and English language services program for English 
language learners (ELLs) as required by law and rules of the New Jersey State 
Board of Education. ELLs are those students whose native language is other than 
English and who have varying degrees of English language proficiency in any one 
of the domains of speaking, reading, writing, or listening and is synonymous with 
limited English speaking ability pursuant to N.J.S.A. 18:35-15 through te 26.1. 

Identification of Eligible ELLs 

The district shall use a multi-step process at the time of enrollment to 
determine the native language of each ELL. The district shall: 

1. Maintain a census indicating all identified students whose 
native language is other than English; and 

2. Administer the Statewide home-language survey to determine 
which students in Kindergarten to grade twelve whose native 
language is other than English must be screened fnrther to 
determine English language proficiency. The Statewide 
home-language survey shall be administered by a 
bilingual/ESL or other certified teacher and shall be designed 
to distinguish students who are proficient English speakers and 
need no further testing. 

The district shall determine the English language proficiency of all 
Kindergarten to grade twelve students who are not screened out and whose 
native language is other than English by administering an English language 
proficiency test, assessing the level of reading in English, 1·eviewing the 
previous academic performance of students, including their performance on 
standa1·dized tests in English, and reviewing the input of teaching staff 
members responsible for the educational prog1·am for ELLs. Students who 
do not meet the New Jersey Department ofEdncation (Department) standard 
on a language proficiency test and who have at least one other indicator shall 
be considered ELLs. The district shall also use age-appropriate 
methodologies to identify preschool ELLs to determine their individual 
language development needs. 
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The Board ·mil eonduet a sOfeening proeess to determine t!te nati¥e language of 
eaeh ELL at t!te time of enl'Ollmeat in the sehoo! distriet. A eensus shall be 
mailltaiaed of all ideatified srudeats whose nati-;e language is et!ter than 
English. The English language profieieney of eaeh smdeat \¥hose native laag1mge 
is not English shall be determiHOd by a sereeaiag proeess that iael\ldes the 
admiaistratioa of a Nevi Jersey Departmeat of Bdueation approved English 
language profieieaey test, an assessmeat of the srudeat's le-1el of reading in 
English, 11 re·,iew of t!te student's previous aeademie perfermanee ineluding theil
perfo1·manee on standardized tests ia Baglish, am! a l'e'liew of the input of 
teaehiag staff members fesf)Onsilile fer t!te educational pl"Ogram ie1· BLLs, 

Bilingual Programs for ELLs Program Implementation 

The district shall provide the following programs: 

1. 

2. 

3. 

An English language services program in accordance with 
N.J.A.C. 6A:15-l.2 to impro'fe t!te English language profieieaey 
of HLLs v1heaeve1· thei·e are at least oae, but fev1e1· than ten £Lui 
eai·olled in the sehool distl'iet. English l!lflgllage seP1iees shall be 
p1·ovided in addition to t!te regu!a1· sehoo! pmgl'f1m; 

An ESL program in accordance with N.J.A.C. 6A:15-l,2 t!tet 
provides at least one period of BSL instrnotioa based OH student 
language profieieney whene>1er there are ten or mot-e HLLs 
enrolled in the se!teol distriot; and 

A bilingual education program in accordance with N.J,A.C. 
6A:15-1.2 wheae•1er there are twoaty or more HLLs in any one 
language elassifioation enrnlled in the school district pursuant to 
N.J.S,A. 18A:35 18. Where the age range, grade span, and/or 
geographieal loeation of eligible students makes a full time 
bilingual progmm impraelioal, the Boru·d ffiay arurual!y offer an 
instn1otional pmgrnm alternative, provided a waiver for the 
alternative program has been requested and approval has beoo 
granted by the Departmeat of Education. The Board may establish 
a program in bilingual education f<H· any language elassifieation 
with fewe1· than twenty students. 
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All teachers in these programs shall be appropriately certified in accordance with 
the requirements as outlined in N.J.A.C. 6A:15-l.9, Every student participating 
in a bilingual, ESL, or English language services program shall be entitled to 
continue such patticipation for a period of three years pursuant to N.J.S.A. 
lSA:35-19. 

Bilingual, English as a Second Language, and English Language Services 
Program Enrollment, Assessment, Exit, and Re-entry 

Students enrolled in the a bilingual, ESL, or English language services program 
shall be assessed annually using English Language Placement (ELP) 
assessments a Nevi Jersey DeJ.3artmeat ef Edueatiell. approved English laagm1ge 
prefieieney test to determine their progress in achieving English language 
proficiency goals and readiness for exiting the program. Students who meet the 
criteria for Statewide alternate assessments, pursuant to N.J.A.C. 
6A:14-4.10(a)2., shall be assessed annually using an alternate ELP 
assessment. 

ELLs enrolled in the bilingual, ESL, or English language services program shall 
be placed in a monolingual English program when they have demonstrated 
readiness to exit a bilingual, ESL, or English language services program 
through a Department-established criteria on an ELP assessment and a 
Department-established English language observation form. A fimetie!l 
sueeessfully in an English eHly pregram. The proeess to determiflO the readiaess 
or iaability of the iAdiYidual student te full.6ti01l. sueeessfully ill. the English enly 
pmgram shall be iaitiated by the student's level ef Eflglish profieieney as 
measured by a first achieve the New Jersey Deprutment efEdueatieH established 
English proficiency standard as measured by an ELP assessment oo aa English 
language prefieieney test. The student's readiness ef the student shall be further 
assessed by en the use basis of a Department-established English language 
observation form multiple ill.dieatel'S that considers shall inelude, at a minimum: 
classroom performance; the student's reading level in English; the judgment of 
the teaching staff member or members responsible for the educational program of 
the student; and performance on achievement tests in English. 

In accordance with provisions of N.J.S.A. lSA:35-22.1, a pru·ent may remove a 
student who is enrolled in a bilingual education program at any time; except that 
during the first three years of a student's pa1ticipation in a bilingual education 
program, the parent may only remove the student at the end of each school year. 
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If during the first three years ef a stadeat' s participation in a ailingaal edaeation 
progrEtm, a parent wishes to remove the student prior to the end of each school 
year, the removal shall mast be approved by the Executive County 
Superintendent of Seheels. If the Executive County Superintendent 
determines the student should 1·emain in the bilingual education program 
until the end of the school year, t+he parent may appeal the Executive County 
Superintendent's decision to the Commissioner of Education or designee 
pursuant to the provisions ofN,J.S.A. lSA:35-19.2. 

Newly exited students who are not progressing in the mainstream English 
program may be considered for re-entry to bilingual and ESL programs in 
accordance with the provisions ofN.J.A.C. 6A:1S-l.10(e)l. through (e)S. 

When the review process for exiting a student from a bilingual, ESL, or English 
language services program has been completed, the student's parent shall be 
info1med by mail of the placement determination. A parent or teaching staff 
member who disagrees with the proposed placement may appeal the decision in 
writing to the Superintendent of Schools or designee, who will provide a written 
explanation for the decision within seven working days. The complainant may 
appeal this decision in writing to the Board within seven calendar days of 
receiving the Superintendent's or designee's written explanation of the decision. 
The Board will review the appeal and respond in writing to the parent within 
forty-five calendar days of the Board's receipt of the parent's written appeal to the 
Board. Upon exhausting an appeal to the Board, the A complainant net 
satisfied with the Bea1·d's detet·minatieH ef the appeal may appeal to the 
Commissioner of Education. 

Parental Involvement 

The parents of ELLs will be notified in accordance with the prov1s10ns of 
N.J.AC. 6A:15-l.13 that their child has been identified as eligible for enrollment 
in a bilingual, ESL, or English language services education program. Notice 
shall be in writing and in the language in which the parent(s) possesses a primary 
speaking ability, and in English. The notice must also include a statement that the 
parents have the option of declining their child's enrollment in a bilingual 
program, and shall be given an opportunity to do so if they choose. 

The district will notify the parentsofELLs by mail within thitty days of the child's 
identification. 
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Parents shall receive progress reports of students enrolled in bilingual, ESL, or 
English language services programs in the same manner and frequency as 
progress reports are sent to parents of other students enrolled in the district. 

The Superintendent or designee will provide for the maximum practical 
involvement of parent(s) of ELLs in the development and review of program 
objectives and dissemination of information to and from the district Boards of 
Education and communities served by the bilingual, ESL, or English language 
services education programs. A sehool district that implements a bilingual 
education program shall establish a parent advisory committee on bilingual 
education of which the majority membership shall will be parents ofELLs. 

Graduation 

ELLs will qualify for graduation from high school in accordance with N.J.A.C. 
6A:8-5. l (a) and Policy 5460. 

Program Plan 

The Superintendent shall prepare and submit a plan for a bilingual, ESL, or 
English language services program eve1y three years to the Board and the New 
Jersey Department of Education for approval in accordance with the provisions of 
N.J.A.C. 6A:15-1.6. 

N.J.S.A. lSA:35-15 through lSA:35-26.lU
N.J.A.C. 6A:14-4.10; 6A: 15-1. 1 et seq. 

Adopted: 
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[See POLICY ALERT Nos. 225 and 229] 

2425 EMERGENCY VIRTUAL OR REMOTE 
INSTRUCTION PROGRAM 

The Board of Education is committed to providing a high quality educational 
program, vhtually or remotely, in the event the State or local health department 
determines that it is advisable to close, or mandates closure of, the schools of 
a school district due to a declared state of emergency, declared public health 
emergency, or a directive by the appropriate health agency or officer to 
institute a public health-related closure for more than three consecutive 
school days, the Superintendent shall have the authority to implement the 
school district's program of virtual or remote instruction, pursuant to 
N.J.S.A. 18A:7F-9 a sehool 01· tile sekools of the distdet are reqt1il'ed to elose for 
morn thaa three eottseoative seheel days dee to a deelru·ed state of em&gefley, 
deelared pablie health emergency, or a dil'eetive by the llflJ)fepFiate health agency 
or officer to institute a pablie health related elesare. The distriet' s virtual er 
remote progrnm of instruction shall be in aeeordanee withl>I.J.S.A .. 18A:7F 9. In 
addition, pursuant to N.J.S.A. 18A:7F-9.b. the Commissioner of Education 
shall allow the district to apply to the 180-day requirement established 
pursuant to N.J.S.A. 18A:7F-9.a., one or more days of virtual or remote 
instruction provided to students on the day or days the schools of the district 
were closed if the program of virtual or remote instruction meets such 
criteria as may be established by the Commissione1·. 

The school district's program of virtual or remote instruction shall be in 
accordance with the provisions of N.J.S.A. 18A:7F-9; N.J.A.C. 6A:32-13.l.; 
this Policy; and Regulation 2425. 

"Remote instruction" means the provision of instruction occurring when the 
student and the instructor are in different locations due to the closure of the 
facility(ies) of the Board of Education, charter school, renaissance school 
prnject, or approved private school for students with disabilities. The 
closure of the facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or 
lSA:46-21.1 and for more than three consecutive school days due to a 
declared state of emergency, a declared public health emergency, or a 
directive by the appropriate bealth agency or officer to institute a public 
health-related closure. 
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"Virtual instruction" means the provision of active instruction when the 
student and the instructor are in different locations and instruction is 
facilitated through the internet and computer technologies due to the closure 
of the facility(ies) of the Board of Education, charter school, renaissance 
school project, or approved private school for students with disabilities. The 
closure of the facility(ies) shall be pursuant to N.J,S.A. 18A:7F-9 or 
lSA:46-21.1 and for more than three consecutive school days due to a 
declared state of emergency, a declared public health emergency, or a 
directive by the appropriate health agency or officer to institute a public 
health-related closure. 

In the event the sehool dis!l·iet is reqaired to close a sehool or the sehools of the 
district :fer mofe than three eonseeutive sehool days dae to a declared state of 
emergeney, declared public health emergency, or a. directive by the appropda.te 
health agency or officer to institute a public health related elosul'e, the 
Commissioner of Education shall allow the distl'ict to apply to the 180 day 
requirement established pursuant to N.J.S.A. 18A:7P 9, olltl or m0re days of 
virtual 01· remote instruction pro·;ided to students on the day or days the sehools-ef 
the district were closed if the preg1·am of vil·t1;1al or remote iastruetion meets sueh 
eriteria as may be established by the CommissiollOf Educatioa. 

The Superintendent of Schools shall submit, with Board approval, the school 
district's program of virtual or remote instruction to the Commissioner of 
Education by no later than October 29, 20,21 aad, allllUaUy thereafter annually, If 
the Board is unable to complete and submit a proposed program of virtual or 
remote instruction to the Commissioner in accordance with the timeline 
established by the Commissioner and the school district is required to close 
its schools for a declared state of emergency, declared public-health 
emergency, or a directive by the appropriate health agency or officer to 
institute a public health-related closure, the Commissioner of Education may 
retroactively approve the program. 

If provided under the district's A day of virtual Of remete instruction, if 
provided instituted under the distriet' s Commissio11er of EdueatiOH:' s appl'o.,.ed 
program of virtual or remote instruction that has been approved by the 
Commissioner, of student attendance for a day of virtual or remote instruction, 
shall be accounted for in accordance with N,J,A.C. 6A:32-8.4 0011sidei·ed the 
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equivaleflt ef a full day ef seheel atteHdanee for the purposes of meeting State and 
local graduation requirements, the awarding of course credit, and other sueh 
matters as detennined by the Commissioner of Education in accordance with the 
provisions ofN,J.A.C. 6A:32-13.l.(d). 

Pursuant to N.J.A.C, 6A:32-13.l(b), if implemented by the Supe1·intendent, 
-Aay- the school district's program of virtual or remote instruction shall be 
provided to an enrolled implemeated fur the geJ'leral edueatien students, 
whether a general education student in preschool through grade twelve or a 
student with a disability aged three to twenty-one shall pnwide the same 
edueatienal oppertunities to stadents vAth disabilities. The school district shall 
provide students with a disability with the same educational opportunities 
provided to general education students to the extent appropriate and 
practicable. Speeial eEhieation and Rrelated services, ioo!uding speeeh language 
serviees, eeunseling sel'viees, physical therapy, eeoupatienal tbel'apy, and 
bellavieral serYiees, may be delivered to general education students and 
students with a disability disabilities through the use of electronic communication 
or a vhtual or online platform, as appropriate and as reqaired by the stadent' s 
lndividualbied Edueatien Pregram (IBP), to the greatest eiEtent pmetieable. 

In the event the State or local health depa1tment determines it is advisable to close 
or mandates closure of the schools of the district due to a declared state of 
emergency, declared public-health emergency, or a directive by the appropriate 
health agency or officer to institute a public health-related closure, the 
Superintendent shall have the authority to implement the school district's program 
of virtual or remote instruction. The Superintendent shall consult with the Board 
prior to such decision, if practicable. The Superintendent shall ensure that 
students, parents, staff, and the Board are informed promptly of the 
Superintendent's decision. 

Nothing in N.J.S.A. 18A:7F-9.b., c., or d.; and this Policy; and Regulation 2425 
shall be construed to limit, supersede or preempt rights, pl'ivileges, compensation, 
remedies, and procedures afforded to public employees or a collective bargaining 
unit under Federal or State law or any provision of a collective bargaining 
agreement entered into by the school district. 
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In the event of the closure of a school or the schools of the district due to a 
declared state of emergency, declared public-health emergency, or a directive by 
the appropriate health agency or officer to institute a public health-related closure 
for a period longer than three consecutive school days: 

1. District employees shall be entitled to compensation, benefits, and 
emoluments pUl'suant to the provisions ofN.J.S.A. 18A:7F-9.e.(1) 
and (2). 

2. The district shall continue to make payments of benefits, 
compensation, and emoluments pursuant to the te1ms of a contract 
with a contracted service provider in effect on the date of the 
closUl'e as if the services for such benefits, compensation, and 
emoluments had been provided, and as if the school facilities had 
remained open pursuant to the provisions of N.J.S.A. 
18A:7F-9.e.(3). 

3. The district shall be obligated to make payments for benefits, 
compensation, and emoluments and all payments required pursuant 
to N.J.S.A. ISA:6-51 et seq., to an educational services 
commission, county special services school district, and a jointUl'e 
commission, and under any shared services agreement and 
cooperative contract entered into with any other public entity 
pursuant to the provisions ofN.J.S.A. 18A:7F-9.e.(4). 

4. An educational services commission, county special services 
school district, and a jointure commission shall continue to make 
payments of benefits, compensation, and emoluments pursuant to 
the terms of a contract with a contracted service provider or a 
shared services agreement in effect on the date of the closure as if 
the services for such benefits, compensation, and emoluments had 
been provided, and as if the school facilities had remained open 
pursuant to the provisions ofN.J.S.A. 18A:7F-9.e.(4). 

The provisions of N.J.S.A. 18A:7F-9.e.(1) through (4) and 1 through 4 above 
shall not apply to any employee whose weekly hours of work are reduced, and to 
whom unemployment benefits are provided, pursuant to a shared work prngram 
approved pursuant to the provisions ofN.J.S.A. 43:21-20.3 et seq. A contracted 
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service provider, educational services commission, county special services school 
district, or jointure commission shall notify the district with which it has entered 
into a contract to provide services of its intent to reduce the hours of work of its 
employees pursuant to a shared work program approved pursuant to the 
provisions ofN.J.S.A. 43:21-20.3 et seq. 

1. Notwithstanding the provisions of N.J.S.A. 18A:7F-9.e.(3) and 3. 
above, if a contracted service provider reduces the amount that it 
pays to its employees providing services to a school district, and 
that reduction is the result of a reduction of workhours of those 
employees made pursuant to a shared work program approved 
pursuant to the provisions ofN.J.S.A. 43:21-20.3 et seq., then the 
amount paid by the district to the contracted service provider shall 
be reduced by the same amount. 

2. Notwithstanding the provisions ofN.J.S.A. 18A:7F-9.e.(4) and 4. 
above, if an educational services commission, county special 
services school district, or jointure commission reduces the amount 
that it pays to its employees providing services to a school district, 
and that reduction is the result of a reduction of workhoUl's of those 
employees made pursuant to a shared work program approved 
pursuant to the provisions ofN.J.S.A. 43:21-20.3 et seq., then the 
amount paid by the district to the educational services commission, 
county special services school district, or jointure commission 
shall be reduced by the same amount. 

This Policy may be revised as necessary by the Superintendent in accordance with 
N.J.S.A. 18A:7F-9. The school district's emergency virtual or remote instruction 
program shall be posted prominently available on the school district's website. 

N.J.S.A. 18A:7F-9 
N.J.A.C, 6A:32-2.1; 6A:32-8.4; 6A:32-13.l 

Adopted: 
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In accordance with the provisions of N.J.S.A. l SA:38-25, every parent, guardian, 
or other person having control and custody of a child between the ages of six and 
sixteen shall cause the child to regularly attend school. The Board of Education 
requires students emailed in the school district attend school regularly in 
accordance with the laws of the State. 

For the purpose of this Policy and Regulation 5200, "parent" means the 
natural parent(s), adoptive parent(s), legal guardian(s), resource family 
parent(s), or sul'l'ogate parent(s) of a student. When parents are separated 
or divorced, "parent" means the person or agency who has legal custody of 
the student, as well as the natural or adoptive parent(s) of the student, 
provided parental rights have not been terminated by a court of appropriate 
jurisdiction. 

Notwithstanding the requirement of reporting student absences in the school 
register for State and Federal reporting purposes, "excused" and "unexcused" 
student absences, for the purpose of expectations and consequences regarding 
trnancy, student conduct, promotion, retention, and the award of course credit is 
a leeal Board decision outlined in N.J.A.C. 6A:16-7.6 and Policy and Regulation 
5200. In accordance with the provisions of N.J.A.C. 6A:16-7.6 and for the 
purposes of Policy and Regulation 5200, a student's absence from school will 
either be excused or unexcused. Unexcused absences will count toward truancy. 

A parent or adult student shall provide advance notice to the school prior to the 
student being absent from school. In accordance with N.J.S.A. lSA:36-25.6, if a 
student is determined to be absent from school without valid excuse, and if the 
reason for the student's absence is unknown to school personnel, the Principal or 
designee shall immediately attempt to contact the student's parent to notify the 
parent of the absence and determine the reason for the absence. 

Students that are absent from school for any reason are responsible for the 
completion of assignments missed because of their absence. In accordance with 
N.J.S.A. 1 SA:36-14, a student who is absent from school for observing a religious 
holiday shall not be deprived of any award, eligibility, or opportunity to compete 
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for any award, or deprived of the right to take an altemate test or examination that 
was missed because of the absence provided there is a written excuse of such 
absence signed by the parent. 

Prolonged or repeated absences, excused or unexcused, from school or from class, 
deprive students of the educational and classroom experiences deemed essential to 
learning and may result in retention at grade level 

(For districts with secondary school(s) 

or loss of credit or removal from a course that would count toward the high school 
diploma in accordance with policies of this Board.] 

Students shall be subjected to the school district's response for unexcused 
absences that count toward truancy during the school year as outlined in N.J.A.C. 
6A:16-7.6(a)4. and Regulation 5200. 

Unexcused absences from school or from classes within the school day may 
subject a student to consequences that may include the denial of a student's 
participation in co-curricular activities and/or athletic competition. Repeated 
absences from school interfere with efforts of the Board and its staff in the 
maintenance of good order and the continuity of classroom instruction and such 
absences may result in the removal of the student from a class or course of study. 

The Superintendent shall calculate and monitor the average daily attendance rate 
for the district and for each school in the district. Whenever the average daily 
attendance rate does not meet the New Jersey Depattment of Education 
requirements the Superintendent or designee shall develop a district improvement 
plan to improve student attendance pmsuant to N.J.A.C. 6A:30-5.2. 

N.J.S.A. lSA:36-14; ISA:36-25.6; ISA:38-25; lSA:38-25.1; 
lSA:38-25.2; lSA:38-26 

N.J.S.A. 34:2-21.l et seq. 
N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8; 6A:32-13 6A:32 8.3 

Adopted: 
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[See POLICY ALERT Nos. 179, 180, 181, 182, 183, 188, 193, 194,200, 
216,227, and 229] 

5512 HARASSMENT. INTIMIDATION. OR AN9 BULLYING 

Table of Contents 

Section Section Title 

A. Prohibiting Harassment, Intimidation, or Bullying Poliey 
Statement 

B, Definition of Harassment, Intimidation, or and Bullying Definition 

C, Student Behavior EKpeetatioos 

D. Consequences and ,",pprop1·iate Remedial Actions 

E, Reporting Harassment, Intimidation, or and Bullying R~orting 
Proeedare 

F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School 
Safety/School Climate Team(s) 

G. Investigating Allegations of Harassment, Intimidation, or and 
Bullying Investigation 

H. Responding Range of Responses to an Incident of Harassment, 
Intimidation, or Bullying 

I. Reprisal or Retaliation Pi·ohibited 

J. Gensequenees and ,<\.ppropdate Remedial Aotionc far False Accusations 
of Harassment, Intimitlation, or Bullying 

K. Additional Policy Requh·ements Harassment, Intimidation, and 
Bullyincg Poliey Publication and Dissemination 
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L. Harassment, Intimidation, or !lftd Bullying Training and Prevention 
Programs 

M. Ha-mssment, Intimidation, !lftd Bullying Policy ~evaluation, 
Rilas~ssment, and Revie>.•,· 

MN. RepOl'ts to Board of Education and New Jersey Depa1tment of 
Education 

NG. School and District Grading Requirements 

OP.. Reports to Law Enforcement 

PQ. Collective Bargaining Agreements and Individual Contracts 

QR,, Students with Disabilities 

8. Approved Prtvate Sehools fur Students with Disabilities (AP88D) 

A. Prohibiting Harassment, Intimidation, or Bullying Poliey Statement 

The Board of Education prohibits acts of harassment, intimidation, or 
bullying of a student. The Board has determined that a A safe and civil 
environment in school is necessary for students to learn and achieve high 
academic standards;, hHarassment, intimidation, or bullying, like other 
disruptive or violent behaviors, is conduct that disrupts both a student's 
ability to learn and a school's ability to educate its students in a safe and 
disciplined environment. Harassment, imimidation, or bullying is 
unwanted, aggl'essive behavior that may involYe a !'eal ol' pereoived flO'Ner 
imba!aaee. Since students learn by example, school administrators, 
faculty, staf~ and volunteers should be commended for demonstrating 
appropriate behavior, treating others with civility and respect, and refusing 
to tolerate harassment, intimidation, or bullying. 

For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 
6A:16-l.3, means the natural parent(s); adoptive parent(s); legal 
guardian(s); resource family foster parent(s); or parent surrogate(s) of a 
student. When parents are separated or divorced, "parent" means the 
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person or agency which has legal custody of the student, as well as the 
natural or adoptive parent(s) of the student, provided parental rights have 
not been terminated by a court of appropriate jurisdiction. 

B. Definition of Harassment, Intimidation, or and Bullying Definition 

"Harassment, intimidation, or bullying" means any gesture, any written, 
verbal or physical act, or any electronic communication, as defined in 
N.J.S.A. lSA:37-14, whether it be a single incident or a series of incidents 
that: 

[i!l] © Copyright 2022 • 

1. Is reasonably perceived as being motivated by either any 
actual or perceived characteristic, such as race, color, 
religion, ancestry, national or1gm, gender, sexual 
orientation, gender identity and expression, or a mental, 
physical or sensory disability, or by any other 
distinguishing characteristic; 

2. Takes place on school property, at any school-sponsored 
function, on a school bus, or off school grounds, as 
provided for in N.J.S.A. lSA:37-15.3; 

3. Substantially disrupts or interferes with the orderly 
operation of the school or the rights of other students; and 
that 

a. A reasonable person should know, under the 
circumstances, that the act(s) will have the effect of 
physically or emotionally ha1ming a student or 
damaging the student's property, or placing a 
student in reasonable fear of physical or emotional 
harm to their person or damage to their property; or 

b. Has the effect of insulting or demeaning any student 
or group of students; or 

c. Creates a hostile educational environment for the 
student by interfering with a student's education or 
by severely or pervasively causing physical or 
emotional harm to the student. 

Strauss Esmay Assoclates, LLP • 1888 Hinds Road • Suite 1 • Toms River, NJ 08753•8199 • 732-255-1500 



POLICY GUIDE 
STUDENTS 

5512/page 4 of 45 
Harassment, Intimidation, or ruld Bullying 

The Board recognizes that bullying is unwanted, aggressive behavior 
that may involve a real or perceived power imbalance, Recognizing 
"a real or perceived power imbalance" may assist school officials in 
identifying harassment, intimidation, or bu1lying within the context 
and relative positions of the alleged aggressor and target. 

"Electi·onic communication" means a communication transmitted by 
means of an electronic device, including, but not limited to, a 
telephone, cellular phone, computer, or remotely activating paging 
device (N,J.A.C. 6A:16-1.3). 

In accordance with the Board of Education's Code of Student 
Conduct and this Policy, all acts of harassment, intimidation, or 
bullying that occur off school grounds, such as "cyber-bullying" (e.g., 
the use of electronic means to harass, intimidate, or bully) is 
addressed in this Policy. 

Sohools are required to address harassmeat, intimidation, ruld bullying 
oeeul'fing off school grnuncls, vmen there is a neims between the 
hal'l!ssment, intimidation, aad bullyiag aad the sohool (e.g., the 
hal'l!ssment, intimidation, or bullyiag substaatially disrllflts or intOPferes 
with the ordedy operatioa of the sohool 01· the rights of other students). 

"Eleetroaie eo111111unieatio11" means a eommunieation trnnsrnitted by 
means of an eleotroaio de,;iee, including, but not limited to: a telephone, 
eellula1· phone, eomputer, or pagei·. 

C. Student Elcpeetations Behavior 

The Board of Education expects students to conduct themselves in 
keeping with their levels of development, maturity, and demonstrated 
capabilities, with a proper regard for the rights and welfare of other 
students and school staff, the educational purpose underlying all school 
activities and the care of school facilities and equipment, consistent with 
the Code of Student Conduct. 
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The Board believes that standards for student behavior must be set 
cooperatively through interaction among the stuaeats, parents and other 
community representatives, school administrators employees, school 
employees aaministl:ators, school volunteers, and students of the school 
district and eommanity representatives, producing an atmosphere that 
encourages students to grow in self-discipline. The development of this 
atmosphere requires respect for self and others, as well as for school 
district and community property on the part of students, staff, and 
community members. 

Students are expected to behave in a way that creates a supp01tive learning 
environment. The Board believes the best discipline is self-imposed, and 
that it is the responsibility of staff to use instances of violations of the 
Code of Student Conduct as opportunities for helping to help students 
learn to assume and accept responsibility for their behavior and the 
consequences of their behavior. Staff members who interact with students 
shall apply best practices designed to prevent student conduct problems 
and foster students' abilities to grow in self-discipline. 

The Board expects that students will act in accordance with the student 
behavioral expectations and standards regarding harassment, intimidation, 
or tmd bullying, including: 

1. Student responsibilities (e.g., requirements for students to conform 
to reasonable standards of socially accepted behavior; respect the 
person, property, and rights of others; obey constituted authority; 
and respond to those who hold that authority); 

2. Appropriate recognition for positive reinforcement for good 
conduct, self-discipline, and good citizenship; 

3. Student rights; and 

4. Sanctions and due process for violations of the Code of Student 
Conduct. 

[i!I] © Copyright 2022 • st,auss Esmay Associates. LLP • 1886 Hinds Road • Suite 1 • Toms River, NJ 08753-8199 , 732-255-1600 



I 
I 

POLICY GUIDE 
STUDENTS 

5512/page 6 of45 
Harassment, Intimidation, or and Bullying 

Pursuant to N.J.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7. l(a)l, the district 
has involved a broad-base of school and community members, including 
parents, school employees, volunteers, students, and community 
representatives iflstrnetional staff, student support serviees staff, school 
a<lminislrntors, and sehool \'ohlnteers, as well as eomm11nity 
orgooizotions, Sl:leh as faith based, health ood human serviee, busifless and 
lav>' e11foreement, in the development of this Policy. 

Pursuant to N.J.A.C. 6A:16-7.1, Based on loeally determined and 
accepted core etaieal ,,,ahles adopted by the Boan!, pm·s1:11.1nt te N.J.A.C. 
6A: 16 7.1 (a)2, the Board developed must de•t'elop guidelines for student 
conduct, taking pursuant lo N.J.A.C. 6A:16 7.1. These gaideliaes for 
stadent eoadaot •Nill truce into consideration the nature of the behavior; 
the nature of the student's disability, if any and to the extent relevant; 
the developmental ages of students;, the severity of the offenses and 
students' histories of inappropriate behaviors;, and the mission and 
physical facilities of the individual school(s) in the district. This Policy 
requires all students in the distl'ict to adhere to the rules established by the 
school district and to submit to the remedial and consequential measures 
that are appropriately assigned for infractions of these rules. 

Pursuant to N.J.A.C. 6A:16-7.1, the Superintendent shall must annually 
provide to students and their parents the rules of the district regarding 
student conduct. Provisions shall be made for informing parents whose 
primary language is other than English. 

The district prohibits active or passive support for acts of harassment, 
intimidation, or bullying. The school district will Stl:ldents are 
ene&\lffigea--te support other students who: 

1. Walk away from acts of harassment, intimidation, or ood bullying 
when they see them; 

2. 

3. 

4. 

I]!]] © Copyright 2022 

Constructively attempt to stop acts of harassment, intimidation, or 
bullying; 

Provide support to students who have been subjected to 
harassment, intimidation, or bullying; and 

Repo1t acts of harassment, intimidation, or and bullying to the 
designated school staff member. 
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D. Consequences and Awropl'iate Remedial Actions 

The Board of Education requires its school administrators to implement 
procedures that ensure both the appropriate consequences and remedial 
responses for students who commit one or more acts of harassment, 
intimidation, or bullying, consistent with the Code of Student Conduct, 
and the consequences and remedial responses for staff members who 
commit one or more acts of harassment, intimidation, or bullying. 
The fullowiag faetors, at a minimum, shall be gi>teR full eonsideration by 
the sehool 11dmiaistmtors ia the iffij')lemeatatioa of appropriate 
eoaseqtieRees and 1'effledial measu1·es fur eaeh aet of harassment, 
intimidatioa, Of btillying by students. 

In every incident found to be harassment, intimidation, or bullying, 
the school Principal, in consultation with appropriate school staff, 
may apply disciplinary consequences and/or remedial actions, such as 
the provision of counseling, behavioral interventions, or other 
measures. 

Appropriate consequences and remedial actions are those that are 
graded according to the severity of the offenses; consider the 
developmental ages of the student offenders; the nature of the 
student's disability, if any and to the extent relevant; and the 
students' histol'ies of inappropriate behaviors, per the Code of 
Student Conduct and N.J.A.C. 6A:16-7. 

The following factors, at a minimum, shall be given full consideration 
by the school administrntors in the implementation of appropriate 
consequences and remedial measures for each act of harassment, 
intimidation, or bullying by students. 

Factors for Determining Consequences 

I]![] © Copyright 2022 • 

• Age, disability (if any and to the extent relevant), 
developmental and maturity levels of the parties 
involved and their relationship to the school district; 

• Degrees of harm; 
• Surrounding circumstances; 
• Nature and severity of the behaviors; 
• Incidences of past or continuing patterns of behavior; 
• Relationships between the parties involved; and 
• Context in which the alleged incidences occurred. 
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Factors for Determining Remedial Measures 

Personal: 

• Life skill deficiencies; 
• Social relationships; 
• Strengths; 
• Talents; 
• Traits; 
• Interests; 
• Hobbies; 
• Extra-cunicular activities; 
• Classroom participation; 
• Academic performance; 
• Relationship to peers; and 
• Relationship between student/family and the school 

district. 

Environmental: 

• School culture; 
• School climate; 
• Student-staff relationships and staff behavior toward 

the student; 
• General staff management of classrooms or other 

educational environments; 
• Staff ability to prevent and manage difficult or 

inflammatory situations; 
• Availability of programs to address student behavior; 
• Social-emotional and behavioral supports; 
• Social relationships; 
• Community activities; 
• Neighborhood situation; and 
• Family situation. 

Examples of Consequences and Remedial Measures 

The consequences and remedial measures may include, but are not 
limited to, the examples listed below: 
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• Temporary removal from the classroom (any removal 
of ,5 days or more must be reported in the Student 
Safety Data System); 

• Deprivation of privileges; 
• Classroom or administrative detention; 
• Referral to disciplinarian; 
• In-school suspension during the school week or the 

weekend; 
• Out-of-school suspension (short-term or long-term); 
• Reports to law enforcement or other legal action; 
• Expulsion; and 
• Bans from receiving certain services, participating in 

school-district-sponsored programs or being in school 
buildings or on school grounds. 

Examples of Remedial Measures 

Personal: 

• Restitution and restoration; 
• Peer support group; 
• Recommendations of a student behavior or ethics 

council; 
• Corrective instruction or other relevant learning or 

service experience; 
• Supportive student interventions, including 

participation of the Intervention and Referral Services 
Team, pursuant to N,J,A.C, 6A:16-8; 

• Behavioral assessment or evaluation, including, but not 
limited to, a referral to the Child Study Team, as 
appropriate; 

• Behavioral management plan, with benchmarks that 
are closely monitored; 

• Assignment of leade1·ship responsibilities (e.g., hallway 
or bus monitor); 

• Involvement of school "disciplinarian;" 
• Student counseling; 
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• Parent conferences; 
• Alternative placements (e.g., alternative education 

programs); 
• Student treatment; and 
• Student therapy. 

Environmental (Classroom, School Building, or School District): 

[i!l] © Copyright 2022 • 

• School and community surveys or other strntegies for 
determining the conditions contributing to HIB; 

• School culture change and school climate improvement; 
• Adoption of research-based, systemic bullying 

prevention programs; 
• School policy and procedures revisions; 
• Modifications of schedules; 
• Adjustments in hallway traffic; 
• Modifications in student routes or patterns traveling to 

and from school; 
• Supervision of student before and after school, 

including school transportation; 
• Targeted use of monitors (e.g., hallway, cafetel'ia, locker 

room, playground, school perimeter, bus); 
• Teacher aides; 
• Small or large group presentations for fully ad1lressing 

the behaviors and the responses to the behaviors; 
• General professional development programs for 

ce1•tificated and non-certificated staff; 
• Professional development plans for involved staff; 
• Disciplinary action for school staff who contl'ibuted to 

the problem; 
• Supportive institutional interventions, including 

participation of the Intervention and Referral Services 
Team, pursuant to N.J.A.C. 6A:16-8; 

• Parent conferences; 
• Family counseling; 
• Involvement of parent-teacher organizations; 
• Involvement of community-based organizations; 
• Development of a general bullying response plan; 
• Recommendations of a student behavior or ethics 

council; 
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• Peer support groups; 
• Alternative placements (e.g., alternative education 

programs); 
• School transfers; and 
• Law enforcement ( e.g., safe schools resource officer, 

juvenile officer) involvement or other legal action. 

Consequences and appropriate remedial actions for a student or staff 
member wl10 commits one or more acts of harassment, intimidation, 
or bullying may range from positive behavioral interventions up to 
and including suspension or expulsion of students, as set fo1·th in the 
Board's approved Code of Student Conduct, pursuant to N.J.A.C. 
6A:16-7.1. 

The following factors, at a minimum, shall be givoo full eonsiEieJ:·ation by 
school aEiministrntors in the implementation of llflpl'Of)fiate eonsequenees 
anEI remeEiial measures fo1· each aet of harassment, intimiEiation, or 
bullying by stuEients. 

Consequenees StuEients 

Consequenees for a stuEient v,·ho eommits one or more aets of harnssment, 
intimiEiation, or bullying may FEmge from positive behavioral interventions 
Ufl to anEl-meluEiing suspension or en.pulsion of stuEients, as set forth in the 
BoarEl's appl'OveEI CoEie of StuEient ConEiuet pursuant to 1'!.J.A.C. 6A: 16 
7.1. Consequences for a stuEient v;ho commits an aet of harassment, 
intimiEiation, o!'--bullying are those that are varieEI anEI graEieEI aeeo1·Eiing to 
the nature of the behavior; the nature of the student's Elisability, if any, and 
to the entent relevant; the Ei1welllflffiell.tal age of the stuEient; anEI the 
stuEient' s history of problem behaviors anEI performanee eonsistent with 
the BoarEl's approveEI CoEie cif StuEient ConEiuet anEI l>tJ.A.C. 6A:16 7, 
StuEient ConEiuet. The use of negative eonsequenees shoulEI oeeur in 
eenjunetion v.4th remeEiiation anEI not be relieEI upon as the sole 
. . h 1nt0J:·venllon llflJlfOO(r. 

Faetors for Determining Consequenees St1c1Eient ConsiEIOJ:·ations 

1. 

2. 

Age, Eievelopmental anEI mamrity levels of the parties involveEI and 
their relationship to the school Eiistriet; 
Degrees of harm; 
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3. 
4. 
5. 
6. 
7. 

STUDENTS 
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Surfmmaing eire11mstaaees; 
}>!ature aaa sw1ecity efthe behavim·(s); 
lneiaeaees ef 13ast er eeatiauing 13attel'fls ef beha--1ie1·; 
Relatienshif,s betweea the 13arties iavolvea; ana 
Cement in whieh the alleges ineiaeats eeoorfea. 

Faetors fer Determining ConselJ:eeaees Seheel Censiaeratiefls 

1. 

2. 
3. 
4. 
5. 

Seheel eulture, elimate, alld g6flernl staff mam1gemeat ef the 
learning 01wireflfl'l:ellt; 
Soeial, emotienal, aaa beha--;ioral su131301'is; 
Stuaeat staffl'elationshi13s ana staff behavior towa1·a the stuaeat; 
Family, eemffil:lnity, aad aeigheerheed situatien; and 
Alignmeat with Beare peliey and 1·egulatiefls/13reeeau1·es. 

E¾mmples of CenselJ:Uenees 

2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

Aamenishraeat; 
Tempera1y remeval frem the elassrnem; 
De131·ivatien ef 13frt'ileges; 
Classreom er aaministrative aeteation; 
R-Ofenal te aiseiplinarian; 
In sehoel susp61¼sion; 
Out of seheel susp61¼siea (shert tel'm 01· long term); 
Re1301'is to law enfereemeat or othel' legal action; or 
Bicpulsion. 

In aeeonlanee vlith N.J.S.l'.. l 8A:37 15.b.(4), the eonselJ:ueaees fel' a 
studeat whe eemmits aa act of harassmeat, intimidatioa, 01· bullying may 
va1y de13eaai11g 011 v,•hether it is the first aet of harassmeat, iatimidatiea, er 
bullying by a studeat, the seeoaa act, el' third or subselJ:Uellt aets. If it is 
the third or subselJ:Ueni act of harnssm6flt, intimidatiea, or bullying by a 
studeat, Tthe Principal, in consultation with appropriate school staff, shall 
develop an individual student intervention plan when a student is found 
to be an offender in three harassment, intimidation, or bullying 
incidents and each subsequent incident occurring within one school 
year. The student intervention plan may include disciplinary 
consequences and/or remedial actions and may require the student, 
accompanied by a parent, to satisfactorily complete a class or training 

[i!J] ©Copylighl 2022 • Strauss Esmay Associates, LLP • 18B6 Hinds Road , Suile 1 • Toms River, NJ 08763-8199 , 732-255-1600 



POLICY GUIDE 
STUDENTS 

5512/page 13 of45 
Harassment, Intimidation, or aad Bullying 

1>rogram to reduce harassment, intimidation, or bullying behavior. 
Each student intervention plan must be approved by the 
Superintendent ,,...hieh shall be appreved by the Superintendent or 
designee, and may re(faire the stadent, aeeompanied by a parent, to 
eomplete in a satisfaetory manner a elass Ol' training program to redaee 
harassment, intimidation, 01· bullying behavior. 

While the majority of incidents may be addressed solely by school 
officials, the Superintendent or designee and the Principal shall report 
a harassment, intimidation, or bullying incident to law enforcement 
officials if the conduct rises to the level of a mandatory report as 
outlined in the Uniform State Memorandum of Agreement Between 
Education and Law Enforcement Officials. 

Apprnpriate Remedial Aetioas Stadents 

Apprnpriate remedial aetioa fer a stadent who eommits an aet of 
harassment, intimidation, or bullying that talrns into aeeount the aature of 
the behavior; the aatare of the student's disability, ifaey, and to the elllent 
rele·,•ant; the developmental age of the stadent; and the student's history of 
prnblem behaviors and perfonnanee. The apprepriate remedial aetioa may 
also inelude a behavioral assessment or twaluation ineluding, but not 
limited to, a refe1·1·al to the Child Study Team as apprnp1·iate; and 
supportive interventions and refel'l'al serviees, ineh1ding those at N.J.A.C. 
6A:16 8. 

Faetors for Determiaing Remedial Measures 

Personal 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 

Life skill defieieneies; 
Soeial relatioaships; 
Strengths; 
Talents; 
Interests; 
Hobbies; 
Eiarn em·1·iealar activities; 
Classreom partieijlation; 
Aeademie performEmee; and 
R~latioaship to students and the sehool distriet. 

© Copyright 2022 • Strauss Esmay Associates, lLP • 1886 Hinds Road • Suite 1 , Toms River, NJ 08753-8199 • 732•256•1500 



POLICY GUIDE 
STUDENTS 

5512/page 14 of 45 
Harassment, Intimidation, or aHd Bullying 

Bwliroamental 

1. 
2. 
3. 
4. 

6. 
7. 
8. 
9. 
IO. 

Sehool culture; 
Sehool climate; 
Student staff rolatio!lships a!ld staff behavior towal'd the student; 
GeHeral staff ma!lagement ef olassrnems er other eduealienal 
e1Wirorune!l!s; 
Staff ability to pre•,<e!l! and manage diffieult 01· inflammatory 
situatioHs; 
Social emotioHal and behll¾·ioral supports; 
Social rnlationships; 
Commimity aetivities; 
l'leighborhoed situation; aHd 
Family situatio!l. 

Remedial meaoores shall be designed to eel'reet the problem behavior, 
pre>,ent another oeeune!leo of the prnblem, pi·oteet and provide s1:1pport foi· 
tho vietim of the aet, and take eo!'l'ecti·1e aetion for documented systemic 
p1·oblems related to harassme!l!, iatimidation, 01· bullying. The 
eonseq1:1enees and remedial measures may iHelude, but are oot limited to, 
the eirnmples listed below: 

Em1mples of Remedial Measures 

Persenal Studoat Elrnibiti!lg Bullying Behavier 

+1 ~. ---bD1eev-·1eei!cAop-a behaviOfal eo!l!raet with the stude!l!. BHsl:l!"e the studeat 
has a '.'Oiee in the outeome and oan identify 'llll)'S !hoy eaH solve 
the prnblom and change behavim·s; 

2. 

3. 

4. 

5. 

6. 

I I. I I @ Copynghl 2022 

Meet with pareats to develop a family agreement to ensure the 
pareHt a!ld the studeat understand sehool rules and eirpeetatio!ls; 
Elrplain the long term negative eonseq1:1enees of harassment, 
intimidation, and bullying OH all involved; 
Bns1u-e ·.1nderstanding of eonsequenees, if harassment, 
intimidatio!l, and bullying behavior eo!ltiHuOSi 
Meet with sehool eeunselor, sehool social Vl'fillrer, or sehool• 
psyeholegist to deeipher meatal health issues (e.g., what is 
happening a!ld v,<hy?); 
De>1elop a learning plan Iha! ineludes consequences and skiH 
building; 
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7. 

8. 

9. 
10. 

11. 

12. 

13. 

STUDENTS 
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Consider wrap are1:1nd SllflilO!'t seJ'Viees 01· after sehool programs Of 

servfoes; 
Jll'ovide soeial skill training, sueh as impulse eoatrol, angeF 
maoogement, developiflg empathy, and probl.-em solving; 
A.rrange fur an apology, prefuraely wfitten; 
Require a refleetive essay to ettsm·e the student uaclerstands the 
impaet of their aetions oa others; 
Have the student researeh and teaeh a lesson to the elass about 
bullying, empathy, or a similar tepie; 
Arrange fur restitution (i.e., eompensation, reimearsemeat, 
ameads, repayment), partieularly when persenal items ·,vere 
damaged or stolea; 
Rip!ore age· apprnpriate restorative (i.e., healiag, eumtive, 
reeupet·ative) pmetiees; a11d 
Sehedule a fellow ap eonferenee with the student. 

Persoaal Tai·get/Vietim 

!. 

2. 

3. 

4. 
5, 

6. 

l',4.eet with a trusted staff meflleer to eiiplere the student's feeliags 
about the iaeiclent; 
Develop a plan to ensul'e the student's eraotional and physieal 
safety at sehool; 
Have the stadeat meet with the sehool eounselor or sehool soeial 
w&ker to easme they do not reel respoasible for the bullying 
behavior; 
Ask students to log behaviors ia the future; 
Help the studeat de,;e!op skills and strategies for resisting ballying; 
and 
Sehedule a follow up eot1fel'enee with the student. 

Parents, Family, at1d Commut1ity 

1. 
2. 
3. 

De•;elep a family agreeraeat; 
Refel' the family for family eouase!ing; and 
Offer pat'eftt ed1:1eation wodcshops ¼'elated to ballying aad soeial 
emotional learaing. 
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Elrnmples of Remedial Measures Etwironmeatal 
(Classroom, Sehool Building, 01· Sehool Disb'iet) 

l. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 

9. 

11. 
12. 

13. 

14. 

Analysis of eidsting data to identify bullying issues and eoneerns; 
Use of findings from sehool surveys (e.g., sehool elimate surveys); 
Foeus greups; 
Mailings postal and email; 
Cable aeeess tele'lision; 
Sehool eultut·e ohange; 
Sohool elimate impl'O'lement; 
Inoreased super'lision in "hot spots" (e.g., lookcl' rooms, hallways, 
playgrounds, eafetel'ias, sehoo! perimeters, buses); 
Adoptien of ev-idenee based systemie oollying prevention practiees 
and progrnms; 
Trnining for au eertifiellted and non eertificated staff to toaeh 
effeetive prevention and inter,entioa skills and strategies; 
Professional dtwelopment plans fo1· invol'Jed staff; 
Partieipatioa of pareats aad othe1· eoinmunity membCl's aad 
organizations (e.g., Parent Teaehe1· Assoeiatioas, Parent Teaeher 
Organi'l:a!ions) in the edueational program and in problem solving 
bullying issues; 
Formation of pwfessional learning communities to address 
bullying problems; 
Small or lat·ge group p1·esentations for fully addressing the actions 
and the sehoo!'s response to the aotions, ia the eonteiit of the 
aoeeptable student and staff membe!' behavior 11ad the 
oonsequellOes of sueh aetions; 

15. Sohool pelioy and p1·oeedure 1·e•;isions; 
16. Modifications of schedules; 
17. l.djustments m hallway traffie; 
+18~.~-tB'nlJlIBa,rniaati<>n and adoption of edueational prnotiees fut aetively 

engaging students ia the learning prooess and in bonding st11deats 
to-pro sooial iastitutions and poop\et 

19. 

20. 

21. 

22. 

Modifioations in student l'Outes or patterns traveling to aad from 
sehoolt 
Sape!'vision of studellt vietims befo1·e and afte1· sohool, inoluding 
sehool transpo1·tation; 
Targeted ase of menitorn (e.g., hallway, eafeteria, loeke1· room, 
playgroand, sohool perimeter, bus); 
Targeted use of teaeho1· aides; 
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23. 

24. 

25. 
26. 
27. 

28. 
29. 

30. 
3 I. 
32. 
33. 
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Diseiplinary aetion, inomding dismissal, fur sehoo1 staff wha 
eoBtributed to the problem; 
81:l{lportive iastiMionnl ~ ... entions, ine!uding partieipatioo ia the 
Intervention and Referral Serviees Team, pl:lrsuant te N.J.A.C. 
6A:16 8; 
Pareat eonrerenoes; 
Family eounse!ing; 
De~•e!opment of a ~neral harassment, intimidation, and \>mlying 
1·esponse plan; 
BehaYioral enpeetations eol!l!ffil!lieated to st11dents and parents; 
Partieipatioo of the entire sl11dent body in problem solving 
harassment, i11timidation, and ool!ying issues; 
R~eom-m.endatio11s ofa student behwo'ior oi· ethies eouncil; 
Pa11ieipation ia peer support gmups; 
Sehool transfers; and 
Invoheme11t of !av,. enforeel!leat offieers, incl11ding sehaol 
resoHree offieet·s a11d jm•eaile offiee1·s or othe1· appl'opl'iate legal 
aetio11. 

Consequences and Appropriate Remedial Actions - Adults 

The district will also impose appropriate co11sequences and remedial 
actions to an adult who commits an act of harassment, intimidation, or 
bullying of a student. The consequences may include, but not be limited 
to: verbal or written reprimand;; increment withholding;; legal action;; 
disciplinary action;; termination;; and/or bans from providing services, 
participating in school district-sponsored programs, or being in school 
buildings or on school grounds. Remedial measures may include, but 11ot 
be limited to: in 01· out-of-school counseling, professional development 
programs, and work environment modifications. 

Torget/Vietim Support 

Distriets should identify a raage of strategies and resom·ees that ,.,..m be 
available to individual vietims of harassment, intimidation, and bullying, 
and 1·espoad in a mMner that provides relief to vietims aad does aot 
stigmatize vietims 01· further their sease of persee11tion. The type, 
diversity, !oeatioa, and degree of support are direetly related to the 
student's pei·eeption of safety. 
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Seffioient safety measeres sheeld be undet'takeR to ensure the vietim' s 
physieal tlftEl soeial emotional •;.•ell aeing and theil· ability to learn in a 
safe, Sl¼flportive, and eivil odueittional environment. 

:&mmples of Sl¼flport for student vietims of hm·assment, intimidation, and 
oollying include: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 

Teaehe1· aides; 
Hallway and playground monitors; 
Pa11nering with a school leader; 
P-rovisiott of an adult mentor; 
Assignmellt of an adult "shadow" to help protect the stedent; 
Seating ehanges; 
Sehedule ehanges; 
School trnasfers; 
Before and at\Ol' school Sl¼flervision; 
School trnnsportatioa supel'visiot¥,
Counseliag; aad 
TreatmeHt or therapy. 

E. Reporting Harassment, Intimidation, or tlftEl Bullying Reportiag 
Proeedm,e 

The Board of Education requires the Principal at each school to be 
responsible for receiving all . complaints alleging harassment, 
intimidation, or bullying committed by an adult or youth against a 
student violations of this Policy. All Board members, school employees, 
and volunteers and contracted service providers who have contact with 
students, are required to verbally report alleged acts of harassment, 
intimidation, or bullying alleged violations ofthis Policy to the Principal 
or the Prineipal's designee on the same day when the individual witnessed 
or received reliable information regarding any such incident. All Board 
members, school employees, aad ·1ol!intee1·s and contracted service 
providers who have contact with students, also shall submit a New Jersey 
Department of Education-approved HIB 338 Form report in writing to 
the Principal within two school days of the verbal repo11. Failm·e to 
make the required report(s) may result in disciplinary action. The 
wfftteH report shall bo on a ootnbered form de•;eloped ay the Nev,• Jemey 
Deplll'tmellt ofEdueation in aoeordanee with N.J.S.A. 18A:37 15.b.(5). A 
eopy of the form shall ae s\¼bmitted promptly by the Prineipa! to the 
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Superinteadent. The HIB 338 Form shall be kept on file at the school, 
but shall not be included in any student record unless the incident 
results in disciplinary action or is otherwise required to be contained 
in a student's record under State or Federal Law. 

The district may not fail to initiate an investigation of harassment, 
intimidation, or bullying solely because written documentation was 
not provided. Failing to conduct a harassment, intimidation, or 
bullying investigation solely because a parent or student did not 
submit written documentation violates the Anti-Bullying Bill of Rights 
Act and this Policy. If a parent makes a verbal allegation of 
harassment, intimidation, or bullying to a district staff member, but 
does not complete and submit the HIB 338 Form, the staff member or 
a designee must complete and submit the HIB 338 Fo1·m. 

The Principal or designee is required to will inform the parents of all 
students involved in alleged incidents, and, as appropriate, may discuss the 
availability of counseling and other intervention services. The Pl'iaeifial Of 

designee shall keep a written reeord of the date, time, and ma!IBel' of 
notifieation to the parents. Pursuant to N.J.A.C. 6A:16-7.7(a)2.viii.(2), 
when providing notification to the parents of all students involved, 
t'.fhe Principal or designee shall take into account the circumstances of the 
incident when pl'OvidiHg Hotifieation to parents of all studeats involved in 
the reported harassment, intimidation, 01· bullying ineideHt and whea 
conveying the nature of the incident, including the actual or perceived 
pl'Oteeted category motivating the alleged offense. The Principal or 
designee shall keep a written record of the date, time, and manner of 
notification to the parents, 

The Principal, upon receiving a verbal or written repott, may take interim 
measures to ensure the safety, health, and welfare of all parties pending 
the findings of the investigation. 

Students, parents, and visitors are encouraged to repmt alleged acts 
'l¼Olations of harassment, intimidation, or bullying this Polioy to the 
Principal or designee on the same day when the individual witnessed or 
received reliable information regarding any such incident. The school 
district shall provide a person an online means to complete the HIB 
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338 Form to anonymously report an act of harassment, intimidation, 
or bullying. Formal action for violations of the Code of Student 
Conduct may not be taken solely on the basis of an anonymous report. 

A pe1c·soll. mny repo1't, verbally or in 'h'fiting, aa aet of harnssmeat, 
iatimidation, or bullying eommitted by at1: adult 01· youth agaiast a srudeat 
anonymously. 'The Board will aot take fomial diseipliaary aetioa eased 
solely ea the anonymous-report. The distl'iet shall provide a means fo1· a 
pai·eat to eomplete at1: online m1meered fe1·m de·1eloped by the Nev.' Jersey 
Deparlmeat of Edueation to eonfideatially report an iooident of 
harassment, iatimidation, 01· bullying. 

A Board member or school employee who promptly reports an incident of 
harassment, intimidation, or bullying and who makes this repo1t in 
compliance with the procedures set forth in this Policy, is immune from a 
cause of action for damages arising from any failure to remedy the 
reported incident. 

The Principal shall promptly submit a copy of each completed HIB 
338 Form to the Superintendent. 

In aeeordatl:ee ·.vith the provisions ofN.J.S.A. 18.A:37 18, the harnssmeat, 
iatimidation, and bullying law does not p1·e•;eat a vietim from seeking 
redress under any other 1wailable l!l'tY, either eivil or erimiaal, fl.Or does it 
ere ate or alte1· any to1't liability. 

The district may consider every mechanism available to simplify 
reporting, including standard repmting forms and/or web-based reporting 
mechanisms. For anonymous reporting, in addition to making the HIB 
338 Form available online, the district may consider locked boxes 
located in areas of a school where repo1ts can be submitted without fear of 
being observed. 

A school administrator who receives a report of harassment, intimidation, 
or aAfl bullying or who determines a reported incident or complaint, 
assuming all facts presented are true, is a 1·eport within the scope of 
N.J,S,A, 18A:37-14 from a district employee, and fails to initiate or 
conduct an investigation, or who should have known of an incident of 
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harassment, intimidation, or bullying and fails to take sufficient action to 
minimize or eliminate the harassment, intimidation, or bullying, may be 
subject to disciplinary action. The district also should consider 
procedures and disciplinary action when it is found that someone had 
information regarding a harassment, intimidation, or bullying 
incident, but did not make the required report(s). 

F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School 
Safety/School Climate Team(s) 

1. The Superintendent shall appoint a district Anti-Bullying 
Coordinator. The Superintendent shall make every effort to 
appoint an employee of the school district to this position. 

The district Anti-Bullying Coordinator shall: 

a. Be responsible for coordinating and strengthening the 
school district's policies to prevent, identify, and address 
harassment, intimidation, or bullying of students; 

b. Collaborate with school Anti-Bullying Specialists in the 
district, the Board of Education, and the Superintendent to 
prevent, identify, and respond to harassment, intimidation, 
or bullying of students in the distl'ict; 

c. Provide data, in collaboration with the Superintendent, to 
the Department of Education regarding harassment, 
intimidation, 01· bullying of students; 

d. Execute such other duties related to school harassment, 
intimidation, or bullying as requested by the 
Superintendent; and 

e. Meet at least twice a school year with the school Anti
Bullying Specialist(s) to discuss and strengthen procedures 
and policies to prevent, identify, and address harassment, 
intimidation, or and bullying in the district. 
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2. The Principal in each school shall appoint a school Anti-Bullying 
Specialist. The Anti-Bullying Specialist shall be a guidance 
counselor, school psychologist, or other ce1tified staff member 
trained to be the Anti-Bullying Specialist from among the currently 
employed staff in the school. 

The school Anti-Bullying Specialist shall: 

a. Chair the School Safety/School Climate Team as provided 
in N.J.S.A. lSA:37-21; 

b. Lead the investigation of incidents of harassment, 
intimidation, or bullying in the school; and 

c. Act as the primary school official responsible for 
preventing, identifying, and addressing incidents of 
harassment, intimidation, or bullying in the school. 

3. A School Safety/School Climate Team shall be formed in each 
school in the district to develop, foster, and maintain a positive 
school climate by focusing on the on-going systemic operational 
procedures and educational practices in the school, and to address 
issues such as harassment, intimidation, or bullying that affect 
school climate and culture. Each School Safety/School Climate 
Team shall meet, at a minimum, two times per school year. The 
School Safety/School Climate Team shall consist of the Principal 
or the Principal's designee who, if possible, shall be a senior 
administrator in the school and the following appointees of the 
Principal: a teacher in the school; a school Anti-Bullying 
Specialist; a parent of a student in the school; and other members 
to be determined by the Principal. The school Anti-Bullying 
Specialist shall serve as the chair of the School Safety/School 
Climate Team. 

The School Safety/School Climate Team shall: 

a. Receive records of all complaints of harassment, 
intimidation, or bullying of students that have been 
reported to the Principal; 
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b. Receive copies of all reports prepared after an investigation 
of an incident of harassment, intimidation, or bullying; 

c. Identify and address patterns of harassment, intimidation, 
or bullying of students in the school; 

d. Review and strengthen school climate and the policies of 
the school in order to prevent and address harassment, 
intimidation, or bullying of students; 

e. Educate the community, including students, teachers, 
administrative staff, and parents, to prevent and address 
harassment, intimidation, or bullying of students; 

f. Participate in the training required pursuant to the 
provisions ofN.J.S.A. 18A:37-13 et seq. and other training 
which the Principal 01· the district Anti-Bullying 
Coordinator may request. The School Safety/School 
Climate Team shall be provided professional development 
opportunities that may address effective practices of 
successful school climate programs or approaches; and 

g. Execute such other duties related to harassment, 
intimidation, or bullying as requested by the Principal or 
district Anti-Bullying Coordinator. 

Notwithstanding any provision of N.J.S.A. 1 SA:37-21 to the contrary, a 
parent who is a member of the School Safety/School Climate Team shall 
not patticipate in the activities of the team set fo1th in 3. a., b., or c. above 
or any other activities of the team which may compromise the 
confidentiality of a student, consistent with, at a minimum, the 
requirements of the Family Educational Rights and Privacy Act (20 U.S.C. 
Section 1232 and 34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records 
and N.J.A.C. 6A:14-2.9, Student Records. 

G. Investigating Allegations of Harassment, Intimidation, or Bullying 
Hamssment, Intimidation, and Bullying bwestigation 

The Board reEtUires a thorough and eomplete i11:Vestigation to be eondueted 
for eaeh report of violations aad eomplaia.ts whieh either identify 
harnssment, ia.timidation, or bullying 01· desol'ibe behwAors that indieate 
harassment, intimidation, 01· bullying. 
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The Board of Education requires a thorough and complete 
investigation to be conducted for each report of an alleged incident of 
harassment, intimidation, or bullying. All details of an alleged 
incident must be populated into the HIB 338 Form. However, 
completing the form shall not delay beginning the investigation in 
accordance with the law. 

The HIB 338 Form shall be kept on file at the school and will only be 
added to a student record if the alleged incident is founded, 
disciplinary action is imposed or is otherwise requiretl to be contained 
in a student's recm·d under State or Federal law. 

The investigation shall be initiated by the Principal or designee within 
one school day of the verbal report of the incident. The investigation 
shall be conducted by the school anti-bullying specialist appointed by 
the Principal. The Principal may appoint additional personnel who 
are not school anti-bullying specialists to assist the school 
anti-bullying specialist in the investigation. Investigations of 
complaints concerning adult conduct shall not be investigated by a 
member of the same bargaining unit as the individual who is the 
subject of the investigation. The anti-bullying specialist may not 
participate in an investigation regarding their supervisor or staff at a 
higher administrntive level. 

The investigation shall be completed, and the written findings 
submitted to the Principal as soon as possible, but not later than ten 
school days from tile date of the written report of the alleged incident 
of harassment, intimidation, or bullying or from the date of the 
written notification from the Superintendent to the Principal to 
initiate an investigation. Should information regarding the reported 
incident and the investigation be received after the end of the ten-day 
period, the school anti-bullying specialist or the Principal shall amend 
the original report of the results of the investigation to ensure there is 
an accurate and curl'ent record of the facts and activities concerning 
the reported incident. 
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The Principal shall proceed in accordance with the Code of Student 
Conduct, as appropriate, based on the investigation findings. The 
Principal shall submit the report to the Superintendent within hvo 
school days of the completion of the investigation and in accordance 
with the Administrative Procedures Act (N.J.S.A. 52:14B-1 et seq.). 
As appropriate to the findings from the investigation, the 
Superintendent shall ensure the Code of Student Conduct has been 
implemented and provide Intervention services; order counseling; 
establish training programs to reduce harassment, intimidation, or 
bullying and enhance school climate; or take or recommend other 
appropriate action, including seeking further information as 
necessary. 

The Superintendent shall report the results of each investigation to 
the Board no later than the date of the regularly scheduled Board 
meeting following the completion of the investigation. The 
Superintendent's report also shall include information on any 
consequences imposed under the Code of Student Conduct; 
intervention services provided; counseling ordered; training 
established; or other action taken or recommended by the 
Superintendent. 

Parents of students who are p31•ties to the investigation shall be 
provided with information about the investigation, in accordance with 
Federal and State law and regulation. The information to be 
provided to parents includes the nature of the investigation, whether 
the district found evidence of harassment, intimidation, or bullying, 
or whether consequences were imposed or services provided to 
address the incident of harassment, intimidation, or bullying. This 
information shall be provided in writing within five school days after 
the results of the investigation are 1·eported to the Board. The district 
may not divulge personally identifying information or any 
information that could result in the identification of any student other 
than the child of the parents being notified, 

A parent may request a heal'ing before the Board after receiving the 
information. Any request by the parents for a hearing before the 
Board concerning the written information about a harassment, 
intimidation, or bullying investigation, pursuant to N.J.S.A. 
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18A:37-15b(6)(d), must be filed with the Board Secretary no later 
than sixty calendar days after the written information is received by 
the parents. The hearing shall be held within ten business days of the 
request. Prior to the hearing, the Superintendent shall confidentially 
share a redacted copy of the RIB 338 Form that removes all student 
identification information with the Board. The Board shall conduct 
the hearing in executive session, pursuant to the Open Public 
Meetings Act (N.J.S.A. 10:4,1 et seq,), to protect the confidentiality of 
the students. At the hearing, the Board may hear testimony from and 
consider information provided by the school anti-bullying specialist 
and others, as appropriate, regarding the alleged incident; the 
findings from the investigation of the alleged incident; 
recommendations for consequences or services; and any programs 
instituted to reduce such incidents, prior to rendering a 
determination. 

At the regularly scheduled Board meeting following its receipt of the 
report or following a hearing in executive session, the Board shall 
issue a decision, in writing, to affirm, reject, or modify the 
Superintendent's decision. The Board's decision may be appealed to 
the Commissioner of Education, in accordance with N.J.A.C. 6A:3, no 
later than ninety days after the issuance of the Board's decision. 

A school adminish'ato1· who receives a report of harassment, 
intimidation, or bullying, or who determines a reported incident 01· 

complaint, assuming all facts presented are true, is a report witltin the 
scope of N.J.S.A. 18A:37-14 and fails to initiate or conduct an 
investigation, or who should have known of an incident of 
harassment, intimidation, or bullying and fails to take sufficient 
action to minimize or eliminate harassment, intimidation, or bullying, 
may be subject to disciplinary action. 

The Board also requfres the thorough investigation of complaints or 
reports of harassment, intimidation, or bullying, occurring on district 
school buses, at distl'ict school-sponsored functions, and off school 
grounds involving a student who atteuds au approved private school 
for students with disabilities, The iuvestigatiou will be conducted by 
the Board's anti-bullyiug specialist in consultatiou with the approved 
private school for students with disabilities,] 
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ipal's Preliminary Determination 

~--1'rit>t'--iQJ'ril•itiating an investigation regarding a reported incident or 
complaint, the Principal or deslgnee, in consultation with the 
anti-bullying specialist, shall make a preliminary determination as to 
whether a reported incident or complaint, assuming all facts are 
presented as true, is a report within the scope ofN.J.S.A. lSA:37-14. 

Should the Principal or designee, in consultation with the 
anti-bullying specialist, determine that a reported incident or 
complaint, assuming all facts presented are true, is not a report within 
the scope of N.J.S.A. lSA:37-14, the incident will be addressed 
through the Board's Code of Student Conduct policy. The HIB 338 
Form shall be completed, even if a preliminary determination is made 
not to conduct an investigation of harassment, intimidation, or 
bullying because the reported incident or complaint is a report outside 
the scope of the definition of harassment, intimidation, or bullying, 
and must be submitted to the Superintendent. The Principal will 
provide the parents of the alleged offender(s) and victim(s) with 
formal notice of the decision not to initiate a harassment, intimidation, 
or bullying investigation. 

The HIB 338 Form shall be kept on file at the school and will only be 
added to a student record if the alleged incident is founded, 
disciplinary action is imposed or is othenvise required to be contained 
in a student's record under State or Federal law. 

The Superintendent may require the Principal to conduct a 
ha1·assment, intimidation, or bullying investigation of the incident if 
the Superintendent determines that the incident is within the scope of 
harassment, intimidation, or bullying and shall notify the Principal of 
this determination in writing. Should the Superintendent require the 
Principal to conduct a harassment, intimidation, or bullying 
investigation, the Principal will immediately initiate an investigation 
of harassment, Intimidation, or bullying by referring the matter to the 
school anti-bullying specialist. 
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Additionally, any preliminary dete1·mination that finds the incident or 
complaint is a report outside the scope ofN.J.S.A. 18A:37-14 may be 
appealed to the Board, pursuant to the Board policies and procedures 
governing student grievances, and thereafter to the Commissioner 
(N.J.A.C. 6A:16-7.7(a)ix(l) and (a)ix(l)(A)). Should the preliminary 
determination not to conduct an investigation of harassment, 
intimidation, or bullying be overturned, the Principal will 
immediately initiate an investigation of harassment, intimidation, or 
bullying by referring the matter to the school anti-bullying specialist. 

The Board requires a thorough and complete investigation to be 
conducted for each reported incident or complaint, assuming all facts 
presented are true, that is determined to be a report within the scope 
of N.J.S.A. 18A:37-14. The investigation shall be initiated by the 
Principal or designee within one school day of the verbal report of the 
incident. The investigation shall be conducted by the school anti
bullying specialist appointed by the Principal. The Pl'incipal may 
appoint additional personnel who are not school anti-bullying 
specialists to assist the school anti-bullying specialist in the 
investigation. Investig11tions of complllints concerning 11dult conduct 
shall not be investig11ted by II member of the s11me bargaining unit as 
the individual who is the subject of the investigation. The 
anti-bullying specialist may not participate in an investigation 
regarding their supervisor or staff at a higher administrative level. 

The investigation shall be completed, and the written findings 
submittecl to the Pl'incipal as soon as possible, but not later than ten 
school days from the date of the written 1·epo1·t of the alleged incident 
of harassment, intimidation, or bullying or ten school days from the 
date of the written notification from the Superintendent to the 
Principal to initiate an investigation. Should information regarding 
the reported incident and the investigation be received after the end of 
the ten-day period, the school anti-bullying specialist or the Principal 
shall amend the original report of the results of the investig11tion to 
ensure there is an accurate and current record of the facts and 
activities concerning the reported incident. 

The Principal shall proceed in accordance with the Code of Student 
Conduct, as appropriate, based on the investigation findings. The 
Principal shall submit the report to the Superintendent within two 
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school days of the completion of the investigation and in accordance 
with the Administrative Procedures Act (N,J,S.A. 52:14B-1 et seq.). 
As appropriate to the findings from the investigation, the 
Superintendent shall ensure the Code of Student Conduct has been 
implemented and provide intervention services, order counseling, 
establish training programs to reduce harassment, intimidation, or 
bullying and enhance school climate, or take or recommend other 
appropriate action, including seeking further information as 
necessary, 

The Superintendent shall report the results of each investigation to 
the Board no later than the date of the regularly scheduled Board 
meeting following the completion of the investigation, The 
Superintendent's report also shall include information on any 
consequences imposed under the Code of Student Conduct, 
intervention services provided, counseling ordered, training 
established or other action taken or recommended by the 
Superintendent. 

Parents of the students who are parties to the investigation shall be 
provided with information about the investigation, in accordance with• 
Federal and State law and regulation. The information to be 
provided to parents includes the nature of the investigation, whether 
the district found evidence of harassment, intimidation, or bullying, 
or whether consequences were imposed or services providecl to 
address the incident of harassment, intimidation, or bullying. This 
information shall be provided in writing within five school days after 
the results of the investigation are reported to the Board, 

A parent may request a hearing before the Board after receiving the 
information. Any request by the parents for a hearing before the 
Board concerning the written information about a harassment, 
intimidation, or bullying investigation, pursuant to N.J.S.A. 
18A:37-15(b)(6)(d), must be filed with the Board Secretary no later 
than sixty calendar days after the w1·itten information is received by 
the parents, The hearing shall be held within ten business days of the 
request. Prior to the hearing, the Superintendent shall confidentially 
share a redacted copy of the HIB 338 Form that removes all student 
identification information with the Board. The Board shall 
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conduct the hearing in executive session, pursuant to the Open Public 
Meetings Act (N.J.S.A. 10:4-1 et seq.), to protect the confidentiality of 
the students. At the hearing, the Board may ltear testimony from and 
consider information provided by the school anti-bullying specialist 
and others, as app1·opriate, regarding the alleged incident; the 
findings from the investigation of the alleged incident; 
recommendations for consequences or services; and any programs 
instituted to reduce such incidents, prior to rendering a 
determination. 

At the regularly scheduled Board meeting following its receipt of the 
report or following a hearing in executive session, the Board shall 
issue a decision, in writing, to affirm, reject, or modify the 
Superintendent's decision. The Board's decision may be appealed to 
the Commissioner of Education, in accordance with N,J.A.C. 6A:3, no 
later than ninety days after the issuance of the Board's decision. 

A school administrator who receives a report of harassment, 
intimidation, or bullying and fails to initiate or conduct an 
investigation, or who shoul1l have known of an incident of 
harassment, intimidation, or bullying and fails to take sufficient 
action to minimize or eliminate the harassment, intimidation, or 
bullying, may be subject to disciplinary action. 

The Board also requires the thorough investigation of complaints 01· 

reports of harassment, intimidation, or bullying, oceuning on district 
school buses, at scbool-sponsored functions, and off school grounds 
involving a student who attends an approved private school for 
students with disabilities. The investigation will be conducted by the 
Board's anti-bullying specialist in consultation with the approved 
private school for students with disabilities.] 

(Optian Prineipal's Preliminaey DeteFmin11ti11n 

Howe',•er, pl'ior to initiating the in•1estigation, the Prineipal 01· designee, in 
eonsultation with the Anti Bullying Spooialis!, may make a preliminafY 
determiliation as to ... vhether the reported ineident 01· eomplaint, assmning 
all faets presented are trne, is a rep01t vt'ithin the seope of the definition of 
harassment, intimidation, and bullying undei· the Anti Bullying Bill of 
Rights Aet, N.J.S.A. 18A:37 14. 
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The Pi'iaeipal 9hall report to the Superiatendent if a prelimiaary 
determination is made that the reperled incident Ol' eomplaiat is a report 
outside the seope of the definition ofherassmeHt, illtimidatioa, or bullying. 
The SuperinteHdettt may require the Pfitteipal to eoaduet an iiwestigation 
of the ineident if the SuperiateHdent determines that an itwestigation is 
neeessary beeause the ineident is vY.ithin the seepe of the definition of 
harassmeRt, intimidatiott, and oollying. The Supe1iatendeat shall notify 
the Prineipal of this detel'minetion in writing. An itwestigetion required 
by the Seperintendent mast be eompleted as soon as possible, bl!t not later 
then ten seheol days, from the date of the •.vritten netifieetion from the 
Saperintendent to tlw Principal. 

'.flw Prineipel shall eomplere tne· writteH report for 1n dlweloped by the 
New Jersey Department of Edaeation, in eeeordenee with N.J.S.A. 
18A:37 15.b.(5), e\'en if a preliminary determination is made that the 
reported iaeideat or eompleint is a report outside the seepe of the 
definitien of harassment, iatimidation, or bullying purseaat to N.J.S.A. 
18A:37 14. This writtea 1·eport form shall be kept on file et the sehool, but 
shall-not be iaeluded in aay student reeord ullless the ineidellt results ia 
diseiplinary aetion or is othe1wise required to be eontained in a stmlent's 
reeord under State 01· Federal 111-\v. 

The Prineipal or desigaee,-½!Pon making a preliminary determination the 
ineident or eomp!aint is not within the seepe of the defiiiitien of 
harassmeat, intimidation, aad bullying, shall inform the parents of the 
pa1ties involved, who may appeal the preliminary determination to the 
Board of Bdueatioa and thel'eafter to the CemrnissionOl' of Edaeatioa iit 
aceordanee with N.J,A.G. 61'..:3. 

A Board hem·ing shall be held within ten busiaess days of receipt of the 
i-equest fer a Board hearing. If the p1·eliminary determination, upon 
review of the faets pi'esented in the 1·eported ineident or eomplaint, is to 
eontinue with the harassment, imimidation, and bullying investigation.the 
iiwestigation shall be completed in aeeordenee with N.J,S.,A,. 
18A:37 15.b.(6) and this Poliey. 

The Supel'intondent shall pro·t'ide anffilally to the Board of Bdaeatioa 
information on the nambOl' of times a pt·eliminary determination was made 
that an inoident or eomplaiat was outside the seepe of the defiaition of 
harassment, intimidatioa, or b11llying fut· tho purposes of the State's 
monitol'ing of the sehool distl'iet purnaant to J>l.J.S.A. l SA:17 46.J 
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The i1westigation shall be initiated by the Pl'ineipal rn· the Prineipa-l's 
desigaee within one sehool day of the verbal report of the iaeident. The 
investigation shaH be eoru:lueted by the sehool Ana B1:dlyfog Speeialist in 
eoerdination with the Prineijlal. The Pria.eil:)al may ftfJf)Oint additional 
persoftll.el vmo are oot sehool A.nti Bullying Speeialists to assist with the 
investigation. Itl.vestigatiortS or eomplaillts eoneel'!li11g ad1:dt 00001:wt shall 
not-be investigated by a tnen\13er of the same bargai11i11g unit as the 
illdividual •,vhe is the subjeet of the investigation, The Supel'iHtende11t or 
Elesiga.ee will ftfJf)Oint a staff member to eomplete iiwestigatio11s i1woh~ng 
allegations against a staff member serving in a super-lisory 01· 

administrntive position. 

The investigation shall be eompleteEI ood the written filldings submitted to 
the Pl"ineipal as soon as possible, but not later than ten seheol Elays from 
the date of the written 1·eport of the ia.eiElent. Should infunnation 
fegarding the reperted incident and the i1westigation be reeei.'t'ed after the 
end of the ten day period, the sehool Anti Ballying Speeialist shall amend 
the m·iginal report of the results of the investigation to ensure thei·e is an 
aeeurate and eurrent reeot·d of the fuels and aetivlties eooee!'fling the 
reporred ifl-OiElent. 

The Prineil:)al shall proceed in aeeordanee with the Code of Stadent 
Conduct, as appropriate, based OR the iRvestigation findings. The 
Prineipal shall submit the report to the SuperintelldeRt withiR two sehool 
days of the eempletion of the investigation and ifl aeeordanee with the 
Admiflistrative Procedures Aet (N.J.S.A. S2:14B 1 et seq.). As 
appropriate to the filldings from the investigation, the Saperinteadent shall 
ensare the Cede of Student Conduet has been implemented and may 
deeide to p1·ovide intervention ser\•iees, order eoanseling as a result of the 
finding of the investigation, establish training programs to reclaee 
harassment, intimidatien, or !Jallyiflg--and eahanee school elimate, impO"..e 
discipline, or take o!' rneommend other apprnpriate aetion, iReluding 
seeking furthe1· infonaation, as necessary. 

The Superintendent shall reporl the 1·es11lts of eaeh investigation to the 
Board of Education no later thaa the date of the regularly seheduled Board 
of Eduoation meetiag following the completion of the investigation. The 
8up01'iatendent's report shall iaeluEle information Ofl any eonsequenees 
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imposed under the Code of Stadent Conduet, nay serviees pl'ovided, 
trnining es!tlblished, or other action taken or reeommended by the 
Sape1·intendent. 

Parents of ia.-volved student offenders and targets/victims shall be pl'O'lided 
with information about the investigatioa, ia aeeOl'danee with Federal and 
State !av.- and regalation. The information to be provided to 11arents shall 
inelade tho nature of the ill'lestigation, vrhether the distriet found evideaee 
of hQfassment, intimidation, or ooHyiag, and v,-hether eonseqt1enees were 
imposed or ser'liees pre\<ided to address the ineident of harassment, 
intimidation, or bt11lying. This information s1'lall be prcwided in writing 
withia five sehool days aftei· the res11lts of the im,estigatioa are reported to 
tho Board of Education. 

A pQfent may retjliest a hearing 'oefore tho Board of Edueation after 
reeeiviag the written iaformation aboat the in'testigation. Any retjliest fur 
sueh a hea1·ing shall be filed •,vith the Board Seeretary ao later than shtty 
ealendar days after the written information is proyidod to the parents. The 
heal'ing shall be held ·.vithia ten busiaess days of tho reitUOst. The Board 
of Edueation shall eonduet the hearing in Olfeeati'le session, pursuant to 
the Open Public Meetings Aet (N.J.S.A. 10:4 l et seq.), to proteet the 
eonfidentiality of the stadents. At the hearing, the Beard may hoar 
testimoay from and eonsider information provided by the sehool Aati 
Bullying Speeialist and othel'S, as appropriate, regarding the ineident, the 
findings from the ill'lestigation of the incident, reeommendatioru; fer 
eonsequeaees or serliees, aad any pl'Ogmms instituted to reduee sueh 
iaeideats, prior to rendering a dete1·mination. A 1·edaeted eopy of tlie 
eompleted written report form de•teloped by the 1'kw Jersey Department 
of Ed11eatio11.- that removes all smdent identifieation information s1'la!l be 
eonfidentially s1'la1·ed v,ith the Board of Edueation afiei• the eonelusion of 
the inwstigation if a .hearing •;,4th the Board of Edaoation is reqaested by 
the parents pursuant to N.J.S.A. ! 8A:37 l S.b.(6)(d). 

At-the regularly se.heduled B oai·d of Edaootion meeting fellowing its 
reeeipt of the Supe1·intendent' s report on the results of the itwostigations to 
the Board or following a hea1·ing in CKeeutive session, the Board shall 
issue a deeision, in v;riting, te affirm, reject, or modify the 
Superintendent's decision. The Board's deeision may be appealed to the 
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Commissioner of Edueation, in aeeordanee v,ith N.J.A.C. 6A:3, 
Contr0-"t..irsies aaEl Dispates, no latet· than ninety days after iss1:Umee of the 
Board ofEduoation's deeisioa. 

A pru·eat, student, or o!'ganimtioH may file a complaint with the Di-Asioti 
on Ci'lil Rights within one hamlred eighty days of the oeeui·renee of any 
ineidellt of h111·assruent, intimidation, or bullying based on membership in 
a proteeted group as enumel!ated in the "Law Against Diserimination," 
P.L.1945, e.169 (C.10:5 1 et seq.). 

H. Responding to Harassment, Intimidation, or Bullying R~mge of 
Responses to an Incident ofHarnssment, Intimidation, or Bullyiag 

The Board of Education authorizes the Principal of each school to 
define the range of ways in which school staff will respond once an 
incident of shall establish a l'ange of responses to harassment, 
intimidation, or aaEl bullying is confh•med, and the Superintendent shall 
respond to confirmed harassment, intimidation, or bullying, 
according to the parameters described below and in this Policy. 
ineidents and the Principal and the Anti Bullying Speeialist shall 
apprepi'iately apply these responses eRee an incident of harassment, 
intimidatioH, or bullying is ooHfirmed. 'The SuperiHtendent shall respoHd 
to ooHfirmed harassment, intimidation, and bullyiag, according to the 
parameters desel'ibed ia this Policy. The range of ways iH whieh sehoo! 
staff v,411 1'espeHd shall include an appropriate oembinati0fl of eounseliag, 
Sl!flPOl't serviees, intervention ser,iees, and other prng1·ams. The Board 
recognizes that some acts of harassment, intimidation, or bullying may be 
isolated incidents requiring that the school officials respond appropriately 
to the individual(s) committing the acts. Other acts may be so serious or 
parts of a larger pattem of harassment, intimidation, or bullying that they 
require a response either at the classroom, school building, or school 
district levels or by law enforcement officials. Consequences and 
appropriate remedial actions fo1• a student who commits an act of 
harassment, intimidation, or bullying may range from positive 
behavioral interventions up to and including suspension or expulsion, 
as permitted under N.J.S.A. l8A:37, Discipline of Pupils and as set 
forth in N,J.A.C, 6A:16-7.2, Sho1·t-term suspensions, N.J.A.C. 
6A:16-7.3, Long-term suspensions, and N.J.A.C. 6A:16-7.4, 
Expulsions. 
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In considering whether a response beyond the individual is 
appropriate, school officials shall consider the nature and 
circumstances of the act; the degree of harm; the nature and severity 
of the behavior; past incidences or past or continuing patterns of 
behavior; and the context in which the alleged incident(s) occurred. 
Institutional (i.e., classroom, school building, school district) 
responses can range from school and community surveys, to mailings, 
to focus groups, to adoption of research-based harassment, 
intimidation, or bullying prevention program models, to training for 
certificated and non-certificated staff, to participation of parents and 
other community members and organizations, to small or large group 
presentations for fully addressing the actions and the school's 
response to the actions, in the context of the acceptable student and 
staff member behavior and the consequences of such actions, and to 
the involvement of Jaw enforcement officers, including safe schools 
resource officers. 

This Policy and the Code of Student Conduct shall apply to instances 
when a school employee is made aware of alleged harassment, 
intimidation, or bullying occurring off school grounds. 

For every incident of harassment, intimidation, or bullying, the school 
officials must respond appropriately to the individual who committed the 
act. The range of responses to confitmed harassment, intimidation, or 
bullying acts should include individual, classroom, school, or district 
responses, as appropriate to the findings from each incident. Examples of 
responses that apply to each of these categories are provided below: 

1. Individual responses can include eonsist01'!t ana appi'of)i'iato 
positive behavioral interventions (e.g., peer mentoring, sho1t-term 
counseling, life skills groups) and punitive actions (e.g., 
detention, in-school or out-of-school suspension, expulsion, law 
enforcement report or other legal action) il'\tended te remediate 
the prnWem behaviors. 

2. Classroom responses can include class discussions about an 
incident of harassment, intimidation, or bullying, role plays twheft 
iffij'llemeatea with sensitivity to a st1c1dem' s sit\lation 01· 

iltve!vement with llarossnient, intimidation, ana bullying), research 
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projects, observing and discussing audio-visual materials on these 
subjects, and skill-building lessons in courtesy, tolerance, 
assertiveness, and conflict management. 

3. School responses can include theme days, learning station 
programs, "aets of ldrulness" prngrams er aw&ds, ase of stadent 
sw.·vey data to pl!lfl prevention and H\tef\'ention progmrns and 
aetivities, soeial norms oampaigns, postei·s, publie service 
annoancements, "natarnl ho!pei-" or peer leadership programs, 
"apstandei•" prng!'a!lls, parent programs and info1•mation 
disseminated to students and parents, such as fact sheets or 
newsletters the disseinination of information to students and 
parents explaining acceptable uses of electronic and wireless 
communication devices or strategies for fostering expected 
student behavior, arul harassment, intimidation, and ballying 
prevention om·rieula 01· campaigns. 

4. District-wide responses can include community involvement in 
policy review and development; professional development 
progrnms; adoption of curricular and school-wide programs, 
coordination eompl'ise of adoption of sehool wide pl'Ogrnms, 
ineluding enhancing the school climate, in¥olving the eommanity 
in-policy reviev,' and development, providing professional 
development coordinating with community-based organizations 
(e.g., mental health, health services, health facilities, law 
enforcement officials, faith-based organizations);, and 
disseminating information on the core ethical values adopted 
by the Board's Code of Student Conduct, per N.J.A.C. 
6A:16-7.l(a)2 l!ll¼l1ching hl\l'as$ment, intin1idation, aad ballying 
prevention eampalgns. 

In providing support for victims of harassment, intimidation, or 
bullying, the distl'ict should identify a range of stt·ategies and 
resources, which may include, but is not limited to, the following 
actions for individual victims: 

11 r11 @Copyligh\2022 • StraussEsmayAssoclates,LLP • 1888HindsRoad • Sulle1 • TomsRlver,NJ 08753·8199 , 732-255-1500 



POLICY GUIDE 

• Counseling; 
• Teacher Aides; 

STUDENTS 
5512/page 37 of45 

Harassment, Intimidation, or aftd Bullying 

• Hallway and playground monitors; 
• Schedule changes; 
• Before and after school supervision; 
• School transportation supervision; 
• School transfers; and 
• Therapy. 

I. Reprisal or Retaliation Prohibited 

The Board of Education prohibits a Board member, school employee, 
contracted service provider who has contact with students, school 
volunteer, or student from engaging in reprisal, retaliation, or false 
accusation against a victim, witness, or one with reliable iafermntien, or 
any other person who has reliable information about an act of harassment, 
intimidation, or bullying or who reports an act of harassment, intimidation, 
or bullying. The consequence and appropriate remedial action for a 
person who engages in reprisal or retaliation shall be determined by the 
administrator after consideration of the nature, severity, and circumstances 
of the act, in accordance with case law, Federal and State statutes and 
regulations, and district policies and procedures. All suspeeted acts of 
reprisal or retaliation v,~11 be taken serioasly and aripropriate responses 
will be made in aeeordance with the totality of the e:ireumstanees. 

Eimmples of eoHsequOHees and remedial measares for studeflts who 
engage in rOjlrisal or retaliatioH are listed and deseribed in the 
CoHsequooees and Appropriate R-dial Aetions seetien of this Polioy. 

&amples of conseq-uenees fur a sehool employee Ol' a eomrneted service 
prO'lider ,,,,'ho has eontaet with students who engage in reprisal or 
retaliation may hteludo, but not be limited to: verbal er writtel'I teprimand, 
' ' hi Id' ! I t' d' ' l' ' ' ' H!Gl'Ofllent w1~ ~o mg,ega ae 1eH,1se1v rnary aetlon, termmatten, 
llf!d/-er bans from p!'oviding serviees, pa1'tieipating in sehool distriet 
sponsored progrnms, or being in sehool buildings 01· on sohool grounds. 

Remedial measures may include, but not be limited to: in or out of seheol 
eounseling, pl'OfessioHal developmoot _p.rograms, and work environment 
modifieations. 
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Bicamples ofeeflseq11el\ees fer a Board membe1· who eflgages ifl rep1·isal or 
retaliation may inelude, but not be limited to: rep1·immul, legal aetioo, aad 
other aetion authori2;ed by statute Of admiaistrative code. Remedial 
measat·es may ineJude, but not be limited to: eoanseling am! pmfcssional 
deYelepmeflt. 

J. Conseqaeaces and AJ:ll)l·Oj'lriate Remedial Aetion fur False Accusations of 
Harassment, Intimidation, or Bullying 

The Board of Education prohibits any person from falsely accusing 
another as a means of retaliatien Of as a means of harassment, 
intimidation, or bullying. 

I. Students - Consequences and appropriate remedial action for a 
student could found to haye falsely aeeused another as a means of 
harass11teat, iatimidatioa, or bally-ing Of as a means of retaliation 
may range from positive behavioral interventions up to and 
including suspension or expulsion, as permitted under N.J.S.A. 
18A:37 I et seq., Discipline of Pupils Students and as set forth in 
N.J.A.C. 6A:16-7.2, Sho1t-te1m sSuspensions, N.J.A.C. 6A:16-7.3, 
Long-term sSuspensions, and N .J .A.C. 6A: 16-7.4, Expulsions; !lftd 
those listed aad desel'ibed in the Gonsequooees aad Apprep.riate 
Remedial ,<\etions seetioR of this Poliey. 

2. School Employees - Consequences and appropriate remedial action 
for a school employee or contracted service provider who has 
contact with students found to have falsely aeeused anothel· as a 
means of harassmeat, ifltimidation, or bullying or as a means of 
retaliation could entail discipline in accordance with district 
policies, procedures, and agreements; and ,.,,'hieh may iRelude, but 
not be limited to: rsprimand, suspension, i11e1·eme11t withholding, 
termination, andi61' bans from providing seryiees, pa1tieipating ia 
seho~ensored programs, OI' being in sehool baildings Of 

011 sehool grounds. Remedial measures may include, !nit not be 
limited to: in or out ef sehool eounseling, professional 
development progt·ams, and 'NOl'k envil'enmell.t modifications. 

/ 
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3. Visitol's or Volunteers - Consequences and appropriate remedial 
action for a visitor or volunteer fowtd to .have falsely aeeused 
another as a meaoo of hlll'assment, intimidation, or lrullying or as 11 

means of retaliation could be determined by the school 
administrato1· after consideration of the nature, severity, and 
circumstances of the act, including law enforcement reports or 
other legal actions, removal of buildings or grounds privileges, Ol' 
prohibiting contact with students or the provision of student 
services. Remedial measures .tna}' inelede, hut not be limited to: in 
or out of sehool eo1:1nscling, professional development programs, 
and 'Nork envirnnment modifieations. 

K. Additional Policy Requirements H!ll'assm.ent, lntimid&tiOft, and Bullying 
Policy Pablioation and Dissemination 

The Board of Education requires the Superintendent to annually 
disseminate this Policy to all school employees, contracted service 
providers who have contact with students, school volunteers, students 
and parents who have children enrolled in a school in the school 
district, along with a statement explaining that this Policy applies to 
all acts of harassment, intimidation, or bullying, pursuant to N.J.S.A. 
lSA:37-14, that occur on school property, at school-sponsored 
functions, or on a school bus and, as appropriate, acts that occur off 
school grounds. 

The Superintendent shall post a link to this Policy that is prominently 
displayed on the home page of the school district's website. The 
Superintendent shall ensure that notice of this Policy appears in the 
student handbook and all other publications of the school district that 
set forth the comprehensive rules, procedures, and standards for 
schools within the school district. 

The Superintendent shall post the name, school phone number, school 
address, and school email address of the district anti-bullying 
coordinator on the home page of the school district's website, 
Additionally, the Superintendent shall post the contact information 
for the School Climate State Coordinator on the school distl'ict home 
page alongside this Policy, 
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Each Principal or designee shall post the name, school phone number, 
school address, and school email address of both the school anti
bullying specialist and the district anti-bullying coordinato1· on the 
home page of each school's website. 

The Superintendent shall post the New Jersey Department of 
Education's Guidance for Parents on the Anti-Bullying Bill of Rights 
Act on the district homepage and on the homepage fo1• each school in 
the district with a website. 

The Superintendent and the P1·incipal(s) shall provide training on the 
school district's harassment, intimidation, or bullying policies to 
school employees contracted service provide1·s and volunteers who 
have significant contact with students. The training shall include 
instruction on preventing bullying on the basis of the protected 
categories enumerated in N.J.S.A. lSA:37-14 and other distinguishing 
characteristics that may incite incidents of discrimination, 
harassment, intimidation, or bullying. The school district's employee 
training program shall include information regarding the school 
district policy against harassment, intimidation, or bullying, which 
shall be provided to full-time and part-time staff, contracted service 
providers and school volunteers who have significant contact with 
students. 

The Superintendent shall develop and implement a p1·ocess for 
annually discussing this Policy on harassment, intimidation, or 
bullying with students. The Superintendent and the Pl'incipal(s) shall 
annually conduct a re-evaluation, reassessment, and review of this 
Policy ancl any report(s) and/or finding(s) of the school safety/school 
climate team, with input from the school anti-bullying specialists, and 
recommend revisions and additions to this Policy as well as to 
harassment, intimidation, or bullying prevention programs and 
approaches based on the findings from the evaluation, 1·eassessment, 
and review. 
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This Poliey will be disseminated annually by the Superintendent to all 
sehool employees, eontraeted serviee pro\•iders who have eontaet with 
st1;1dents, sehool · volunteers, st1;1dents, and parents 'lm<J have ehildren 
enrolled in a sehool in the distriet, along vAth a statement enplaining tho 
Poliey applies to all aets of harnssment, intimidation, or bullying, purs1;1ant 
to N.J.S.l',. l&A:37 14 that oeeu1· on sehool property, at sehool sponsored 
fuRetions, or on a sehool bus and, as appropriate, aets that oeeu1· off sehool 
gl'Ounds. 

The Supe1·inte11dent shall eHs!ll·e that Hotiee of this Poliey appears in tho 
swdent handbook and all other publieations of the sehool distriet that set 
forth the eornprehoosive rnles, proeedures, and standards for sehools 
within the sehool distriet. 

The Superintendent or designee shall post a link to the distriet' s 
Hat·assment, Intimidation, and B u!lying Poliey that is prominently . 
displayed on the homepage of the sehool distriet' s v<'ebsite. The distl·iet 
will notify st1;1dents and pai·ents this Hai·assment, Intimidation, and 
Ballying Poliey is available on the school distriet' s website. 

The Superintendent shall post the name, sehool phone aurnber, scheol 
addl'ess, and sehool email address of the dislriet Anti Bullying 
Coordinator on the home page ef the sehool distriet's 'Nebsite. Eaeh 
Prineipal shall post the naine, sehool phone number, address, an<l sehool 
email address of both fue Anti Ballying Speeialist and the distl'ict Anti 
Bullying Coordinator on the home page of each sehool 's website. The 
Superintendent 01· designee shall post the een!aet information for the New 
Jersey Sehoel Climate State CeOFdittator on the seheol distdet' s aud on 
eaeh sehool's website iH the same loeatien as this Poliey is posted, 

The Superintendent or designee shall post on the school distriet's attd eaeh 
sehool' s website the current version of "Cffiidanee fur Parents en the Ami 
Bullying Bill of Rights Aet" developed by the Nev,• Jersey Departmont-ef 
Bduoation. 
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L. Harassment, Intimidation, or aoo Bullying Training and Prevention 
Programs 

The Superiflte11deftt l!M Pl'i11ei-p!!l(s) shall pro•1ide tmillillg on tho school 
distl'iet' s H!lrassment, Intimidation, and Bullying Polioy to Ollll'ent and 
now school employees; ineluding !ldministmtors, instrueto1·s, st1;1dent 
suppo1t serliees, !ldministrntiveloffiee support, u·ansport!ltion, food 
s01·viee, faeilitieslm!lintenanoe; eontrneted serviee pro•ridel'S; !lnd 
vol\mteers who luwe sig11ifiel!Ht eontaet with stadellts; and JlOl'SOAS 
eontrneted ay the distl'iet to prn•,ide ser•1iees to stadents. The tmini11g 
shall inelude instraetion OH preventing ballyi11g oA the basis of the 
f)roteoted eatogerios Dfillmerated in N.J.S.A. l 8A.:37 14 a11d othe1· 
disting1;1ishing charaeteristies that may ineite ineideAts of diserimiAation, 
harassment, intimidatioA, 01· bullying. 

Each public school teacher and educational services professional shall be 
required to complete at least two hours of instmction in harassment, 
intimidation, or aoo bullying prevention within each five year professional 
development period as part of the professional development requirement 
pursuant to N.J.S.A. 18:37-22.d. The required two hours of suicide 
prevention instrnction shall include info1mation on the risk of suicide and 
incidents of harassment, intimidation, or bullying and information on 
reducing the risk of suicide in students who are members of communities 
identified as having members at high risk of suicide. 

Each newly elected or appointed Board member must complete, during the 
first year of the member's first te1m, a training program on harassment, 
intimidation, or aoo bullying in accordance with the provisions of 
N.J.S.A. 18A:12-33. 

The school distl'iet shall prnvide time daring the usaal sehool sehodule fur 
the A.nti Bullyi11g Coordinatol' aAd each school AAti Bullying Speeialist to 
p!lftieipete iA harassment, iAtimidation, a11d bullying trniAing p1·ogrnms. 

A school leader shall complete school leader training that shall include 
information on the prevention of harassment, intimidation, or aoo bullying 
as required in N.J.S.A. 18A:26-8.2. 
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The school district shall annually observe a "Week of Respect" beginning 
with the first Monday in October. In order to recognize the impo1tance of 
character education, the school district will observe the week by providing 
age-appropriate instruction focusing on the prevention of harassment, 
intimidation, 01· and bullying as defined in N.J.S.A. lSA:37-14. 
Throughout the school year the district will provide ongoing age
appropriate instruction on preventing harassment, intimidation, or 
bullying, in accordance with the New Jersey Student Learning Gere 
Curriculum Content Standards, pursuant to N,J.S.A. l SA:37-29, 

The school district and each school in the district will annually establish, 
implement, document, and assess harassment, intimidation, or and 
bullying prevention programs or approaches, and other initiatives in 
consultation with school staff, students, administrators, volunteers, 
parents, law enforcement, and community members. The programs or 
approaches and other initiatives shall be designed to create school-wide 
conditions to prevent and address harassment, intimidation, or and 
bullying in accordance with the provisions ofN.J.S.A. lSA:37-17, 

Hnrnssment, Intimidation, and Bullying Policy Reevaluation, 
Reassessment, and R~;iew 

The Superintendent shall develop and implement n process fer anffilal!y 
diseussing the school distriet's Harassment, Intimidation, and Bullyiag 
Policy with students. 

The Superintendent, P.rincipal(s), and the Anti Bullying Coordinator, with 
input from the schools' Anti Bullying Specialists, shall aooually eonduet a 
ree-1aluation, reassessment, and l'eview of the Harassment, Intimidation; 
and-Bullyiag Policy, and any report(s) andl-01' finding(s) of the Sehool 
SafetyJSehool Climate Team(s). Tue Superintendent shall recommend to 
the Board necessary l'evisions and additioas to the Policy oonsisteat with 
N.J.8.A. 18A:37 15.e., as well as to harassment, intimidation, and bullying 
preventien programs and approaehes based on tile findings from the 
evaluation, 1·eassessmeat, aad re-;iew. 
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MN. Repmts to Boal'd of Education and New Jersey Depaitment of Education 

The Superintendent shall report two times each school year, between 
September 1 and January 1 and between January l and June 30 at a public 
hearing all acts of violence, vandalism,. and harassment, intimidation, or 
and bullying which occurred during the previous reporting period in 
accordance with the provisions ofN.J.S.A. lSA:17-46. The information 
shall also be reported to the New Jersey Department of Education in 
accordance with N.J.S.A. 18A: 17-46. 

NG. School and District Grading Requirements 

Each school and each district shall receive a grade for the purpose of 
assessing their efforts to implement policies and programs consistent with 
the provisions ofN.J.S.A. 18:37-13 et seq. The grade received by a school 
and the district shall be posted on the homepage of the school's website 
and the district's website in accordance with the provisions of N.J.S.A. 
l&A:17-46. A link to the report that was submitted by the Superintendent 
to the Depa1tment of Education shall also be available on the school 
district's website. This information shall be posted on the websites within 
ten days of receipt of the grade for each school and the district. 

OP.. Repmts to Law Enforcement 

The Supel'intendent or designee and the Principal shall consult law 
enforcement, as appropriate, pursuant to the provisions of the Uniform 
State Memorandum of Agreement Between Education and Law 
Enforcement Officials, if the student's behavior may constitute a possible 
violation of the New Jersey Code of Criminal Justice. 

Some acts of harassment, intimidation, or and bullying may be bias
related-acts and school officials must report to law enforcement officials 
any bias related acts, in accordance with N.J.A.C. 6A:16-6.3.(e), and 
pursuant to the provisions of the Memorandum of Agreement Between 
Education and Law Enforcement Officials. 

PQ. Collective Bargaining Agreements and Individual Contracts 

Nothing in N.J.S.A. l&A:37-13.1 et seq. may be construed as affecting the 
provisions of any collective bargaining agreement or individual contract of 
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employment in effect on the Anti-Bullying Bill of Rights Act's effective 
date (January 5, 2011). N.J.S.A. lSA:37-30. 

The Board of Education prohibits the employment of or contracting for 
school staff positions with individuals whose criminal history record 
check reveals a record of conviction for a crime of bias intimidation or 
conspiracy to commit or attempt to commit a crime of bias intimidation. 

QR. Students with Disabilities 

s. 

Nothing contained in N.J.S.A. l BA:37-13.1 et seq. may alter or reduce the 
rights of a student with a disability with regard to disciplinary actions or to 
general or special education services and supports. N.J.S.A. 1 BA:37-32. 

Apprnved Pi·ivate Sehools for Students with Disabilities (AP88D) 

In aeeoi·danee with the provisions of 1'1.J.A.C. 6A:16 7.7(8).2.ilf.(2), tho 
Board of Bdueation shall in,;ostigate a eamplaint or report of harassment, 
intimidation, 01· bullying, pursuant to N.J.A.C. aA:16 7.7(a).2.ix. a!ld 
Seetion G. of this Policy, oceu1'fing on Board of Edueation sehool buses, 
at Board ofEdueation sehool sponsored functions, and offsehool grnl¼Uds 
iIWolving a student who attends an APSSD. The im•estigation shall bo 
c-o!ldueted by a Boa\'d of Edueation Anti Bullying Specialist, in 
consultation vtith the APSSD. 

The school district shall submit all subsequent amended Harassment, 
Intimidation, 01· aHd Bullying Policies to the Executive County Superintendent of 
Schools within thirty days of Board adoption. 

N.J.S.A. 18A:37-13 through 18A:37-37 
N.J.A.C. 6A:16-7.l through 6A:16-7.9 et-seEJ:, 
Model Policy and Guidance for Prohibiting Harassment, Intimidation, and 

Bullying on School Property, at School-Sponsored Functions and on School 
Buses -August 2022 /'..pril 201 l - New Jersey Depa11ment of Education 

Mea1ol'cmdum Jlte¥1 Jersey Commissionor of Education Guidance for Sehools 
on Implementing the Anti Rullying Bill of Rights Aet Oeeember 16, 2011 

Adopted: 
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The Board of Education recognizes that efficient district operations require an 
accurate and up to date accounting of the number of students resident in this 
district and enrolled in district classes and programs. 

Student attendance shall be recorded in the school register during school hours on 
each day the sehool is in session pursuant to N.J,A.C. 6A:32-8,3. A staff 
member designated by the Superintendent shall keep in the school register, 
attendance of all students, and shall maintain the attendance records in 
accordance with N.J,A,C. 6A:32-8 and N.J.A.C. 6A:32-8,1(c) Separate 
registers shall be kept fur students attending presehool, Kiadergarte1,, grades one 
thrnugh &,e, gi·ades sil, thfough eight, grades nine tru:ough twel·;<e, eaeh presehool 
elass for the disabled, eaeh elass fer the disabled, shared time classes for regular 
students, shared time classes fo!' students v,ith disabilities, full time bilingual 
eduoa!ion programs and vocational clay pl'ogi,eins, summer sehools operated by 
the distriet, aad aay other progrnms as required by the NO'N Jei·sey Depertmem-ef 
Edueation and N.J.A.C. 6A:32 8. l (d). 

In accordance with N.J,A.C, 6A:32-8.1(e), aA student who has been placed on 
home instrnction shall have their his or her attendance status recorded on the 
regular register attendanee pages for the progrnm in which the student is enrolled. 
Tlte student shall be ma1·ked absent for For the period beginning the fil'st day 
the student is unable to attend school and ending the day before the first 
instrnctional day at the student's place of confinement, the s!udent shall be marked 
absent. Absences sit all not No absenees will be recorded for the student while on 
home instruction, provided prO'Acling the hours of instruction are no less than 
required by N.J.A.C. 6A: 14-4.8 and 4.9 and N.J,A.C. 6A:16-10.1 and 10.2. The 
number of possible days of in membership tlflffillment for a student on home 
instruction shall be the same as for other students in the program in which the 
student is emolled. 

Such records shall be made and maintained as will enable the Board to plan 
program and facilities development, to make appropriate allocation of district 
resources, and receive the district's maximum amount of State and Federal aid. 
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The Superintendent or designee shall annually and in accordance with the 
timelines established by the Commissioner, file a report with the Commissioner 
stating the school district's enrollment. , 

N.J .S.A. 1 SA:25-4 
N.J.A.C. 6A:14-4.8; 6A:14-4.9; 6A:16-10,1; 6A:16-10.2; 6A:32-8.1; 

6A:32-8.2; 6A:32-8.3 

Adopted: 
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The Board of Education believes that information about individual students must 
be compiled and maintained in the interest of the student's educational welfare 
and advancement. The Board will sttive to balance the student's right to privacy 
against the district's need to collect, retain, and use information about individual 
students and groups of students. The Board authorizes the establishment and 
maintenance of student files that include only those records mandated by law, 
rules of the State Board of Education, authorized administrative directive, and 
those records permitted by this Board. 

The Superintendent shall prepare, present to the Board for approval, and distribute 
regulations that implement this Policy and conf01m to applicable State and 
Federal law and rules of the State Board of Education. 

General Considerations 

The Board shall compile and maintain student records and regulate access in 
accordance with the Family Educational Rights and Privacy Act (FERP A), 
20 U.S.C. §1232g, and 34 CFR Part 99, disclosure, or communication of 
information contained in student edueational records in a manner that assures the 
security of the st!eh records in accordance with the provisions of N.J.A.C. 
6A:32-7d- et seq. Student records shall contain only st!eh information that as is 
relevant to the education of the student and is objectively based on the personal 
observations or knowledge of the certified school persom1el who originate(s) the 
record. The sehool district shall provide atmual, written notification to parents, 
adult students, and emancipated minors of their rights in regard to student records 
and student participation in educational, occupational, and military recruitment 
programs. Copies of the applicable State and Federal laws and Board looal
policies shall be made available upon request. The sehool district shall make 
every effort to notify parents and adult students in their dominant language. 
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Nona du It A OOH adult students may assert rights of access only through their his 
eHlel' parent(s). However, nothing in N.J.A.C. 6A:32-7 shall be construed to 
prohibit ce1iified school personnel from disclosing at their discretion student 
records to non-adult students or to appropriate persons in connection with an 
emergency, if the information contained in the record sueh kaowledge is 
necessary to protect the health or safety of the student or other persons. 

No liability shall be attached to any member, officer, or employee of the Board 
permitting access or furnishing student records in accordance with N.J.A.C. 
6A:32-7.1- et seq. 

Student Information Directory 

A student information directory is a publication of the Board that includes 
information relating to a student as defined in N.J.A.C. 6A:32-2.1. This 
information includes: name; grade level; date and place of birth; dates of school 
attendance; major field of study; participation in officially recognized activities; 
weight and height relating to athletic team membership; degrees; awards; the most 
recent educational agency attended by the student; and other similar information. 
The student information directory shall be used only by authorized seheal district 
personnel and for designated official use by judicial, law enforcement, and 
medical personnel and not for general public consumption. 

In the event the sehoal district publishes a student information directory, the 
Superintendent or designee will provide a parent or adult student a ten-day period 
to submit to the Superintendent a written statement prohibiting the inclusion of 
sehool district from iaeludiag any 01· all types of information about the student in 
any student information directory before allowing access to the 5H6h directory 
and school facilities to educational, occupational, and military recruiters pursuant 
to N.J.S.A. 18A:36-19.1, P.L. 114-95 §8528, and 20 U.S.C. §8528 - Armed 
Forces Recruiter Access to Students and Student Recruiting Information of the 
Every Student Succeeds Act of 2015 Elemea!ary and Seeondary Edaeation Aet 
(BSEA) of 1965. In accordance with N.J.S.A. 18A:36-19.1, milita1y recruiters 
will be provided the same access to a student information dil'ectory that is 
provided to educational and occupational recruiters. 
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A school contact directory for official use is a compilation by the sehaol district 
that includes the following information for each student: name; address; 
telephone number; date of bhih; and school enrollment. The district shall compile 
and maintain a school contact directory for official use in accordance with 
N.J.A.C. 6A:32-7.2, that is separate and distinct from the student information 
directory. The student contact directory may be provided for official use only to 
judicial and law enforcement personnel, and to medical personnel currently 
providing services to the student in question. To exclude any information from 
the school contact directory for official use the parent, adult student, or 
emancipated minor shall notify the Superintendent or designee in writing. 

Mandated and Permitted Student Records 

Mandated student records are those records sehaal districts have been directed to 
compile by State statute, regulations, or authorized administrative directive in 
accordance with N.J.A.C. 6A:32-7.3. 

Permitted student records are those student records not mandated pursuant to 
N.J.A.C. 6A:32-7.3, but authorized by the Board to promote the student's 
educational welfare. The Board shall authorize the permitted records to be 
collected by adopting this Policy and Regulation 8330, which will list such 
permitted records. 

Maintenance and Security of Student Records 

The Superintendent or designee shall be responsible for the security of student 
records maintained in the sehaal district in accordance with the provisions of 
N,J.A.C, 6A:32-7,4. This Policy and Regulation 8330 assure that access to 
student ffi!eh records is limited to authorized persons. 

Records for each individual student may be stored electronically or in paper 
format. When student records are stored electronically, proper security and back
up procedures shall be administered. 

Student health records, whether stored on paper or electronically, shall be 
maintained in accordance with N.J.A.C, 6A:32-7.1(1) separntely frnm othel' 
studeru reearEls, uruil sueh time as graduatioH or terminatioH, whereupon the 
health histm-y and immuHiiffilion reeenl shall be removed from the sh1deru's 
health reeord a11.d plaeed iH the stude11.t's mandated 1·eeord. Records shall be 
accessible during the hours in which the school program is in operation. 
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Any district internet website shall not disclose any personally identifiable 
information about a student v.'-itllout reeei->ling prior w.dtttlll. eonstlll.t from the 
student's jlafeHt, in accordance with the pro¥isioas of N.J.S.A. lSA:36-35 and 
N.J.A.C. 6A:32-2.1 Pernonally idemifiaele infurmation means student names; 
studeat photos; st1c1dent addresses; studeHt e mail addresses; student phoae 
aambers; alld locations and times of elass t1·ips. 

Access to Student Records 

Only authorized organizations, agencies, or persons as defined in N.J.A.C. 
6A:32-7.5 shall have access to student records, including student health records. 
Access to student records shall be provided to persons authorized such access 
under N.J.A.C. 6A:32-7.1 et seq. within ten days of a request, but prior to any 
review or hearing conducted in accordance with N.J.A.C. 6A. 

The district may charge a reasonable fee for reproduction of student records, 
not to exceed the schedule of costs set forth at N.J.S.A. 47:lA-5, provided 
that the cost does not effectively prevent parents or adult students from 
exercising their rights under N.J.A.C. 6A:32-7 or other Federal and State 
rules and regulations regarding students with disabilities, including N.J.A.C. 
6A:14. 

The district shall control access to, disclosure of, and communication regarding 
information contained in student health records to assure access only to people 
permitted by Federal and State statute and regulations in accordance with 
N.J.A.C. 6A:32-7.S(c). 

The distdet niay eharge a reasonable fee fer !'0jlrodaetion of student reeords, not 
to eireeed the sehedule of eosts set fol1h in N.J.S.A. 47: lA §, provided that the 
cost does not effeetively prevent the parents er adalt students from eilereising 
their rights uader N.J.A.C. 6A:32 7 or other Federal and State rnles !lfld 
reg11latioas regardiag studeHts with disabilities, ineludiag }U.A.C. 6A: 14. 

Access to and disclosure of a student's health record shall meet the requirements 
of the FERPA Family Edueatioft Rights aad Pri-,aoy Aot, 34 C.F.R. Part 99 
(FBRPA). 

Only authorized organizations, agencies, or persons as defined in N.J.A.C. 
6A:32-7.S shall have access to student records, including student health records. 
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Nothing in N.J.A.C. 6A:32-7,-l-et seq. or in this Policy and Regulation 8330 shall 
be construed to prohibit school personnel from disclosing information contained 
in the student health record to students or adults in connection with an emergency, 
if such knowledge is necessary to protect the immediate health or safety of the 
student or other persons. 

In complying with N.J.A.C. 6A:32-7 - Student Records, the district individuals 
shall adhere to requirements pursuant to N.J.S.A. 47:lA-10, the Open Public 
Records Act (OPRA) and FERPA 34 CFR Part 99, the Family Edueatiooal 
Rights and Pri•;aey Aet (FBRPA). 

Conditions for Access to Student Records 

All authorized organizations, agencies, and persons defined in N.J.A.C. 
6A:32-7,.l- et seq. shall have access to the reeords of a student record, subject to 
conditions outlined in N.J.A.C. 6A:32-7.6Ea). 

Rights of Appeal for Parents and Adult Students 

Student records are subject to challenge by parents and adult students on the 
grounds of inaccuracy, irrelevancy, impermissible impermissive disclosure, 
inclusion of improper info1mation, or denial of access to organizations, agencies, 
and persons in accordance with N.J.A.C. 6A:32-7.7(a). 

To request a change in the student record or to request a stay of disclosure 
pending final determination of the challenged procedure, the parent or adult 
student shall follow the procedures pursuant to N.J.A.C. 6A:32-7.7(b). 

Appeals relating to student records for students with disabilities shall be 
processed in accordance with the requirements ofN.J.A.C. 6A:32•7.7(cb). 

Regardless of the outcome of any appeal, a parent or adult student shall be 
permitted to place in the student record a statement commenting upon the 
information in the student record or setting fo1th any reasons for contesting a 
portion of the student record, including the decision made in the appeal. 
disagreemeftt with the deeision mnde in the 6flpeal. Sueh stutemeftts The 
pa1·ent's or adult student's statement shall be maintained as part of the student 
record, as long as the contested pmtion of the st11dent record is maintained. If the 
contested portion of the record is disclosed to any party, the statement 
commenting upon the information shall also be disclosed to that paity. 
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A student record is considered to be incomplete and not subject to the provisions 
of the Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the 
student is em-oiled in the sehool district. The Board sehool distriet shall retain the 
student health record and the health history and immunization record according to 
the School District Records Retention Schedule, as determined by the New Jersey 
State Records Committee. 

Student records of cun·ently enrolled students,· other than the records that 
described in N.J.A.C. 6A:32-7.8(fe), may be disposed of after the information is 
no longer necessary to provide educational services to a student and in accordance 
with the provisions ofN.J.A.C. 6A:32-7.8(cb). 

Upon graduation or permanent departure of a student from the wheel district, the 
parent or adult student shall be notified in writing that a copy of the entire student 
record will be provided to them upon request. Information in student records, 
other than that described in N.J.A.C. 6A:32-7.8(fe), may be disposed of, but only 
in accordance with the Destruction of Public Records Law, N.J.S.A. 
47:3-15 et seq. Such disposition shall be in accordance with the provisions of 
N.J.A.C. 6A:32-7.8(c)2. 

No additions shall be made to the record after graduation or permanent depa1iure 
without the prior written consent of the parent or adult student. 

In accordance with N.J.A.C. 6A:32-7.8(fe), the New Jersey pablie sehool district 
of last enrollment, graduation, or permanent departure of the student from the 
seheol district shall keep for 100 years, a mandated record of a student's name, 
date of birth, name of parents, gender, health history and immunization, 
standardized assessment results, grades, attendance, classes attended, grade level 
completed, year completed, and years of attendance. 

N.J.S.A. lSA:36-19; 18A:36-19.1; 18A:40-4; l8A:40-19 
N.J.A.C. 6A:32-7.I; 6A:32-7.2; 6A:32-7.3; 6A:32-7.4; 6A:32-7.5; 

6A:32-7.6; 6A:32-7.7; 6A:32-7.8 
20 u.s.c. §8528 

Adopted: 
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[See POLICY ALERT Nos. 187,191,209, and 229] 

R 2423 BILINGUAL AND ESL EDUCATION 

A. Definitions (N,J.A.C. 6A:15-1.2) 

1. "Alternate English language proficiency assessment" (alternate 
ELP assessment) means a New Jersey Department of 
Education-approved assessment for students with the most 
significant cognitive disabilities that assesses a student's 
English language p1•oficiency on the four domains of listening, 
speaking, reading, and writing, and that is aligned with the 
State's academic achievement standards, as permitted under 
the Every Student Succeeds Act (ESSA) and the Individuals 
with Disabilities Education Act (IDEA). 

2.J... "Bilingual education program" means a full-time program of 
instruction in all courses or subjects that a child is required by law 
or rule to receive, given in the native language of English language 
learners (ELLs) enrolled in the program and also in English; in the 
aural comprehension, speaking, reading, and writing of the native 
language of ELLs enrolled in the programs, and in the aural 
comprehension, speaking, reading, and writing of English; and in 
the history and culture of the country, tel1'itory, or geographic area 
that is the native land of the parents of ELLs enrolled in the 
program, and in the history and culture of the United States. 

3;?,. "Bilingual pa1t-time component" means a program alternative in 
which students are assigned to mainstream English program 
classes, but are scheduled daily for their developmental reading 
and mathematics instruction with a certified bilingual teacher. 

43-. "Bilingual resource program" means a program alternative in 
which students receive, on an individual basis, daily instruction 
from a ce1tified bilingual teacher in identified subjects and with 
specific assignments on Bli individual student basis. 
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54. "Bilingual tutorial program" means a program alternative in which 
students receive are pro'tided one period of instruction from a 
certified bilingual teacher in a content area required for graduation 
and a second period of tutoring in other required content areas. 

6~. "Dual-language bilingual education program" means a fu11-time 
program of instruction in elementary and secondary schools that 
provides structured English language instruction and instruction in 
a second language in all content areas for ELLs stttdeflts and for 
native English speaking students emolled in the program. 

76. "Educational needs" means the pa1ticular educational requirements 
of ELLs; the fulfillment of which will provide them with equal 
educational opportunities. 

81. "English as a second language (ESL) program" means a daily 
developmental second-language program of at least one period of 
instruction based on student language proficiency that whleh 
teaches aural comprehension, speaking, reading, and writing in 
English using second language teaching techniques, and 
incorporates the cultural aspects of the student!s• experiences in 
their ESL instruction. A period is the time allocated in the school 
schedule for instruction in core subjects. 

9S. "English language development standards" means the 2012 
Amplification of the English Language Development Standards, 
Kindergarten - Grade 12, incorporated herein by reference, as 
amended and supplemented, developed by the World-Class 
Instructional Design and Assessment (WIDA) Consortium. They 
are the standards and language competencies ELLs in preschool 
programs and elementa1y and seconda1y schools need to become 
fully proficient in English and to have unrestricted access to 
grade-appropriate instruction in challenging academic subjects. 
The standards are published by the Board of Regents of the 
University of Wisconsin System, on behalf of the WIDA 
Consortium (www.wida.us) and are available for review at 
http://www.wida.us/standards/eld.aspx. 
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109. "English language learner" or "ELL" means a student whose 
native language is other than English. The term refers to students 
with varying degrees of English language proficiency in any one of 
the domains of speaking, reading, wtiting, or listening and is 
synonymous with limited English speaking ability as used in 
N.J.S.A. 18A:35-15 to 26. 

11 W. "English language proficiency assessment test" (ELP assessment) 
means a New Jersey Department of Education-approved 
assessment that evaluates a student's test that measures English 
language proficiency on skills ill the four domains areas of 
listening auml eomp1·eheflsiofl, speaking, reading, and writing, and 
that is aligned with the State's academic achievement 
standards as permitted under ESSA. 

12H. "English language services" means services designed to improve 
the English language skills of ELLs. The services, provided in 
school districts with less than ten ELLs, are in addition to the 
regular school program and are designed to develop aural 
comprehension, speaking, reading, and writing skills in English. 

13-1-i. "Exit criteria" means the criteria that must be applied before a 
student may be exited from a bilingual, ESL, or English language 
services education program. 

14g, "High-intensity ESL program" means a program alternative in 
which students receive two or more class periods a day of ESL 
instruction. One period is the standard ESL class and the other 
period is a tutorial or ESL reading class. 

15-l-4. "Instructional program alternative" means a pa1t-time program of 
instruction that may be established by a Board of Education in 
consultation with and approval of the New Jersey Department of 
Education (Department). All students in an instructional program 
altemative receive English as a second language. 
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16¼. "Native language" means the language or mode of 
communication normally used by a person with a limited 
ability to speak or understand the English language. In the 
case of a student, the. native language is the language normally 
used by the student's parents, except that in all direct contact 
with a student, including during the evaluation of the child, the 
native language is the language normally used by the student 
in the home or in the leaming environment first ael:l"ired by the 
srudeat, the laag1mge most often spokeB by the studeat, er the 
language most often spoken in the st11deat's home regal'<lless of the 
language spokefl by the student. 

17. "NJSLS" means the New Jersey Student Learning Standards 
as defined in N.J.A.C. 6A:8-1.3. 

18M. "Parent(s)" for the purposes of Policy 2423 and this Regulation 
~ means the natural parent(s) 01· the legal guai·dian{s), foster 
parent(s), surrogate parent{s), or person acting in the place of a 
parent with whom the student legally resides. When parents are 
separated or divorced, parent means the person(s) who has legal 
custody of the student, provided such parental rights have not been 
terminated by a comt of appropriate jurisdiction. 

19.J:-'.7-. "Review process" means the process established by the Board ef 
Edueation to assess ELLs for exit from bilingual, ESL, or English 
language services programs. 

20-1-S. "Sheltered English instruction" means an instructional approach 
used to make academic instruction in English understandable to 
ELLs. Sheltered English classes are taught by regular classroom 
teachers who have received training on strategies to make subject
area content comprehensible for ELLs. 

B. Identification of Eligible English Language Learners (ELLs) (N.J,A.C. 
6A:15-1.3) 

1. 

I I ■ I I © Copyright 2022 

The district Superiatent-leat of Sehools will designate a teaehing 
staff member~ who shall use a multi-step process will 
determine the JJative language of eaeh -Ebb at the time of 
em·ollment to determine the native language of each ELL the 
student in the sehool distl'iet. The district shall will: 
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Maintain a census indicating all identified students 
identified whose native language is other than English; and 

Administer the Statewide Diwelop a soreening proeess, 
initiated by a home-language survey, to determine which 
students in Kindergarten to grade twelve, ef these whose 
native language is other than English; must be screened 
further tested to determine English language proficiency. 
The Statewide home-language survey sereeniag shall be 
administered oonCR¼eted by a bilingual/ESL or other 
ce1tified teacher; and shall be designed to distinguish 
students who are proficient English speakers and need no 
further testing. 

2. The district shall determine the English language proficiency of all 
Kindergarten to grade twelve students who are not screened out 
and whose native language is other. than English; by administering 
an Depru.1meflt of Edueation appreved English language 
proficiency test, assessing the level of reading in English, 
reviewing the previous academic performance of students, 
including their performance on standardized tests in English, and 
reviewing the input of teaching staff members responsible for the 
educational program for ELLs. Students who do not meet the New 
JeFsey Department ef Edueation standard on a Department 
apprw,ed language proficiency test and who have at least one other 
indicator shall be considered ELLs. The district shall also use 
age-appropriate methodologies to identify preschool ELLs to 
determine their individual language development needs. 

C. Bilingual Programs for English Language Learners (ELLs) (N.J.A.C. 
6A:15-1.4) 

1. The Board shall provide aA:11 Kinderga1ten to through grade 
twelve ELLs enmlled in the district pursuant to N.J.S.A. 
18A:7F-46 will-be _p1·e·1ided with all required courses and support 
services outlined in N.J.A.C. 6A:15-1.4 (b) through (h) and C.2. 
&: through C.8. g. below to prepare ELLs to meet the NJSLS Gere 
Cu!'fioulum Content Standards for high school grnduation. This 
may include tutoring, after-school programs, summer programs, 
and remedial services as needed by ELLs. The district 
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shall also provide appropriate instructional programs to eligible 
pre-school ELLs based on need according to the New Jersey 
Preschool Program Implementation Guidelines, 2015. The 
guidelines provide developmentally appropriate recommendations 
for good practice and are intended for school districts that provide 
preschool programs. 

2a. The Board of Edueation shall establish English language services 
designed to improve the English language proficiency of ELLs 
whenever there are at least one, but fewe1· than, ten ELLs enrolled 
in the school district. English language services shall be provided 
in addition to the regular school program. 

3b. The Board of Edueatttm shall establish an ESL program that 
provides at least one period of ESL instruction based on student 
language proficiency whenever there are ten or more ELLs 
em·o!led in the school district. 

a,tB An ESL curriculum that addresses the WIDA English 
language development standards shall be developed and 
adopted by the Board to address the instructional needs of 
ELLs. 

b.~ The ESL curriculum shall will be cross-referenced to the 
district's bilingual education and content area curricula to 
ensure that ESL instruction is correlated to all the content 
areas taught. 

4e. The Board of Edueation shall establish bilingual education 
programs whenever there are twenty or more ELLs in any 
one-language classification enrolled in the school district pursuant 
to N.J.S.A. l SA:35-18. '.fhe Bbilingual education programs shall: 

a,tlt Be designed to prepare ELLs to acquhe sufficient English 
skills and content knowledge to meet the NJSLS Gere 
Cw1·iet1!mn ConteHt Standimls. All ELLs participating in 
the bilingual programs shall also receive ESL instruction; 
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b.~ Include a curriculum that addresses the NJSLS Gere 
Gurrioulum Genteat Stoadords, the WIDA English 
language development standards, and the use of two 
languages. The bilingual education curriculum shall be 
adopted by the Board; and 

c.~ Include the a full range of required courses and activities 
offered on the same basis and under the same rules that 
apply to all students within the school district. 

Sd. ELLs shall be provided with equitable instructional opportunities 
to participate in all non-academic courses necessary to meet the 
NJSLS Gere Gurl'ioo!um Gontoat Standafds, including 
comprehensive health and physical education, the visual and 
performing a1ts, and career awareness programs. The instructional 
oppo1tunities shall be designed to assist ELLs to fully comprehend 
all subject matter and demonstrate their mastery of the content 
matter. 

6e. The Board ef Edtwation shall offer sufficient courses and other 
relevant supplemental instructional opp01tunities in grades nine 
through twelve to enable ELLs to meet the NJSLS Gere 
Gun·ieuluru. Content Standards for graduation. When sufficient 
numbers of students are not available to form a bilingual class in a 
subject area, the Board shall develop plans in consultation with and 
approved by the Nevi Je!'sey Depa1tment of Edueatioa to meet the 
needs of the students. 

7f. In addition to N,J.A.C. 6A:15-1.4(a) through (t) and C.1. 
through C.6. above, t+he Board of Edueatien shall design 
additional programs and services to meet the special needs of 
eligible ELLs and include, but not be limited to: remedial 
instruction through Title I programs; special education; school-to
work programs; computer training; and gifted and talented 
education services. 
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8g. The Board of Bdueation may establish dual-language bilingual 
education programs in its schools and may make provisions for the 
coordination of instruction and services with the school district's 
world languages program. Dual-language bilingual education 
programs shall also enroll students whose primary language is 
English, and shall be designed to help students achieve proficiency 
in English and in a second language while mastering 
subject-matter skills. To the extent necessary, instruction shall be 
in all courses or subjects of study that allow students to meet all 
grade promotion and graduation standards. Where possible, 
classes in dual-language bilingual programs shall be comprised of 
approximately equal numbers of ELLs and of students whose 
native language is English. 

9;?,. The Board of Bd\-Wation may establish a program in bilingual 
education for any language classification with fewer than twenty 
students. 

D. Waiver Process Provided by Statute (N,J.A,C. 6A:15-l.5) 

The school district may request a waiver from N.J.A.C. 6A:15-1.4(d) and 
C.4, above to establish annually an instl'uctional program altemative with 
the approval of the Department ef Bduoatien when there are twenty or 
more students eligible for the bilingual education program in grades 
Kinderga1te11 through gt'llde twelve, and the school district is able to 
demonstrate that it would be impractical to provide a full-time bilingual 
program due to age range, grade span, and/or geographic location of 
eligible students. 

[i!l] © Copyright 2022 • 

Instructional program alternatives shall be developed in 
consultation with and approved annually by the Department of 
Bdueation after review of student emolhnent and achievement 
data. All bilingual instructional program alternatives shall be 
designed to assist ELLs to develop sufficient English skills and 
subject-matter skills to meet the NJSLS Gore C11rrie11lum Content 
Standards. 
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2. The instructional program alternatives that shall be established 
include, but are not limited to: the bilingual part-time component; 
the bilingual resource progrnm; the bilingual tutorial program; the 
sheltered English instruction program; and the high-intensity ESL 
program. 

3. In the event the district implements program alternatives, the 
district shall annually submit student enrollment and achievement 
data that demonstrate the continued need for these programs. 

Depadment of Bdueation Approval Procedures of Bilingual, ESL, m· 
.&glish Language Ser,iees Prngrams (N.J.A.C. 6A:15-l.6) 

1. If the Baoh sehool district provides providing a bilingual program, 
ESL program, or English language services, the district shall 
submit a plan every three years to the New Jersey Depatiment ef 
Bdueation for approval. At its discretion, the Department ef 
Bdueation may request modifications, as appropriate. 

11. Plans submitted by the Board sehool district for approval 
shall include information on the following: 

(1 )a, Identification of students; 

(2)bt Program description; 

(3)e, The nNumber of certified staff hired for the 
program; 

(4)d-. Bilingual and ESL curriculum development; 

(S)e, Evaluation design; 

(6)f. Review process for exit; and 

(7)g.- A budget for bilingual and ESL programs or 
English language services. 

II •II © Copyrlghl2022 • SlraussEsmayAssoclales,LLP • 1888HlndsRoad • Suite 1 , TomsRlver,NJ 08753•8199 • 732-255•1500 



REGULATION GUIDE 

2. 

PROGRAM 
R2423/page 10 oflS 

Bilingual and ESL Education 

The Departmeftt of EdtteatioR will establish preeedures for 
menit01·iag and ova!-ua-tioR ef seheel distl'iet ailiagaal/ESL 
fll'0gmms ay means of its disll·iet ood sooool aeeouRtability 
proeess. 

F. Supportive Services (N.J.A.C. 6A:15-1.7) 

1. Students enrolled in bilingual, ESL, or English language services 
programs shall have full access to educational services available to 
other students in the school district. 

2. To the extent that it is administratively feasible, supportive 
services to ELLs, such as counseling, tutoring, and career 
guidance, should be provided by bilingual personnel who are 
familiar with and knowledgeable of the unique needs and 
background of the ELLs and their parents. 

G. In-service Training (N.J.A.C. 6A:15-1.8) 

1. The Board A plaR shall be developed a plan for in-service 
training for bilingual, ESL, and mainst1·eam teachers; 
administrators who supe1vise bilingual/ESL programs; and 
administrators and any personnel who observe and evaluate 
teachers of ELLs. The plan shall include instructional strategies 
and appropriate assessments to help ELLs meet the NJSLS Gere 
Cul'l'ieulum Cofttelit Stand&ds and the WIDA English language 
development standards. All ESL and bilingual and ESL teachers 
shall receive training in the use of the ESL cunfoulum. 

2. The Professional Development Plan of the school district shall 
include the needs of bilingual and ESL teachers, which shall be 
addressed through in-service training. 

H. Certification of Staff (N.J.A.C. 6A:15-l.9) 

All teaooers in these progr!ll'lls will hold the following ee1tifieations: 

I. 

[ii]] © Copyright 2022 

All tcaclters of bBilingual cGlasses sltall hold a valid New Jersey 
instructional ce11ificate with an endorsement for the appropriate 
grade level and/or content area, as well as an endorsement in 
bilingual education, pursuant to N.J.S.A. l8A:6-38 et seq. and 
18A:35-15 to 26.1. 
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2. All teachers of ESL cGlasses shall hold a valid New Jersey 
instructional certificate in ESL pursuant to N.J,S,A, lSA:6-38 
et seq, and N.J.A.C, 6A:9B-10.5. 

3. All teachers providing English Language Services shall hold a 
valid New Jersey instructional certificate. 

I. Bilingual, English as a Second Language, and English Language Services 
Program Enrollment, Assessment, Exit, and Re-entry (N.J.A.C. 
6A:15-1.10) 

1. All ELLs from Kindergarten through grade twelve shall be 
enrolled in the bilingual, ESL, or English language services 
education program established by the Board of Edu6!!llim as 
prescribed in N.J.A.C. 6A:15-1.4(b) through (e) and 1.5(a), C.2. 
through C,5. and D, above, and P.L. 1995, c. 59 and c. 327. 

2. Students enrolled in the bilingual, ESL, or English language 
services program shall be assessed annually using ELP 
assessments a DepElf!mel\t of Education approved English 
language profieieney test to deteimine their progress in achieving 
English language proficiency goals and readiness for exiting the 
program. Students who meet the criteria for Statewide 
alternate assessments, pm·suant to N.J.A.C. 6A:14-4.10(a)2, 
shall be assessed annually using an alternate ELP assessment. 

3. ELLs enrolled in the bilingual, ESL, or English language services 
program shall be placed in a monolingual English program when 
they have demonstrated readiness to exit a bilingual, ESL, or 
ELS program through Department-established criteria on an 
ELP assessment and a Department-established English 
language obset'Vation form. A funotion sueeessfully in an 
English only program. The pi·oeess to detel'!nine the readiness or 
inability of the individual student to funotiofl sueeessfully in the 
English only program shall be ini-tiated by the student's level ef 
English profieieaey as measured by-a first achieve the 
Department-established English proficiency standard as 
measured by an ELP assessment on an English language 
profieieney test. The student's readiness of the student shall be 
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further assessed by en the use oosis of a Department-established 
English language observation form multiple inaieat01·s that 
considers shall inolade, at a minimum: classroom performance; 
the student's reading level in English; the judgment of the teaching 
staff member or members responsible for the educational program 
of the student; and performance on achievement tests in English. 

a, Pursuant to C.F.R. §200.6(h)(4)(ii), an ELL with a 
disability whose disability makes it impossible for the 
student to be assessed in a particular domain because 
there a1·e no appropriate accommodations for assessing 
the student in that domain may be exited from ELL 
status based on the student's score on the remaining 
domains in which the student was assessed, 

4. A parent may remove a student who is enrolled in a bilingual 
education program pursuant to provisions in N .J .S.A. 18A:35-22.1. 

5, Newly exited students who are not progressing in the mainstream 
English program may be considered for reentry to bilingual and 
ESL programs as follows: 

a. After a minimum of one-half ef an academic year and 
within two years of exit, the mainstream English classroom 
teacher may recommend retesting with the approval of the 
Principal. 

b, A waiver of the minimum time limitation may be approved 
by the Executive County Superintendent upon request of 
the Superintendent if the student is experiencing extreme 
difficulty in adjusting to the mainstream program. 

c. The recommendation for retesting shall be based on the 
teacher's judgment that the student is experiencing 
difficulties due to problems in using English as evidenced 
by the student's inability to: communicate effectively with 
peers and adults; understand directions given by the 
teacher; and/or comprehend basic verbal and written 
materials. 
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d. The student shall be tested using a different form of the test 
or a different language proficiency test than the one used to 
exit the student. 

e. If the student scores below the State-established standard 
on the language proficiency test, the student shall be 
re-enrolled into the bilingual or ESL program. 

6. When the review process for exiting a student from a bilingual, 
ESL, or English language services program has been completed, 
the district shall notify by mail the student's parent(s) of the 
placement determination. If the parent(s) or teaching staff member 
disagrees with the placement, they he/she may appeal the 
placement decision in writing to the Superintendent or designee, 
who will provide a written explanation for the decision within 
seven working days of receiving the written appeal. The 
complainant may appeal this decision in writing to the Board ef 
Edueation within seven calendar days of receiving the 
Superintendent's or designee's written explanation of the decision. 
The Board will review the appeal and respond in writing to the 
parent within forty-five calendar days of the Board's receipt of the 
parent's written appeal to the Board. Upon exhausting an appeal to 
the Board, the complainant may appeal to the Commissioner of 
Education pursuant to N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3. 

J. Graduation Requirements for English Language Learners (N.J.A,C. 
6A:15-1.11) 

All ELLs shall lllilSt satisfy requirements for high school graduation 
according to N.J.A.C. 6A:8-5.l(a). 

K. Location of Pregrams (N,J.A.C. 6A:15-1.12) 

All bilingual, ESL, and English language services programs shall be 
conducted within classrooms within the regular school buildings of the 
school district pursuant to N.J.S.A. 18A:35-20. 

[i!l] © Copyrtght 2022 • Strauss Esmay Associates, LLP , 1886 Hinds Road • Sulle 1 • Toms River, NJ 08753, 8199 • 732•255-1500 



REGULATION GUIDE 

L. Notification (N.J.A.C. 6A:15-I.13) 

PROGRAM 
R 2423/page 14 of 15 

Bilingual and ESL Education 

1. The school district shall will notify by mail the parents of ELLs of 
the fact that their child has been identified as eligible for 
enrollment in a bilingual, ESL, or English language services 
education program. The district shall issue the notification within 
thirty days of the child's identification. Notice shall include a 
statement that the parents may decline their child's enrollment in a 
bilingual program, and they shall be given an opp01tunity to do so 
if they choose. The notice shall be in writing and in the language 
in which the parent(s) possesses a primary speaking ability, and in 
English, and shall include the following information: 

a. Why the student was identified as an ELL; 

b. Why the student needs to be placed in a language 
instructional educational program that will help them him 
6Hi6!' develop and attain English proficiency and meet the 
NJSLS State aeademie s!a-ndards; 

c. The student's level of English proficiency, how the level of 
English proficiency was assessed, and the student's 
academic level; 

d. The method of instruction the school district will use to 
serve the student, including a description of other 
instruction methods available and how those methods differ 
in content, instructional goals, and the use of English and a 
native language, if applicable; 

e. How the program will meet the student's specific needs in 
attaining English and meeting State standards; 

f. The program's exit requirements, the expected rate of 
transition into a classroom not tailored for ELLs and, in the 
case of high school students, the expected rate of 
graduation; and 

IT:iih . 
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g. How the instructional program will meet the objectives of 
the individualized education program of a student with a 
disability. 

2. The school district shall send progress repo1ts to parent(s) of 
students enrolled in a bilingual, ESL, or English language services 
programs in the same manner and frequency as progress reports are 
sent to parent(s) of other students enrolled in the school district. 

3. Progress reports shall be written in English and in the native 
language of the parent(s) of students enrolled in the bilingual and 
ESL program unless the school district can demonstrate and 
document in the three-year plan required in N.J.A.C. 6A:15-l .6(a) 
that the requirement would place an um·easonable burden on the 
district. 

4. The school district shall notify the parent(s) when a students meets 
the exit criteria and a1·e is placed in a monolingual English 
progrnm. The notice shall be in English and in the language in 
which the parent(s) possesses a prima1y speaking ability. 

M. Joint Programs (N,J.A,C. 6A:15-1.14) 

With the approval of the Executive County Superintendent ef Seheols on a 
case-by-case basis, a school district may join with another Board ef 
Education to provide bilingual, ESL, or English language services 
programs. 

N. Parental Involvement (N.J,A.C. 6A:15-1.15) 

Issued: 

1. The district Supefintendoot er desigaee shall will provide for the 
maximum practicable involvement of parent(s) of ELLs in the 
development and review of program objectives and dissemination 
of information to and from the district Boards of Education and 
communities served by the bilingual, ESL, or English language 
services education programs. 

2. If the A school district that implements a bilingual education 
program, the district shall establish a parent adviso1y committee 
on bilingual education of which the majority membership shall 
will be parent(s) ofELLs. 
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R 2425 EMERGENCY VIRTUAL OR REMOTE 
INSTRUCTION PROGRAM 

A. Definitions 

1. "Remote instruction" means the provision of instruction occurring 
when the student and the instructor are in different locations due to 
the closure of the facility(ies) of the Board of Education, charter 
school, renaissance school project, or approved private school for 
students with disabilities. The closure of the facility(ies) shall be 
pursuant to N.J.S.A. 18A:7F-9 or 18A:46-21.1 and for more than 
three consecutive school days due to a declared state of 
emergency, a declared public health emergency, or a directive by 
the appropriate health agency or officer to institute a public health
related closure. 

2. "Virtual instruction" means the provision of active instruction 
when the student and the instructor are in different locations and 
instruction is facilitated through the internet and computer 
technologies due to the closure of the facility(ies) of the Board of 
Education, charter school, renaissance school project, or approved 
private school for students with disabilities. The closure of the 
facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or 18A:46-21.l 
and for more than three consecutive school days due to a declared 
state of emergency, a declared public-health emergency, or a 
directive by the appropriate health agency or officer to institute a 
public health-related closure. 

B. Pursuant to N.J.A.C. 6A:32-13.1, if the State or local health depa1iment 
determines that it is advisable to close, or mandates closure of, the schools 
of a school district due to a declared state of emergency, declared public 
health emergency, or a directive by the appropriate health agency or 
officer to institute a public health-related closure for more than three 
consecutive school days, the Superintendent shall have the authority to 
implement the school district's program of vittual or remote instruction, 
pursuant to N.J.S.A. 18A:7F-9. 
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l. If implemented by the Superintendent, the school district's 
program of vhtual or remote instruction shall be provided to an 
enrolled student, whether a general education student in preschool 
through grade twelve or a student with a disability aged three to 
twenty-one. 

a. The school district shall provide students with a disability 
with the same educational opp01tunities provided to general 
education students to the extent appropriate and practicable. 

b. Related services may be delivered to general education 
students and students with a disability through the use of 
electronic communication or a vhtual or online platform, as 
appropriate. 

2. The Board of Education may apply to the 180-day requirement 
established pursuant to N.J.S.A. 18A:7F-9.b., one or more days of 
vhtual or remote instruction under the following conditions and in 
accordance with N.J.A.C. 6A:32-13.l(c)!. through 4. and B.2.a. 
tlu-ough d. below: 

a. Vittual or remote instruction is provided to students on the 
day(s) that some or all of the programs of instruction of the 
district were closed to in-person instruction; 

b. The vhtual or remote instruction meets the Commissioner-· 
established criteria for the occurrence of one of the events 
atN.J.A.C. 6A:32-13.l(b) and B. above; 

c. The school district's program of virtual or remote 
instruction: 

(1) Explains, to the greatest extent possible, the 
equitable delivery of, and access to, vhtual and 
remote instruction, including descriptions of the 
following: 
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(a) The design of synchronous and/or 
asynchronous virtual or remote learning 
plans that will maximize student growth and 
learning; 

(b) How the school district will continuously 
measure student growth and learning in a 
virtual or remote instruction environment; 
and 

(c) The school district's plan for measuring and 
addressing any ongoing digital divide 
issue(s), including a lack of access to the 
internet, network access, or devices; 

(2) Addresses the needs of students with disabilities 
and includes descriptions of the following: 

(a) The delivery of vhtual or remote instruction 
in order to implement, to the greatest extent 
possible, students' individualized education 
programs (IEPs ), including material and 
platform access; 

(b) The methods used to document IEP 
implementation, including the tracking of 
student progress, accommodations, and 
modifications; 

(c) How case managers follow up with parents 
to ensure services are implemented, to the 
greatest extent possible, in accordance with 
IEPs; and 

( d) How the school district plans to conduct IEP 
meetings, evaluations, and other meetings to 
identify, evaluate, and/or reevaluate students 
with disabilities; 
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(3) Addresses the needs of English language learners 
(ELLs) and includes descriptions of the following: 

(a) How the school district includes an English 
as a Second Language and/or bilingual 
education program aligned with State and 
Federal requirements to meet the needs of 
ELLs; 

(b) The process to communicate with parents of 
ELLs, including providing translation 
materials, interpretative services, and 
information available at the parent's literacy 
level; 

( c) The use of instructional adaptations, for 
example, differentiation, sheltered 
instruction, Universal Design for Learning, 
access to technology, and strategies to 
ensure that ELLs access the same standard 
of education as non-ELL peers; am\ 

( d) The training for teachers, administrators, 
and counselors to leam strategies related 
to culturally responsive teaching and 
learning, social-emotional learning, and 
trauma-informed teaching for students 
affected by forced migration from their 
home country; 

( 4) Accounts for student attendance in accordance with 
N.J.A.C. 6A:32-13.l(d) and B.3. below and include 
the following: 

(a) A description or copy of the school district's 
attendance policies, including how the 
school district will determine whether a 
student is present or absent during virtual or 
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remote instruction, and how a student's 
attendance will factor into promotion, 
retention, graduation, discipline, and any 
other decisions that will reflect the student's 
performance; 

(5) Describes how the school district is communicating 
with the parents when a student is not participating 
in virtual or remote instiuction and/or submitting 
assignments; 

(6) Includes a plan for the continued safe delivery of 
meals to eligible students; 

(7) Includes an outline of how buildings will be 
maintained throughout an extended period of 
closure; and 

(8) Includes district-specific factors, including, but not 
limited to, considerations for Title I extended 
learning programs, 21'1 Century Community 
Learning Center Programs, credit recovery, other 
extended student learning opportunities, accelerated 
learning, and social and emotional health of staff 
and students, transportation, extra-curricular 
programs, childcare, and community programming; 
and 

d. The Board of Education submitted a proposed program of 
virtual or remote instruction to the Commissioner annually. 

(1) If the Board is unable to complete and submit a 
proposed program annually in accordance with the 
timeline established by the Commissioner, and the 
school district is required to close its schools for a 
declared state of emergency, declared public-health 
emergency, or a directive by the appropriate health 
agency or officer to institute a public health-related 
closure, the Commissioner may retroactively 
approve the program. 
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3. If provided under the Board's program that has been approved by 
the Commissioner, student attendance for a day of virtual or 
remote instruction shall be accounted for in accordance with 
N.J.A.C. 6A:32-8.4 for the purpose of meeting State and local 
graduation requirements, the awarding of course credit, and other 
matters as determined by the Commissioner. 

Adopted: 
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[See POLICY ALERT Nos, 176,203, 205, 220, and 229] 

R 5200 ATTENDANCE 

,\ 
l i., Defi11itions 

l. 

2. 

3. 

4. 

For the pUIJl0ses of sehool atte11da11ee, a "day in session" shall be a 
day on v,·hieh the sehool is open aftd stlldents are under the 
gaidaRee afld direetion of a teaeher of teaehers eRgaged in the 
teaehiag process. Days on vmieh school is elosed for sueh l'easons 
as holidays, teachers' institutes, and inelement ·.veather shall not be 
eonside!'ed as days in session. 

A "sehool day" shall eonsist of not less than four homs, ffifeept that 
one eontiooous session of two and one half hours llltay be 
eonsidered a full day of Kinderga1'ten. 

"A day of attefldanee" shall be one in whieh the student is present 
for a full day antler the gaidance and dil·eetion of a teacher while 
sehool is in session. 

a. V/hene,,.er over el'Owded conditions make it neeessary to 
hold t-.vo separate sessions v,ith a different gl'Oap of 
stadents in eaeh session, a student atteflding for all of either 
session shall be l'Ogarded as having attended for the full 
day. An eirnused absenee for any reason shall oot be 
eoanted as a day ofattendanee in the school registef•. 

A "half day class" shall be eonsidel'ed the equi•1alent of a full 
day's attendanee only if in session fer fe11r hourn or more, 
eioolasive ofl'eeess periods or l11nch periods. 

AB. Attendance Recording 

1. Atteadanee Reeoffling ia the School Register (N.J.A.C. 
6A:32-8.l) 
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a. The Board of Education shall be reqaired ta carefully and 
accurately track enrollment and attendance of all students 
in a manual school register format or in an electronic 
fo1mat of the school!a district's choosing. 

b. The Commissioner will shall issue and publish on the 
Department's website sehaol register guidance for recording 
student attendance in all public schools of the State operated 
by district Boards of Education, except adult high schools. 

c. Student attendance shall be recorded in the school register 
during school hours on each day seooel--is in session, 
pursuant to N.J.A,C. 6A:32-8,3. An employee designated 
by the Superintendent shall keep in the school rngister, 
attendance of all students, and shall maintain the 
attendance records in accordance with N.J.A,C. 6A:32-8 
and the guidance at N.J.A.C. 6A:32-8.l(c) and A.Lb. 
above. 

cl. Sohaol-registers shall be kept fur staclents attending 
preseheo!, Kindergarten, grades one tbl·aagh five, grades 
six throagh eight, grades nine thi·aagh twelve, eaeh 
presehool elass fo1· the disabled, eaeh olass fol' the disabled, 
sbal'ed time elasses fol' l'egala1· students, shared time 
olasses for stmlonts vAth disabilities, full time bilingaal 
edaeatioll prngrnms and voeatianal day programs, and 
sammor sehoo!s operated by the Board ofEdaeation. 

de. A student who has been placed on home instruction shall 
have their his 01· her attendance status recorded on the 
regular register for the program in which the student is 
enrolled. The student shall be marked absent for FeP the 
period beginning the first day the student is unable to attend 
school and ending the day before the first instructional day 
at the student's place of confinement, the student shall be 
marked abse!l!. Ne Aabsences shall not be recorded for the 
student while on home instruction, provided providing the 
hours of instruction are not less than required by N.J.A.C. 
6A:14-4.8 and 4.9 and 6A:16-10,1 and 10.2. The number 
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of possible days in membe1'Ship of effi'-Ollffitlnt for a 
student on home instmction shall be the same as for other 
students in the program in which the student is enrolled. 

(1) "Days in membership" means the number of 
school days in session in which a student is 
enrolled. A student's membership begins on the 
first possible day of attendance following 
enrollment during the school year, 
notwithstanding the actual day the student was 
recorded as present for the first time. 

2. Day in Session Attendanee Rileerding fur Board Polley (N.J.A.C. 
6A:32-8.3) 

a. A day in session shall be a day on which the school is 
scheduled to provide instruction and students are under 
the guidance and direction of a teacher(s) engaged in 
the teaching process. A day on which school is closed 
for reasons such as holidays and teachers' institutes, or 
inclement weather not under conditions set forth at 
N,J.A.C. 6A:32-13, shall not be considered a day in 
session. 

b, 

a. 

b. 

A day in session shall consist of not less than four hou1·s, 
exclusive of recess and lunch periods, except that one 
continuous session of two and one-half hours may be 
considered a full day in Kindergarten. 

A record of the attendaa.ee of all otadents on roll i-n a scllool 
register shall be kept eaeh day that sehool is in session by a 
teaeber or othei· authorized persoo. It shall be the dmy of 
this person to keep the attendance records aecording to 
these rules a»d the speeific instructions issued by the 
Gommissioner ofBdueation. 

l"Jo student shall be recorded as present llllless the sehool is 
in session and the student so !'eeorded is under the guidanee 
tlfld direetien of a teacher in the teaehing prncess.-
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A sttldent shall be reeerded as absent in the sehool register 
vr'hen Hot in atte»daHee at a session of the seh00l while a 
member of tho sehool, e*eel}t srudents eiooused due ta 
religious holidays ·.vho shall be l'eeorded as e11eused. 

A stadent shall be reeerded as either present, absent, or 
8*8\lsed for religious obser'iflaee, every day the sehool is ifl 
sessioa after the student eatel'S uatil tho date the stude»t is 
tnmsfened te aaothe!· sehool, tra11sfened to aa ifldividaal 
home iRStraetion reeerd, er offieially lea•res tho sehool 
system. 

The Co!llffiissione1· shall llllll:llally p1·eseribe a list of 
religious holidays on whieh it shall be mandatory to 8*euse 
studeats for religioas observa11ee upon the writtea request 
signed by the parent or person standing in !oeo pawntis. 

The mere pl'ese»ee of a student at ml! eall shall not be 
regarded as suffieieflt attendanee ful' eolllj')lianee with 
N.J.A.C. 6A:32 8.3. la a sehoo! whieh is in session during 
both the forenoon and the afterneon, a stude»t shall be 
present at least ooe hour dariag both the fornnoM and the 
afternoon ia 01·derte-be recorded as present for the full day. 
Iii a sehool whieh is in session du!·ing eithet· the forenoon or 
the afternoon, a student shall be J»·esent at least tw-0 hours 
in the session i11 order to be reeoi·ded as present for the full 
day, 

A studeat not present in sehoo! because of his/her 
parlieipatio!l in an apprnved sehoo! aetivity, sueh as a field 

' ' f d' ' t hi' tnp, meetmg, coopera 1ve e ueation ass1gnme1r, or abehe 
eolllj')etition will be eoasidered to ae in attenaanee. 

Student Attendance (N.J.A,C. 6A:32-8.4) 

a. Fo1· all State attenclance submissions, a student shall be 
1·ecorded as p1·esent, absent, or excused for a 
State-excused absence, pursuant to N.J.A.C. 
6A:32-8.4(e) and A,3,e. below, on every day the school is 
in session after the student enrolls until the date the 
student is transfe!'red to another school or officially 
leaves the school district. 
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b. A record of attendance of all students shall be kept in 
accordance with N.J.A.C. 6A:32-8.1(c) and A.Lb. 
above. The employee designated by the Superintendent 
shall keep the attendance records according to N.J.A.C. 
6A:32-8 and the guidance issued by the Commissioner 
in accordance with N.J.A.C. 6A:32-8.1(c) and A.1.b. 
above. 

c. A student enrolled in a school shall be recorded in the 
school register as present if the student participates in 
instruction or instruction-related activities for at least 
half a day in session whether the student is physically 
on school grounds, at an approved off-grounds location, 
or in a virtual or remote instruction setting, pursuant to 
N.J.A.C. 6A:32-13. 

d. A student enrolled in a school who is not participating 
in instruction or instruction-related activities pursuant 
to N.J.A.C. 6A:32-8.4(c) and A.3.c, above shall be 
recorded in the school register as absent, unless the 
student is recorded as a State-excused absence, 
pursuant to N.J.A,C. 6A:32-8.4(e) and A.3.e. below. 

e. State-excused absences shall be as follows: 

(1) Religious observance, pursuant to N.J.S.A. 
lSA:36-14, 15, and 16. 

(a) The Commissioner, with approval of the 
State Board of Education, shall annually 
prescribe a list of religious holidays on 
which it shall be mandatory to excuse 
students for religious observance upon 
the written request signed by the parent 
or person standing in loco parentis; 

(2) Participation in observance of Veterans Day, 
pursuant to N.J.S.A. lSA:36-13.2; 
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(3) Participation in district board of election 
membership activities, pursuant to N.J.S.A, 
18A:36-33; 

(4) Take Our Children to Work Day; 

(5) College visit(s), up to three days per school year 
for students in grades eleven and twelve; and 

(6) Closure of a busing school district that prevents 
a student from having transportation to the 
receiving school. 

f, For absences that do not meet the criteria at N.J.A.C, 
6A:32-8.4(e) and A,3,e, above, the Board may ado1>t 
policies that establish locally approved or excused 
absences consistent with N.J.A,C. 6A: 16-7.6 for the 
purposes of expectations and consequences regarding 
truancy, student conduct, promotion, retention, and the 
award of course credit, However, an absence 
designated as excused by the Board pursuant to 
N.J,A.C, 6A:16-7.6 shall be considered as an absence in 
the submission to the State for the purpose of chronic 
absenteeism reporting, as set forth at N.J.A.C. 
6A:32-8,6, 

4. Average Daily Attendance (N,J,A.C. 6A:32-8.5) 

5. 

I I ,1 I © Cowrlgh12022 • 

The average daily attendance rate in a district school or 
p1·ogram of instruction for a school year shall be the total 
number of the days present of all enrolled students, divided by 
the number of days in membership of all enrolled students. 
The student average daily attendance means the total number 
of days that a student is present in the school divided by the 
total possible number of days in session. 

Absentee and Chronic Absenteeism Rates (N.J.A.C, 6A:32-8.6) 

a. A student's absentee rate shall be determined by 
subtracting the student's total number of days present 
from the student's days in membership and dividing the 
result by the student's days in membersllip. 
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(1) State-excused absences shall not be included in a 
student's days in membership for purposes of 
calculating a student's absentee rate. 

b. If a student's absentee rate is equal to or greater than 
ten percent, the student shall be identified as 
chronically absent. 

c. Each school with ten percent or more of its enrolled 
students identified as chronically absent shall develop a 
corrective action plan to improve absenteeism utes. In 
accordance with N.J.S.A. lSA:38-25.1, the school will 
annually review and revise the corrective action plan 
and present the revisions to the Board, until the 
percentage of students who are chronically absent is less 
than ten percent. 

BG. Unexcused Absences That Count Toward Truancy/Excused Absences for 
Board Policy 

1. Notwithstanding the requirement of rep01ting student absences in 
the school register for State and Federal reporting purposes, 
"excused" and "unexcused" student absences for the purpose of 
expectations and consequences regarding truancy, student conduct, 
promotion, retention, and the award of course credit is a Board 
decision outlined in Policy 5200 and this Regulation. 

2. N.J.A.C. 6A:16-7.6(a)3 requires the Board of Education policies 
and procedures contain, at a minimum, a definition of unexcused 
absence that counts toward truancy, student conduct, promotion, 
retention, and the award of course credit. 

a. "An unexcused absence that counts toward truancy" is a 
student's absence from school for a full or a portion of a 
day for any reason that is not an "excused absence" as 
defined in B.2.b. below. 
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b,l.. "An excused absence" is a student's absence from school 
for a full day or a portion of a day for the observance of a 
religious holiday pUl'suant to N.J.S.A. 18A:36-14 through 
16, or any absence for the reasons listed below: 

[Select one or more options below 

_/.he student's illness 

I 1 • I I © Copyright 2022 

supported by a written letter from the parent upon 
student's return to school; 

_ supported by notification to the school by the 
/ student's parent; 

-0e student's required attendance in court; 

.Y Where appropriate, when consistent with Individualized 
Education Programs, the Individuals with Disabilities Act, 
accommodation plans under 29 U.S.C. §§ 794 and 705(20), 
~ individualize health care plans; 

_ The student's suspension from school; 

~ Family illness or death 

supported by a written letter from the parent upon 
the student's return to school; 

~uppo1ted by notification t9 the \chool by the 

·------- student's parent; ( <J=F ,/(A-'( J ) 

L__ Colleg ge visit(s), up ~ days per school year for 
students in grades eleven and twelve Visits te post 
seeendcuy edueatioaal iastimtioas; 

/2rviews with a prospective employe1· or with an 
admissions officer of an institution of higher education; 

Examination for a driver's license; 
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Necessary and unavoidable medical or dental appointments 
that cannot be scheduled at a time other than the school 
day; 

~e Our Children to Work Day; 

.,::.----;eligious observance, pursuant to N.J.S.A. 
through 16; 

lSA:36-14 --

c::: Participation in observance of Veterans Day, pursuant 
to N.J.S.A. lSA:36-13.2; 

~articipation in district board of election membership 
activities, pursuant to N.J.S.A. lSA:36-33; 

~osure of a busing school district that prevents a 
student from having transportation to the receiving 
school; 

/" An absence considered excused by the Commissioner of 
Education and/or a New Jersey Department of Education 
rule; 

~- Jt,f'i c1~J,p~ -
_ An absence for a reason not hsted above, but deemed 

excused by the Pl'iaeipal upon a written request by the 
student's parent stating the reason for the absence and 
requesting permission for the absence to be an excused 
absence; 

_____________ .• ] 
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Fo1· eumulative uneileused aesenees of ten or more, a student 
betv1een the ages of sill and siicteen is traant, pursuant to N.J.8.A. 
l 8A:38 25 as determined ay the Boru·d's Attendanee Poliey and 
R~g-ulation f)llfSl:lant to N.J.A.C. 6A:16 7.6(a)4.iii. and the 
defini-tien of sehool day pursuaRt to N.!.A.C. 6A:32 8.3. Any 
aesenee not listed in C.3. above shall be aa unei,eused absenee 
eounted toward truancy. 

{Optional 

3S. "Unexcused tardiness" may constitute an unexcused absence that 
counts toward truancy in accordance with Policy 5240.} 

C:9. Notice to School of a Student's Absence 

1. The parent or adult student shall notify the school office before the 
school day when the student will not be in school. 

2. The parent of the student or an adult student who will attend the 
morning session, but will not attend the afternoon session shall 
provide notice to the school office before the start of the afternoon 
session. 

3. 

4. 

The parent of a student or an adult student shall notify the school 
office ofa future absence if the absence is foreseeable. 

The parent or adult· student who mrtieipates a future aeseooe or 
an!ieipates ilia! an absenee will be prnlonged sha-ll notify the 
sehool offieo to aneage !lleke up work. 

In accordance with N.J.S.A. lSA:36.25.6, if a student is 
determined to be absent from school without valid excuse, and if 
the reason for the student's absence is unknown to school 
personnel, the Principal or designee shall immediately attempt to 
contact the student's parent to notify the parent of the absence and 
determine the reason for the absence. 
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DB. Readmission to School After an Absence 

I. 

34. 

A student returning from an absence of any length of time must 
provide a written statement to the Principal or designee that is 
dated and signed by the parent or adult student listing the reason 
for the absence. 

A note el(fllaining a student's absO!I.Ce for a noaeomarunieable 
i:llness---f&-a pe1'iod of mo1·e than sehool 
days must be aeeompaaied by a physieian's statemeat of the 
student's illness with medieai e!ew:anee to return to sehool. 

A student who has been absent by reason of having or being 
suspected of having a communicable disease may be required to 
must present to the school nurse written evidence of being free of a 
communicable disease, in aeeofdanee with Poliey 8451. 

The Superintendent of Schools or designee may require a student 
who has been absent from school due to a suspension or other 
reason concerning the student's conduct to receive a medical 
examination by a physician regarding the student's physical 
and/or mental fitness to return to school. 

a. The Superintendent or designee will notify the student's 
parent of the specific requirements of the medical 
examination prior to the student's return to school. 

EF. Instruction 

1. 

2. 

u. 

11 r 11 © Copynghl 2022 

Teachers will shall cooperate in the preparation of home 
assignments for students who anticipate an eiteused absence of 
_______ school days duration. The parent or st\¼den.t 

must request sueh home assignments. 

A student vlho antieij')ates ea absenee due to a temporal')' 01· 
ehronie health eendition may be eligible fo1· home instrnetion in 
aeeord1mee with Polioy 2412. The parent must request home 
instruetion, 

Students absent for any reason are expected to make up the work 
missed. The parent or student is responsible for requesting missed 
assignments and any assistance required. Teachers will provide 
make-up assignments as necessary. 
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34. In general, students will be allowed a reasonable amount of time as 
determined by the teacher to make up the missed work missed. 

4S-. A student who missed a test or an exam shall be offered an 
opp01tunity to take the test, exam, or an appropriate alternate test. 

si. A student who anticipates an absence due to a temporary or 
chronic health condition may be eligible for home instruction 
in accordance with Policy 2412. The parent must request 
home instruction. 

FG. Denial of Course Credit 

I. The teacher will determine the credit to be awarded a student for 
make-up work. Where class participation is a factor in the learning 
process, the teacher may consider a student's absence in 
determining a final grade, except absences for the observance of a 
religious holiday or absence for a student's suspension from school 
will not adversely affect the student's grade. The teacher may 
record an incomplete grade for a student who has not had a full 
oppo1tunity to make up missed work. 

[Optional 

2. A secondary student may be dropped from a course or denied 
course c~it whe~e secondary student he/she has been absent 
from ?Q ~ (number, fraction, or percentage) or 
more of the class sessions, whatever the reason for the absence, 
except that absences for the observance of a religious holiday, 
absences for those excused in accordance with the rep01ting 
requirements of the school register, or absences caused by a 
student's suspension will not count toward the total.] 

[Options 

Exceptions to this rule may be made for students who have 
demonstrated to the teacher through completion of make-up 
assignments that they have mastered the proficiencies 
established for the course of study. 
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A secondary student who has been dropped from a course 
of study may be assigned to an alternate program. 

A secondary student denied course credit after completing 
the course will be permitted to attend a credit completion 
session to regain the denied credit, provided the student has 
not been absent from the class more than 
_______ times.) 

3. An elementary student may be retained at grade level, in 
accordance with P icy 5410, when tile student ho.lshe has been 
absent ---h-bl---Y--"-'Y- (number, fraction, or percentage) or 
more scho ays, whatever the reason for the absence, except that 
absences for the observance of a religious holiday, absences for 
those excused in accordance with the reporting requirements of the 
school register, and absences due to student's suspension will not 

t::::,~:•:hl, M,=y 00 mMk fo, ,1,rum1, ~, ha,, 
demonstrated through completion of home assignments 
and/or home instruction that they have mastered the 
proficiencies established for the assigned courses of study.) 

GH. School District Response To Unexcused Absences During the School 
Year That Count Toward Truancy (N.J.A.C. 6A:16-7.6(a)4.) 

1. For up to four cumulative unexcused absences that count toward 
truancy, the Principal or designee shall: 

[i!l] © Copynghl 2022 • 

a. Make a reasonable attempt to notify the student's parent of 
each unexcused absence prior to the start of the following 
school day; 

b. Make a reasonable attempt to determine the cause of the 
unexcused absence, including through contact with the 
student's parent(s); 
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c. Identify, in consultation with the student's parents, needed 
action designed to address patterns of unexcused absences, 
if any, and to have the child return to school and maintain 
regular attendance; 

d. Proceed in accordance with the provisions ofN.J.S.A. 9:6-1 
et seq. and N.J.A.C. 6A:16-ll-l-O, if a potentially missing or 
abused child situation is detected; and 

e. Cooperate with law enforcement and other authorities and 
agencies, as appropriate;. 

2. For between five and nine cumulative unexcused absences that 
count toward truancy, the Principal or designee shall: 

I I• I I @ Copynght 2022 • 

a. Make a reasonable attempt to notify the student's parent(s) 
of each unexcused absence prior to the stait of the 
following school day; 

b. Make a reasonable attempt to determine the cause of the 
unexcused absence, including through contact with the 
student's parent(s); 

c. Evaluate the appropriateness of action taken pursuant to 
N.J.A.C. 6A:16-7.6(a)4.i.(3) and GH.l.c. above; 

d. Develop an action plan to establish outcomes based upon 
the student's patterns of unexcused absences and to specify 
the interventions for suppmting the student's return to 
school and regular attendance, which may include any or 
all of the following: 

(1) Refer or consult with the building's Intervention 
and Refe1·ral Services Team, pursuant to N.J.A.C. 
6A:16-8; 

(2) Conduct testing, assessments, or evaluations of the 
student's academic, behavioral, and health needs; 

(3) Consider an alternate educational placement; 
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( 4) Make a refe1rnl to or coordinate with a 
community-based social and health provider agency 
or other community resource; 

(5) Refer to a court or court program pursuant to 
N.J.A.C. 6A:16-7.6(a)4.iv. and GH.4. below; 

(6) Proceed in accordance with N.J.S.A. 9:6-1 et seq. 
and N.J.A.C. 6A:16-lll-O, if a potential missing or 
abused child situation is detected; and 

(7) Engage the student's family. 

e. Cooperate with law enforcement and other authorities and 
agencies, as appropriate. 

3. For tell. or more cumulative unexcused absences of ten or more 
that count toward truancy, a student between the ages of six and 
sixteen is truant, pursuant to N.J.S.A. l&A:38-25, and the Principal 
or designee shall: 

a. Make a determination regarding the need for a court 
refel'fal for the truancy, per N.J.A.C. 6A:16-7.6(a)4.iv. and 
GH.4. below; 

b. Continue to consult with the parent and the involved 
agencies to support the student's return to school and 
regular attendance; 

c. Cooperate with law enforcement and other authorities and 
agencies, as appropriate; and 

d. Proceed in accordance with N.J.S.A, l&A:38-28 through 
31, A1ticle 3B, Compelling Attendance at School, and other 
applicable State and Federal statutes, as required; and. 

4. A court referral may be made as follows: 
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a. When unexcused absences that count toward truancy are 
determined by school officials to be violations of the 
compulsory education law, pursuant to N.J.S.A. 18A:38-25, 
and the Board of Education's policies, in accordance with 
N.J.A.C. 6A:16-7.6(a), the parent may be referred to 
Municipal Cou1t;, 

(1) A written repolt of the actions the school has taken 
regarding the student's attendance shall be 
forwarded to the Municipal Court; or 

b. When there is evidence of a juvenile-family crisis, pursuant 
to N.J.S.A. 2A:4A-22.g, the student may be referred to 
Superior Court, Chancery Division, Family Part;, 

(1) A written repolt of the actions the school has taken 
regarding the student's attendance shall be 
forwarded to the Juvenile-Family Crisis 
Intervention Unit. 

5. For a student with a disability, the attendance plan and its punitive 
and remedial procedures shall be applied, where applicable, in 
accordance with the student's Individual Education Program 
(IEP), pursuant to 20 U.S.C. §§1400 et seq., the Individuals with 
Disabilities Education Act; the procedural protections set forth in 
N.J.A.C. 6A:14; accommodation plan under 29 U.S.C. §§794 and 
705(20); and individualized healthcare plan and individualized 
emergency healthcare plan, pursuant to N.J.A.C. 
6A: 16-2.3(b) 3~.xii. 

6. All receiving schools pursuant to N.J.A.C. 6A:14-7.l(a), shall act 
in accordance with N.J.A.C. 6A:16-7.6(a)4.i. and GH.l. above for 
each student with up to four cumulative unexcused absences that 
count toward truancy. 

a. For each student attending a receiving school with five or 
more cumulative unexcused absences that count toward 
truancy, the absences shall be reported to the sending 
school district. 
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(1) The sending school district shall proceed in 
accordance with the Board of Education's policies 
and procedures pursuant to N.J.A.C. 6A:16-7.6(a) 
and H.§. abo•;e and the provisions of N.J.A.C. 
6A:16-7.6(a)4.ii. through iv. and GH.2. through 
GH.4~. above and N.J.A.C. 6A:16-7,6(b) and G,5, 
above, as appropriate. 

HI. Discipline 

1. 

2. 

Students may be denied participation in co-curricular activities 
and/or athletic competition if the Board establishes attendance 
standards for pa1ticipation. 

Sttidents may be denied participation in athletie eompetitiofl if the 
Board establishes attendaflee st!lfldards fo1· pm'tieipation. 

No student who is absent from school for observance of a religious 
holiday may be deprived of any award or of eligibility for or 
opportunity to compete for any award because of the absence. 

IJ. Recording Attendance 

1. 

2. 

3. 

34. 

Teachers must accurately record the students present, tardy, or 
absent each day in each session or each class. Attendance records 
must also record students' attendance at out-of-school curricular 
events such as field trips. 

A record shall be maintained of each excused absence and each 
unexcused absence that counts toward truancy as defined in Policy 
5200 and this Regulation ~-

A report eard will feeore tae nmnber of times tae student vn1s 
absent and tat·dy ill eaea mal'king period. 

A student's absence for observance of a religious holiday will not 
be recorded as such on any transcript or application or employment 
f01m. 
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1. Students may be subject to appropriate discipline for their school 
attendance record. 

2. A student who has been retained at grade level for excessive 
absences may appeal that action in accordance with Policy 5410. 

3. A student who has been dropped from a course andior denied 
course credit for excessive absences may appeal that action in 
accordance with the following procedures: 

a. The student shall file a written appeal to the Principal or 
designee within five school days of receiving notice of the 
action. The appeal should state the reasons for each 
absence, any documentation that may support reducing the 
number of absences for the purposes of course credit, and 
reasons why the student should either continue to be 
emolled in the course or receive course credit for a class 
the student completed. 

b. The Principal or designee will respond in writing no later 
than seven school days after receiving the student's appeal. 

c. If the student is not satisfied, the student he/she may 
submit a written request to the Principal for consideration 
by an Attendance Review Committee. 

d. On a student's request for consideration by an Attendance 
Review Committee, the Principal shall convene an 
Attendance Review Committee. The Attendance Review 
Committee shall meet info1mally to hear the student's 
appeal. The student's parent and teacher(s) may attend the 
meeting. 

e. The Attendance Review Committee shall decide the appeal 
and inform the student in writing within seven school days 
of the meeting. 
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f. The student may appeal an adverse decision of the 
Attendance Review Committee to the Superintendent, the 
Board of Education, and the Commissioner of Education in 
accordance with Policy 5710, - Student Grievance and 
N.J.S.A. 18A. An appeal to the Attendance Review 
Committee shall be considered to have exhausted the first 
two steps of the grievance procedure outlined in Policy 
5710. 

Kh. Attendance Records 

1. Attendance records for the school district and each school will be 
maintained and attendance rates will be calculated as required by 
the New Jersey Department of Education. The school district will 
comply with all attendance requirements and any improvement 
plans as required by the Department of Education. 

Adopted: 
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[See POLICY ALERT No. 229) 

R 8140 ENROLLMENT ACCOUNTING 

A. School Enrollment 

1. The school enrollment in a program of instruction class, a 
school, or the district shall be the total number of original student 
entries in the school register plus the number of re-entries, less 
the number of transfers, withdrawals, or dropouts in any such unit 
during a school year. The total number of original entries and 
re-entries, less the number of transfers, withdrawals, or dropouts, 
in all the programs of instruction Glasses and schools of the 
district shall constitute the school enrollment for the seheel district 
during any school year. 

2. A Ne student attending a school operated by the Board of 
Education this district shall not be concurrently em-oiled in more 
than one school register in any the sehool district during a school 
year with the exception of shared-time students All students 
shall be e1we!led as of the first day ef attendl¼llee fOI' that year. 

3. A Ne student shall not be enrolled in a school register until the 
student has reached over the age of five years in accordance with 
N.J.S.A. lSA:38-1 • Attendance at School Free of Charge. The 
district may enroll students under the following legal school 
ages: 

l1!I] © Copyright 2022 • 

a. Kindergarten - older mere than four years and younger 
less than six years; 

b. State-funded preschool program - at least three years of 
age and younger than five years; and Day sehool more 
than five years; er 

c. Preschool students with disabilities disabled - at least 
more than three years of age and younger less than five 
years. 
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4. Within ten school days of the start of the school year, the district 
shall determine whether a student who attended the previous 
year but not the current school year aay re emering student vAl-0 
has a.et nttellded sehool that yeat· has an excused absence or has 
transferred, withdrawn, or dropped out of the school district. 

5. Any student enrolled in the a sebool register in a sebool district 
who moves to another school district in the same school year shall 
be included enrolled in the school ene register in the new school 
district upon em·oJiment eaterittg sehool in that school distriet. 

6. The average daily enrollment in the district for a school year shall 
be the sum of the total days in membership present and absent of 
all enrolled students when schools were in session during the year, 
divided by the number of days sehools were acraaUy in session. 
The average daily enrollment for the programs of instruction 
e!asses or schools of the district having varying lengths of terms 
shall be the sum of the average daily enrollments obtained for the 
individual programs of instruction elasses or schools. 

7. 

a. "Days in membership" means the number of school 
days in session in which a student is enrolled. A 
student's membership begins on the first possible day of 
attendance following enrollment during the school year, 
notwithstanding the actual day the student was 
recorded as present for the first time. 

The average daily attelldanee in the distriet for a school year shall 
oo the sum of the days pl'eseat of all enl'olled studeats 'i't'flen 
sebools wore in session during the year, dh1ded by the n\lffiaer--Of · 
days schools were aet1mlly in session. The w;erage daily 
attendaaee for the elasses er sebools of the distl'iet hw,iag varyiag 
lengths of te!'ffis shall !le the sum of the avemgo cfaily atteadaaee 
obtained for the illdh4Elual e!asses or sehools. 

B. Application for State School Aid 

Pursuant to the requirements ofN.J.S.A. 18A:7F-33, the district shall file 
with the Commissioner of Education an Application for State School Aid 
in accordance with the following procedures: 

© Copyrlgh\2022 • Straussl::smayAssociates,LLP • 1886HindsRoad • Suite 1 • TomsRiver,NJ 08763~8199 • 732·255-1600 



REGULATION GUIDE 
OPERATIONS 

R 8140/page 3 of 4 
Enrollment Accounting 

1. Counting Procedure 

a. Each employee responsible for the maintenance and safe 
keeping of a school register (and whose name appears on 
the cover of the register) shall conduct a count of the 
students entered in the register on the last school day prior 
to October 16. 

b. The count shall include all students as required to be 
reported in accordance with the provisions of N.J.S.A. 
18A:7F-33 who have attended sehool sinee th.e beginning 
of the sehool yeai', by original entry or reentry, and shall 
enehlde all students v.½io hw,e been 1·emo¥ed from fue 
registel' by trnnsful' Of dropeut. 

c. The count shall be recorded on a form, and the form shall 
be submitted to the School Business 
Administrator/Board Secretary or designee 
=========no later than October 16. 

2. Data Collection 

a. 

b. 

c. 

The Superintendent or designee 
============= shall assign responsibility for 
the preparation of worksheets to document the compilation 
of register data. 

Completed worksheets shall be submitted to the School 
Business Administl'ator/Board Secretary or designee 
=========== who shall compare the data 
submitted on the worksheets to the register count submitted 
in accordance with B. l .a. 

The School Business Administrator/Bo11rd Secretary or 
designee =========== shall reconcile all 
inconsistencies between wo1·ksheet data and register counts 
and submit final enrollment counts to the Superintendent 
of Schools no latei· than 
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3. Application Submission 

Issued: 

11 ■ 11 © Copyright 2022 

The School Business Administrator/Board Secretary or 
designee, with approval of the Superintendent, shall file with 
the Commissioner the report required by N.J.S.A. 18A:7F-33 

shall eo~ete the 
App!ieatioa for State Sehool /,id aad st1llrait the applieatioa to the 
Superiflteadeat for approval. 
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R 8330 STUDENT RECORDS 

A. Definitions (N.J.A.C. 6A:32-2.1) 
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Student Records 
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M 

1. "Access" means the right to view, make notes, and/or reproduce a 
student record. 

2. "Adult student" means a person who is at least eighteen years of 
age, or is attendit1g an instimtion of !JOstseeondttt·y edueation, or is 
an emancipated minor. 

3. "Days in membership" means the number of school days in 
session in which a student is enrolled. A student's membership 
begins on the first possible day of attendance following 
enrollment during the school year, notwithstanding the actual 
day the student was recorded as present for the first time. 

4. "Health histoi-y" means the record of a person's past health 
events obtained in writing, completed by the individual or the 
individual's physician. 

53-. "Mandated student records" means student records that school 
districts compile pursuant to State statute, regulation, or authorized 
administrative directive. 

64. "Parent" means the natural or adoptive parent, legal guardian, 
surrogate parent appointed pursuant aeeor<liAg to N.J.A.C. 
6A:14-2.2, or a person acting in place of a parent (such as a 
grandparent or stepparent with whom the student lives or a person 
legally responsible for the student's welfare). Unless parental 
rights have been terminated by a couit of appropriate jurisdiction, 
the parent retains all rights pursuant to undel' N.J.A.C. 6A:32. In 
addition, a resom·ce family footet, parent may act as a parent 
pursuant to uAdef the provisions ofN.J.A.C. 6A:32 if the parent's 
authority to make educational decisions on the student's behalf has 
been terminated by a couit of appropriate jurisdiction. 
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7!j, "Permitted student records" means records that the Board of 
Education has authorized, by resolution adopted at a regular public 
meeting, to be collected to promote the educational welfare of 
students. 

8. "Personally identifiable information" means, but is not limited 
to: 

I I rt 11 @ Copyright 2022 • 

a. The student's name; 

b, The n11me of the student's parent(s) or other family 
members; 

c. The address of the student or the student's family; 

d. The email address of the student, the student's 
parent(s), or other family members; 

e. The telephone number of the student, the student's 
parent(s), or other family members; 

£ A personal identifier, such as the student's Social 
Security number, student number, or biometric record; 

g, A photo of the student; 

h, The location and times of class trips; 

i, Other indirect identifiers, such as the student's date of 
birth, place of birth, and mother's maiden name; 

j. Other information that, alone or in combination, is 
linked or linkable to a specific student that would allow 
a reasonable person in the school community who does 
not have personal knowledge of the relevant 
circumstances to identify the student with reasonable 
certainty; or 

k. Information requested by a pe1·son who the district, or 
private agency that provides educational services by 
means of public funds, nasonably believes knows the 
identity of the student to whom the student record 
relates, 
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9. "Physical examination" means the assessment of an 
individual's health, in acco1·dance with the requirements at 
N.J.A.C. 6A:16-2,2. 

10. "School contact directory for official use" means a compilation 
by a district that includes the following information for each 
student: name, address, telephone number, date of birth, and 
school of enrollment, The directory may be provided for 
official use only to judicial, law enforcement, and medical 
personnel. 

11, "Student discipline record" means information regarding all 
disciplinary actions taken against a student by a school distl'ict 
pursuant to N.J.S.A. lSA:36-25.1.b. and that is maintained in a 
student's record. 

121. "Student information directory" means a publication of the Board 
of Bdueatioa that includes information relating to a student. It 
shall be used only by authorized school district personnel and for 
designated official use by judicial, law enforcement, and medical 
personnel and not for general public consumption. The 
information shall be the student's: name; grade level; date and 
place of birth; dates of school attendance; major field of study; 
participation in officially recognized activities; weight and height 
relating to athletic team membership; degrees; awards; the most 
recent educational agency attended by the student; and other 
similar information. 

136. "Student record" means information related to an individual 
student gathered within or outside the school district and 
maintained within the school district, regardless of the physical 
form in which it is maintained. Essential in this definition is the 
idea that any information that is maintained for the purpose of 
second-party review is considered a student record. Therefore, 
information recorded by certified school personnel solely as a 
memory aid and not for the use of a second patty is excluded from 
this definition. In the absence of any "information related to an 
individual student," the document(s) no longer meets the 
definition of "student record." 
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1. The Board of Edueatien shall compile and maintain student 
records and regulate access in accordance with the Federal 
Educational Rights and Privacy Act (FERPA), 20 U.S.C. 
§1232g, and 34 CFR Part 99, disclosure, or communication of 
information contained in student edueational records in a manner 
that assures the security of the sueh records in accordance with the 
provisions ofN.J.A.C. 6A:32-7.l. et seq. 

2. Student records shall contain only sueh information that as is 
relevant to the education of the student and is objectively based on 
the personal observations or knowledge of the cettified school 
personnel who originate(s) the record. 

3. The sehoel district shall provide annual, written notification to 
parents, adult students, and emancipated minors of their rights in 
regard to student records and student patticipation in educational, 
occupational, and military recruitment progrnms. Copies of the 
applicable State and Federal laws and Board leeal policies shall be 
made available upon request. The Board seheol distriet shall 
make every effort to notify parents and adult students in their 
dominant language. 

4. Nonadult A ROH adult students may assert rights of access only 
through their his ol' he1· parent(s). However, nothing in N.J.A.C. 
6A:32-7 ~ or in Policy 8330 or this Regulation~ shall be 
construed to prohibit cettified school personnel from disclosing, at 
their discretion, student records to non-adult students or to 
appropriate persons in connection with an emergency, if the 
information contained in the record sueh knoviledge is 
necessary to protect the health or safety of the student or other 
persons. 

5. The parent or adult student shall have access to the student's their 
ewn records and have access to, or be specifically informed about, 
only the that portion of another student's record that contains 
information about the student his or her evm ohild Ol' himself or 
herself. 
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6. All anecdotal information and assessment reports collected on 
a student shall be dated and signed by the individual who 
originated the data. 

7e. The Superintendent or designee shall require all permitted student 
records of cunently enrolled students to be reviewed annually by 
certified school personnel to determine the education relevance of 
the information material contained therein. The reviewer shall 
cause information data no longer descriptive of the student or 
educational program to be deleted from the records, except that 
prior notice shall be given for e!assified students with disabilities 
in accordance with N.J.A.C. 6A:14, Special Education. The 
deleted SHeh information shall be disposed of and not be recorded 
elsewhere. No record of any such deletion shall be made. 

8=7. No liability shall be attached to any member, officer, or employee 
of the Board of Edueatien permitting access or furnishing student 
records in accordance with N.J.A.C. 6A:32-7.1 et seq. 

98. When the parent's or adult student's dominant language is not 
English or the parent or adult student is deaf, the sohool district 
shall provide interpretation of the student records in the dominant 
language of the parents or adult student. 

109. Student health records shall be maintained separately from other 
student records. Student health records also shall be 
maintained and handled, according to the requirements of 
N.J.A.C. 6A:32-7.1 et seq., until such time as graduation or 
termination, whereupon the health history and immunization 
record shall be removed from the student's health record and 
placed in the student's mandated record. 

C. School Contact Directory for Official Use (N.J.A.C. 6A:32-7.2) 

1. The Board of Edueation shall compile and maintain a school 
contact directory for official use that is separate and distinct from 
the student information directory. . 
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2, School personnel shall provide information from the school 
contact directory for official use only to judicial and law 
enforcement personnel, and to medical personnel currently 
providing services to the student in question. Upon request 
from a court, other judicial agency, law enforcement agency, 
or medical service provider currently providing services to the 
student in question, school personnel shall promptly verify the 
enrollment of a student and provide the requester with all 
information about the student that is contained in the school 
contact directory for official use. 

aa,-, --Srl:eiflheoel-pel'sormel shall pl'ovide information from the sehool 
eomaet directory for offieial use only to judiaial and law 
enforeemen! pe1·sonttel, and to medieal persormel e1:1n·ently 

b. 

• ..,. • • t. ,J • • 
prn·11umg serv1ees ,o ttte st1:1uen! m question. 

Upon l'equest from a court, othe1· judieial ageney, law 
enfo1·eement agency, or medieal seniee provider e1:1rrently 
providing services to the student in question, sehool 
personnel shall prnmptly ve1·ify the enl'Olhnen! of a student 
and provide the requester with all information about that 
st1:1dent that is eontained in the sehool eoataet direetory for 
offiaial use. 

32:. A To eicelude aay h1formation from the school contaet dil'eetory 
for official use, the parent, adult student, or emancipated minor 
shall notify, in writing, the Superintendent or designee of their 
request to exclude any information from the school contact 
directory for official use in writiag. 

D. Mandated and Permitted Student Records (N.J.A.C. 6A:32-7.3) 

1. Mandated student records shall include the following: 

a. The student's name, address, telephone number, date of 
birth, name of parent(s), gender, standardized assessment 
results, grades, record of daily attendance, classes 
attended, grade level completed, year completed, and years 
of attendance; 
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a. 

be. 

ed. 

de. 

ef. 

R~eord of daily attet1danee; 
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Descriptions of the student's progress according to the 
Board's system of student performance data evaluatioa 
used in the seheol dis!riet; 

History and status of physical health compiled in 
accordance with State regulations, including 
immunizations and results of any physical examination(s) 
given by qualified sehool district employees and 
imnnmizations; 

Records pursuant to l'Ules and regulations regarding the 
education of students with disabilities; and 

All other records required by N.J.A.C. 6A. 

2. Permitted student records are those student records not mandated 
pursuant to N.J.A.C. 6A:32-7.3, but authorized by the Board to 
promote the student's educational welfare and include the 
following as authorized by this Board upon adoption of Policy 
8330 and this Regulation mG. These records may include, but 
are not limited to: 

ll!tl © copynghl 2022 , 

a. Personally authenticated observations, assessments, ratings, 
and anecdotal repo1is recorded by teaching staff members 
in the performance of their professional responsibilities and 
intended for review by another person, provided the record 
is dated and signed by the originator. Information recorded 
solely as a memo1y aid for the originator becomes a 
student's record when it is reviewed by any other person, 
including a substitute; 

b. Information, scores, and results obtained from standardized 
tests or by approved tests conducted by professional 
personnel; 

c. Educationally relevant information provided by the parent; 
or adult student, or emaneipaled minm· regaroiag the 
stHdent' s aehie\'ements 01· sehool aetivities; 
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d. Any correspondence with the student and/or the student's 
parents; 

e. Driver education certificate; 

f. Emergency notification form; 

g, New student registration form; 

h. Withdrawal or transfer form; 

i. Change of schedule form; 

j. Reeo!'ds of diseipliaary iafraetions, peaalties, aad 
diseiplirulry heal'ings; 

jk. Records of the student's co-curricular and athletic activities 
and achievements; 

Id. Class rank; 

Im. A wards and honors; 

ma. Notations of additional records maintained in a separate 
file; 

no. The statement from a student's parent, adult student, 01· 

emancipated minor regarding a contested portion of the 
record; 

op. Entries indicating review of the file by an authorized 
person; 

PEl• 

qr. 

rs. ------------------~· and 

st 
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E. Maintenance and Security of Student Records (N .J .A.C. 6A:32-7 .4) 

1. The Superintendent 01· designee shall be responsible for the 
security of student records maintained in the seheol district and 
shall devise procedures/regulations for assuring that access to 
student sueh records is limited to authorized persons. 

2. The Board may store all student records R-0eords for eaelt 
individaal studeat may be stored either electronically or in paper 
format. When student reeords are stored eleetroHieally, p!'oper 
seeurity and baokup proeedares shall be administered. 

a, When student records are stored electronically, proper 
security and backup procedures shall be administered. 

3. Student health records, whether stored on paper or electronically, 
shall be maintained in accordance with N.J.A.C. 6A:32-7.l(l) 
separately frorn othei· studOl!t reeol'Els, until suelt time as gradeation 
or termiHation whereepon the health history and irnrnunilrotion 
reeord shall be removed frorn tlte sted011t' s health reeord and 
plaeed in the stedent' s mandated reeord. 

4. Records shall be accessible during the hours in which the school 
program is in operation. 

5. Mandated student records required as part of programs established 
through State-administered entitlement or discretionary funds from 
the U.S. Department of Education shall be maintained for a period 
of five years after a student's graduation, or te1mination from the 
seheel district, or to age twenty-three, whichever is longer.,--and 
The mandated student 1·eco1·ds shall be disposed of in 
accordance with N.J.S.A. 47:3-15 et seq. 

6. Any district or school website shall not disclose any personally 
identifiable information about a student, in accordance with 
N.J.S.A. l SA:36-35. 

F. Access to Student Records (N.J.A.C. 6A:32-7.S) 

I. Only authorized organizations, agencies, or persons, as defined in 
N.J.A.C. 6A:32-7.5, shall have access to student records, including 

[i!l] © Copyrtghl 2022 • Strauss Esmay Associates, LLP • 1886 Hinds Road • Sulle 1 • Toms River, NJ 08753- 8199 , 732-265-1600 



REGULATION GUIDE 

2. 

23. 

3. 

4. 
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student health records. Access to student records shall be provided 
to persons authorized such access under N.J.A.C. 6A:32-7.l(g) et 
~ within ten days of a request, but prior to any review or hearing 
conducted in accordance with N.J.A.C. 6A. 

The sehool distriet shall eontrol aeeess to, diselosure of, and 
eomlffilnieation regarding information eontained in student health 
reeords to assme aeeess only to people permitted ay Federal and 
State statute and reg1:1lations or slated in N.J.A.C. 6A:32 7.S(e) and 
seetion G. aelov,·. 

The sehool district may charge a reasonable fee for reproduction of 
student records, not to exceed the schedule of costs set forth at in 
N.J.S.A. 47:IA-S, provided that the cost does not effectively 
prevent the parents or adult students from exercising their rights 
under N.J.A.C. 6A:32-7 or other Federal and State rules and 
regulations regarding students with disabilities, including N.J.A.C. 
6A:14. 

The district shall control access to, disclosure of, and 
communication regarding information contained in student 
health records to assure access only to people permitted by 
Federal and State statute and regulations or as stated in 
N.J.A.C. 6A:32-7.5(e) and F.5. below. 

Access to, and disclosure of, a student health record shall meet the 
requirements of the Family Bdueation Rights at1d Privaey Aet 
FERPA, 20 U.S.C. §1232g, and 34 CFR C.F.R. Part 99 
(FBRPA). 

Organizations, agencies, and persons authorized to access 
student records shall include only the following: 

a. The student who has written permission of a parent and 
the parent of a student under tlte age of eighteen, 
regardless of whether the child resides with the parent, 
except pursuant to N.J.S.A. 9:2-4; 

(1) The place of residence shall not be disclosed; and 
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(2) Access shall not be provided if denied by a court; 

b. Students at least sixteen years of age who are 
terminating their education in the dist1·ict because they 
will graduate secondary school at the end of the term or 
no longer plan to continue their education; 

c. An adult student and/or a parent who has the written 
permission of an adult student, except that the parent 
shall have access without the adult student's consent, as 
long as the adult student is financially dependent on the 
parent and enrolled in the public school system, or if the 
adult student has been declared legally incompetent by 
a court of appropriate jurisdiction. The parent of a 
financially dependent adult student may not disclose 
information contained in the adult student's record to a 
second or third party without the adult student's 
consent; 

d. Certified school district personnel who are assigned 
educational responsibility for the student shall have 
access to the general student record but not to the 
student health reco1·d except under conditions 
permitted in N.J.A.C. 6A:16-2.4; 

e. Certified educational personnel who have assigned 
educational responsibility fo1· the student and who are 
employed by agencies listed below shall have access to 
the general student 1·ecord, but not to the student health 
record, except under conditions permitted at N.J.A.C. 
6A:16-2.4: 

(1) An approved private school for students with 
disabilities; 

(2) A State facility; 

(3) Accredited nonpublic schools in which students 
with disabilities have been placecl pursuant to 
N.J.S.A. 18A:46-14; or 
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(4) Clinics and agencies approved by the New Jersey 
Department of Education; 

f. To fulfill its legal responsibility, the Board shall have 
access through the Superintendent or designee to 
information contained in the student's record, 
Information shall be discussed in executive session, 
unless otherwise requested by the parent or adult 
student; 

g, Secretarial and clerical personnel under the direct 
supervision of certified school personnel shall be 
permitted access to portions of the record to the extent 
necessary for the entry and recording of data an<l the 
conducting of routine clerical tasks, Access shall be 
limited only to student files in which such staff are 
directed to enter or record information, and shall cease 
when the specific assigned task is completed; 

h. Accrediting organizations to carry out their accrediting 
functions; 

i. The Commissioner of Education and New Jersey 
Department of Education staff members who are 
assigned responsibility that necessitates the review of 
such records; 

j. Officials of other Boards of Education within the State 
or other educational agencies or institutions where the 
student is placed, registered, or seeks to enroll, subject 
to the following conditions: 

(1) Original mandated student 1·ecords that schools 
have been directed to compile by New Jersey 
statute, regulation, or authorized administrative 
directive shall be forwarded to the receiving 
district, agency, or institution with written 
notification to the parent or adult student; 
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(2) Original mandated student records that the 
Board has required shall be fonvarded to the 
receiving district, agency, or institution only with 
the written consent of the parent or adult 
student, except where a formal sending-receiving 
relationship exists between the districts; 

(3) All records to be forwarded, including 
disciplinary records as specified at N.J.S.A. 
18A:36-19a., shall be sent to the Superintendent 
of the school district to which the student has 
transferred, or the Superintendent's designee, 
within ten school days after the transfer has been 
verified by the requesting district; 

(4) . The Superintendent or designee shall request, in 
writing, all student records from the school 
district of last attendance within two weeks from 
the date that the student enrolls in the new 
school district; 

(5) 

(6) 

Upon request, the Superintendent or dcsignee of 
the school dish'ict of last attendance shall 
provide a parent(s) or an adult student with a 
copy of the reco1·ds disclosed to othe1· 
educational agencies or institutions; and 

Proper identification, such as a certified copy of 
the student's birth certificate or other proof of 
the student's identity pursuant to N.J.S.A, 
lSA:36-25.1, shall be requested at the time of 
enrollment in a new school dish'ict; 

k, Officials of the United States Department of Education 
assigned res1ionsibilities that necessitate review of such 
records; 
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l. Officers and employees of a State agency responsible for 
protective and investigative services for students 
pursuant to N.J.S.A. 9:6-8.40. Whenever appropriate, 
the Board shall ask the State agency for its cooperation 
in sharing the findings of an investigation; 

m. Agency caseworkers or other rep1·esentatives of a State 
or local child welfare agency who have the right to 
access a student's case plan when the agency or 
organization is legally responsible, in accordance with 
State law, for the care and protection of the student, 
consistent with 20 U.S.C. §1232g(b)(l)(L); 

n. Organizations, agencies, and persons from outside the 
school if they have the written consent of the parent or 
adult student. Organizations, agencies, and persons 
shall not transfer student record information to a third 
party without the written consent of the parent or adult 
student; 

o. Organizations, agencies, and individuals outside the 
school, other than those specified in N.J.A.C. 6A:32-7.5, 
upon the presentation of a court order; and 

p. Bona fide researchers who explain to the 
Superintendent the nature of the research project and 
the relevance of the 1·ecords sought, Prior to the release 
of records to a researcher, the Superintendent or 
designee, shall receive from the researcher written 
assurance that the records will be used under strict 
conditions of anonymity and confidentiality. 

6. Nothing in N.J.A.C. 6A:32-7, Policy 8330, and this Regulation 
shall be construed to prohibit school personnel from disclosing 
information contained in the student health record to students 
or adults in connection with an emergency, if such knowledge 
is necessary to protect the immediate health or safety of the 
student or other persons. 
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7, In complying with N.J.A.C. 6A:32-7, Policy 8330, and this 
Regulation, the Board shall adhere to the requirements 
pursuant to the Open Public Records Act (OPRA), N.J.S.A. 
47:lA-1 et seq., and FERPA, 20 U.S.C. §1232g; 34 CFR Part 
99. 

a. When responding to OPRA requests from any party, 
including parties other than those listed in N.J.A.C. 
6A:32-7.5(e) and F.5. above, the Board may release, 
without consent, records removed of all personally 
identifiable information, as such documents do not meet 
the definition of a student record. Before making any 
release, the Board shall have made a reasonable 
decision that a student's identity cannot be determined 
whether through single or multiple 1·eleases, 01· when 
added to other reasonably available information. 

Allthorfoed O!'gani~tions, Ageneies, and Persons vmh Aeeess to Smdent 
Reeerds (N.J.A.C. 6A:32 7.S(e» 

Aeeess shall include only the following: 

I. 

2. 

3. 

A stlldont who has the yffltten permission of a parent and the 
parent of a st!ldont midei· the age of eiglrteon whether the ehild 
resides with the pa1·ent eireept per N.J.S.A. 9:2 4: 

a. 

b. 

The plaee ohesidonee shall not be disolosed; and 

Aeeess shall not be prnvided if denied by a eou1t. 

Students at least siicteon years of age vmo arn terminating their 
edtteation in the school district bee1mso they will grad!late 
seeondruy sehool at the end of the tel'ffi er no longer plan to 
eontiooe their edueation; 

An adult smdent- and parent who has the wdtten permission of an 
adult smdent, ei,eept that the parent shall have aeoess without 
eonsent of the st!ldont as Jong as the smdent is financially 
dependent on the pat'ont and enrnlled in the publie sehool system 
or if the student has been declared legally ineompetont by a eourt 

[i!l] © Copyright 2022 • Strauss Esmay Associates, llP • 1886 Hinds Road • Sulte 1 • Toms River, NJ 08753 - 8199 , 732-255-1500 



REGULATION GUIDE 

4. 

s. 

6. 

7. 

l]!l] © Copynght 2022 

OPERATIONS 
R 8330/page 16 of24 

Student Records 

of appropriate jurisdietion. The parent of the fiooneially d_epeooent 
adult stlulent may not diselose infoooatioR eontaiRed ifl the adult 
stadent' s reeoni to a seeond 01· thil'd party without the eonseRt of 
the adult stadent; 

Certified sehool distriet personnel who are assigned edueational 
respoflsibility ful· the stadent shall have aeeess to the geneml 
stadent reeord !mt Rot to the stadent health reeoi·d eirnept uRder 
oonditions pe!'lnitted in N.J.A.C. 6A:16 2.4; 

Certified edaeational personnel who have assigned edueational 
l'C9flonsibility for the student aRd who are efflf)loyed by ageReies 
listed below shall have aeeess to the genernl student reeord, but not 
to the student health reeord eneept uooer eonditions permitted in 
N.J./',.C. 6A:16 2.4: 

a. 

e. 

d. 

An appro,;ed private sehool fo1· the disabled; 

A State faeility; 

Aeeredited nOfl}'lublie sehools in whieh students '.\'Ith 
edaeational disabilities have been plaeed aeeordiag to 
N.J.S.A. l8A:46 14; m· 

Clinies and ageneies apprn·,ed by the Department of 
Bdueation. 

To fulfill its legal responsibility, the Boal'd of Bdaeation shall ha~ 
aeeess thrnugh the S1c1perintendent or designee to infoooation 
eo11:tai11:ed in a stadent' s reeord. Info1·matio11: shall be dise1c1ssed i11: 
eitecatiye session 1c1nless otheiwise reEJtlested by the parent or adalt 
student; 

Secretarial ood elerieal perso11:nel uooer the direct supervision of 
ee1tified sehoo! personnel shall be permitted aeeess to portions of 
the record to the ei,tent neeessary for the entry and recording of 
data and the eondueting of 1·outiRC e!el'ieal tasks. l',eeess shall be 
limited only to stadent files in v.41ieh sueh staff are dh·eeted to 
enter or ICeord information, and shall eease •,•,"1ea the specifie 
assigned task is eompleted; 
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• 1f' ' ' ' d h ' d'' neel:'e ltmg el:'gamzat1ens 1n er er to ecm-y out t 011· aeere 1tmg 
Rllletiens; 

The Cemmissiener ef Edueation aim J>lew Jersey Department of 
Edueatien staff members whe are assigned responsibility that 
neeessitates the re•,iew of s11eh 1·eeerds; 

Ofiieials of other distrlet Bo1ll'ds of Ed11eation within the State ef 
Ne>.\' Jersey or other edueatienal ageneies er instimtiens where the 
student is plaeed, registe!'ed, er seeks to enroll suajeet to t;he 
fullov,<ing eonditiens: 

a. 

b. 

e. 

d. 

e. 

Ol'iginal mandated student reeol'ds that sehools hw,re been 
direeted to compile by New Jersey statlite, reg11lation, 01· 

alithorized administrative direetive shall be IDl''Narded to 
the l:'eeeiving sehoel district ,vith wl'itten notifieation to the 
parel!.t 01· adult smdent; 

Original mandated student l:'eeel:'ds · that a Board of 
Edueation has re<'!uired shall be funvarded to the receiving 
seheol distl'iet only with the •written eonsent of the parent 01· 

adult smdent, eirceept •v.<here a ful'mal sending reoeiving 
1·elatienship <mists bet;·;een tho sehool distriets; 

All 1·eeords te be furv/ilt·ded, ineluding diseiplinary reeerds 
as specified in N.J.S.A. 18A:36 l9(a), shall be sent to-the 
8Uf)et'intendent OI' designee of the sehoel distriet to which 
the student has traasfei1·ed within ten school days afiel' the 
trnnsfel' has been ve!'ified by tl1o-fe(!Uestiag seheel distriet; 

The SUflerintendent er desigaee shall request in writing-al! 
student reeol'ds from the seheol distriet ef last attendanee 
withia twe weeks frem the date that the student enrnlls in 
the new sehool distl'iet; 

Upon re<'!Uest, the Supel'intendent or designee of the seheol 
distriet of last attendanee shall p1·o•lide a parent(s) er an 
adult stl!dent with a eopy of the ~eeol'ds diselosed te ethe1· 
edueational ageneies or institutions; and 
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ProJ:lef' identifieation, saoh as a eertified OOJ:l:Y of the 
stadent's birth eertifieate or othel· J:lroof of the ehild's 
identity J:llU'SHant to N.J.S.A. 18,\:36 25.1, shall be 
requested at the time of earollmeat ia a new sehool distriet. 

Offieials of the U-aited States DOJ3artment of Bdaeatioa assigned 
resJ:lonsibili-ties that necessitate rEwiew of sueh reem·ds; 

Offiee!'s and efflJ:lleyees of a State ageaoy reSJ:loasible fo1· 
proteetive aad iiwestigative seniees for students refened to that 
ageney, J:lUl'SHaat to N.J.S.A. 9:6 8.49. '.Vherever OJ:lJ.'lropriate, the 
Board of Bdaeation shall ask the State ageaey for its eoOJ3eration in 
shal'iag the fitulings of an investigation; 

Ageney ease,,vodcern or other l'OJ:lreseatatives of a State or loeal 
ehild welfare ageney who have the fight to aeoess a st11deat' s ease 
plan Vlhen the ageney or organization is legally reSJ:)onsi-ble, in 
aeeordanee vlith State lmv, for the eru·e and proteetion of the 
student, consistent with 29 U.8.C. § 1232g(a)(l)(I0; 

Organhstioas, ageaeies, and persoas from eutside the sehool if 
they have the written consent of the parent or adult st11dent. 
Organi~oas, agenefos, and persons shall not trimsfer st11dent 
reoord infol'mation to a third party without tho '.'lf'i!!en eonsent of 
the parent or adult s!Hdent; 

Organiwions, agencies, and individuals outside the school, other 
thoo those speeified in N.J.A.G. 6:A:32 7.5, upon the presentatiOfl 
of a eou1t ordet·; 

Bona fide researehers whe eiEplain to the Sul_'lerintendent the nature 
of the researeh pi'ojeot and the relevaaee of the reeol'ds so11ght. 
Researehet·s shall also satisfy the Superintendent or desigaee that 
the !'eeords will be used und01· stl'iet conditions of anonymity and 
eoflfideatiality. Sueh assurance shall he received in writing by the 
Sul_'let'iatelident J.'lfior to the release of information to the 1·eseareher, . 

l>!othing in N.J.A.C. 6A:32 7.1 et seq. and Poliey ood Regulation 
8339 shall be eonstrned to pr-0hibit seheol personnel from 

[i!l] © Copyrlght2022 • Strauss Esmay Associates, LLP • 1886 Hinds Road • Suite 1 • Toms River, NJ 06763 • 8199. , 732·265-1500 



REGULATION GUIDE 

18. 

OPERATIONS 
R 8330/page 19 of24 

Student Records 

disolesing infunnatien eanta.ined in the student health roeerd to 
students or ad1;dts in eonneetion with t1n emergeaey, if SHeh 
lrnO'.vledge is neeess!ll'y ta preteet the immeditlte het1lth m· safety of 
the studeft! er other pOl'sons; and 

In complying with N.J.A.C. 6A:32 7.1 et seq., iftdividuals shall 
adhere ta requiremOftts pursuant to N.J.S.A. 47:lA 1 et seq. the 
Open Public R~ee!'ds Act (OPRt'..) t1nd 20 U.S.C. § 1232g, 
34 CFR Pait 99 the Family Ed1;1eational Rights and PJivaey Act 
(FERPf..). 

GH. Conditions for Access to Student Records (N.J.A.C. 6A:32-7 .6) 

1. All authorized organizations, agencies, and persons defined in 
N.J.A.C. 6A:32-7.l et seq. as listed below shall have access to the 
1·eeOl'ds of a student record, subject to the following conditions: 

a+. No student record shall be altered or disposed of during the 
time period between a request to review the record and the 
actual review of the record. 

bl. Authorized organizations, agencies, and persons from 
outside the school whose access requires the consent of 
parents or adult students shall submit to the Superintendent 
or designee, the request in writing, together with any 
required authorization. 

cJ. The Superintendent or designee shall be present duting the 
period of inspection to provide interpretation of the records, 
where necessary, and to prevent their alteration, damage, or 
loss. In every instance of inspection of student records by 
persons other than parents, student{s), or individuals who 
have assigned educational responsibility for the individual 
student, an entry shall be made in the student-'-s record of 
the name{s) of persons granted access, the reason access 
was granted, the time and circumstances of inspection, the 
records inspected studied, and the purposes for which the 
data will be used. 
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d4. Prior to disclosure of student records to organizations, 
agencies, or persons outside the sehool district pursuant to a 
court order, the Supe1-intendent or designee shall give the 
parent or adult student at least three days' notice of the 
name of the requesting agency and the specific records 
requested unless otherwise judicially instructed. The &!eh 
notification shall be provided in writing, if practicable. 
Only records related to the specific purpose of the court 
order shall be disclosed. 

(l)a. Notice to the parent shall not be required when the 
parent he Ol' she is patty to a court proceeding 
involving child abuse and neglect or dependency 
matters, consistent with 20 U.S. C. § 123 2g(b )(2 )(B ). 

a. A 1·ecord may be withheld from a parent or from an adult 
student only when the seheol district obtains a court order 
or is provided with evidence that there is a cou1t order 
revoking the right to access. Only that portion of the record 
designated by the court shall be withheld. When the 
district has or obtains evidence of such court order, the 
parent or adult student shall be notified in writing within 
five days of the his Ol' hei· request that access to the record 
has been denied and that the person has the right to appeal 
this decision to the court issuing the order. 

HI. Rights of Appeal for Parents and Adult Students (N.J.A.C. 6A:32-7.7) 

1. Student records are subject to challenge by parents and adult 
students on grounds of inaccuracy, irrelevancy, impermissible 
impei·missive disclosure, inclusion of improper information, or 
denial of access to organizations, agencies, and persons. The 
parent or adult student may request: seek to: eicp1mge inaeoorate, 
in·e!O't•ant, or otherwise iffif)i·opei· information from the st1c1dent 
reeerd; insert additional data as well as l'easonable eomments as to 
the meaning and/or aeooraey of the reeords; and/or req1c1est ru1 
immediate stay of diselos1;1re pe!iding final determination of the 
ehallenge prneedl!re as described in "N.J.A.C. 6.A:32 7. 
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a. Expungement of inaccurate, irrelevant, or otherwise 
improper information from the student record; 

b. Insertion of additional data, as well as reasonable 
comments regarding the meaning and/or accuracy of 
the student record; 

c. The immediate stay of disclosure pending final 
determination of the challenged procedure as described 
in N.J.A.C. 6A:32-7; and/or 

d. Immediate access to student records for organizations, 
agencies, and persons denied access, pending final 
determination of the challenged procedure, as described 
in N.J.A.C. 6A:32-7. 

2. To request a change in the student record or to request a stay of 
disclosure pending final determination of the challenged 
procedure, a parent or adult student shall notify, in writing, the 
Supe1·intendent of the specific issues relating to the student 
record the process shall be EIS follows:. 

a. 

ab. 

e. 

A pareat or adult studeat shall aotify in writing the 
Superintendent of the speeifie issues relating to the student 
reeord. 

Within ten school days of notification, the Superintendent 
or designee shall notify the parent or adult student of the 
sehool district's decision. If the seheol district disagrees 
with the request, the Superintendent or designee shall meet 
with the parent or adult student to resolve the issues set 
forth in the request. 

If the sehool distriet disagrees with the request, the 
8-aperintemlent or designee shflll meet with the pE1rent or 
adult student to resolve the issues set forth in the appeal. 

If the matter is not satisfactorily resolved, the parent or 
adult student has ten school days to appeal the district's 
this decision to the Board of Edueatien. 
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If an appeal is made to the Board of Edueation, the Board 
shall render a decision a deeisio» shall be l'eooered within 
twenty school days. The deeision ef the Boal"d of 
Edaeation may be ai:ipealed to the Commissioner pmswnt 
to N.J.8.A. 18A:6 9 and J>I.J.A.C. 6A:3, Corurnversies and 
Dispates, 

The decision of the Board may be appealed to the 
Commissioner pursuant to N.J.S.A. lSA:6-9 and 
N.J.A.C. 6A:3, Controversies and Disputes. At all 
stages of the appeal process, the parent or adult student 
shall be afforded a full and fair opportunity to present 
evidence relevant to the issue. 

A record of the appeal proceedings and outcome shall 
be made a pa11 of the student record with copies made 
available to the parent or adult student, 

,A,t aH stages of the appeal l'll'Oeess, the parell:t or adalt 
stadent shall be affiwded a full aoo fair opportanity to 
present e·,·idenee 1·ele,;ant to the issue. A reeord of the 
appeal proeeedings and outeome shall be made a part of the 
stadent' s 1·eeord with copies made available to the parent or 
adult stttdent. 

3. Appeals relating to student records of students with disabilities 
shall be processed in accordance with the requirements of 
N.J.A.C. 6A:32-7.7(b) and 1.2. above. 

4. Regardless of the outcome of any appeal, a parent or adult student 
shall be permitted to ,place in the student record a statement 
commenting upon the information in the student record or setting 
forth any reasons for contesting a portion of the student record, 
including the decision made in the appeal. The parent's or 
adult student's statement shall be maintained as part of the 
student record, as long as the contested portion of the student 
record is maintained. If the contested portion of the student 
record is disclosed to any party, the statement commenting 
upon the information shall also be disclosed to that party 
disag\'eement ·with the deeision made in the appeal. 
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Sueh statemeats shall be maintahled as part of the student 
l'eeefd as leag as the eentested pertien of the reeo1·d is 
maintailled. If the eontested pertien of the reeord is 
diselesed te any party, the statement eemmenting upon the 
illfol'mation shall alse be diselesed to that party. 

IJ. Retention and Disposal of Student Records (N.J.A.C. 6A:32·7.8) 

1. A student!s record is considered to be incomplete and not subject 
to the provisions of the Destruction of Public Records Law, 
N.J.S.A. 47:3-15 et seq., while the student is enrolled in the seheol 
district. 

a. The Boaril seheol distriet shall retain the student health 
record and the health history and immunization record 
according to the School District Records Retention 
Schedule, as determined by the New Jersey State Records 
Committee. 

2. Student records of currently enrolled students, other than the 
records that must be maintained for one hundred yearn as described 
at ill N.J.A.C. 6A:32-7.8(fe) and 1.5. below, may be disposed of 
after the information is no longer necessary to provide educational 
services to a student. The disposition shall be carried out only 
after the parent or adult student has been notified in writing 
and written permission has been granted, or after reasonable 
attempts to notify the parent 01· adult student and to secure 
permission have been unsuccessful. 

a. Sueh disposition shall be aeeomplished 011ly afte1· v.'1·itten 
parental or adult student .notifieation and written _parellta! or 
adult stude.nt permission has been gl'llnted 01· after 
reasonable attempts of sueh !lotifieatio.n and reaso.nab!e 
attelllptS to seeure pare11tal 01· adult student permissio11 have 
bee!l unsueeessful. 

3. Upon graduation or permanent departure of a student from the 
sehool district: 
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The parent or adult student shall be notified in writing that 
a copy of the entire student record will be provided to them 
upon request. 

Information in student records, other than that described at 
in N.J.A.C. 6A:32-7.8(fe) and 1.5. below, may be disposed 
of, but only in accordance with the Destruction of Public 
Records Law, N.J.S.A. 47:3-15 et seq. The disposition 
shall be carried out only after the parent or adult 
student has been notified in writing and written 
permission has been granted, or after reasonable 
attempts to notify the parent or adult student and to 
secure permission have been unsuccessful and prior 
written authorization has been obtained from the New 
Jersey State Records Committee in the New Jersey 
Department of the Treasury. 

Slleh diSjlositioa shull be aeeeffif)lished 011ly after vlfitte11 
pm·eatal 01· adult smde!lt 11etifieatio11 al¼d \Vritte11 parell.tal or 
adult stude11t permission has bee11 grnl1ted, 01· after 
reaso11able attempts at sueh ll.Otifieatio11 1111d reaso11able 
attempts te seeure paremal or adult stud011t permissio11 have 
been unsueeessful and prior v1ritt011 authorimtion has been 
obtained from the New Je1·sey State Reeords Committee in 
the New Jel'Sey Depal1mel1t of State. 

4. No additions shall be made to the record after graduation or 
permanent departure without the prior written consent of the parent 
or adult student. 

5. The New Jersey publie sellool district of last enrollment, 
graduation, or permanent departure of the student from the sehool 
distdct shall keep, for one hundred years, a mandated record of a 
student's name, date of bhth, name of parents, gender, health 
history and immunization, standardized assessment results, grades, 
attendance, classes attended, grade level completed, year 
completed, and years of attendance. 
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[See POLICY ALERT Nos, 191 and 229] 

R 8420.2 BOMB THREATS 

A bomb threat consists of a message regardless of the source or form or truth of 
the message, that someone has placed or intends to place in the school an 
explosive device or any material that will cause significant harm to persons in the 
school or damage to school property. The procedures to be enacted when a 
bomb threat is received shall be included in the school district's plans, 
procedures, and mechanisms for school safety and security in accordance 
with the provisions of N.J.A.C. 6A:16-5,1 and Policy 8420 The bomb threat 
message may be a telephone eall, Wfitlen, e mailed, rnmo1·ed, graffiti or any otflCI:' 
eommunieation method. 

A l .L, Proeedl!res 1.Vhen a Bomb Threat is R~eeived 

2. 

3. 

IJ!I] © Copycight 2022 • 

A bomb threat reeei·1ed by any school employee will be 
immediately relayed to the Prineipal or desigooe. 

A written bomb threat should be plaeed in a folder m· a folded 
paper and should be handled as little as possible. 

If possible, a telephoned bomb threat should be transferred to the 
Pmlcipal or designee. 

a. The Prine4pal or other pernon ·,,·ho talks to the eeller will 
attempt to keep the eeller on the line es long as possible-to 
enhance the ehanee la identify the telephone ee1J01·. 

The person talking to the eallei· should attempt to obtain, by 
dil'eet EJ.1:lCslioning and by listening to background e-lues, 
and record in writing as nmeh information as possible 
about; 

(1) The alleged bomb (e.g., its namre, size, speeifie 
loeation, what will cause detonation, de!oootien 
~ 

(2) The eal!er (e.g., name, address, loeation, gend01·, 
age, baekgrouml, motive); 
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The identity of the person vmo placed the bomb, if 
the eallcw denies responsihi!ity; 

The means by whieh the bomh was delivered to the 
~ 

The ealler's veiee (e.g., ealm, angry, eiwited, slow, 
rnpid, lood, slurred, distinet, familiarity); and 

Baekgrnund sounds (e.g. street noises, musie, offiee 
Of faetory maehinery, animal noises, 110iees). 

Procedures to ee Used Afte1· a Bomh Threat is Reeeived 

I. The Prineipal or designee will immediately call: 

a. 

a. 

e. 

The Poliee Depai1ment/loeal law enfareemeHt; 

The Fire Department; and 

The Supei'intendent's offiee. 

,t,2,-. ---±iifc.;tfthee-Pi'ineipal or designee determines thei·e is 1·eas0Hable eause to 
helieve an eJEplosive deYiee is present and an immediate 
O','aeuation is warraiited, the Principal or designee will order the 
immediate evaeuatiea of the sehool building. The eyaeuation will 
be eondueted as follows: 

a. 

a. 

e. 

The fire drill alarm may inel1;1de a building designated code 
to-indieate that a home tlu·eat has been reeeived; 

If the Principal 01· desigaee detei·mines that time permits, 
p1;1pils will empty their lookers and le1we them unloeked; 
and 

Sehool staff members and p!¾pils will be evaeuated to a 
waitiag place at least I 000 feet from the sehool building 
and-behind eove1· or to a predetermined ai·ea outside the 
sehool building. 
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If the PriROipal 01· designee determines Hll immediate e>,,aeuatioo is 
not Wllffallted the building will not be immediately evacuated until 
l11w enforeemellt officials arrive Oil the scene and are provided 
eolltrol of the bomb threat situation. 

The Pl'ineipal or designee will also: 

fl. 

b. 

e. 

d. 

Prohibit the use ef any eleetrenie cemftltlnieation de>.-ices te 
include, \mt not be limited to cellular telephones and 
walkie talkies; 

Ensure any school lmses enroute to the school or other 
vehicles ellterillg the school grOtJads are !'edireeted to a 
desigaated altemati>,e loeatioa pending fmthei· instruetioas 
from lavl enforeemellt offioials; 

Notify and mailllain eolltaet witlic the Superintendellt of 
Sehoels regardillg the eommunieation to be released to 
parellts, community 111ld medi11; alld 

Allow !av; enforcement officials to colltrel the scene upon 
their 1111·ival. 

8ehool staff members, upoa reeei•,iag notice the school is being 
tl'tacuated fu!' a bomb threat, ·Nil!: 

a. 

b. 

c. 

d. 

Direct pupils to gather personal belongings in the 
elassrnmn or withia their immediate area; 

Instruct pupils to not use any e!eetrnnie eommuaication 
d~•iec until instructed otherwise; 

Conduct a quick visual sm·vey of thOit' classrnoms fo1· any 
sllspieious 01· unfamilia1· olajeets and report such to the 
Priooipal or designce; 

Leave tlice windows and doors of theit' vacated rooms open 
aHd do not turn on 01· turn off any light or eleetrieal s·Niteh: 
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6. 

e. 

f. 

g. 

h. 

i. 

OPERATIONS 
R 8420.2/page 4 of S 

Bomb Threats 

Toke the pupil roste1· and the day's attendaaee; 

Lead their elass or the pupils unde1· theit· supervisien upon 
' ' h ' ' h ' reeewrng t e evaeuat1en notlee te t e twaeuat1en area; 

Toke attendance when arriving al the e';aeuatien area and 
report any additional pupils er missing pupils te the 
Principal 01· desigaee; 

Net allow any pupil te re e!lter the building, leave. the 
evaeuatien area, or Ile dismissed frnm seheel unless 
authOl·il'.ed lly the Pl'ineipal or designee er law oofereeme!lt 
effieials; and 

Net speak to the media er pel'mit media te i!ltet'Yiew any 
pupih 

If law enferceme!lt offieials determine the building ean be re 
e!lternd, the Principal 01· designee will ordet· the building te Ile 1·e 
e!ltered. The regular instrnetieaal prngmm will Ile resumed as 
quickly as possillle. If the bomll threat disrnptiea has eeeurred late 
in the seheol day, the Pt·ineipal may reeommood to the 
8upel'i!ltende!lt that the sehool Ile closed and pupils dismissed. 

+7~. --1-tll'la-tl'l'lhe--eve!lt an elfplesive de,,iee is found ia the seheel lluilding er 
on seheol greunds threatooing the safety of staff and pupils, the 
Prineipal 01· designee will: 

a. 

b. 

e. 

Work with law enfereeme!lt effieials to ensUl'e the 
co!ltinued safety of pupils and staff; 

l>!otify seheol offieials at the e,;aeuatien assemllly leeatiens 
of the situation that pupils •.viii be released fer the day; and 

IR eonsultatien with the Superi!ltoode!lt ef Seboeis and law 
enfereeme!lt effieials, will ee01·dinate pupil dismissal 
proeedures from the e'1aeuatien assembly areas aad family 
notifieatioa aad reunification proteeels. 
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8. 

9. 

10. 

OPERATIONS 
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Bomb Threats 

The seheel distriet. v,·ill pi·0'1ide seheol disti·iet staff all.d othel' 
sehool distl'iet el'isis response team members to fll'OYide eounselill.g 
llll.el support as needed. 

All bomb threat proeedures will be eeflelueted with sel'iousness and 
dispateh. It is the ill.tention of these reg!!latioll.S that the sehool 
eomrnunity be p1·oteeted agaill.St harm. witheut eonfert'ing ll.otoriety 
Oft the person whe threat81l.s harm. 

Ill. the event !Ill. euplosion oeeurs v.-hile the buildiflg is e>;aeuated, 
the Pt-ifleipal Of designee, in eeflsttltalien with the 8uperintefldeflt 
of Seheols and law ell.fereeffieflt effieials, will eeordiflate pupil 
dismissal pl'Oeedul'es fl'Om the ewwaatien assembly areas and 
fumily netifieatioo all.el reunifieatien pretecel&-

+I -1-,J.--+T..,he-Pfineipal will sttbmit to the Superill.tendent a written report of 
eaeh bomb threat t'eeei•;ed, the steps taken in respense, and the 
eateorne ofthe th1'8at. 

These proeedures are reeern1nended fet· implementation in the evell.t a bomb 
threat is reeeiYed. I Io·.ve•;er, based on the eireumslanee 01· situation, the Prineipal 
or designee or liw.· enfereement officials may modify those pl'Oeedul'es if it is 
determinod-medifieation is needed to best protect the building's oeeupants. 

Critical Ineideflt Response Procedures fer Sehool Adrninislrntors, Faeulty all.el 
Staff The ·New Jersey Offiee of Hemeland SeeUl'ity and Preparedness-and-the 
Ne-.y Jersey Department ofEdaeatien 2010 

Adopted: 
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[See POLICY ALERT Nos, 183, 191, and 229) 

R 8420.7 LOCKDOWN PROCEDURES 

In the event it is determined by the Principal or designee a circumstance or 
situation requires the school building's occupants to remain secure within the 
school building, the Principal or designee may implement lockdown procedures. 
The follo•Ning procedures to shall be enacted during a lockdown shall be 
included in the school district's plans, procedures, and mechanisms for 
school safety and security in accordance with the provisions of N.J.A.C. 
6A:16-5.1 and Policy 8420 whieh shall begin with notifieation to the building's 
oeeupants that all oeeupams should eommenee loelroown preeedures. The 
notifieatioR may be a publio address llflflOUReemelit or may be a disereet 
Rotifieation depeRdiRg on the eireumstanee or situation. 

A 1 ,. Proeedures iii the Event it is DetemiiRed n Laekdov,-n is Warramed 

l. 

2. 

I I• I I © Copyright 2022 • 

The Prineipal and/or designee will immediately: 

a. 

b. 

e. 

fufo!'m the Supel'in!endent of Schools; 

CoRtaet local law enfo1·cemelit; 

Deactivate fil'c alarm pull stations •,vithout disengaging the 
fo·e seRsors, if feasible, until law enforcement officials 
nrl'ive on seene; and 

di~. --1D-l<e~a.eolflti"-'VA1ntfAe,.--,,se1ehl½fo'lfo»l-be1elf+l-s"')"'srutee<m~s~,-ifl'-l£.-eruas~ib~l1<ces-, ~aB<11att<1il----1,la'™W 
enforeemelit offieials nfltive on scene. 

The Prineipal andffil' desigaee will also: 

a. 

b. 

Comm-1.miente to aay staff outside the building to stop 
pedestrians and •1ehieles, ino!uding sehool buses, from 
eliteriRg the school grounds; 

Assign a staff member in the main offiee to maintain 
eommuniention with elnssl'Oems aRd moRitol' stntas and,-i-f 
needed, designate a staff member to meet and bl'ief loon! 
lav.· enfol'eement upen tlieil' arrival; 
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3. 

e. 

OPERATIONS 
R 8420.7/page 2 of 4 

Lockdown Procedures 

Detei·mioo, in eon91¾itatioa aad with the llJlf)rO't'al of the 
Superiateadeat of Seheols, the most 0JlP1"0f!l'iate mea11s to 
eommllaieate infermation to be released to pareats, 
eomfil\111ity, and media; and 

Will allow loeal law e11fereement offieials to eofltrol the 
seeae \lflOR their ari'ival. 

Sehool staff members, \lf)on reeei•;ing notice the school needs to be 
in a loekdowR sitllation, will: 

a. 

b. 

e. 

d. 

e. 

f. 

T\lffl off all lights, elose bliadstshades aRd tllrn off 
I . . 

~ee!romo eqmpment; 

Inslruet st\lde11!s to be absollltely qlliet aad diseo\lrnge the 
iRdividllal \lse of eell\llar telephones; 

lflstruet elassroom oeellf)ants lo get OR the floor in a sitting 
or ero\lehiRg positioR aad direct stll(!ents trNll)' from doors 
aad wifldovt's wherever possible; 

Close afld Ioele doors and windows from inside the room, if 
possible; 

SeO\lre all staff, studeats and visitors, includi11g those from 
hallways, behind looked doors, restrooms, gymnasiums, 
and-other non elassroom areas withollt 1·isking their own 
safety or the safety of others already seeure; 

Not permit anyone to leave a seo\ll'ed mom 01· area until 
notified by the Principal or designee or law eaforeement 
offieials; and 

,,.g.~-..,Jg,.n ... ore-bells or alarms unless otherwise notified by the 
Principal or desigaee or liw,· enforeement officials. 
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B. 

4. 

5. 

6. 

7. 

8. 

OPERATIONS 
R 8420.7/page 3 of4 

Lockdown Procedures 

Aey seheol staff memb01· not sttpervising students at the time of 
the loekdown notifieation shmdd go to the nearest elassroern-er 
seeUl'e area to assist other staff m.emb01·s with stHdents. These staff 
members shellld ensllre any stHdeats in hallways aad other 
m1seeured and epen areas are taken te the aearest elassroem. and/-01' 
seeured area. 

TeaehOl·s shall take stude11t att0ll0aaee fur the studOllts •,vithin their 
seeUl'ed area and repert aey additienal studOllts in the 1·00m. a11d 
aey m.issi11g studOllts. 

Offiee persoa..el sheuld remai11 in the gOlleml effiee areas m· aey 
ether area that ean be seeured frem. the inside. All effiee deers 
shall be leeked ami seeured te prevOllt eatranee by an eutside 
iatruder. 

The building's oeeupants sheuld remain in leekdevm eenditi011 
uatil an allflOuneemeat indieating the leekdown is over. 

Leekdewn Pl'0eedures for Those in ~(J)esed ld·eas Physieal 
edueatien elasses using outside faeilities shall, uader the direetien 
ef the teaelier, repert te the nearest schoel entranee and ttpell 
eat01·ing the building loeate te a seeure elassreem. m· loeatien 
witbi11 the buildi11g. If th01·e is reasen te belie>,e these studOllts 
may be at 1·isk re eateri11g the building, the studOllts may be 
direeted te anether seeure loeatio11 off selieol greunds andler iw..ay 
from. the building. 

Preeedures ,".fter Loekdewn Situatien is Braught Under Centre! 

[Insert below the pl'eeedures ta be implemented nftel' leel~dewn situntien-is 
brought undel' eentrolJ 

I. Aft01· the leekdewn situatien has been bl'0ught under eentrol, the 
Prineipal 01· designee 01· law Ollforeement offieials will 
eemmunieate to building eeeupaats the loekdewn situation has 
Oll0ed. 
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2. 

3. 

4. 

5. 

OPERATIONS 
R 8420.7/page 4 of 4 

Lockdown Procedures 

B>,-aeuation of the lluilding after the loekdown situation has lleen 
deelared under eontrol shall he under the direetion of the Pl'iRO¼pal 
or designee and lav1 enfereement offieials. 

The Prineipal or designee, in eonsultatioa all.cl ·,>lith the l¼flfll'O'tal of 
the Sapei'iatendent of Sehools, vlill eotwdinate family reanitiag 
prneedures. 

The sehool disu·iet will provide sehool distl'iet staff and other 
sehool dish'iet erisis respoRSe team membel'S to provide eounsoling 
and support as needed. 

The Prineipal 01· designee v,·ill debl'ief with loeal law enfereement 
and all other ageneies involved in the sehool loekdown situation. 

These loekdown proeedures are reeommended fut· implementation in the event it 
is determined a loekdown is needed. Howe·1ei·, llased 011 the eireumstanee or 
siwation, tho Prineipal or designee or law enfot·eemont offioials may modify these 
proeedm·es if he/she it is determined determines modifieation is needed to llest 
proteet the lluilding's oeeupants. 

Critieal Incident Response Procedures fur School Adfflinistmtoi·s, Faeulty and 
Staff The 1'kw Jersey Offiee of Homeland Seeurity and Preparedness and the 
New Jersey Department of Education 2010 

Adopted: 
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[See POLICY ALERT Nos, 191 and 229) 

R 8420.10 ACTIVE SHOOTER 

An active shooter or armed assault in a school building or on school grounds 
involves one or more individuals' intent on causing physical harm to students and 
school staff. Intruders may possess weapons or other harmful devices. The 
procedul'es to be enacted during an active shootel' 0l' armed assault situation 
shall be included in the school district's plans, procedures, and mechanisms 
for school safety and security in accol'dance with the p1·ovisions of N.J.A.C. 
6A:16-5.1 and Policy 8420 In an aetive shooter situation, one or more subjeets 
who are believed to be armed has used 01· threateaed to use a weapon to infliet 
serieas bodily iajary to anethe1· pei·son and/or eontinaes to do so while h1wing 
uH!'estrieted aeeess to additional vietims, their aetions have demonstrated their 
iment to oontinaously harm othei·s, and theil- ovei'l'iding objeetive appears to be 
that of mass injury. 

A 1 ... Proeedures in the Event of an Aofr1e Shooter in the Sehool or on Soheol 
GrnuAds 

l. If the PriAoipal or designee dete1·mines there is an aetive sheeter iA 
the sehool or oo sehoo! gi·ouAds he/she will immediately: 

a. 

b. 

e. 

e. 

Order a loekdovm of the soheol building. The Aotifieation 
may be a publie add!'ess announeement or may be a disereet 
Aotifieation depending on the eireumstaAoe or situation; 

Contaet loeal law eAforeemeAt; 

Jnform the S11f)ei·intoodent of Sehools; 

Deaetivate fire alarm pull statioas yfithout disengaging the 
fo·e sensors, if feasible, uotil lav,r e!lfereement officials 
an-ive on seene; 

Deaetivate sehool bell systems, if feasible, uAtil !av., 
enforeement offieials ai·tlve en seene; and 
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2. 

3. 

f. 

OPERATIONS 
R 8420.10/page 2 of 5 

Active Shooter 

Direct staff aad s!ttdeats otttside the bttildiag, if the aetive 
shooter is believed to be ia the b!lildiag, to move 
immediately to a predetermiaed e,;aouatioa assembly 
loeatioa aad be prepared to ex1aouato the sehool site, if 
aoeessary. 

The Prineipal and/el' desigaee will also: 

a. 

o. 

d. 

Comarnnieate to aay staff otttside the buildiag to stop 
pedostrions aad vehieles, iaelttdiag seheol buses, from 
ent01·ing the sehoel grouads; 

Assiga a staff membe!' ia the maia offiee to maiataia 
eommuaieatioa with elassrooms aad monitor status ond, if 
aoeded, desigaate a staff member to meet aad brief loeal 
law enforcement !lflOll their an·i·;al; 

Deteimine, in eonSNltation aad with the apprn·,•al of the 
8!lf)el'iatendent of 8ehools, the most apprnpf'iate means to 
eommuaieato iaformation ta be released to pareats, 
eommunity, aad media; and 

\I/ill allow loeal !av,• enforeement offieials to eontrnl the 
seeao upon their a1·1·i-1al. 

Sohool staff membei·s, upen receiving notiee thei·e may ho-an 
intrnder or aetive shoetei· in the sehool building or 011 sehoel 
grounds, will: 

a. 

b. 

e. 

If not already eoofirmed, upon fil'St indiootion of an 
intrndei· er armed intrndei· will immediately notify tho 
Pfineipal or designee; 

Turn off all lights, elose blinds/shades, and-tttm off 
eleotrnnie eEJ:Uipment; 

Instrnet students to be absolutely quiet aad aot to ttse any 
iadividual eleetronie eomnrnaieation dovieet 
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4. 

5. 

6. 

7. 

e. 

f. 

g. 

h. 

OPERATIONS 
R 8420.10/page 3 of 5 

Active Shooter 

fostrnet elassreom oee!lpaflts to get oo the floor ill a sitting 
01· erouehiag f)ositioa aad direet students a·Nay from doors 
and wiRdows v,•het·over fJossible; 

Close aad leek doors aRd ·Niftdows from iaside the room,# 
f)ossible; 

Seeure all staff, students, and visitors, iaeluding those ia 
the hallways, behind looked doors, restrooms, gymaasiums, 
and othet· non elassrnom building areas without risking 
their ovm safety or the safety of othef!l already seeure; 

:Not f)ermit aayoae to le!l'fe a seoared 1·oon1 01· area uatil 
aotified by the P1·ineif)al or designee or lwn enforcement 
offieials; aad 

Igaore bells or alarms ualess other•Nise aotified by the 
Prineif)al 01· desigaee or law eaforeernent officials. 

Any sehool staff member not S!lpel'Yisiag stadeats at the time of 
the loekdown notifieatioa shoald go to the nearest elassroom or 
seeure area to assist other staff me¼ftbel'S with stadeats. These staff 
members shoald ensure any fJerson in hallways and other 
uaseeured and open areas are taken to the aeru·est elassrnom and/or 
seeured area. 

Teaeh.ern shall take stude11t atte¼ldaaee for the studeats withia their 
seeured ai·ea aad repoit any additional studeats in the room-and 
any missing sttideats. 

Offiee pernonael should remaia ia the ge11et·al offiee ll!'eas or any 
other area that ean be seeured. All offiee doors shall be-kielced aad 
secured to preveat efltraaee by an outside imruder. 

The bai!ding's oeeupants should 1·emain in loekdown eoadition 
until an announeemeat iadioating the loekdown is ovet·. 
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B. 

8. 

9. 

IO. 

OPERATIONS 
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Active Shooter 

Physieal edueation elasses using outside faeilities, 1.mder the 
direetion and Slljlef'lision of the teacher, shall report to the nea1·est 
sehool entranee aRd upon entering the building loeate to a seeure 
elassfOom or loeation within the building. If there is reason to 
believe students outside the sehool building may be at risk re 
entering the building, the students may be direeted te aaothor 
seeure loeation offsehool gFOunds and/-Or away from the building. 

The sehool may establish a predetermined eode word or proeedm·e 
fur a staff member to eemrnunioate v,1th tho sehool offiee Of 
administrative staff ia the cwent an intruder enters a e!assroom or 
other seeured area. 

The P1·incipal 01· designee may establish ·Nith loeal law 
eaforeement officials a notifieation proeedure in the <l'lefit aa 
aetive shooter or iatmdel' is believed to be in the sehool building. 
The notifieation proeedure would ale1t law enfureemont offieials if 
a elass1·oom or other seeured area is safe and seeu1·e Ol" if 
emergeney assistanee is needed. The procedure may be a eolo1· 
eard system plaoing eolored eards inside or outside doorn or 
windows or any other proeedure agreed to by tho Prineipal and 
loeal law enforeement. 

Prneedures After A,etive Shooter Situation is Brought Under Control 

1. 

2. 

3. 

Afte1· tho aetive shooter situation has been bmught u11der eontrel, 
the Pt'illoipal or designee Of law enforeement offieials will 
eommunieate to buildi11g oeeupants the active shooter situatio11 has 
eaded. 

B~'Elouation of the building afte1• the aetr,e shoote1· situation has 
been declared under eoatfol shall be unde1· tho direetioa of the 
P1-illeipal or desig11ee aad lav,r e11foreement offieials. 

The Principal or designee, i11 eonsultatio11 aad with tho appro•;al of 
the Slljltll'intendent of Sehools, will eoordi11ate family reu11ifieatio11 
procedures. 
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4. 

5. 

6. 

OPERATIONS 
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Active Shooter 

The sehool distriet will provide sehool distriet staff aoo other erisis 
response team rnembern to provide eo11nseling all6 supp01t as 
needed. 

The Prineipal or designee ·.yill debrief with loeal law enfereement 
and all other ageneies iw;olved in the aetive shooter sit11ation. 

The Superintendent of Sehools, in eons11ltation vt'ith the Prineipal 
and law enforcement offioials, vlill determine when schoel ean 
res11me normal aetivities and will eemmllnieate this information ta 
staff, parents, and the eemmunity. 

These aefr;e shooter proeed11res are recommended fo1· implementation in the 
e>;ent it is determined an aetive shooter may be in a school building or on sehool 
grounds. Howe·,'el', based on · the eii'eumstanee or sit11ation, the Prineipal or 
designee or law enforcement officials may medify these proeeaeres if he/she 
determines modifioatien is needed to best proteet the b11ilding's oee11pants. 

Ci'itieal Incident Rilsponse P1·oeedures for Scheel Administrators, Faeulty aoo 
Staff The New Jersey Offiee of Homeland See11rity and Preparedness and the 
New Jersey Department ofEd11eation 2010 

Adopted: 
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